Welcome to CALS!!

This e-mail and attached documents will help you move forward in the Accommodation process. 

Attached to this e-mail, you will find different documents that must be completed in order that the Center for Disability and Learning Services (CALS) can develop your plan.

Directions are below as well as  other questions and requests.
Try to complete everything as soon as possible please.

1.  Disability Disclosure Intake Information form- This allows me to know your diagnosis(es) and the accommodations that you may have had or what you feel you may need.
2. [bookmark: _GoBack]Release of Confidential Records form- This form will allow CALs to speak with the licensed professional who knows the most about your disability.  If you have academic problems, please also include a signed form to speak with the educator who knows you best. A copy of the form should be sent to CALS and to the professional.

3. Statement of Disabilities form- You must have an MD who diagnosed you with a medical problem and/or emotional issue complete this form. Do not complete this form if they do not apply. This is a request for documentation completed by an appropriately licensed and/or certified professional who has diagnosed you or is most familiar with or understands your disability. For example, provide us with information from the MD who diagnosed you with Allergies, Asthma, Autism,  Autoimmune Disorders, ADHD/ADD, an orthopedic problem, vision difficulties, ophthalmological problems, gastrointestinal problem, Chron’s Disease, or for example, provide CALS with information about the teacher from whom you received the most support in high school. If there was more than one person, include their names OR provide me with the information of other MDs who diagnosed you on  separate forms. You must send a copy of the form to the professional and CALS  if you want the records sent to CALS.
4. A copy of the CALS  Policies and Procedures for you to review. You do not have to return this.
5. Please send me copies of your most recent IEP (Individual Education Plan), evaluation, reevaluation,  psychoeducational evaluation, 504 if you had them in high school and  the Accommodation Plan from another college or university if you are a transfer.
6. Send me the best phone number to reach you.
7. Send me the name of your advisor.
8. Send me your student ID number.
9. Send me a list of  all professor names for Fall 2026 as soon as you have your schedule. 
10.  All paperwork will be sent to your Chestnut Hill e-mail. Please provide the correct e-mail. 
11. E-mail everything to me at freedmans@chc.edu. Or CALS@chc.edu.
12. You can also have your paperwork faxed to 215-248-7019.
    

It is a pleasure to welcome you to CHC!!!

Mrs. Freedman

