Spencer Sharp

Philadelphia, PA 19020

SharpS@chc.edu • 215-555-5515
EDUCATION

Chestnut Hill College, Philadelphia, PA

Bachelor of Arts in Media and Communication 




                   May 20xx
Dean’s List, Fall 2021 to Spring 20xx
GPA: 3.8
Related Coursework:  Social Media Applications, Audio Production, Video Production I, Advanced Feature Writing, Public Relations and Public Relations Writing.

RELEVANT EXPERIENCE
Chestnut Hill College, Philadelphia, PA
Associate Editor, Griffin Student Newspaper




      September 20xx - Present
· Contribute to editorial planning, develop story ideas, research and write stories, and arrange/conduct interviews
· Plan and execute editorial page design
· Formulate layout design and presentation using InDesign

· Manage team of 10 staff writers

Contributing Writer, The Grackle Literary Magazine



     Fall 20xx - Present
City Paper, Philadelphia, PA

Copy Editing Intern







         February 20xx - Present 

· Assist with editing page layouts for print

· Manage team of interns in the department on projects and deadlines

· Maintain the archives closet that contains back issues of the newspaper

· Organize and coordinate events for staff appreciation week once a month

New York Observer, New York, NY

Web Intern








       June 20xx - August 20xx
· Composed site blurbs for events and openings

· Proofread website blurbs posted by other interns

· Scheduled appointments for Editor-at-Large

OTHER EXPERIENCE

Chartwell’s Catering, Chestnut Hill College, Philadelphia, PA

Caterer & Cashier







       December 20xx - Present


SKILLS

Proficient in Spanish; Microsoft Excel; Microsoft Word; PowerPoint; Publisher; InDesign; Canvas; Social Media; trained in editing, writing and research skills; specialize in features/blurb writing and press releases. 
