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CHESTNUT HILL COLLEGE 
School of Undergraduate Studies Catalog for the 2021-2022 Academic Year 

 
Chestnut Hill College endeavors to present an accurate overview of its curricular and co-curricular programs, facilities and fees 
in this publication. The information contained herein is current as of July 1, 2021. As growth and changes are inevitable, Chest-
nut Hill College reserves the right to alter any program, requirements for a program or degree, facility or fee described in this 
publication without notice or obligation. 
 
Failure to read this catalog and other sources of regulation governing academics and student life at Chestnut Hill College does 
not excuse the student from the requirements and regulations discussed herein. 
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Mission  
Chestnut Hill College, an inclusive Catholic community rooted in and animated by the Mission of the Sisters of Saint Joseph, is 
committed to transformative holistic education, just relationships, innovative thinking and responsible action toward a more 
unified global society and sustainable Earth.  
 
Grounded in our strong liberal arts tradition and attentive to the need for informed professional education, Chestnut Hill Col-
lege, founded in 1924, offers academic degree programs of excellence in undergraduate, graduate, and continuing studies. 
 
Faithful to our Catholic heritage and intellectual tradition, Chestnut Hill College espouses the beliefs and values inherent to the 
Abrahamic faith traditions, and welcomes and respects the contributions made by our faiths in the development of the whole 
person. We nurture integrity, spirituality, and dedication to justice in and for all. We value and commit to engage in the work of 
diversity, equity, and inclusion. 
 

Approved by the Chestnut Hill College Board of Directors March 15, 2021  
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Core Values  
We Value Personal and Professional Growth throughout the Community. 
We Strive to Live This Value by: 

Á maintaining a lively forum for intellectual and artistic pursuits on campus; 
Á promoting intellectual sharing and development through inter-disciplinary programs and the encouragement of mentoring relation-

ships; 
Á exploring avenues for growth and learning outside the campus boundaries. 

 
We Value Academic Excellence.  
We Strive to Live This Value by: 

Á offering a rigorous and challenging academic program with a global emphasis; 
Á expecting students to take active responsibility for their education; 
Á fostering close student-teacher bonds; 
Á ongoing assessment of academic programs. 

 
We Value Ethical Principles.  
We Strive to Live This Value by: 

Á including ethics across the curriculum; 
Á practicing fairness to all; 
Á living according to ethical standards and codes of behavior; 
Á addressing appropriately breaches of ethical standards. 

 
We Value Catholic Intellectual Tradition, History, and Legacy.  
We Strive to Live This Value by: 

Á keeping alive the mission and charisma of the Sisters of Saint Joseph*; 
Á offering sacramental preparation through campus ministry; 
Á providing opportunities to participate in Catholic liturgy; 
Á inviting dialogue on issues pertaining to human dignity, social, and economic justice, and stewardship of the environment; 
Á promoting on-going interpretations of core theological values and contemporary needs. 

 
We Value Spirituality.  
We Strive to Live This Value by: 

Á embracing the ideal of spiritual growth and expression; 
Á exploring the spiritual domain of human existence and integrating this into the totality of our experience; 
Á seeking to explore and to understand the worldõs religious traditions. 

 
We Value Service.  
We Strive to Live This Value by: 

Á fostering an attitude of generosity in service; 
Á providing opportunities for experiential and holistic community service on campus and in the broader community. 

 
We Value Concern for the Earth.  
We Strive to Live This Value by: 

Á keeping informed and educated about environmental issues; 
Á being mindful of the impact that we, as individuals and as a community, have on the environment; 
Á continuing to work to preserve and enhance the natural environment of the campus; 
Á accepting our responsibility as stewards of the earth and its resources. 

 
We Value Holistic Pursuit of Truth, Integrity, and Justice.  
We Strive to Live This Value by: 

Á reflecting these virtues in our everyday lives; 
Á applying these virtues as guides to our decision-making individually and as a community. 

 
We Value Inclusive Community. 
We Strive to Live This Value by: 

Á affirming human dignity as an absolute value; 
Á celebrating one anotherõs potential and achievements, both great and small; 
Á fostering a friendly and open atmosphere, where all are welcome; 
Á exhibiting respect for all members of the global community. 

 
*We live and work so that all people may be united with God and with one another. The mission of unity rests on the charism of reconciliation. 
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Student Learning Outcomes  
In the spirit of our Mission and Core Values, and with a commitment to life-long learning, the Chestnut Hill College community 
has adopted these learning outcomes to promote, guide and assess learning in all the Collegeõs programs. Believing, as did our 
founder Sister Maria Kostka Logue, that our students are òhere to learn to make a living because [they] must, but [they] are here 
to learn to live,ó we set forth these outcomes as standards in all academic and co-curricular areas. 
 
Information Literacy : Students will demonstrate the ability to know when there is a need for information and to access, organ-
ize, interpret, evaluate and utilize information from a variety of sources in an ethically appropriate manner. 
 
Communication: Students will demonstrate clear and effective communication in a variety of modes and styles in and out of the 
classroom, specifically the ability to read, write, speak, listen and employ various media effectively, and use quantitative data to 
communicate. Students will be encouraged to use critical and creative forms of expression.  
 
Critical and Creative Inquiry: Students will demonstrate an understanding of and an ability to use critical analysis to develop 
innovative and imaginative methods of inquiry and problem-solving. Students will be encouraged to use critical thinking skills 
as a guide to multiple modes of inquiry, challenging conventional wisdom and stereotypes. 
 
Leadership and Collaboration: Students will demonstrate the ability to communicate, cooperate and collaborate in a range of 
situations, such as goal-setting, team building, leadership development, and group facilitation. 
 
Integrative Learning: Students will demonstrate the ability to transform information and experience into knowledge and 
knowledge into judgment resulting in action. Students will be encouraged to make connections within and among academic 
disciplines, co-curricular activities and pursuits beyond the campus boundaries. 
 
Civic Engagement: Students will demonstrate knowledge of societal issues in the analysis of contemporary and historical chal-
lenges. Students will be provided with opportunities to engage issues of social justice, to serve with and for others, to engage in 
reflection and to participate in their roles as citizens in local and global contexts.  
 
Ethical Reasoning: Students will be provided with opportunities to develop ethical awareness of societal issues, to exercise 
moral, intellectual and personal responsibility and to recognize that ethical decision making and reflection on various conse-
quences are the elements of an on-going discernment process. Students will demonstrate ethical reasoning skills based on criti-
cal analysis that is grounded in reason and governed by diverse values.  
 
Knowledge of Self and Others: Students will be provided with opportunities to reflect on their strengths, explore their as-
sumptions, develop their athletic/physical potential and foster an understanding of their complex identities (connecting habits 
of mind, heart and body). They will be encouraged to explore a diversity of individuals, groups, and cultures so that they may 
grow in empathy and respect for the values of others. Students will demonstrate knowledge of the breadth of human diversity as 
well as the ability to examine and challenge their own beliefs when confronted with the views of others.  
 
Intentional Learning: Students will be provided with opportunities to cultivate intellectual agility and creativity, purposeful 
learning, self-assessment, health awareness, self-confidence and the ability to manage change. Students will be encouraged to 
continue lifelong holistic development personally, professionally, aesthetically and physically through self-reflection, feedback 
from others and new learning experiences. 
 
Spiritual Growth:  Students will be guided to explore their own spiritual tradition, to understand the commitment involved in 
the practice of a faith, to engage in the common search for wisdom and to appreciate their place and role in a context larger than 
themselves. They will be encouraged to explore the meaning of a spiritual perspective on life, including an understanding of how 
this perspective shapes and guides decisions. They will be provided with opportunities to gain knowledge of world religions, to 
experience inclusive Catholic tradition, and to absorb the legacy of the Sisters of St. Joseph, all within the context of the diver-
sity of human beliefs.  
 

Ratified by the Chestnut Hill College Community in 2010. 
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Academic Integrity Policy  
Academic integrity, which is essential to the mission of Chestnut Hill College, consists of responsibility and honesty in the ful-
fillment of academic duties and is vital to the College community of scholars. Academic integrity promotes trust, mutual respect, 
cooperation, and the advancement of learning. Academic integrity requires: 
 

Á Careful and thorough preparation for courses, including reading, completion of assignments, finding required back-
ground material, and reflecting on relevant issues. 
Á Regular and prompt attendance for the entire course session unless there is a serious reason for absence. 
Á Effort to maintain careful and focused attention during class. 
Á Participation in course discussion by both speaking and listening. 
Á Consistent attendance at lectures, events, study groups, and/or conferences with the Instructor, as required or sug-

gested by the Instructor. 
Á Asking questions and seeking appropriate assistance from peers, academic support staff, and Instructors, as needed. 
Á Respect for Instructors and students. 
Á Careful and thorough preparation for and complete honesty in fulfilling assignments, writing papers, citing sources, 

and taking tests and examinations. 
Á Speaking to any student observed in violation of academic integrity, to discourage such violation. If this is not suc-

cessful, reporting the violation to the instructor. 

Cheating and Plagiarism  
Cheating and plagiarism destroy the trust and mutual respect that are essential to a community of learning. These behaviors 
violate the deepest convictions of the College community and are infractions of Academic Integrity.  
 
The following acts are examples of cheating, though the list is not exhaustive:  
 

¶ Using material or data not specifically allowed by the Instructor during the taking of an examination, test or quiz, 
such as:  

o material written by another student with or without his or her knowledge 
o cheat sheets whether on paper or electronic 
o textbooks and/or notes 
o unauthorized use of calculators, phones, watches or any other unauthorized aid. 

 

¶ Collaborating during an in-class or on-line examination, test or quiz, either in the giving or receiving of information or 
improper collaboration. 

 

¶ Using textbooks, materials or assistance outside the directions of the Instructor on a take-home examination or labor-
atory report. 

 

¶ Stealing, using or transmitting verbally, electronically, or otherwise, examinations, tests, quizzes or portions thereof, 
or other likewise confidential information before or during the time of the exam.  

 

¶ Stealing, receiving, or transmitting verbally, electronically, or otherwise, assignments to/from other students. 
 

¶ Submitting for a grade in one course any material previously or simultaneously submitted for a grade in another course 
without documented authorization from both Instructors.  

 

¶ Substituting for another student or permitting any other person to substitute for oneself to take a test or examination. 
 

¶ Falsifying laboratory or research data or results.  
 

¶ Falsifying or inventing bibliographical entries. 
 

¶ Withholding knowledge of cheating or plagiarism. 
 

¶ Knowingly participating in another studentõs act of cheating or plagiarism.  
 

¶ Willfully committing, aiding, or abetting any act of cheating. 
 
Plagiarism is defined as the submission of work (written work, art work, musical composition, oral presentation, software pro-
gram, experimental design, etc.) that incorporates ideas from another individual (student, teacher, author, etc.) and presents 
these ideas as oneõs own without adequate acknowledgement of the source.  
 
The following acts will be deemed acts of plagiarism, though this list is not exhaustive: 

 

¶ Presenting published or unpublished work prepared by others, or dictated by others, as oneõs own, including papers 
purchased or borrowed from any person or organization.  
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¶ Presenting, as oneõs own, reports, assignments, or exercises copied from or dictated by others. 
 

¶ Incorporating formal lecture notes, on-line course material, or information from textbooks into oneõs own work with-
out acknowledgement and thus presenting them as original. 

 

¶ Presenting, as oneõs own, computer solutions, multi-media projects, or computer programs developed by someone 
else.  

 

¶ Copying multimedia objects (videos, audio files, animations, presentations, websites, blogs, wikis, discussion posts, 
e-publications, e-portfolios, etc.) without appropriate citation, and presenting this as oneõs own original work. 

 

¶ Copying the ideas and/or language of any other person or persons, without appropriate citation or acknowledgement, 
and presenting this as oneõs own original work. 

 

¶ Willfully committing, aiding or abetting any act of plagiarism. 
 

Penalties  
Instructors are responsible for determining when a violation of academic integrity has occurred, as well as for reporting and 
providing penalties for this violation. Because consequences may differ when multiple infractions have occurred, all violations 
must be reported to the Dean of the School of Undergraduate Studies. The Deanõs Office is responsible for keeping track of the 
number of times a student is reported. Penalty levels: 
 

Á A: Remediation/written warning 
Á B: Assignment of additional work  
Á C: No credit for the test or assignment  
Á D: Failure of the course  
Á E: Suspension from participating in optional College activities such as SGA, athletics, honor societies and programs, etc.  
Á F: Dismissal from the College  

 
An Instructor may impose any of the penalties A through D at his/her discretion; however, the Instructor should first check with 
the Dean to determine whether the student has previous infractions of Academic Integrity. When imposing a penalty, the In-
structor must complete the Violation of Academic Integrity Form, available in the Office of the Dean.  
 
Penalty E is enacted by the Dean of the School of Undergraduate Studies when the violation is severe or when the student has 
multiple infractions. Penalty F can only be enacted by the President in consultation with the Dean. Even a first offense, if severe, 
may incur these penalties.  No student held responsible for violations of Academic Integrity during a given semester or academic 
year will be eligible for inclusion on the Deanõs list. 
 
Students found responsible for an academic integrity violation may lose other honors. 

Appeals  
A student reported to the Dean of the School of Undergraduate Studies for a violation of Academic Integrity may appeal the 
charge according to the following procedure: 

Á Academic Integrity cases should first be addressed between the faculty member and the student in an effort to reconcile their differ-
ences. If the faculty member determines that a violation of Academic Integrity has occurred, he or she will complete the appropriate 
form and submit the form to the Dean. 
Á If the student disagrees with the charge, he or she will have three weeks from receipt of notification to present an appeal in a signed 

letter to the Dean. It is the charge that is in question, not the penalty. All participants in the hearing must have three working daysõ 
notice of the hearing.  
Á The Appeals Board for the School of Undergraduate Studies will be composed of four members: the Chair of the Academic Standards 

Committee, the SGA Vice-President for Academic Affairs or another student appointed by the Dean, one other faculty member ap-
pointed ad hoc by the Dean, and the Dean of the School of Undergraduate Studies. If either the Chair of the Academic Standards 
Committee or the student representative has a conflict of interest, the Dean will appoint a replacement. The first three members are 
voting members. The Dean will moderate the discussion but will not vote. 
Á If the case is brought to the Appeals Board, both student and faculty member will submit relevant evidence (including a list of wit-

nesses) to the office of the Dean three working days before the hearing. If more than one student is involved, each will have a sepa-
rate hearing. No attorneys or parents/guardians are to be present at this hearing. Only individuals approved by the Dean may be 
present at the hearing. 
Á The Appeals Board will pronounce on the charge, not the penalty. If the student is found innocent, the sanction is lifted. Otherwise 

it remains as imposed. The decision of the Board is final. The Dean will communicate the decision to the student within ten working 
days of the hearing.  
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Accreditation and Memberships  
Chestnut Hill College holds institutional accreditation by the Commission on Higher Education of the Middle States Associa-
tion of Colleges and Schools, 3624 Market Street, Philadelphia, PA 19104; Telephone: 267.284.5000. Accreditation was reaffirmed 
on June 27, 2013.  Institutional accreditation does not imply specialized accreditation of the programs offered. 
 
Chestnut Hill College holds membership in the Association of American Colleges, the America Council on Education, the Na-
tional Catholic Education Association, the American Association of University Women, the Council of Independent Colleges 
and Universities, the College Entrance Examination Board, Association of Catholic Colleges and Universities, Association of 
Colleges of Sisters of Saint Joseph, Association of Catholic Colleges and Universities, Association of Independent Colleges and 
Universities, Association of Governing Boards of Universities and Colleges, National Association of Independent Colleges and 
Universities, and numerous other educational groups and learned societies. 
 
Chestnut Hill College belongs to the Southeastern Pennsylvania Consortium for Higher Education (SEPCHE), a group of eight 
independent higher education institutions in the Greater Philadelphia region. The members of SEPCHE engage in collaborative 
approaches to the challenges of higher education and work together to promote quality and efficiency of academic programming, 
student access, and community outreach through sharing a range of activities, services, technology and information.  
 
The College is authorized by the Commonwealth of Pennsylvania to offer graduate programs and to confer the Doctor of Clinical 
Psychology, and Master of Arts, Master of Education, and Master of Science degrees in disciplines defined in their catalog. The 
Doctoral program in Clinical Psychology (Psy.D.) is accredited by the American Psychological Association (APA). For general 
information about APA accreditation or specific information on the accreditation status of Chestnut Hill College, please contact: 
Office of Program Consultation and Accreditation, American Psychological Association, 750 First Street, NE, Washington, DC 
20002-4242 or 202.336.5979. The Instructional I/II, Specialist, and Principal certification programs offered through the Educa-
tion Program are approved by the Pennsylvania Department of Education. The Montessori certification program program is an 
affiliate of the American Montessori Society (AMS) and is accredited by the Montessori Accreditation Council for Teacher Edu-
cation (MACTE).  

Contact Information  
School of Undergraduate Studies 
For more information about academics, visitation dates or to schedule a tour of the campus, contact Chestnut Hill College Ad-
missions, 9601 Germantown Avenue, Philadelphia, PA, 19118. Telephone: 800.248.0052 (out-of-state) 215.248.7001 (in Pennsylva-
nia.) Fax: 215.248.7082. Email: chcapply@chc.edu. 
 
School of Continuing and Professional Studies 
The School of Continuing and Professional Studies, ACCELERATED Degree Program, designed for working women and men, 
offers evening and weekend courses in six 8-week sessions per year. For information contact the School of Continuing and Pro-
fessional Studies, ACCELERATED Program, 9601 Germantown Avenue, Philadelphia, PA 19118. Telephone: 215.248.7063. Fax: 
215.248.7065. Email: chcaadm@chc.edu.  
 
School of Graduate Studies 
The School of Graduate Studies offers a variety of masterõs degrees, certifications, and certificate programs in Instructional Tech-
nology, Clinical and Counseling Psychology, Education, and Administration of Human Services. The School of Graduate Studies 
also offers an APA-accredited doctoral degree in Clinical Psychology (Psy.D.). Telephone: 215.248.7170. Fax: 215.248.7161. Email: 
gradadmissions@chc.edu. 
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Academic Calendar  
All academic calendar information for the School of Undergraduate Studies is subject to change. Announcements of calendar 
changes will be made via email as well as on the website and on signs posted around campus. It is the studentõs responsibility to 
be aware of and adhere to all pertinent dates. 

2021-2022 

Academic Calendar - School of Undergraduate Studies 

  

Fall 2021 

Late Registration Fee Begins                                                                      16-Aug 

Fall Convocation  27-Aug 

Last Day to DROP All  Courses with 100% Refund                                29-Aug 

Classes Begin                                                                                            30-Aug 

Last Day to DROP All Courses with 80% Refund                                    5-Sep 

Add/Drop Period on myCHC Ends at 5:00 PM                        6-Sep 

Withdraw Period Begins at 5:00 PM                     6-Sep 

Labor Day Holiday / No Classes                                                              6-Sep 

Opening Liturgy 2:15 PM                                                                              8-Sep 

Last Day to Withdraw All Courses with 60% Refund                                10-Sep 

Last day to Withdraw All Courses with 40% Refund                                 17-Sep 

Fall Break / No Classes                                                                          Oct 11-12 

Classes Resume                                                                                         13-Oct 

Midterm Grades due at 5:00 PM                                                            15-Oct 

Withdraw Without Failure Period Ends at 5:00 PM                                                         25-Oct 

Grading Status Change Period Ends(P/F. Audit)                                      25-Oct 

Winter Intersession Registration Begins- All Students 7:00 AM              25-Oct 

Spring Registration Begins- Seniors, Athletes & IDHP 7:00 AM   26-Oct 

Spring Registration Begins- Juniors 7:00 AM                                 27-Oct 

Spring Registration Begins-Sophomores 7:00 AM                          28-Oct 

Spring Registration Begins- Freshmen 7:00 AM                             29-Oct 

Thanksgiving Holiday / No Classes                                                       
Nov 24-

27 

Classes Resume                                                                                         29-Nov 

Course Evaluations Open                                                                          29-Nov 

Classes End                                                                                                10-Dec 

Final Exam Week                                                                                    
Dec 13-

17 

Final Grades Due at 4:00 PM                                                                 20-Dec 

December Degree Conferral                                                                  22-Dec 

  

Winter Intersession 2021-2022 

Classes Begin 20-Dec 

Classes End 21-Jan 

Final Grades Due at 4:00 PM 24-Jan 

  

Spring 2022 

Late Registration Fee Begins                                                                          27-Dec 

Last Day to Drop All Courses with 100% Refund                                          23-Jan 

Classes Begin                                                                                                   24-Jan 
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Last Day to Drop All Courses with 80% Refund                                          30-Jan 

Add/Drop Period on myCHC Ends at 5:00 PM                                        30-Jan 

Withdraw Period Begins at 5:00 PM                     30-Jan 

Last Day to Withdraw All Courses with 60% Refund                               4-Feb 

Last Day to Withdraw All Courses with 40% Refund                                 11-Feb 

Residence Halls Close at 6:00 PM 4-Mar 

Spring Break / No Classes                                                            Mar 7-11 

Residence Halls Re-Open 12:00 Noon 13-Mar 

Classes Resume 14-Mar 

Midterm Grades Due at 5:00 PM                                                                             23-Mar 

Withdraw Without Failure Period Ends at 5:00 PM                                                         28-Mar 

Grading Status Change Period Ends(P/F, Audit)                                     28-Mar 

Summer Registration Begins - All Students                                   28-Mar 

Fall Registration Begins- Seniors, Athletes & IDHP 7:00 AM      29-Mar 

Fall Registration Begins- Juniors 7:00 AM                                     30-Mar 

Fall Registration Begins-Sophomores 7:00 AM                              31-Mar 

Fall Registration Begins- Freshmen 7:00 AM                                 1-Apr 

Residence Halls Close at 6:00 PM 13-Apr 

Easter Holiday / No Classes                                                                
Apr 14-

18 

Residence Halls Re-Open 12:00 Noon 18-Apr 

Course Evaluations Open                                                                            22-Apr 

Honors Convocation 1:00 PM                                                                      9-May 

Class Switch / Follow Thursday Schedule 10-May 

Class Switch / Follow Friday Schedule 11-May 

Classes End                                                                                                11-May 

Final Exam Week                                                                              
May 12-

18 

Residence Hall Close for All but Grads and Volunteers 6:00 PM            18-May 

Senior Send-off Activities                                                                       
May 19-

20 

Final Grades Due for SENIORS at 12:00 Noon                                         19-May 

Residence Halls Close for Volunteers 9:00 AM & Grads 2:30 PM           21-May 

Commencement Procession 10:30 AM/Commencement 11:00 AM     21-May 

May Degree Conferral                                                                           21-May 

Final Grades Due at 4:00 PM                                                                  23-May 

  

Summer 2022 

Session One - Six Weeks 

Late Registration Fee Begins 9-May 

Last Day to DROP All Courses with 100% Refund 22-May 

Classes Begin 23-May 

Last Day to DROP All Courses with 80% Refund 29-May 

Add/Drop Period on the myCHC Portal Ends at 11:59 PM 29-May 

Withdraw Period Begins  30-May 

Memorial Day Holiday / No Classes 30-May 

Last Day to Withdraw from All Courses with 60% Refund 3-Jun 

Last Day to Withdraw from All Courses with 40% Refund 10-Jun 
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Withdraw Without Failure Period Ends at 5:00 PM                                                         13-Jun 

Classes End 1-Jul 

Final Grades Due at 4:00 PM 4-Jul 

  

Session Two - Six Weeks 

Late Registration Fee Begins 20-Jun 

Last Day to DROP All Courses with 100% Refund 4-Jul 

Classes Begin 5-Jul 

Last Day to DROP All Courses with 80% Refund 10-Jul 

Add/Drop Period on myCHC Ends at 11:59 PM 10-Jul 

Withdraw Period Begins  11-Jul 

Last Day to Withdraw from All Courses with 60% Refund 15-Jul 

Last Day to Withdraw from All Courses with 40% Refund 22-Jul 

Withdraw Without Failure Period Ends at 5:00 PM                                                         25-Jul 

Classes End 12-Aug 

Final Grades Due at 4:00 PM 15-Aug 

  

Session Three - Twelve Weeks 

Late Registration Fee Begins 9-May 

Last Day to DROP All Courses with 100% Refund 22-May 

Classes Begin 23-May 

Last Day to DROP All Courses with 80% Refund 29-May 

Add/Drop Period on myCHC Ends at 11:59 PM 29-May 

Withdraw Period Begins  30-May 

Memorial Day Holiday / No Classes 30-May 

Last Day to Withdraw from All Courses with 60% Refund 3-Jun 

Last Day to Withdraw from All Courses with 40% Refund 10-Jun 

Independence Day / No Classes 4-Jul 

Withdraw Without Failure Period Ends at 5:00 PM                                                         5-Jul 

Classes End 12-Aug 

Final Grades Due at 4:00 PM 15-Aug 

August Degree Conferral 23-Aug 
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Admissions     
Chestnut Hill College welcomes students of all ages whose aptitudes and academic records demonstrate the ability and motiva-
tion to accept an academic challenge and who give promise of making a positive contribution to the College community. Stu-
dents are challenged by high academic standards and supported by rich resources, excellent facilities, and dedicated faculty to 
achieve personal goals. Graduates are well prepared to successfully enter a competitive job market or distinguished graduate 
program. Chestnut Hill College reserves the right to refuse admission or require the withdrawal of admission for any reason 
deemed sufficient to the College. Denial of admission to the School of Undergraduate Studies may be deemed denial of admission 
to the School of Continuing and Professional Studies. 

 

Non-Discrimination Statement  
Chestnut Hill College does not discriminate on the basis of race, color, sex, age, religion, national origin, or disability in any ad-
missions, education program, activities or employment practices. This policy is in accordance with state and federal laws, in-
cluding Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973 and the Americans with 
Disabilities Act of 1990. 

 

Community Standards Review Committee  
The safety of all members of the College community is of utmost importance; therefore, the purpose of this committee is to re-
view admissions applications from students applying to the School of Undergraduate Studies who have confirmed/self-identified 
disciplinary/criminal backgrounds. This committee reviews any reported behaviors involving, but not limited to: violence with 
or without a weapon, sexual offenses, drug and/or alcohol incidents, sexual/racial harassment, intimidation, theft, vandalism, 
suspensions/dismissals, hate crime, and intellectual dishonesty. The committee has the right to request additional information. 
The failure to provide the information requested will be deemed a withdrawal of the application. 

 

Admission  Options  
Early Decision is an option available for students with strong qualifications who have selected Chestnut Hill College as their 
first choice. Candidates for Early Decision may initiate applications to other colleges, but if accepted under Early Decision, a 
candidate must withdraw all other college applications and may not make any further applications. Offers of admission are made 
with the understanding that the high school record continues to be of high quality throughout the Senior year. The deadline for 
applying for early decision is December 15th of any year. 
 
Regular Decision is designed for students who wish to keep open several college options during the application process. Candi-
dates may apply at any time, but it is recommended that applications be submitted as soon as possible after the completion of 
the Junior year, and not later than January 15th, for priority consideration. Students who wish to enter for the spring semester 
should have application materials completed no later than December 15th. 
 
Early Admission is an option for a student judged to be ready for college after his/her Junior year of high school. The candidate 
must be mature, exceptionally academically prepared, recommended by his/her high school counselor and have the approval of 
his/her principal. Successful candidates are classified as first-year students and use the regular admission procedures. An admis-
sion interview is required of all early admission applicants. 

 

First -Time College Freshman Appli cation  Process  
Each year, the School of Undergraduate Studies enrolls a first-year class of motivated, diverse students whose records show aca-
demic achievement, intellectual curiosity, and potential for growth. We recommend that a student prepare for Chestnut Hill 
College by taking the strongest course of study offered by his/her high school. Specifically, this should include the following: 
 

Á four years of English composition and literature 
Á four years of social science/history 
Á three years of science 
Á three years of mathematics 
Á two years of a foreign language 

 
Chestnut Hill College will accept college-level course work completed prior to matriculation provided the relevant courses were 
completed successfully at an accredited college or university.  
 
Credit may also be given for performance on Advanced Placement examinations and completed International Baccalaureate Di-
plomas. 

Application  
Application for admission should be made after the completion of the Junior year of high school. Chestnut Hill College sub-
scribes to a rolling admissions policy that strives to notify the applicant of the Admissions Committeeõs decision within two 
weeks after a complete application is received. The following credentials are required or preferred for a complete basic applica-
tion: 

Á Completed Chestnut Hill College Application  or Common Application 
Á Score results from the Scholastic Aptitude Test (SAT I) or American College Test (ACT) (Optional) 
Á Official high school transcript(s) 
Á An essay/personal statement and letter(s) of recommendation are optional but strongly recommended. The Admissions Committee 

reserves the right to request additional documentation and/or a personal interview with a member of the Admissions staff. 
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Transfer Student s Application  Process  
Chestnut Hill College welcomes transfer students and maintains articulation and/or course equivalency agreements with several 
two-year institutions. Students who have completed an associateõs degree at an accredited institution may be eligible, depending 
on their GPA and anticipated major, for admission to Chestnut Hill College and Junior status.  
 
Students who transfer will have their transcripts evaluated on a course-by-course basis. A Career/Cumulative GPA of 2.00 or 
higher is required to be considered for acceptance to Chestnut Hill College. At least 45 credits must be earned at Chestnut 
Hill College to be awarded a degree.  
 
Transfer applicants must submit the following credentials to be considered for admission: 

Á Completed Chestnut Hill College Application (preferred) or Common Application 
Á Official transcript(s) from all colleges previously attended 

 
If fewer than 24 college credits have been completed the application must also include: 

Á Official high school transcript(s)  
Á Score results from the Scholastic Aptitude Test (SAT I) or American College Test (ACT) 

Transfer Credit  Information  
Regardless of the number of credits transferred to the College, students must earn a minimum of 45 academic credits in resi-
dence at Chestnut Hill College and a minimum of 120 career academic credits in order to be awarded a degree. Students 
must also meet all applicable Core and Major Requirements as outlined in this catalog, which may require them to complete 
more than 45 academic credits in residence and more than the 120 total number of academic credits. 
 
In order for a course to be accepted in transfer, it must meet the following criteria: 

Á Course completed at a regionally accredited college or university, 
Á student earned a grade of C (2.0) or better, *  
Á the Office of Admissions has received official transcripts from all colleges/universities attended and, 
Á the course was completed within 10 years prior to Chestnut Hill College admission or readmission. À 

 
All courses to be accepted in transfer will be evaluated by the Office of the Registrar prior to registration and decisions regarding 
transfer course evaluations, including Chestnut Hill College equivalencies, are final. Please contact the Office of the Registrar to 
report courses that may be eligible and to confirm that a final, official copy of all transcripts and/or score reports have been re-
ceived. No credit will be given for any course or exam unless all final, official transcripts and/or score reports are received. All 
courses accepted in transfer are recorded on the studentõs Academic Transcript with a grade of TR-Transfer. Contact the Office 
of the Registrar for more information: St. Joseph Hall, 3rd Floor. Telephone: 215.248.7005. Fax: 215.242.7714 Email: regis-
trar@chc.edu.  
 
      * Courses taken at other institutions with a grade of pass (pass-fail courses) may be accepted at the discretion of the appropriate program. 
À An additional review will be conducted for any course taken more than ten years prior to admission or readmission. Some programs require a review 

even if the courses were taken fewer than ten years prior to admission.  
 
Transfer credits may not be earned during the Fall and Spring semesters by matriculated students. Although transfer credits are 
added to the total number of credits earned, they are not included in the studentõs Career GPA unless they are earned at LaSalle 
University or at a SEPCHE institution during the Fall or Spring semesters. Summer courses taken at La Salle University or at 
SEPCHE institutions are recorded with a grade of TR. 
 
Courses completed at non-regionally accredited institutions, and which have not been evaluated by ACE are subject to the fol-
lowing conditions: 
Á A sub-committee of the Articulation Committee, composed of the faculty members and a representative of the Regis-
trarõs Office, will determine whether or not the course is on the required level for college credit.  

Á The appropriate program will then determine the equivalency and applicability of the course for its program, or its 
qualification as a free elective.   

Á If the course does not belong in any Chestnut Hill College program, the committee will make the final decision. 
 
Credits earned while studying abroad are not included in the Career GPA except when part of an official program sponsored by 
the College. See the Study Abroad section for details. 
 
To be considered for transfer evaluation, college-level academic coursework completed outside of the United States and not 
completed as part of an approved study abroad experience must evaluated by an educational credential evaluation service that is 
a member of the National Association of Credential Evaluation Services (NACES). For a list of current NACES members, visit 
http://www.naces.org/members.htm.   
 
A maximum of 15 credits accepted in transfer may come from Challenge Exams and/or the College-Level Examination Program 
(CLEP.)  
 
In order for AP, Challenge or CLEP credit to be accepted in transfer, it must meet the following criteria: 

Á the grade/score received meets the programõs guidelines, and  
Á an official score report has been received by the Office of the Registrar (if applicable.) 

about:blank
about:blank
about:blank
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Transfer  Articulation Agreements   
Chestnut Hill College has curricular and transfer partnerships with several two-year institutions, including but not limited to 
the Community College of Philadelphia, Delaware County Community College, Manor College, Montgomery County Commu-
nity College, Bucks County Community College, and Harcum College. Contact the Office of Admissions for information on 
transfer partnerships, and for detailed information about dual admissions, Core-to-Core transfer opportunities, and transfer 
scholarships. Telephone: 800.248.0052 (out-of-state) 215.248.7001 (in Pennsylvania.) Email: chcapply@chc.edu. 

 

Placement Testing  
All incoming transfer students must take a Mathematics Placement Test administered by the Mathematics Program. Results of this 
test determine where a student places in the Mathematics course progression. A Foreign Language placement interview is also 
available. All prospective Music majors complete a Theory Placement Test at the time of their auditions; this test determines the 
theory course(s) required. 

Transfer of Mathematics Courses  
Although all incoming students take a Mathematics Placement test, the Mathematics Program has identified certain courses that 
meet the Graduation requirement when accepted in transfer: 
 

MATH -115: Understanding/Quantitative World 
MATH -121: Precalculus I 
MATH -122: Precalculus II 
MATH -202: Math for Management II/Applied Calculus  
MATH -203: Analytic Geometry and Calculus I  
MATH -204: Analytic Geometry and Calculus II  
MATH -211: Calculus and Modern Analysis I  
MATH -212: Calculus and Modern Analysis II  

 
Transferred courses equivalent to those not on this list do not meet the Graduation requirement and will be brought in as Elec-
tive credit. Students transferring mathematics courses not on the list who do not successfully complete the Proficiency Test will 
need to register for appropriate mathematics course(s) to fulfill the Graduation requirement (see Core Curriculum section.) A 
representative from the Office of the Registrar will evaluate all transferred courses and, if necessary, will assist the student with 
registration for mathematics courses at the College. 

 

International  Student Application  Process  
Chestnut Hill College welcomes applications from qualified international students. International students must satisfy all ad-
missions requirements and procedures, should submit a complete set of academic credentials in English translation, must hold 
the equivalent of a U.S. high school diploma, and must demonstrate proficiency in the English language. Chestnut Hill College 
requires students who have not taken the SAT or ACT to submit results from either the Test of English as a Foreign Language 
(TOEFL), the International English Language Testing System (IELTS), or Advanced Language Certification from one of our ESL 
partners.  An affidavit of financial responsibility and enrollment deposit must be submitted to secure an I-20 form. 
 

 

Returning to the College  

After an Approved Leave of Absence  
Office of the Registrar 
St. Joseph Hall, 3rd Floor East Wing. 
Telephone: 215.248.7005. Fax: 215.242.7714. Email: registrar@chc.edu. 
Students returning to the College following an approved Leave of Absence of one- or two-semesters should contact the Office of the 
Registrar for reinstatement. Students may schedule a return to the College at any time; however, they must adhere to the Aca-
demic Calendarõs deadline for Adding Courses. Students returning to the College following Active Military Service should contact 
the Office of the Registrar for more assistance. 

After an Unapproved  Absence  or After More than One Year 
Office of Admissions  
Telephone: 215.248.7007. Fax: 215.248.7082. Email: chcapply@chc.edu 
Students returning to the College following an unapproved absence, or after an approved Leave of Absence has expired, must sub-
mit the following to be considered for readmission: 
 

Á Completed Chestnut Hill College Application Á Official transcript(s) from all institutions attended  
 
Readmission is not guaranteed.  Candidates may reapply at any time, but it is recommended that students desiring to be read-
mitted follow the standard application deadlines. Readmitted students must adhere to the Academic Calendarõs deadline for 
Adding/Dropping Courses. 
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Military Students  
Chestnut Hill College limits academic residency requirements for active-duty service members (including full-time active-duty 
Reservists and National Guardsmen) to no more than twenty-five percent of the degree requirements for all undergraduate de-
grees.  Academic residency can be completed at any time while active-duty service members are enrolled. 

Academic Amnesty Policy  
Undergraduate students who have been readmitted may petition the Dean of the School of Undergraduate Studies for Academic 
Amnesty if they have been away from Chestnut Hill College for a minimum of four consecutive years. If Academic Amnesty is 
granted, the Office of the Registrar will update all courses taken prior to readmission to remove their grades from the Career 
Grade Point Average calculation (CGPA). This resets the CPGA to 0.00; only grades earned following readmission will comprise 
the CGPA.  
 
The courses updated for Academic Amnesty and their respective grades remain on the academic transcript with a # notation 
indicating they are not included in the CGPA. The Term GPA is not affected. Readmitted/Academic Amnesty is indicated on the 
transcript in the readmission semester. Once granted, Academic Amnesty cannot be reversed. Students may be granted Aca-
demic Amnesty only once in their Chestnut Hill College undergraduate career. 
 
Students granted Academic Amnesty must complete a minimum of 45 additional credits at the College and must meet all aca-
demic requirements and obligations indicated in the catalog from the year of readmission. Courses over 10 years old, as well as 
courses no longer offered, will be evaluated by the program for application in the current programs.  

 

Taking Courses as a Non -Matriculated Student  
A non-matriculated student is one who is not actively working towards completion of a degree or certificate at the College. Reg-
istration as a non-matriculated student neither implies nor guarantees official admissions acceptance to the College when ap-
proved to register for a course, or at any time in the future, regardless of the number of credits earned at the College. 
 
Students may be permitted to take courses in the School of Undergraduate Studies on a non-matriculating basis if the course is 
open for registration and they have met any/all pre-requisite requirements, which may require the submission of an official tran-
script indicating prior coursework and/or the completion of a Placement test at the College.  
 
Non-matriculated students are responsible for all course-associated financial obligations to the College including any applicable 
fees. Non-matriculated students must comply with the information that appears on the academic calendar including deadlines 
for Adding or Dropping and Withdrawing.  
 
All student-related policies as described in the Academic Catalog and the Student Handbook are applicable to non-matriculated 
students. Non-matriculated students will be issued a College photo ID card and an @chc email address and are subject to all 
relevant ID and email policies. 
 
Non-matriculated students will be issued an appropriate grade for the course according to the grading scale indicated in the 
course description ð Letter grade or Pass/Fail only. Students choosing to audit a course will receive a grade of AU; however, no 
credit will be awarded for the course. Audited courses are billed at the same rates as courses taken to earn credit.  
 
If the credits earned at the College are to be transferred to another institution, the student is responsible for checking to ensure 
the course or courses meet that institutionõs requirements before requesting to be registered. In addition, the student must re-
quest an official transcript be sent to the home institution by completing the Transcript Request Form available online at 
www.chc.edu/registrar. There is a fee associated with that service.  
 
Interested students should complete the Non-matriculated Student Registration Form available at www.chc.edu/registrar, or in the 
Office of the Registrar, 3rd Floor St. Joseph Hall. Students under the age of 18 must have a parent or legal guardian sign the Regis-
tration Form. Completed forms may be mailed or faxed to Michael Reig, Registrar, in the Office of the Registrar. Telephone: 
215.248.7005. Fax: 215.242.7714.  
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Financial Information     
 

Enrollment Deposit  
When accepted to the College, students are required to make an enrollment deposit. The enrollment deposit reserves the stu-
dentõs place for the upcoming year. Enrollment deposits will be refunded if the student notifies the Admissions Office in writing 
by May 1st that he/she intends to withdraw from the College; after May 1st, the deposit is non-refundable. The enrollment deposit 
is applied to the studentõs account during the first semester of enrollment.  
 
Students planning to attend full-time must submit a $300 enrollment deposit; part-time students must submit a $35 enrollment 
deposit. Full-time students planning to reside in Chestnut Hill Collegeõs residence halls are required to send an additional $200 
non-refundable room reservation deposit.  

 

Tuition  for the  Standa rd Academic Year  
A Standard Academic Year spans two semesters, beginning with the first day of Fall semester and ending the last day of the 
Spring semester, and includes a minimum of 30 weeks of instruction. Therefore, the 2020-2021 Standard Academic Year begins 
on August 31, 2020 and ends May 3, 2021. The tuition amount is uniform for all students in the School of Undergraduate Studies, 
regardless of the major or minor pursued.  

Full -Time Tuition   
A student is full-time if he/she is enrolled for 12 or more credit hours for the semester. The full-time tuition charge remains the 
same for all full-time students enrolled up to 18 academic* credits.  

 
Á $37,950 annually Á $18,975 per semester  

 
A student enrolled in 19 or more academic credit hours during a semester will be assessed an additional charge of $775 for each 
credit hour over 18. Please note: There are courses designated Non-Academic that count only for full-time status reporting but are 
not charged tuition. These courses are noted as such and credits earned do not count towards the minimum required for gradua-
tion. 

Part -Time Tuition   
A student is part-time if he/she is enrolled for fewer than 12 credit hours for the semester. There is no distinction between aca-
demic and Non-Academic courses for billing for part-time students; the per-credit hour rate is charged for each credit enrolled 
regardless.  

Á $775 per credit hour enrolled  
 
Please note: There are courses designated Non-Academic that count only for full-time status reporting. These courses are noted as 
such and do not count towards graduation. For students enrolled as less than full-time, these courses are billed at the part-time 
rate. 

 

Fees 
Fees automatically applied to all part- and full-time School of Undergraduate Studies students each semester enrolled at the Col-
lege: 

Á Activity Fee: $100 per semester  
Á Health Services Fee: $60 per semester 

 
Course fees are included in the tuition rate; however, these optional fees are incurred if/when applicable: 

Á Private Music Lessons (MUSL-courses): $520 per semester  
Á Challenge Exam: $225 per credit 
Á Portfolio Assessment: $225 per credit  

 
Miscellaneous fees/costs incurred if/when applicable: 

Á Residential Housing: $9,800 to $12,000 per academic year 
Á Returned Check Fee: $35 per occurrence 
Á Late Payment Fee: 1.5% of balance (charged if semester bill is not paid by the payment due date) 
Á Late Payment for Deferred Plan Fee: $30 per occurrence 
Á Late Registration Fee: $65 per occurrence 
Á Enrollment in Monthly Payment Plan Fee: $85 per semester 
Á Withdrawal From Course(s) Fee: $50 per occurrence 
Á Matriculation/Orientation Fee: $480 (one-time fee) 
Á Residence Hall deposit for incoming students: $250 (one-time fee, non-refundable) 
Á Residence Hall Damage deposit: $250 (refundable if/when criteria are met) 
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Residential Living  
The Collegeõs four residence halls, each with a distinct personality, offer single-, double- and triple-bed rooms, as well as suites. 
Each student will have a standard twin bed, a desk with chair, a dresser and a closet or wardrobe. Each room is equipped with a 
phone jack with a campus extension. The halls are wireless so a laptop or PC is usable from most locations in the hall. Floors are 
tiled in Fontbonne and Fournier; Fitzsimmons Hall and SugarLoaf Lodge have carpeted floors. 
 
Fontbonne Hall was built in 1961. It was named after Mother Saint John Fontbonne, who restored the Congregation of the Sis-
ters of Saint Joseph in Lyon, France in 1808, after their dispersal during the French Revolution. Fontbonne Hall is a co-educa-
tional residence hall for first-year students. Rooms are mostly double occupancy with common hall bathrooms on each floor. A 
few single rooms are available. 
 
Fournier Hall is named in honor of Mother Saint John Fournier, the foundress of the Philadelphia Congregation of the Sisters of 
Saint Joseph in 1847. It was originally the Mount Saint Joseph College, founded in 1928, and then became The College in 1938. 
Fournier Hall is a co-educational first-year and upper-class building. Transfer students are also housed here. There are many 
room options, including single rooms, double rooms and triples, as well as suited rooms (bedrooms connected by a bathroom). 
 
Fitzsimmons Hall opened in the Fall of 2006. It is suite-style, with two bedrooms connected by a common room and bathroom. 
The first floor of Fitzsimmons Hall is a 24-hour student center, equipped with a recreation room and TV lounges. Fitzsimmons 
Hall is a co-educational upper-class building with four- and six-person suites. 
 
SugarLoaf Lodge opened in the Fall of 2008. Recently renovated for student residency, this building is part of the SugarLoaf Hill 
Campus across Germantown Avenue. SugarLoaf Lodge is a co-educational building reserved for upper-class students, with dou-
ble rooms each equipped with private bathrooms. The newly renovated Pool House at SugarLoaf contains a large TV lounge and 
pool table area for use by SugarLoaf residents. 
 
Lincoln Woods Apartments are located across the street from the campus. The college leases several apartments for juniors and 
seniors in which to live. They are fully furnished and equipped with laundry. Students are responsible for their own internet. The 
room rate does not include a meal plan for LW residents. 

Costs  
Chestnut Hill College offers several options for residential living. All options, except Lincoln Woods Apartments, include a 
Board Plan of 19 meals or 14 meals per week during the academic year (excluding breaks, holidays, etc.). Prices vary by type of 
room and residence hall location and range from $9,800 to $12,000 per academic year. 
 
Students residing in the Chestnut Hill Collegeõs residence halls are charged a $250 room damage deposit in the first semester in 
College housing. The deposit will be refunded, less any charges for damages to their room or residence hall common areas, when 
they move out of College housing. More information regarding the room types and residential living is available from the Office 
of Residence Life, Room 101 Fitzsimmons Hall. Telephone: 215.248.7118. Fax: 215.248.7074. Email: housing@chc.edu. 

 

Veteransõ Benefits/School Certifying Official (SCO) 
Marie Scheetz, Associate Registrar ð Fournier Hall, Room 124 
Telephone: 215.248.7064. Email:scheetzm@chc.edu. 
  
The Pennsylvania State Approving Agency has determined that Chestnut Hill College meets all of the criteria for approval for 
Veterans Education under the provisions of Title 38, United States Code, Section 3675. 
  
The Post-9/11 GI Bill reimburses your tuition & fees to your school and makes housing and other payments directly to you. 
Chestnut Hill will receive a percentage, as determined by your length of active duty service. 
  
Through Chestnut Hillõs Yellow Ribbon Program, fully qualified veterans/dependents can attend tuition free each year. The De-
partment of Veterans Affairs (VA) matches dollar-for-dollar the contributions a participating institution (i.e. CHC) makes to-
ward your costs (tuition, mandatory fees). Therefore, qualified college students can attend Chestnut Hill College for little to no 
cost. You must have 100% eligibility to qualify for the Yellow Ribbon Program.   To be considered, qualifying students must be 
accepted for enrollment to a degree program or be currently enrolled in that degree program at the College as verified in the sub-
mitted Certificate of Eligibility provided by the Collegeõs SCO. In lieu of a Certificate of Eligibility, students can currently print 
the eBenefits, page as proof of eligibility. In Vets.gov the user will be able to view and print a òPost-9/11 GI Bill Statement of Ben-
efits.ó This will contain the same information. 
  
Questions about eligibility for the Post 9/11 GI Bill or the Yellow Ribbon Program should be addressed at either the local VA Re-
gional Office or the Department of Veterans Affairs at www.gibill.va.gov. 
 

Refund  Policy  
Full-time undergraduate students who officially withdraw from courses at the College (see Withdrawal Procedures in Academic 
Section) are eligible for refunds of tuition and room charges as indicated in the schedule below. Residential students must re-
quest approval for cancellation of their housing agreement. If approved, a $500 cancellation fee will be applied and only the por-
tion of the residential living charge associated with board costs is refundable per the dates below. Fees, parking permit, health 
insurance and other charges are non-refundable after the first day of classes.  
 

https://webmail.chc.edu/owa/redir.aspx?C=MCgrr3KbNAUEQeknPVU5HTgBQP_Lokkf46ymfKIWmIpMd9PyWBPWCA..&URL=mailto%3ascheetzm%40chc.edu
https://webmail.chc.edu/owa/redir.aspx?C=-_-dI8LyjvX9hmL1kOARwS-C5s4ibktAjxkBrgeDCzpMd9PyWBPWCA..&URL=http%3a%2f%2fwww.gibill.va.gov%2f
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Students who withdraw from the College may also have to return a portion of the Federal Financial (Title IV) Aid received. For 
purposes of calculating refunds, the calendar week begins as of the first scheduled class time of each session, and these exact 
dates are indicated on the Academic Calendar: 
 

Á Prior to the first day of classes: 100% refund  
Á Within the first calendar week: 80% refund  
Á Within the second calendar week: 60% refund  
Á Within the third calendar week: 40% refund  
Á Weeks thereafter: No refund 

 
Part-time students who withdraw from an individual course after the drop/add date and full-time students who drop to part-
time status by dropping or withdrawing from a course after the drop/add date will not be eligible for any refund.  
 
There are no refunds for MONC- Montessori and other Professional Enrichment courses. Before registering for any of these courses, 
please contact the Student Accounts Office for details. 
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Student Financial Services     
St. Joseph Hall, 1st floor, End of the Music Corridor 
Telephone: 215.248.7116. Fax: 215.242.7705. Email: accounts@chc.edu 
Students may make payments and receive information about their accounts at the Student Financial Services office. Chestnut 
Hill College accepts cash payments; checks; money orders; and Visa, MasterCard, American Express, and Discover.  
 

Regular Hours: Summer Hours:  
Monday - 9:00am to 6:00pm  Monday - 9:00am to 6:00pm 
Tuesday - 9:00am to 6:00pm Tuesday - 9:00am to 6:00pm 
Wednesday - 9:00am to 6:00pm Wednesday - 9:00am to 6:00pm 
Thursday - 9:00am to 6:00pm Thursday - 9:00am. to 6:00pm 
Friday - 9:00am to 4:00pm Friday - 9:00am to 1:00pm 

 

Payment Schedule and Mailing Address  
By act of registration, the student accepts responsibility to pay the charge for the entire semester, regardless of the method or 
source of payment. In general, all monies due to Chestnut Hill College for a specific semester must be paid according to the fol-
lowing schedule:  
 
Fall Semester: August 1    Spring Semester: January 2  Summer Semester: Within seven (7) days of registration 

 
All students who have not fully satisfied their tuition and fees by the stated due date, including those who have applied for fi-
nancial aid which has not as yet been credited to their accounts, are asked to complete a Student Financial Responsibility Agree-
ment. This agreement defines various payment options that may be used by the students to settle their full balances in a timely 
manner. 
  
The College reserves the right to withhold registration, transcripts, diplomas and all other information regarding the record of 
any student who is in arrears in the payment of tuition, fees or any other amounts due to the College. A student may be pre-
vented from reenrolling at the College for continued delinquency of financial obligations. Unpaid bills may be turned over to a 
collection agency. Collection costs and/or finance charges must be paid by the student in addition to the unpaid amount before 
the College will release information as described in the preceding paragraph. 

 
Payments may be mailed to Chestnut Hill College/P.O. Box 12536, Newark, NJ  07101-3556. The studentõs ID number must be 
included on all payments. 

 

Payment Pla ns 
Chestnut Hill College offers an interest free Monthly Payment Plan (MPP) through Nelnet Business Solutions. There is an $80 
enrollment fee for the MPP. Students may use the MPP to pay their combined Fall and Spring balances in either twelve, eleven, 
ten, nine, or eight monthly installments starting with a due date of May 17th for the twelve month plan. The other plans due 
dates are on the 20th of the succeeding months, and all plans end with final payment due on April 20th.  
 
Students should contact the Student Financial Services office at 215.248.7116 or accounts@chc.edu for more information regard-
ing the MPP, or log on to the My CHC Portal at https://my.chc.edu, click on the Student tab and then the School of Undergrad-
uate Studies. From there students can view the Monthly Payment Plan Portal, which includes a link to the Nelnet Monthly Pay-
ment Plan site. 

 

Business Office Hold  
Students who do not pay, or do not make suitable payment arrangements, for their semester bills will be placed on Business Hold 
and will not be allowed to attend class until payment or arrangements have been made at the Student Financial Services office. A 
late payment fee and/or a service charge will be charged for all past due accounts. Students placed on Business Hold are pre-
vented from graduating, obtaining transcripts, viewing final grades, and registering for future courses until the balance is paid in 
full. Students placed on Business Hold should contact the Student Financial Services office immediately to pay their remaining 
balance. A student may be placed on Business Hold at any time. 
 
Beginning of the Semester: For failure to make payment in full or to make satisfactory arrangements to pay the semester bill. 
Students in this category cannot obtain their room key, dining hall pass or attend classes until Student Financial Services ap-
proves their financial arrangements for the semester.  
 
During the Semester: For failure to make payment and/or for defaulted or late payment on terms arranged at the beginning of 
the semester. Students in this category cannot register for the following semester, participate in the residence hall room lottery, 
receive grades or transcripts and may be prevented from taking tests, attending classes or graduating. Students should contact 
Student Financial Services immediately if they have not met their financial obligation as agreed upon at the beginning of the se-
mester. 
 
Students will be removed from Business Hold only when the bill is either paid in full or addressed in a satisfactory manner as 
approved by Student Financial Services. Students should contact the Office at 215.248.7116 or accounts@chc.edu for more infor-
mation. 

 

mailto:accounts@chc.edu
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Financial Aid    
St. Joseph Hall, 1st floor, End of the Music Corridor 
Telephone: 215.248.7182. Fax: 215.242.7705. Email: finaid@chc.edu 
 
A Chestnut Hill College education is one of the best investments one can make for the future. In fact, a college degree puts a 
graduate on the path to both a more satisfying career and, as numerous studies have shown, a more lucrative pay scale. The Col-
lege offers many institutional aid and scholarships, as well as federal grants, federal direct loans, and other payment options, to 
help our students reach their educational goals. The College prides itself on striving to be affordable for all academically qualified 
students who wish to attend. Student Financial Services offers individualized guidance, so that each student understands all of 
the financial options available to them. 
 
Although the primary responsibility for meeting college costs rests with the student and their family, Student Financial Services  
can help design a financial strategy that will make a degree from Chestnut Hill College affordable. Student Financial Services  
will develop a personalized financial aid package that will offer assistance with educational expenses. The financial aid package 
may consist of grants, scholarships, loans and student employment. With a combination of financial aid from federal, state, and 
institutional sources, we hope to help all eligible students take advantage of the Collegeõs high quality academic experience. 
 
The professional staff in the Student Financial Services  is ready to assist with the financial aid process and is open to students 
during the following hours:  
 

Regular Hours: Summer Hours:  
Monday:        9:00am to 5:00pm Monday:       9:00am to 5:00pm 
Tuesday:        9:00am to 5:00pm Tuesday:       9:00am to 5:00pm 
Wednesday: 9:00am to 5:00pm Wednesday: 9:00am to 5:00pm 
Thursday:     9:00am to 5:00pm  Thursday:     9:00am. to 5:00pm 
Friday:           9:00am to 4:00pm Friday:           9:00am to 1:00pm 

*For the first two weeks of the fall/spring semester/start of each session, the office is open from 

9:00am ð 6:00pm.  

Lending Code of Conduct  
Chestnut Hill College is committed to providing students and their families with the best information and processing alterna-
tives available regarding student borrowing. In support of this, and in an effort to rule out any perceived or actual 
conflict of interest between College officers, employees or agents and education loan lenders, Chestnut Hill College 
has adopted the following: 

Á Chestnut Hill College does not participate in any revenue-sharing arrangements with any lender. 
Á Chestnut Hill College does not permit any officer, employee or agent of the school who is employed in Student Finan-

cial Services or is otherwise involved in the administration of education loans to accept any gifts of greater than a 
nominal value from any lender, guarantor or servicer. 
Á Chestnut Hill College does not permit any officer, employee or agent of the school who is employed in Student Finan-

cial Services or is otherwise involved in the administration of education loans to accept any fee, payment or other fi-
nancial benefit (including a stock purchase option) from a lender or affiliate of a lender as compensation for any type 
of consulting arrangement or contract to provide services to a lender or on behalf of a lender relating to education 
loans. 
Á Chestnut Hill College does not permit any officer, employee or agent of the school who is employed in Student Finan-

cial Services or is otherwise involved in the administration of education loans to accept anything of value from a 
lender, guarantor, or group of lenders and/or guarantors in exchange for service on an advisory board, commission or 
other group established by such a lender, guarantor group of lenders and/or guarantors. 
Á Chestnut Hill College does allow for the reasonable reimbursement of expenses associated with participation in such 

boards, commissions or groups by lenders, guarantors, or groups of lenders and/or guarantors. 
Á Chestnut Hill College does not assign a lender to any first-time borrower through financial aid packaging or any other 

means. 
Á Chestnut Hill College recognizes that a borrower has the right to choose any lender from which to borrow to finance 

their education. Chestnut Hill College will not refuse to certify or otherwise deny or delay certification of a loan 
based on the borrowerõs selection of a lender and/or guarantor. 
Á Chestnut Hill College will not request or accept any offer of funds to be used for private education loans to students 

from any lender in exchange for providing the lender with a specified number or volume of Title IV loans, or a pre-
ferred lender arrangement for Title IV loans. 
Á Chestnut Hill College will not request or accept any assistance with call center or Student Financial Services staffing. 

Applying for Aid/Federal School Code  
Applying for financial aid is easy at Chestnut Hill College.  All students complete the online Free Application for Federal Student Aid 
(FAFSA.) The FAFSA is available online on October 1st for the next academic year. A completed FAFSA is due each academic 
year by June 1st and is available by going to https://studentaid.gov/ .  Be sure to include Chestnut Hill Collegeõs Federal School 
Code of 003245 on your application.  Chestnut Hill Collegeõs priority deadline for filing your FAFSA is March 15th. Filing after this day may delay 
packaging. 

about:blank
about:blank
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Types of Available Aid  
Grants: This is money given to a student to supplement their educational costs that does not have to be paid back. Grants are 
usually determined based on demonstrated financial need. 
 
Scholarships: Another form of a grant is often referred to as a scholarship. Scholarships are usually awarded either on a competi-
tive basis and reflect academic and athletic achievement, or are based on financial need. 
 
Loans: This is money borrowed by a student (Direct Loan) or parent (PLUS Loan) to help pay for educational expenses. Like 
any other loan, it is an obligation that must be repaid with interest over a period of time.  
 
Student Employment: The Federal College Work-Study program provides jobs for students with financial need. It allows a 
student to earn money to help pay for education-related expenses. The money that a student earns will be paid directly to them 
via monthly paycheck throughout the academic year, as it is earned. Since the Federal Work-Study Grant is an earning potential, 
it will not be deducted from the tuition invoice. 

Sources  
Federal: Federal financial aid, also known as Title IV aid, includes Pell Grants, Supplemental Educational Opportunity Grants 
(SEOG), Federal Work-Study, Federal Direct Loans and Federal PLUS Loans. Students must complete a Free Application for 
Federal Student Aid (FAFSA) to determine eligibility for federal financial aid. For more information regarding Federal aid pro-
grams, please visit https://studentaid.ed.gov/ 
 
State: Pennsylvania Higher Education Assistance Authority (PHEAA) sponsors a need based state grant program for undergrad-
uate Pennsylvania residents who will be enrolled at least half time. Pennsylvania residents who complete the FAFSA will auto-
matically have their FAFSA information forwarded to PHEAA for determination of award eligibility. PA residents are also re-
quired to complete the State Grant form by visiting https://www.pheaa.org/. PHEAAõs deadline for first-time and renewal appli-
cants is May 1st. The summer-term applicant deadline is August 15th. Some students from outside of Pennsylvania may receive 
funds from their state scholarship programs that can be used at the College. Students living in the following states may use their 
state scholarship at Chestnut Hill College: Connecticut, Delaware, District of Columbia, Maine, Massachusetts, New Hamp-
shire, Ohio, Rhode Island, Vermont and West Virginia. 
For more information regarding PHEAA, please visit https://www.pheaa.org/ 
 
Private: Many private and local organizations have grants and scholarships available to students who meet certain criteria. We 
encourage all students to perform their own scholarship search. The library is an excellent source for information on scholar-
ships. The Internet has also become a good place to search for additional funding to help with educational costs. Any outside 
scholarship or grant that a student receives must be reported to the Financial Aid Office. 

Standard Academic Ye ar 
A Standard Academic Year for Financial Aid spans two semesters, beginning with the first day of Fall semester and ending the 
last day of the Spring semester, and includes a minimum of 30 weeks of instruction. Therefore, the 2020-2021 Standard Aca-
demic Year begins on August 31, 2020 and ends May 5, 2021.  
 
Summer sessions immediately following a Spring semester may be included in the Standard Academic Year if necessary; consult 
with the Student Financial Services office for more information. A full-time student in the School of Undergraduate Studies is 
expected to complete at least 24 academic credits during the Standard Academic Year. 

Verification  
Verification is a random selection by the Federal Department of Education by which some students/families are required to pro-
vide certain documentation to support data elements on the FAFSA, primarily income and family size.   
 
Required documentation for verification will be listed on the students MyCHC under Financial Aid Required Docu-
ments.    
 
Students selected for verification will be notified by Student Financial Services.  Students will have 45 days from the time of 
notification to submit all appropriate documents to Student Financial Services or risk losing all federal financial aid. 
 
No funds will be credited until the verification process is completed.  Should verification result in a change in financial aid, the 
student will be notified via a revised award letter. 
 
Please Note: For the 2020-2021 academic year, institutions may accept, as acceptable documentation, a signed copy of the 2018 
income tax return that the tax filer submitted to the IRS or other tax authorities.  Non-Tax Filers:  For independent students, 
and parents of dependent students, who did not file and are not required to file an income tax return, you are required to obtain a Veri-
fication of Non-Filing (V ONF) from the IRS or other tax authorities. 
 
No awarded Federal Financial Aid funds can be credited to the account until the verification process is complete. Should verifi-
cation result in a change of awarded financial aid, the student will be notified via a revised award letter. 
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Adjustments to Financial Aid  
All financial aid awards are subject to change. A change may be due to, among other reasons, a change of the studentõs enroll-
ment status including withdrawal, non-attendance, or dismissal from the College; housing status; educational cost; or inclusion 
of additional financial aid from any source. Students are obligated to notify Student Financial Services of any educational fund-
ing that is not listed on their award notice. The inclusion of such aid could cause a current financial aid award to be revised. 
 
Overawards  
An overaward of financial aid occurs when all of the financial aid received by a student exceeds the studentõs cost of 
attendance (COA). Federal regulations require institutions to consider all financial resources when calculating a 
studentõs eligibility. All financial resources that are received must be reviewed to ensure that it fits within the es-
tablished budget for the student and does not exceed the cost of attendance (COA).  Financial resources include 
but are not limited to: 

¶ Grants 

¶ Loans 

¶ Scholarships 

¶ Tuition discounts and waivers 

¶ Fellowships/assistantships 

¶ Work study 

¶ Specific Veteran educational benefits 

¶ Similar programs used to cover postsecondary educational expenses 
 
How does an overaward occur?  
A student may be overawarded if the Financial Aid Office is not made aware of additional financial resources at the 
time of packaging, or if a studentõs class load or housing status changes after packaging. Students are responsible for 
notifying the Financial Aid Office of any additional aid they may receive. In order to resolve overawards, the Finan-
cial Aid Office is required by federal regulation to determine if any aid needs to be reduced. Any student account 
balance that may result from these adjustments is the responsibility of the student. 
 
Students planning to study abroad should meet with a financial aid counselor during the study abroad application period to de-
termine if participation in a study abroard program will affect their financial aid package. 
 

Statute of Limitations/Payment Period  
Student Financial Services cannot guarantee the receipt of any financial aid from a FAFSA that is submitted within the last 
month of a payment period. A payment period is defined as the period of time during the school year when a student can receive 
a disbursement of financial aid funds; typically this is a semester. 

 

Satisfactory Academic Progress  Policy (Effective Beginning  2015-2016 Academic Year)  

Satisfactory Academic Progress  
 
Statement of Purpose: Undergraduate students are required to maintain satisfactory academic progress and to remain in aca-
demic good standing to retain eligibility for financial aid.  Both full-time and part-time students are subject to the Satisfactory 
Academic Progress policy.  Students enrolled less than full-time must notify the Office of Financial Aid and may be subject to reductions in financial 
aid. 
 
Federal regulations require a College's Standards of Academic Progress (SAP) to include the following 2 components for stu-
dents to receive Federal, State, and Institutional Financial Aid: 

1. Quantitative Measure: 
a. To remain in good academic standing and retain eligibility for financial aid, students must successfully complete 

at least two-thirds of all hours attempted (or 67%) including Pass/Fail, repeated courses, incompletes, and courses 
dropped after the last day to drop a course without penalty (as published in the academic calendar). 

b. For undergraduate programs of study, the maximum time frame for receipt of federal financial aid must be no 
longer than 150% of the published length of an educational program. At Chestnut Hill College, it typically takes 
120 credits hours to receive a degree; therefore, students are allowed up to 180 attempted hours (including all 
transfer hours accepted toward completion of a studentõs program) to be considered for federal financial aid. The 
maximum time limits include all hours attempted regardless of whether or not financial aid was received.  

c. Courses which are being repeated are counted as attempted hours for financial aid purposes, but only one passing 
grade is counted towards the Career Earned Credits.  Enrollment status for any semester (i.e. full-time, half-time) 
as it relates to Financial Aid eligibility may be impacted as a result of repeating courses.  Please check with Finan-
cial Aid before repeating a course for which you have already received a passing grade and only wish to improve 
the grade. 



 
 

27 

d. Please note that grades of W (Withdrawal), WF (Withdraw Failing), and Grade+N are not considered satisfactory 
completion of a course and, therefore, are not earned hours.  They will, however, count as attempted hours.  
Courses with a grade of P, I, PI, W, AU, or NR, and are not calculated in either the Term or Career GPAs, nor are any 
credits passed calculated in Earned Credits. The credits are, however, calculated in the Attempted Credits total. 
Courses with a grade of Grade + # are not calculated in either the Term or Career GPAs; however, credits are calcu-
lated in the Attempted Credits total and, if the course was completed successfully, the Earned Credits total. 
Courses with a grade of TR are not calculated in either the Term or Career GPAs but are counted in both At-
tempted and Earned Credits. Incompletes (I) are counted as attempted if the final grade has not yet posted, and 
earned hours once final grade has been assigned to the course in question. 

The following chart demonstrates examples of a student's required ratio of attempted hours to earned hours to be considered as 
progressing toward degree completion within the maximum 150% limit.  It is imperative that students who receive Federal 
Direct Student Loans understand that there is a maximum aggregate amount they may borrow in their undergraduate 
career. Students who are enrolled for more than four years or eight semesters, and who receive federal loans during that 
time, are in jeopardy of meeting their aggregate loan limit for federal student loans.  
 

When total hours attempted are:  Students must have earned at least:  

35 hours 24 hours 

64 hours 43 hours 

95 hours 64 hours 

125 hours 84 hours 

155 hours 104 hours 

 

e. Transfer Students: Transfer students are evaluated based on the number of hours accepted by Chestnut Hill Col-
lege.  Once transfer credit has been evaluated by the College and the student has been awarded credit hours, then 
that student will fall under the same quantitative and qualitative requirements as previously mentioned based on 
that designated classification.  Transfer grades are not factored into the studentõs cumulative GPA for SAP pro-
poses, but the overall hours attempted and hours earned (quantitative measures) do fall under the standards for 
SAP.  The maximum time limits for eligibility for federal financial aid also apply to transfer students based on the 
number of credits accepted by Chestnut Hill College.  

 

2. Qualitative Measure: Students must maintain the following minimum cumulative grade-point average (GPA) on all earned 
hours: 

For hours earned: A minimum GPA must be maintained: 

24 credits or less 1.65 

25 to 59                                   1.85 

60+                                   2.0 

Graduate Students                                   3.0 

          ***Certain academic awards and some endowed scholarships may require higher academic performance than this Satisfactory Academic Progress 
                   (SAP) policy.*** 

Sample Scenario  
A typical full-time student in the School of Undergraduate Studies completes a minimum of 15 academic credits per semester: 
 

Year Semester Career Academic Credits Earned Minimum CGPA 

First 
1 15 1.65 
2 30 1.85 

Second 
3 45 1.85 
4 60 2.00 

Third 
5 75 2.00 
6 90 2.00 

Fourth 
7 105 2.00 

8 120 2.00 



 
 

28 

SATISFACTORY ACADEMIC PROGRESS PROCEDURES 
Grades and progress will be evaluated at the end of every Fall, Spring, and Summer semesters once final grades are posted for the 
term. 
 
Note:  If a student does not meet these standards, the financial aid administrator may approve financial aid to be given under a 
formal ôwarningõ for one semester.  The studentõs career G.P.A. would then be reviewed for the next academic progress evalua-
tion period.  Students will receive one formal warning notice of failing to meet Satisfactory Academic Progress, where they will 
have one full semester to improve their academic standing with Chestnut Hill College.  
 
If the student has received one warning notification and at the end of the next they are still not meeting Satisfactory Academic 
Progress, the student will be formally notified in writing regarding the loss of financial aid.  Financial Aid at this point will be 
suspended.  Students have an opportunity to appeal the suspension of aid.  This policy outlines the process in the section below 
entitled ôFormal Appeal Processõ.  Students also can reclaim eligibility by attending one academic term or summer school [at minimum] at Chest-
nut Hill College without financial aid and significantly improving their career grade point average or percentage of credits earned.  When eligibility 
is restored, financial aid will be awarded provided funds are available, as they are not guaranteed.  Students may not improve 
their cumulative grade point average by attending another college. 
 
Students who formally withdraw from Chestnut Hill and are afterwards re-admitted will have their Satisfactory Academic Pro-
gress status continued at the same status from when they left the College. 

Formal Appeal Process: A student may submit a signed statement of appeal for reinstatement of financial aid if he or she feels 
that special circumstances prevented him/her from meeting the minimum standards of Satisfactory Academic Progress.  Ac-
ceptable appeal requests (in accordance with Federal Regulations) are allowable based on: illness or injury, death of a relative, or 
other special circumstances.  Any supporting documents or statements should also be submitted that will provide the Appeals 
Committee with additional information pertinent to its review.  The student must complete and submit the Chestnut Hill Col-
lege Satisfactory Academic Progress Appeal Request (this form is provided with revocation letter) along with a signed statement 
from the student to the Office of Financial Aid.  An appeal must include an explanation as to why the student was unable to 
make Satisfactory Academic Progress and also provide an explanation of what has changed that will allow the student to 
make Satisfactory Academic Progress by the next evaluation.  These documents are due to the Financial Aid Office within 
3 weeks of being notified but no later than 10 days before the first day of classes of the upcoming semester or term.  The 
Satisfactory Academic Progress Appeals Committee will review the request form, the written statement, and any other submit-
ted documentation to determine if the student can meet satisfactory academic progress standards by the end of the next term, 
get back on track to graduate, and thereby have their Financial Aid reinstated.  All students will be notified in writing of the 
Appeals Committeeõs decisions.  If an appeal is approved, the studentõs academic progress will be placed on òProbationó and re-
viewed again at the end of each term to ensure that satisfactory academic progress and the Academic Plan for Improvement is 
being met.  Additional information on the Academic Plan for Improvement is provided below.   

If a student regains financial aid eligibility and then, in a subsequent semester, falls below the Satisfactory Academic Progress 
measures, a second Financial Aid Warning status of one semester will be applied. The student will have one full semester to meet 
the Satisfactory Academic Progress measures detailed above. If the student succeeds in bringing their standing to the appropri-
ate level, they will regain eligibility for Federal Financial Aid; however, if the student fails to meet the Satisfactory Academic 
Progress measures the end of the one-semester Warning Period, they will be placed on a second Financial Aid Probation and may no 
longer be eligible for Federal Financial Aid.  
 
Students may not appeal more than once for the same reason. 

If a student falls below Standard Academic Progress measures for a third  time or more, the student may be denied Federal Finan-
cial Aid for any future enrollment period until Satisfactory Academic Progress has been made.  A student may be placed on Fi-
nancial Aid Warning status two separate, nonconsecutive times while completing a degree.  

Academic Plan for Improvement: If a studentõs financial aid is suspended, and the student chooses to appeal the suspension, 
they are required to complete an Academic Plan for Improvement as part of the appeal process. The student should contact the 
Office of Academic Advising to set up an appointment to develop the academic plan for meeting the minimum standards of aca-
demic progress. The academic plan is a strategy that presents the studentõs goal to òget back on trackó and meet the standards of 
Satisfactory Academic Progress (SAP) while completing degree requirements. The plan will have strict conditions that the stu-
dent must follow in order to retain eligibility for financial aid.  This Academic Plan for Improvement must be endorsed by the 
Office of Academic Advising. 

It is imperative that any student not making Satisfactory Academic Progress understands that failure to submit a success-
ful appeal for Financial Aid Probation or an Academic Plan for Improvement to the Appeals Committee will mean that no 
additional financial aid will be awarded to that student for future semesters of enrollment unless the student regains 
good academic status without financial aid.  It is necessary that immediate action be taken upon a studentõs receipt of the 
notification that he or she is not making Satisfactory Academic Progress.  

**Students are not guaranteed replacement of any previously awarded financial aid package if an appeal is approved.** 
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***  Students should be prepared to pay tuition, fees, and other educational expenses until they have been approved to 
receive financial aid.  Students seeking to re-establish financial aid eligibility remain ineligible to receive financial aid/or 
deferment of payment until the appeal process is complete and a decision has been made by the Satisfactory Academic 
Progress Appeals Committee. ***  

If you have any questions regarding this policy or the appeal process, please contact the Financial Aid Office.  
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Financial Aid  Refund  Policy  

Return of Title IV  Funds Policy ( Effective Beginning 2015-2016 Academic Year)  

Overview  
Federal financial aid (òTitle IV fundsó) is awarded to a student under the assumption that the student will attend school for the 
entire period for which the assistance is awarded. When a student withdraws, the student may no longer be eligible for the full 
amount of Title IV funds that the student was originally scheduled to receive.  According to federal regulations, the Financial Aid 
Office must recalculate Federal Title IV financial aid eligibility for students who withdraw from all courses, drop out, are dis-
missed, or take a leave of absence prior to completing more than 60% of a quarter/semester.  Federal Title IV financial aid and all 
other aid are viewed as 100% earned after that point in time.  Recalculation is based on the percentage of earned aid using the 
following Federal formula:  Financial Aid determines the length of the scheduled term dates as defined by the Academic Calendar 
beginning from the first day of classes and ending on the last day of scheduled final exams for that term.  The percentage of the 
payment period is the number of calendar days completed up to the studentõs withdrawal date.  The number of calendar days 
completed is divided by the total calendar days in the payment period or term.  Any break of five consecutive calendar days or more 
is not counted as part of the total days in the term.  Calendar days are inclusive of weekend days.  The calculated percentage is 
the percentage of earned aid.   

Withdrawal date is defined as the actual date the student began the institution's withdrawal process, the student's last date of 
recorded attendance, or the midpoint of the quarter/semester for a student who leaves without notifying the institution.  Chestnut 
Hill  College is required to perform a Return to Title IV Calculation within 30 days of a studentõs official withdraw date.  The 
Federal Title IV programs covered under this policy include Federal TEACH Grant, Federal Pell Grant, SEOG, Federal Perkins 
Loans, Federal Stafford Loans, and Federal PLUS Loan (Graduate Student or Parent).   

Also, all Chestnut Hill College institutional funds are subject to return based on the tuition refund percentage amount as published 
in the Academic Calendar.  For example: if a student withdraws and owes 40% of the semesterõs tuition, 40% of the Chestnut Hill 
funding will be retained to help pay the studentõs remaining tuition bill.  These funds are inclusive of [but not limited to] merit 
scholarships, CHC scholarships/grants, endowed scholarships, departmental scholarships, and athletic scholarships.  Returns of 
institutional funds are required for all withdraws (voluntary or administrative).   

The school returns "unearned" Title IV funds that have been paid to the school to cover the student's institutional charges received 
from Title IV grant and/or loan programs.  No additional disbursements may be made to the student for the payment period. 

Return of Funds  
Federal Title IV financial aid is returned in the order mandated by the U.S. Department of Education. No program can receive a 
refund if the student did not receive aid from that program. Funds must be returned within 45 days after the date of withdrawal 
determination. Return of funds required by the student for unearned aid is returned (repaid) in accordance to the terms of the 
loan on the promissory note. The order is as follows based on aid offered at Chestnut Hill College: 

1. Unsubsidized Direct Stafford Loan  

2. Subsidized Direct Stafford Loans  

3. Perkins Loan 

4. Direct PLUS (Graduate Student or Parent) 

5. Pell Grant 

6. FSEOG 

7. TEACH     

 

Post -Withdrawal Disbursements  
If it is determined that a student is eligible for Federal Title IV financial aid funds that have not been disbursed, grant funds that 
the student is eligible for will be disbursed first. Federal aid that the student is eligible for will be credited to the student's account 
for outstanding charges. If the student has no outstanding charges or if there is a balance due the student after disbursement, 
Chestnut Hill College will notify the student of their eligibility for the loans [if applicable] in writing. The student must respond 
within 14 days of the date of the letter as to whether they want all, part, or none of the loan(s). If the student fails to respond 
within 14 days, no post-withdraw disbursement of the loan will be made.  

Before calculating the amount of financial aid that must be cancelled, the following is taken into consideration: 

¶ If a promissory note for a Direct Loan has not been signed and submitted by the student prior to the withdrawal 

date, the loan (s) is automatically cancelled.  

¶ If an entrance loan interview has not been completed by the student prior to the withdrawal date, the Direct Loan 

is automatically cancelled.  

¶ Students who have not completed verification prior to the withdraw date are not eligible for financial aid and are 

not included under this policy.  
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Determination of Withdraw Date  
The withdrawal date used in the return calculation of a studentõs federal financial aid is the actual date of the studentõs formal 
withdraw from the College or the date that the student initiates the withdraw process, whichever occurs first.  If a student stops 
attending courses without notifying the College, the withdrawal date will be the midpoint of the semester or the last date of 
academic activity determined.  Additional documentation supporting the last date of academic activity may be provided by the 
student if they verify a later date of attendance than determined by the College. If a student receives financial aid, but never attends 
classes, the Financial Aid Office must return all disbursed funds to the respective federal and institutional aid programs. 
 
Return of Funds Due to Non -Attendance & Administrative Withdr awal  
In accordance with the School of Undergraduate Studies policy on Administrative withdrawals, if it is discovered that a student 
never began attendance for any of their classes, the College will retroactively drop the student from all of their courses. If it is 
determined the student never began attendance, the Financial Aid Office is required to return any Title IV funds that may have 
disbursed to the studentõs account for the payment period or period of enrollment. The College is required to return disbursed 
funds no later than 30 days after the we are made aware that the student never began attendance.  
 
If it is discovered that a student has stopped attending all of their courses at any point in the payment period or period of enroll-
ment, they may be administratively withdrawn from all of their courses based off of their last date of attendance. Financial aid 
may be required to perform a Return of Title IV calculation if it is determined that the students last date of attendance occurred 
prior to them completing 60% of the semester.  

Students Who Receive All Failing Grades at the End of a Term (Semester)  
Financial aid is awarded under the assumption that the student will attend Chestnut Hill College for the entire term for which 
financial assistance was disbursed.  When the student has a combination of fail and withdraw grades for the term, Chestnut Hill 
College must consider the student as an unofficial withdraw until determined otherwise.  When the student has failed to earn a 
passing grade in at least one class for the term, federal regulations require the school to determine whether the student established 
eligibility for funds disbursed by attending at least one class or participating in any College academic-related activity.  If the school 
cannot verify that the student attended Chestnut Hill, all financial aid must be repaid to the federal, state and institutional pro-
grams.  The studentõs account will be charged and the student will be responsible for any balance due. 
 
Chestnut Hill will automatically determine the unofficial withdraw date as mid-point date in the semester or the last date of 
academic activity that the College can confirm for the student (whichever is the latter), and perform a Return to Title IV (R2T4) 
Calculation.  Any relevant federal, state, and institutional funds will be returned to the respective programs, and the student will 
be responsible for any balance due to Chestnut Hill. 
 
If the student can prove to have participated in a Chestnut Hill College class or academic-related activity past the 60% date, the 
student will not be required to return any disbursed financial aid. Students who are able to verify attendance beyond the Collegeõs 
records may submit supporting documentation to the Financial Aid Office. The student must submit supporting documentation 
within 30 days from the last date of the term. Recalculations for aid eligibility will not be performed for documentation received 
after that date. 

Return of Title IV Funds ñ Modular Programs  

Overview  
These regulations aim to provide for more consistent and equitable treatment of students who withdraw from a program measured 
in credit hours, regardless of whether courses in the program span the entire term or consist of shorter modules or ôsessions.  Stu-
dents in the following programs will be impacted: 

¶ Students in the School of Continuing & Professional Studies program  

¶ Graduate Students who are enrolled in coursework that fall under the Accelerated Schedule as defined in the 
 Graduate Catalog 

Regulatory Requirements: 

A student is considered to have withdrawn from a semester in which the student began enrollment if the student withdraws 
from any scheduled courses or ôsessionsõ without completing: 

¶ All of the days the student was scheduled to complete in the semester, in a credit-hour program. 

¶ However, if a student provides written confirmation (Confirmation of Future Enrollment Form) through Chestnut Hill Col-

legeõs Financial Aid Office at the time of withdrawing from a session stating that the student plans to attend another session 

later in the same semester, that student is not considered to have withdrawn. 

¶ If a student does not resume attendance within the scheduled timeframe, the student is considered to have withdrawn as of 

the date on which attendance ceased. 

¶ If a student does not provide written confirmation of plans to return to school later in the same term (semester), Chestnut 

Hill  Collegeõs Financial Aid Office must consider that student to have withdrawn and will perform a Return to Title IV (R2T4) 
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calculation to determine if any funds must be returned. However, if the student does return to school in the same semester ñ 

even if the student did not provide written confirmation of plans to do so ñ the student is not considered to have withdrawn 

and the school must reverse the R2T4 process and provide any additional funds the student is eligible to receive at the time of 

return. 

PHEAA State Grant 
PHEAA State Grants are retained at the same percentage rate that tuition is retained, similar to Chestnut Hill funds. 
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Safety and Campus Security      
Emergencies: 7777 (on-campus) or 215.242.7777 (off-campus). 
 
The safety and security of all who live, work, and visit Chestnut Hill College is of paramount importance to the entire College 
Community. The Department of Safety and Campus Security is primarily concerned with providing the highest reasonable level 
of security on the 75-acre campus. Members of the community share this responsibility. This shared responsibility is a very im-
portant element of an overall safe learning environment. The Department of Safety and Campus Security reports to the Dean of 
Student Life, and consists of a Director, Assistant Director and over 40 full-time Security Officers. The Director of Safety and 
Campus Security also assists in managing the on-campus parking.  
 
Chestnut Hill College Security Officers are both CPR- and AED-certified and have undergone training in specialized course of-
ferings for higher education. Security Officers do not carry firearms. Criminal investigations are conducted by the Philadelphia 
Police Department, which is responsible for coverage at the College. Victims of campus crimes and other criminal activity are 
encouraged to, and readily assisted in, reporting incidents to the local police. 
 
Buildings and residence halls are monitored by security personnel on a 24-hour basis. The buildings and residence halls are 
equipped with state of the art security and fire alarm systems. Fire safety drills are conducted in compliance with Philadelphia 
Fire Department regulations. Alarms, sensors and fire equipment are cleaned, inspected and certified annually in compliance 
with the Philadelphia Fire Code. 
 
Several patrol areas are included in the security operation including vehicle as well as foot patrols. Officers utilize an electronic 
tour watch device that provides accurate documenting times and locations of their patrols. During these patrols, unsafe condi-
tions are promptly reported and the appropriate campus department is notified for corrective actions to be undertaken. Emer-
gency lighting and phones are surveyed on a regularly scheduled basis. 
 
Chestnut Hill Collegeõs Department of Safety and Campus Security lives by its Mission Statement, and is committed to the high 
standards of quality in promoting a safe and problem free educational environment. The College is a charter member of the Dela-
ware Valley Campus Security Director's Association. This institution meets the Commonwealth of Pennsylvania Act 73, the College and 
University Security Information Act and the Federal Crime Awareness and Campus Security Act of 1990. 

Identification Cards  
Photo ID cards are available through Campus Security at the Security Operations Center, Lower Level of Fontbonne Hall. In an 
effort to provide adequate security, students must carry their ID cards at all times. ID cards are non-transferable and, upon re-
quest, must be surrendered to authorized personnel, e.g., security officers in the performance of their duties. An ID card is re-
quired to take books out of the library, to use the computer center, to use the pool and fitness center, to participate in the meal 
plan, and obtain a parking permit. ID cards are also required for entry/exit documentation via the Access Control Systems in-
stalled in every residence hall. There is a fee to replace lost or damaged ID cards. 

Visi tors  
All visitors to campus must be registered with the Security Desk at the entrance of Fournier Hall. Visitors must be with their 
sponsoring member of the College community at all times. Visitors are not permitted to be alone on campus at any time and in-
fractions of this instruction will be treated seriously. 
 
Chestnut Hill College does not provide childcare services. Children may not be left unattended on campus at any time, for 
any reason. Children brought as visitors to campus must be signed in at the Security Desk and must remain with their sponsor-
ing member of the College community at all times. 

Student Life and Resources    
Chestnut Hill College has the unique advantage of being an urban school in a suburban setting and the College and the city 
share a vibrant and varied cultural and social life. The campus comprises 75 acres of trees, groves, and buildings. The Chestnut 
Hill shopping area is less than a 10-minute walk from campus.  
 
The local community supports an orchestra, the Woodmere Art Gallery, many smaller galleries, the renowned Morris Arbore-
tum and the extensive greenery and open space of Fairmount Park. The varied shops and restaurants of Chestnut Hill attract 
visitors from throughout the region. Center City Philadelphia, with its many museums, historical places and award-winning 
restaurants, is easily reached by train. 
 
Health Insurance  
Students are responsible for providing their own health insurance, whether by parent/guardianõs health coverage or their own 
election into a plan.  The College does not require students to provide proof of health insurance coverage regardless of whether 
students are living on campus or commuting.  Additionally, the College does not provide health insurance coverage to students.  
The Health Office on campus is equipped to treat minor illnesses and injuries and is available to undergraduate students through 
the Health Services Fee.   
 
Please review healthcare.gov for more information about health insurance resources.  When deciding whether or not to purchase 
health insurance, students should consider the potential costs of an unexpected visit to the ER or a doctor.  Pulling information 
from a Medical Expenditures Panel Survey, done by the National Institutes of Health, data shows that an average charge for a 
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òsimpleó ER visit is $1,233.  When making an important financial decision such as purchasing health insurance, students are en-
couraged to consider possible long and short term consequences.  Students should consider consulting with family and/or 
trusted individuals when making this important decision. 

 

Athletic  Programs   
Lower Level, Fournier Hall 
Telephone: 215.248.7060. Fax: 215.248.7047. Website: griffinathletics.com  
Chestnut Hill College's athletic programs are an ideal complement to the students' academic experience. The College offers op-
portunities to achieve athletic and personal goals through intercollegiate athletics, fitness and recreation. Whether through rec-
reational programs or competing on one of the Griffins' intercollegiate teams, students of all interest and ability levels discover 
the benefits of an active lifestyle in developing a well-rounded experience.  
 
The College offers eighteen intercollegiate varsity sports programs for men and women, and is an NCAA Division II institution 
competing in the Central Atlantic Collegiate Conference (CACC), the East Coast Conference (ECC) and the Collegiate Sprint 
Football League (CSFL). 
 

Fall:                                            Spring: 
Menõs Cross-country                 Baseball 
Womenõs Cross-country              Golf 
Menõs Soccer                               Men's Lacrosse 
Womenõs Soccer                          Women's Lacrosse 
Sprint Football Softball 
Womenõs Tennis                        Men's Tennis 
Volleyball                                   Outdoor Men's Track and Field 
                                                  Outdoor Women's Track and Field 
Winter:   
Men's Basketball  
Women's Basketball  
Womenõs Bowling  

 

Office of Mission and Ministry   
The mission of Chestnut Hill College is to provide students with holistic education in an inclusive Catholic community marked by academic excellence, 
shared responsibility, personal and professional growth, service to one another and to the global community, and concern for the earth. The College nur-
tures a sense of integrity, spirituality and social justice in all. 
St. Joseph Hall, 3rd Floor 
 
Animated by the mission of the Sisters of Saint Joseph, Campus Ministry empowers students, faculty, and staff to create an in-
clusive community of belonging, rooted in faith that is integrated into their daily life through experience, discernment, and the 
promotion of justice. Offering opportunities to engage both heart and mind, Campus Ministry seeks to give students a ground-
work to discover who they are and who theyõre becoming through opportunities for spiritual formation and justice education. 

Ministry Team  
Jaclyn Newns, Chief Officer for Mission and Ministry, Telephone: 215.248.7095.Email: newnsj@chc.edu. Office SJ 339 
Anna Ryan-Bender, Director of Campus Ministry, Telephone: 215.242.7993. Email: ryan-bendera@chc.edu. Office SJ 348 
Robert Mulligan, OSFS, Chaplain and Instructor in Education, Telephone: 215.248.7058. Email: mulliganr1@chc.edu. Office SJ330 
Sister Cathy Looker, SSJ, Spirituality and Ministry Associate and Assistant Professor of Religious Studies, Telephone: 215-753-3644.  

Email: LookerC@chc.edu. Office SJ 471. 

  

Student Government Association   
All Chestnut Hill College School of Undergraduate Studies students are members of the Student Government Association, 
which elects a representative student government. Students also serve with Chestnut Hill faculty and administrators on numer-
ous College committees in the areas of curriculum and student activities, among others. 

 

Emergency Cancellation of Classes (Weather)  
As Chestnut Hill College is a residential campus, every effort will be made to keep the business of the College running as close to 
a normal schedule as possible; however, if weather factors are unfavorable and not expected to improve, classes normally will be 
cancelled for the day. If there is a good chance that conditions will be acceptable by mid-morning, the opening of the College will 
be delayed. 

Daytime Operations  
If weather conditions are unfavorable, classes and offices may move to remote delivery or be cancelled/closed for the day. 

 

 

http://www.chc.edu/mission_and_ministry.aspx?id=1225
mailto:mulliganr1@chc.edu
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Announcement of Weather Delays  
Weather-related delays will be announced using the Collegeõs Emergency Notification System. In order to sign up for notifica-
tions please go to: https://www.chc.edu/safety-and-security/emergency-and-closing-notifications. Information will also be an-
nounced on the Collegeõs website, and on the KYW School Closing website. The KYW number for daytime classes (before 
5p.m.) is 126. 
 
Delays will be coordinated with day class schedule. Classes scheduled to begin at or after the delayed opening time will meet as 
scheduled. Faculty teaching classes that extend over more than one block in the schedule should take care to announce these 
guidelines at the beginning of the semester and if and when there is advance warning of a storm. In the case of an announced 
delayed opening, if the situation should worsen and if a subsequent decision is made to cancel classes or close the College, an 
announcement will be made as soon as possible. Chestnut Hill College faculty, staff and students are therefore advised to check 
announcements frequently, prior to departing for school or work and while in transit. Should a weather event occur in the mid-
dle of a work day and class sessions, early closings will be announced using the same notification procedures. However, due to 
regional differenes in weather conditions, your safety and welfare are paramount. Please take appropriate precautions, when 
necessary. 
 
Students should consult their faculty members and/or review the announcements on their course site on Canvas for information 
regarding any in-person class that has been cancelled.  

Evening Classes (after 5p.m.)  
When adverse weather conditions develop during the day, the College will make a decision to move to remote delivery or cancel 
in-person evening classes no later than 3p.m. This information will be made available  through the Collegeõs Emergency Notifica-
tion System, via e-mail, and will also be announded on the Collegeõs website, and on the KYW School Closing website. The 
KYW number for evening classes is 1094. Closing information for Saturday classes will be reported in a similar manner. 

Evening classes scheduled in-person at off-site locations will be cancelled if CHC and/or the off-site locations close. If the Col-
lege is open, faculty, staff and students are expected to report to campus. Howevver, due to regional differences in weather con-
ditions, your safety and welfare are paramount. Please take appropriate precautions, when necessary.  

Staff Information  
In the case of a delayed opening, employees are expected to arrive at work as soon as the College is open or at the beginnning of 
their normal work shift, whichever is later. 
 
When the College is open, all students and employees are expected to report to campus. Appropriate precautions should be 
taken, such as an earlier-than-usual departure from home to compensate for travel delays. Please refer to the Inclement Weather 
Policy found in the Employee Handbook.  

Campus Student Activities Programming  
At times, previously scheduled on-campus student life activities and events will continue to be held even when the College is 
closed. Chestnut Hill College students, faculty and staff should check the Calendar for campus programming updates. 

Campus Bookstore    
St. Joseph Hall, Lower Level, down the ramp to the right of the Commuter Lounge 
Telephone: 215.248.7150. Fax: 215.248.7156. Email: sm8127@bncollege.com. Website: https://chc.bncollege.com. Instagram:@chcbkstore 
Bookstore Regular Hours are Monday-Tuesday 9am-6pm; Wednesday-Thursday 9am-5pm; Friday 9am-4pm; Saturday and Sun-
day CLOSED. Special Extended Hours for events and first week of classes will be noted on the website. 
 
The CHC Bookstore, managed by Barnes & Noble College, is your hyber-local retail solution for a variety of on-campus needs. 
The bookstore offers course materials, school supplies, snacks and drinks, health and beauty items, and a selection of CHC spirit 
gifts and clothing. Available course materials include traditional textbooks (new, used, rentals), ebooks, courseware,  anD OEr. 
Students may use financial aid funds to purchase textbooks and school supplies. The bookstore is equipped to offer contactless 
payment and receipts.  

 

Academic Computer Center   
St. Joseph Hall, Lower Level, down the ramp to the right of the Commuter Lounge. 
Telephone: 215.242.7195. Email: helpdesk@chc.edu. 
The Academic Computer Center is open to Chestnut Hill College students only. Once enrolled, students are given a personal 
account on the College network, giving them a CHC email address and access to the Internet. All students must agree to abide 
by the College's rules and policies regulating the use of College computer resources. 
 
Microsoft Windows-based computers are available for student use on a walk-in basis during posted day and evening hours. Stu-
dents may take advantage of the state-of-the-art software for purposes such as word processing, statistical analysis, graphics, 
desktop publication, database manipulation, web page editing and web browsing over the Internet. Laser printers are available 
for high-quality printed work. 
 

https://www.chc.edu/safety-and-security/emergency-and-closing-notifications
mailto:sm8127@bncollege.com
https://chc.bncollege.com/
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The Academic Computer Center also manages three Teaching Labs: two with  Microsoft Windows-based PCs, and one with-
MacIntosh PCs. The Teaching Labs are available for classroom instruction ranging from computer software application basics to 
sophisticated programming languages.  
 
The Devlin Video Production Suite in Martino Hall is an extension of the Academic Computer Center. This facility houses a 
video editing laboratory, a television production studio and control room, a video production classroom and office. Students may 
also sign out camcorders and tripods for various classes as needed. Several laptop computers are also available for students to 
borrow for editing projects. 

Hours 
Hours are subject to change due to holidays and other scheduling considerations. For the latest, most up-to-date lab schedule 
information, check the schedule posted on the door of the Computer Center. 
 

Monday through Friday - 8:00am to 11:00pm 
            Saturday- 9:00am to 5:00 pm 

Sunday - 11:00am to 11:00pm 

 

 
Counseling Center    
St. Joseph Hall, 3rd Floor, Room 345 
Telephone: 215.248.7104. Email: kennedys@chc.edu 
The Counseling Center offers free, short-term individual therapy to students in the Schools of Undergraduate, Graduate and 
Continuing Studies during the fall and spring semesters. Counseling staff can also consult with students, staff, and faculty. 
Workshops are offered to address students' interests and needs. Students may use the Counseling Center at all times they are 
enrolled at the College. 
 
In general, counselors see students once a week for a fifty-minute session. In addition, counselors reserve time every day to see 
any student in crisis needing immediate attention. The College also provides 24-hour emergency coverage when the School of 
Undergraduate Studies is in session. 
 
The Counseling Center is completely confidential, except in cases of life-threatening emergency (the threat or attempt of suicide, 
and the threat of seriously injuring another person, for example) or when we are legally required to report abuse of a minor. Ex-
cept in these extraordinary circumstances, neither what is discussed nor any of the required written records are shared with 
anyone - including roommates, parents, friends, faculty, and staff - without the studentõs written permission. 
 
To schedule an appointment, please call 215.248.7104, oremail kennedys@chc.edu or counselingcenter@chc.edu or stop by and 
fill out the blue form, Request to See a Counselor. In the event of a mental health emergency, call 911 or go to the nearest hospital 
emergency room, or call the National Suicide Prevention Hotline at 1.800.273.TALK (8255). 

Staff  
Sheila Kennedy, SSJ, PhD, Psychologist 
Director of the Counseling Center 
 St. Joseph Hall, Room 345       
215-248-7104 ext. 2 
 

Lisa J. Johnson, PsyD, Counselor 
Counseling Center 
 St. Joseph Hall, Room 343 
 215-248-7104 ext. 3 
 

 

Teaching and Learning Centers   
St. Joseph Hall, 2rd Floor. 
Telephone: 215.248.7013. Fax: 215.248.7019.  
The Teaching and Learning Centers are made up of the Foreign Language Resource Center, Teaching and Learning Center, Math 
Resource Center and Writing C enter. Centers are open during the Fall and Spring as defined by the School of Undergraduate 
Studies Academic Calendar and are available at no charge to currently enrolled Undergraduate students. For appointments, 
please contact the Center directly.  

Disability  Resource Center    
St. Joseph Hall, 2nd Floor 
Telephone: 215.242.7738. Fax: 215.242.7748. Email: Disabilities@chc.edu 
Interim Director: Saundra Freedman, Email:  freedmans@chc.edu  
If you are a student who has any kind of disability [learning, emotional, physical, or cognitive] and you need accom-
modations to increase your access to the college environment, Chestnut Hill College is consistent with federal, 
state, and local laws (Section 504 and ADAAA) to provide reasonable accommodations to students with disabili-

mailto:kennedys@chc.edu
mailto:counselingcenter@chc.edu
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ties. In order to disclose a disability to receive accommodations under the law, students should contact the Disabil-
ity Resource Center, located in St. Joseph Hall, room 240 by emailing the Interim Director of the Center, Saundra 
Freedman, at disabilities@chc.edu or freedmans@chc.edu by calling 215-242-7738. Disclosure of a disability is vol-
untary and confidential. Students can also visit the Disability Resource Center online at www.chc.edu/disability. 

Foreign Language Resource Center  
Located on the second floor of Fournier Hall, the Foreign Language Resource Center offers individual and group tutoring to stu-
dents studying foreign language at Chestnut Hill College: French, German, Italian, Latin, Russian and Spanish. Resources in-
clude supplemental materials such as books, DVDs and a library of classic and modern films. The Center is open Monday 
through Friday and is found on the corridor where most of the foreign languages are taught.  Contact Mary Helen Kashuba, SSJ, 
for more information. Clement Hall 221B. Telephone: 215.248.7124. Email: kashubam@chc.edu. 

Mathematics Resource Center  
Located on the 3rd Floor of St. Joseph Hall, the Math Center serves as a resource for students seeking help with their Math or 
Math-related courses. The Center hosts Math workshops and conducts Math Placement testing for all students. The Center is 
staffed by professional and student tutors at posted times. Students seeking help may make an appointment or stop in whenever 
the Center is open. In addition to individual and small group tutoring, software programs, math web sites, books, and practice 
worksheets are available in the Center for student use. Contact Thomas Epp, Director of the Math Resource Center, for more 
information. Telephone: 215.248.7088. Email: eppt@chc.edu. 

Writing Center  
Located on the 3rd Floor of St. Joseph Hall, the Writing Center serves as a resource for students seeking help with all areas of 
writing. Appointments are preferred, but walk-ins are welcome. Contact Jaime Longo, Director of the Writing Center, for more 
information or to make an appointment. Telephone: 215.248.7114. Email: longoj@chc.edu. 

Student Learning Services Center  
Located on the 2nd Floor of St. Joseph Hall the Student Learning Services Center offers techniques to maximize study time by 
learning effective and efficient college study strategies in addition to tutoring for subjects not covered by a dedicated Resource 
Center. Requests for tutoring may be made in the office or by emailing tutor@chc.edu.  
 
Dining Services   
Desiree Johnson, Director of Dining Services 
Fournier Hall, 1st floor. 
Telephone: 215.753.3605. Email: JohnsonD2@chc.edu. www.dineoncampus.com/chc. 
At Chestnut Hill College, providing food for our students, faculty and staff is only part of the equation; itõs important to make 
sure that everyone eats well, too. A variety of meal plans are offered, as well as a wide array of food that not only emphasizes nu-
tritional value, but also creativity, convenience, and taste. After all, food is not just meant to be eaten, it is meant to be en-
joyed! For more information on dining choices, locations, healthy options and, and catering services available at the College, 
please visit https://dineoncampus.com/CHC.  

Dining and Vending Locations  
The Dining Hall is located on the 1st Floor of Fournier Hall and meals may be purchased by either cash or points. An ala carte 
caf®, The Griffinõs Den, is located on the Lower Level of Fournier Hall. Hours and prices are listed at both locations. The 
McCaffery Lounge features the McCaffery Café, which is located on the first floor of Fournier Hall and offers upscale coffees, 
smoothies, cold beverages, salads and sandwiches. Hours and prices are posted. Vending machines are located in the Commuter 
Lounge on the Lower Level walkway between St. Joseph and Fournier Halls; the 3rd Floor of St. Joseph Hall ; and on the Lower 
Level of Fournier Hall just outside the Mail Room. The Bookstore also sells an assortment of drinks and snacks. 
 

Health Services    
Fitzsimmons Hall, 1st Floor 
Emergencies: 7777 (on-campus) or 215.242.7777 (off-campus). 
Telephone: 215.248.7111. Fax: 215.753-3663. Email: studenthealth@chc.edu 
Chestnut Hill Collegeõs Health Services is an integral part of the college community providing care to students during times of 
illness, making recommendations for health maintenance, and providing programs throughout the year on health related issues.  
The Health Services Office is staffed by registered nurses and a certified registered nurse practitioner. No appointment is needed, 
but is encouraged. All undergraduate students are eligible to utilize Health Services. Services are available to graduate students 
with a fee.  
Services available to students include but not limited to: 
 

 
Assessment and treatment of acute illnesses  
Physical exams (*not for college entry) 
Order and interpret laboratory and diagnostic testing          

(such as x-rays) as needed 
Prescribe and manage medications; provide over  

  the counter medications 
Referrals to specialists and other healthcare  

  providers as needed 
Health information and programs 
Nutrition Counseling

 

International Student Services   

http://www.chc.edu/disability
mailto:longoj@chc.edu
https://dineoncampus.com/CHC
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Walter Perry, Interim Director of the Global Education Office 
Fournier Hall, Room 136 
Telephone: 215.242.7989. Email:  perryw@chc.edu 
Chestnut Hill College is authorized under federal law to enroll F-1 nonimmigrant students. The Office of Global Education ad-
vises international students and provides information on American academic procedures as well as on U.S. immigration and visa 
requirements. International students maintaining F-1 visa status are required by law to be enrolled full-time throughout the du-
ration of their programs of study. Exceptions to the full-time requirement are rare and must be authorized by the Global Educa-
tion Office prior to the change in enrollment status.  

 

Career Development Office   
Third Floor, St. Joseph Hall 
Telephone: 215.248.7109. Fax: 215.242.7991. Email: careerhelp@chc.edu. 
The Office of Career Development at Chestnut Hill College provides information and guidance on careers, professions, employ-
ment, and graduate school opportunities for current and prospective students as well as alumni. Career Development also coor-
dinates the Collegeõs Experiential Education program. Workshops are offered on resume writing, interviewing and job-search 
skills. The Office is open weekdays from 8:30am until 4:30pm; other hours are available by appointment. 

Staff  
Nancy Dachille, Director of Career Development. Telephone: 215.248.7048. Email: ndachill@chc.edu 
Andrea Deering, Assistant Director of Career Development. Telephone: 215.248.7109. Email: deeringa@chc.edu 

Programs  
Experiential Education Program provides opportunities for students to gain academic credit for real-world work experience, 
through internships and cooperative education. Additionally, in collaboration with faculty and community partners, students 
can participate in service-learning courses that put coursework into action through relevant volunteer service to the community. 
These experiences also serve as foundations for classroom discussion and synthesis of academic theory. These programs are mon-
itored by Ryan Murphy. 
 
FOCUS is a self-paced, online career and education planning tool for use by college students. It will enable the student to self-
assess career-relevant personal qualities and explore career fields and major areas of study that are most compatible with the 
assessment results. Students who use FOCUS make better decisions about their goals and plans and learn how to self-manage 
their careers.  
 
Career Readiness  is offered throughout the course of the studentõs college life by way of workshops.  Each workshop is 60 
minutes in length and is instructed by Career Development staff.  The certificate addresses interviewing, résumé building, and 
other career topics. 
 
Students can access the Career Development virtual site on the Collegeõs From Hill To Home webpage.  This site offers information 
about career planning, job/internship searching, résumé writing, graduate school applications and upcoming events. 
 

 

Student Activities Office   
St. Joseph Hall, 3rd floor 
Telephone: 215.753.3648. Email: activities@chc.edu 

Staff and Hours  
Libby Morrow, Director of Student Activities. Telephone: 215-753-3648. Email: activities@chc.edu 
The office is open Monday through Friday 8:30am to 4:30pm and sponsors on-campus programs and performances including 
comedy shows, concerts, guest speakers, movie nights, game shows, and leadership development opportunities. They also ar-
range trips to Baltimore, New York, and other destinations in the Philadelphia area.  In addition, the office offers the IDEAS 
Leadership program, opportunities for commuters, the CHC Bike Share, and the Fall in Love with Philly ticketing program. 
 
They also serve as the home for many academic interest groups, drama and music groups, cultural organizations, yearbook and 
newspaper staffs, and community action groups. While not comprehensive, this list includes:  
 
Anime Club 
Archery Club 
Art Club 
BeatLab 
Black Student Union 
Chestnut Hill Activities Team 
Chestnut Hill Cheerleading 
Chestnut Hill Quidditch Team 
Chestnut Hill Science Society 

Chestnut Hill Television 
Council for Exceptional Children 
Dungeons and Dragons Club 
Gaming Club 
Global Student Association  
HERO 
High Technology Crime Investigation Assoc. 

History Club 
La Voz Latina 

Mask & Foil 
Psychology Club 
Student Government Association 
Student Political Science Association 
The Grackle (Literary Journal) 
The Griffin (Student Newspaper) 

 
Library  Services   
Logue Library, Main Campus on the Circle. 
Telephone: 215.248.7050. Email: Librarians@chc.edu. 

mailto:careerhelp@chc.edu
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Chestnut Hill College's Logue Library tailors its collection to serve students, faculty, staff, and visitors. Using the libraryõs  
resources and services, patrons conduct academic research online or onsite, search for personal enrichment or enjoy popular 
books and films. The library building offers an environment where patrons can learn, discover, and meet their academic and per-
sonal goals. Librarians are ready to assist on site or through virtual reference. 
 
Logue Library houses 120,000 titles in print format, as well as over 200,000 electronic titles.  In addition to the circulating mate-
rials, there are numerous research opportunities using electronic databases such as PsycINFO, Westlaw,  JSTOR, Ebscohost and Project 
Muse.  Registered patrons may access the catalog and Ebsco Discovery Service https://library.chc.edu. 

 
Along with a rare books collection that features British literary works and early Catholic liturgical music, Logue Library boasts 
an Irish Collection specializing in history and literature, while the Brimmer Collection houses books for children. Books in the  
main collection are classified according to the Library of Congress Classification System, while the Brimmer Collection uses the 
Dewey Decimal System. 
 
To borrow books or reserve materials, all students MUST show a current College ID.  

Hours in Fall and Spring  
Check the library website for current hours https://library.chc.edu 

Staff   
Mary Jo Larkin, SSJ, MA, MS, Library Director. Telephone: 215-248-7055 Email: mjlarkin@chc.edu 
Gail Cathey, MLS, Print Resources Manager.  Telephone: 215.248.7053 Email: gcathey@chc.edu  
Kathleen Gannon, BS, Administrative Assistant, 215.248.2050 Email: gannonk@chc.edu 
Hillary Hunter, MSLIS, Technical Services & Information Literacy Librarian Email:hunterh@chc.edu 
Jacqueline Presley, MSLIS, Systems Librarian, 215.242.7982 Email: presleyk@chc.edu 

 

Online Learning  
Chestnut Hill College offers courses across the curriculum in both hybrid and asynchronous formats. At this time, no makjor is 
avialbe completely online. Further questions about specific courses offered online can be directed to Mark Campbell, Directof of 
Online Learning at 215.753.3685, or cambellm@chc.edu. 

 

Lost and Found  
Items that are found on campus should be turned in to the Security Desk at the entrance of Fournier Hall.  
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Office of the Registrar   
St. Joseph Hall, 3rd Floor East Wing. 
Telephone: 215.248.7005.  Email: registrar@chc.edu. 
The Office of the Registrar provides support to the faculty, staff, students, alumni, and the general public in regards to academic 
policies, guidelines, and procedures enacted and enforced by the federal government through the Family Educational Rights and Pri-
vacy Act of 1974 (FERPA); accrediting agencies; the Chestnut Hill College Board of Directors; and the Collegeõs administration and 
faculty members. The Office of the Registrar is responsible for upholding and applying the Academic Missions of all divisions as 
they relate to academic data and is also the central repository for that data. 

Office  Hours 

Staff   
Michael Reig, Registrar. Telephone: 215.248.7005. Email: reigm@chc.edu 
Phoebe LaMont, Transfer and Technology Specialist.  Telephone: 215.242.7716 Email: LaMontP@chc.edu 
Marie Scheetz, Associate Registrar (School of Continuing and Professional Studies). Telephone: 215.248.7064. Email: scheetzm@chc.edu 
Christina Tomaselli, Associate  Registrar. Telephone: 215.248.7005. Email: TomaselliC1@chc.edu 

Grade Reports  
Reports for either Mid-term or Final grades are available to current students without Holds on the My CHC Portal - 
https://my.chc.edu. No unsolicited grade reports are mailed. Requests for mailed grades must be made in writing within 2 cal-
endar weeks of the end of the semester. Former students and alumni wishing to view their grades must request an official tran-
script. Parents wishing to have grades mailed to them must make the request in writing and must be listed on the studentõs ac-
count as a FERPA waived-contact. Mail requests to: Office of the Registrar, 9601 Germantown Avenue, Philadelphia, PA 19118  
or fax to 215.242.7714. Requests should include the studentõs name and ID number and must be signed by the parent. Please al-
low 7 - 10 days for processing via US mail. Grade reports will not be emailed or faxed. 

Transcripts and Diplomas  
The Office of the Registrar prints official transcripts for students in any division, and diplomas for undergraduate and graduate 
alumni. Transcripts and diploma reprints or duplicates must be requested in writing and there is a fee associated with either 
request. The Office of the Registrar does not issue unofficial transcripts. A business, health services, library, or athletic hold will 
prevent the release of either document. These obligations must be satisfied before transcripts or a diploma will be issued. To 
make a request, print the applicable request from www.chc.edu/registrar and either bring it to the office, fax it, or mail in with 
required payment as outlined on the request form. Transcripts usually take 5 ð 7 days for processing; diplomas take 3-4 weeks.  

Enrollment/GPA Verification  
Chestnut Hill College is a member of the National Student Clearinghouse, a non-profit organization that updates federal loan agen-
cies with Full- or Part-time status information for all currently enrolled students.  However, if a paper enrollment or GPA verifi-
cation is needed, it may be obtained in the office. There is no fee for this service but a signature is required for the release of the 
information and processing will take 2 - 3 days. Requests for letters may be made online at www.chc.edu/registrar. 

Mailing Address  
Please address all postal correspondence to: Office of the Registrar/9601 Germantown Avenue/3rd Floor SJH/Philadelphia, PA 
19118. 

Regular Hours: Summer Hours:  
Monday:        8:30am to 5:00pm  Monday:        8:30am  to 5:00pm 
Tuesday:        8:30am to 5:00pm Tuesday:        8:30am to 5:00pm 
Wednesday: 8:30am to 5:00pm Wednesday: 8:30am  to 5:00pm 
Thursday:     8:30am to 5:00pm Thursday:     8:30am  to 5:00pm 
Friday:           8:30am to 5:00pm Friday:           8:30am  to 1:00pm 
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Academic Program s, Policies , and Procedures  
  

Minor Studies          
        -Students must earn a minimum grade of C- in all classes in a minor in order to be awarded the minor.   
        -A minor chosen by a student must include at least two courses not already applied to his/her major, other  
          minors, or core requirements. 
        -The only courses that may be graded pass/fail are practicum, internship, or courses deemed eligible at the  
          discretion of the Center.  
         -Students may declare up to three minors.  A student may use a maximum of two transfer courses toward  
           the requirements for a minor. 

 

Experiential Education  
         -Students must be in satisfactory standing with a minimum GPA of 2.0 overall for internship. 
          -Students may complete up to 12 credits of experiential education (internship and/or co-op) as part of  
            the 120 credit graduation requirement Core Curriculum 
 

CORE Curriculum  
Chestnut Hill Collegeõs CORE Curriculum, approved by the faculty and revised in 2013, is designed to provide students with a 
meaningful education that is rooted in the Collegeõs Mission. Steeped in the liberal arts, the curriculum recognizes the impact of 
the information-age revolution and addresses career demands of the twenty-first century. The Student Learning Outcomes 
adopted by the Chestnut Hill College community are addressed and assessed across CORE requirements. Students also take a 
variety of Non-Academic credits as part of the CORE requirements in addition to fulfilling all of the requirements specified in a 
major program of study as outlined in this catalog.  

CORE Curriculum for  Associate of Arts in Liberal Arts, and Associate of Science with a concentra-

tion in Life Sciences  
 
This CORE curriculum will be required for all Associateõs degrees offered in the School of Undergraduate Studies.  It is com-
posed of 27 credits; nine courses are required for the CORE and the additional courses are taken in the area of concentration. 
 
Every course taken for the Associate of Arts (AA) or Associate of Science (AS) CORE completes a requirement in the CORE for 
the Bachelorõs degrees.  
 

Required Courses (5): 
 
Á LADS 120 
Á ENGL 101 
Á GLST 201 
Á RLST 100 level 
Á ETHICS 

Four additional courses chosen from these categories [no two courses from the same 
category; no course from the category that includes the area of concentration]: 
 
Á Artistic Requirement                      Social Science Requirement 
Á History Requirement                      Foreign Language Requirement 
Á Literary Requirement                     Mathematics Requirement 
Á Natural Science Requirement 

 

CORE Curriculum for Bachelor of Arts, Bachelor of Science, and Bachelor of Music  
 
The CORE Curriculum as it appears here applies to students who matriculated in August of 2013 and to all future classes unless 
noted in the Catalog for the matriculation year. This includes first-year students and transfer students who do not have "CORE-
to-CORE" status. Students currently enrolled as of August 2013 also follow the CORE Curriculum in this catalog; however, these 
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students may substitute CORE requirements from the catalog of their matriculation year with approval of their advisor. Out-
comes in technology, public speaking and career connections are addressed and assessed in the Major program. 
 
At the discretion of the Registrar working with the IDHP Program director and student advisors,  IDHP seminars 
may fulfill certain core requirements for students who have left the IDHP or others who have received permission to 
take an IDHP seminar. 

Writing Requirement:  
Students take a minimum of four courses that focus on developing vital writing and communication skills:  
 

1. LADS-120: Liberal Arts Discovery Seminar or IDHP-210: Writing in the Disciplines I. This first Writing course is 
an introduction to critical and creative inquiry from various disciplinary perspectives.   

a. LADS emphasizes the CHC Student Learning Outcomes of Critical and Creative Inquiry, Communica-
tion, Integrative learning and Knowledge of Self and Others. 

 

2. ENGL-101: College Writing (earning a grade of C- or better); ENGL-105: Advanced College Writing; or IDHP-
220: Writing in the Disciplines II.  These courses are designed to introduce students to college-level writing and 
research. Students must earn a C- or higher in the course to fulfill this requirement. LADS-120 is the Pre-Requi-
site for ENGL-101 and ENGL-105. 

 
3. The Writing Intensive course, which is the third part of the writing sequence, is meant to build on the skills of 

both the first - and second-level courses and prepare students for academic research within a specific discipline. 
Students must take at least one writing intensive course before graduation. Students are encouraged to take the 
writing intensive course in their major and may be required to do so.  A C- or higher in ENGL-101, ENGL-105, or 
IDHP-220 is the standard Prerequisite for all Writing Inten sive courses; however, certain WI courses may have 
additional Prerequisites. Check the Course Description for information. Senior Seminar may not be used to sat-
isfy this requirement. For a course to qualify as writing intensive, the syllabus must demonstrate that CHC writ-
ing intensive goals (adopted 2016) are taught in the course. These goals cover the CHC Student Learning Out-
comes of Written Communication and Information Literacy. Students participating in IDHP fulfill this require-
ment by successfully completing an IDHP seminar. 

 
4. All students complete a Senior Seminar in the major (number -498). The Senior Seminar is the capstone experi-

ence for the CORE and the major, and it is usually taken in either the Fall or Spring of the student's Senior year. 
A Writing Intensive course is the standard prerequisite for Senior Seminar; however, programs may have addi-
tional requirements. See the Course Description section for specific prerequisites. 

 
 
All students write a Writing Placement Essay before registering for first semester courses. Students participating in IDHP will 
write an IDHP placement essay. For information about how AP credit might be applied, see Advanced Placement Credits.  
 
Based on the results of the assessment, ENGL-100 may be required of first-time, first-year students and strongly encouraged for 
some transfer students. ENGL 100 is generally taken in the same semester as the first part of the writing requirement (LADS 
120).  Students required to take ENGL-100 must earn a C- or better to advance to ENGL-101. The Coordinator of the Writing 
Program, or a designee, will make determinations regarding placement in and requirement of ENGL-100 as well as the applica-
tion of ENGL-100 to second writing courses taken at other institutions. 
  
Students who elect not to complete the IDH Program and do not pass IDHP-210 must take LADS-120 to complete the CORE 
Reading/Writing Requirement. The grade earned in LADS-120 will replace the IDHP-210 grade in the Career GPA.  
 
Officially declared Core-to-Core students are not required to fulfill the Core Writing Requirement although they may elect to take 
ENGL-101 if they have not completed a second writing course elsewhere.  The Coordinator of the Writing Program, or a de-
signee, will make determinations regarding the application of ENGL-101/ENGL-105 to second writing courses taken at other 
institutions. Transfer students must either be officially declared Core-to-Core by the Office of the Registrar (student must have 
provided the Office of the Registrar a final transcript indicating conferral of AA, AS, or an approved AAS); bring in a transfer 
course equivalent to a òsecond writing course;ó or take an appropriate course at the College. Students who elect not to complete 
the IDH Program and do not pass IDHP-220 must take ENGL-101 to complete the Core Writing Requirement. The grade earned in 
ENGL-101 will replace the IDHP-220 grade in the Career GPA. As with all repeated courses, all grades earned appear on the 
transcript but only the highest calculates into the Career GPA. 
 
Officially declared Core-to-Core students are not required to take a Writing Intensive course, however many courses required in 
the major and/or prerequisites to Senior Seminar are Writing Intensive. These are required of all students. 
 

ENGN Policy  
Students who are placed in ENGN 101 and/or ENGN 102 must pass with a C- or better before they are allowed to register for 
English 101, College Writing. Students for whom English is not a first language may be advised to wait to take LADS 120 until 
they have more English-intense courses completed. 
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Foreign Language  Requirement * :   
The Foreign Languages CORE Requirement enables students to appreciate the language and culture of other peoples and to communi-
cate with them on a basic level or better.  As students negotiate meaning, analyze the structure of the language, and make con-
nections with other disciplines, they will learn critical thinking and integrative skills.  By studying the culture of other peoples, 
they become familiar with different ways of looking at the world and thus grow in the CHC Student Learning Outcome of 
Knowledge of Self and Others.  Students fulfill the CORE Foreign Language Requirement by successfully completing two 
courses in a modern or classical language or one course if they are on the intermediate level or beyond.  The Foreign Lan-
guage Faculty provides placement in an appropriate level.  
 
Á If student elects to begin a language not previously studied ð two courses at the College are required.  
Á If placed at the 102-level ð two courses at the College are required.   
Á If placed at 103-level or higher ð one course at the College is required.   

 
Course(s) taken at another institution after matriculation at or above the 103-level may be approved if the language is not offered 
at the College.  Students receiving accommodation from the Office of Disability Resources may fulfill the Foreign Language 
CORE Requirement through an individualized course, Experiences in Language and Culture.  Enrollment in this course is based 
on the approval of the Chair of the Foreign Languages Program, the Director of Student Disabilities, and the studentõs advisor.   
 
Transfer students must either be officially declared Core-To-Core; or bring in an equivalent to either 3 credits of a foreign lan-
guage at the 103 level, or 6 credits of a foreign language at the 101- and 102-level; or take appropriate course/course(s) at the Col-
lege.  Officially declared Core-To-Core students are not required to complete the Foreign Language requirement; however, if 
they choose to continue with language courses at the College they will require placement by the Foreign Language Program. If 
they choose to start over in a new language, they do not require placement.  
 
If placed at 103-level or higher ð one course at the College is required, which may be chosen from: 
 
ENGN -103: Inter/English Skills for Non-Native 
FREN-103: Intermediate French I 
FREN-214: Intermediate French II 
FREN-221: Grammaire et Composition Avancée 
FREN-228: Le Français Commercial 
FREN-231: Introduction à la Culture Française I 
FREN-232: Introduction à la Culture Française II 
FREN-341: Le Dix-septième Siècle 
FREN-342: Le Siècle des Lumières 
FREN-353: Romantisme et Réalisme 
FREN-354: Le Vingtième Siècle 
FREN-355: Le Classicisme Éternel 
FREN-361: Le Monde Francophone 
GERM-103: Intermediate German I 
GERM-214: Intermediate German II 
ITAL -103: Intermediate Italian I 
ITAL -214: Intermediate Italian II 
LATN -103: Intermediate Latin I 
LATN -214: Intermediate Latin II 
RUSS-103: Intermediate Russian I 
RUSS-104: Intermediate Russian II 

SPAN-103: Intermediate Spanish I 
SPAN-214: Intermediate Spanish II 
SPAN-220: Spanish for Heritage Speakers 
SPAN-221: Adv Grammar/Composition 
SPAN-222: Advanced Conversation 
SPAN-228: Commercial Spanish 
SPAN-231: Introduction to Hispanic Culture/Spain 
SPAN-232: Introduction to Hispanic Culture/Latin   
America 
SPAN-261: Masterpieces of Hispanic Literature I 
SPAN-262: Masterpieces of Hispanic Literature II 
SPAN-263: Masterpieces of Hispanic Literature III 
SPAN-354: Contemporary Spanish Literature 
SPAN-355: Contemporary Latin American Literature 
SPAN-361: Literary Works and the Movies They Inspired 
SPAN-362: Hispanic Women Writers 
SPAN-365: Literature of the Caribbean 
Any Language Special Topics 281 or 481 (when offered)

 

If placed at the 102-level ð two courses at the College are required: 
 
ENGN-102: Basic Engl Skills/Non-Native II  

AND ENGN-103: Inter/English Skills for Non-Native Speakers of ENGL 100 
FREN-102: Elementary French II  

AND FREN-103: Intermediate French I  
GERM-102: Elementary German II  

AND GERM-103: Intermediate German I  
ITAL -102: Elementary Italian II  

AND ITAL -103: Intermediate Italian I  
LATN -102: Elementary Latin II  

AND LATN -103: Intermediate Latin I  
RUSS-102: Elementary Russian II  

AND RUSS-103: Intermediate Russian I  
 
If student begins a language with 101 ð two courses at the College are required: 
 
ENGN -101: Basic Engl Skills/Non-Native I  

AND ENGN-102: Basic Engl Skills/Non-Native II  
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FREN-101: Elementary French I  
AND FREN-102: Elementary French II  

GERM-101: Elementary German I  
AND GERM-102: Elementary German II  

ITAL -101: Elementary Italian I  
AND ITAL -102: Elementary Italian II  

LATN -101: Elementary Latin I  
AND LATN -102: Elementary Latin II  

RUSS-101: Elementary Russian I  
AND RUSS-102: Elementary Russian II  

SPAN-101: Elementary Spanish I AND SPAN-102: Elementary Spanish II  
 
*Students receiving accommodation from the Office of Disability Resources may fulfill the Foreign Language CORE Require-
ment through an individualized course, SKLS-100 Experiences in Language and Culture.  Enrollment in this course is based on 
the approval of the Chair of the Foreign Language Program, the Director of Student Disabilities, and the studentõs advisor.  This 
course carries three credits and fulfills the language requirement. 

Global Awareness Requirement : 
The Global Awareness CORE Requirement provides students with insight into the process of globalization and how it affects techno-
logical, political, cultural and economic issues in the global community.  This interdisciplinary seminar challenges students to 
make connections across multiple disciplines in order to analyze globalizing trends and their relation to cultural understanding 
and awareness.  Students in this course will explore diverse cultural and ethnic perspectives on globalizing trends and issues.  
Courses meeting the Global Awareness Seminar Requirement address the Student Learning Outcomes of Integrated Learning, 
Civic Responsibility & Practice, and Knowledge of Self & Others  
 
Transfer students must bring in an equivalent to GLST-201; or take it at the College. The Coordinator of the Global Awareness 
Program, or a designee, will make determinations regarding the application of GLST-201 to courses taken at other institutions. 
 
The CORE Global Awareness requirement is fulfilled by successfully completing: 
GLST-201: Global Studies Seminar; or GLST-281: Special Topics in Global Studies; or GLST-481: Advanced Special Topics in 
Global Studies (when offered); or completing the Inter-Disciplinary Honors Program. 
 
Transfer students must bring in an equivalent to GLST-201; or take it at the College. The Coordinator of the Global Awareness 
Program, or a designee, will make determinations regarding the application of GLST-201 to courses taken at other institutions. 
 

Mathematics Requirement * : 

The Mathematics CORE Requirement develops in students the ability to reason logically, to analyze and solve problems, to think 
abstractly, and to express thoughts clearly and precisely. Courses in Mathematics address the CHC Student Learning Outcomes 
of Critical Thinking and Communication.  All students fulfill the CORE Mathematics Requirement, either by achieving LEVEL 1 
or LEVEL 2 on the Accuplacer Placement Exam, or by taking an appropriate course or courses according to their placements.  
Students receiving accommodation from the Office of Disability Resources may fulfill the Mathematics CORE Requirement 
through an individualized course, SKLS -099 Practical Mathematics.  Enrollment in this course is based on the approval of the 
Chair of the Mathematics Program, the Director of Student Disabilities, and the studentõs advisor.  This course does not provide 
credit towards graduation. 
 

Portal Score 
Core Mathematics  

Requirement Status 
Notes 

Composite: 1  Requirement Fulfilled 
May take any upper-level Math course for which s/he has the appro-
priate Prerequisite; may not take MATH -121 or MATH -122 for 
credit. 

Composite: 2  Requirement Fulfilled 
May take any upper-level Math course for which s/he has the appro-
priate Prerequisite. 

Composite: 3  

Requirement NOT Fulfilled 
ð  
student must complete  
appropriate Math course 

Must earn a grade of C- or better in either MATH -121 or MATH -115, 
depending on the major. 

Composite: 4  

Requirement NOT Fulfilled 
ð  
student must complete  
appropriate Math courses 

Must take MATH -103 and then earn a grade of C- or better in 
MATH -121 or MATH -115, depending on the major. 

Composite: 99 
(Core-to-Core 
students only)  

Requirement Fulfilled 
NOT permitted to take any additional Mathematics courses at the 
College without first earning a 1 or 2 on the test, or taking MATH -
103 and then earning a grade of C- or better in MATH -121. 

 
*Students receiving accommodation from the Office of Disability Resources may fulfill the Mathematics CORE Requirement 
through an individualized course, SKLS -099 Practical Mathematics.  Enrollment in this course is based on the approval of the 
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Chair of the Mathematics Program, the Director of Student Disabilities, and the studentõs advisor.  This course does not provide 
credit towards graduation. 
 

Ethics  Requirement : 
The Ethics CORE Requirement provides students not only with an understanding of the content of ethical theories such as utilitari-
anism, deontology, and virtue ethics, but also with an understanding of how to apply these ethical theories to their daily lives 
and to social issues. This CORE requirement supports the mission of Chestnut Hill College by upholding "an atmosphere of 
communal respect in which all may clarify and articulate personal values and beliefs while exploring the ethical and moral di-
mensions underlying all relationships." Courses meeting the Ethics CORE requirement address the CHC Student Learning Out-
comes of Ethical Responsibility and Communication. The CORE Ethics Requirement is fulfilled at the College by successfully com-
pleting ETHS-201; or any program-specific course with an òEó designation.  
 
BIOL-215: Biological and Medical Ethics 
BUSN-102: Business Ethics 
MCOM -215: Media Ethics 
CRJU-215: Ethics in Criminal Justice 
ETHS-201: Ethics

Religious Studies Requirement : 
The Religious Studies CORE Requirements are met by taking Religious Studies 104: The Religious Imagination or Religious Studies 
105: Christianity in Global Context, and one 200-level course or an IDHP seminar with an indicated Religious Studies compo-
nent. Religious Studies provide valuable insights into individuals as well as entire societies across the world. RLST-104: The Re-
ligious Imagination and RLST-105: Christianity in Global Context focus on the relationships among religious belief, community, 
faith, and reason in global cultural contexts but through different conceptual and historical lenses. Both courses address the 
CHC Student Learning Outcome of Knowledge of Self and Others.  
RLST 200-level courses encourage students to explore the meaning of a spiritual perspective on life, including an understanding 
of how this perspective shapes and guides decisions. RLST 200 level courses engage the CHC Student Learning Outcome of 
Spiritual Growth.   
 
RLST-206: World Religions     RLST-225: Catechesis and Religious Development 
RLST-207: Contemporary Christian Living   RLST-234: Sacraments and Spirituality 
RLST-208: What Catholics Believe    RLST-235: Spirituality: A Life Journey 
RLST-209: Old Testament Studies    RLST-240: Introduction to Social Justice 
RLST-210: New Testament Studies    RLST-241: Models and Mentors in the Spiritual Life 
RLST-211: Women in the Bible    RLST-242: Women in Society and Religion 
RLST-216: Fundamental Moral Theology   RLST-244: Global Theology and the Cry for Justice 
RLST-217: Contemporary Moral Issues    RLST-245: Christian Social Ethics 
RLST-218: Biomedical Moral Issues    RLST-250: Heart of the City 
RLST-219: God Beyond All Names    RLST-260: Spiritual Dimensions of Attention and  
RLST-220: Forgiveness and Reconciliation   Mindfulness 
RLST-222: Marriage and Family    RLST-262: God and the Struggle for Civil Rights 

Artistic  Requirement :  
The Artistic CORE Requirement is fulfilled by successfully completing a course with an Artistic designation, or by completing the 
Inter-Disciplinary Honors Program. Courses in this category (Music, Art History, Art Studio and Film) enable students to be-
come aware of, experience, develop, analyze, and/or interpret works of art as the products of the human imagination.  
  
In CORE Artistic courses students will engage in studying, analyzing, interpreting and contextualizing works of art throughout 
various historical and stylistic periods. Some specific courses engage students in the production of original works in a variety of 
media to express and interpret their unique human experiences of the world. The methodology employed in these courses devel-
ops skills of aesthetic response, the study of elements and principles of form, language and content, critical analysis, interpreta-
tion, and reflection, the study of the historical context, music and art making and performance experience. Courses that fulfill 
the Artistic requirement address Student Learning Outcomes of Intentional Learning, Knowledge of Self and Others, and Criti-
cal and Creative Inquiry. 
  
Officially declared CORE-To-CORE students are not required to fulfill the CORE Artistic Requirement. The Chair of the Music, 
Art Studio, and Art History Programs, or a designee, will make determinations regarding Arts courses taken at other institu-
tions.  Transferred Art or Music courses without an equivalent course at the College may be deemed as fulfilling the CORE Ar-
tistic Requirement at the discretion of the Chairperson. Transferred courses deemed equivalent may also fulfill the CORE Artistic 
Requirement even if the student has not completed the Collegeõs pre-requisite for the course.  
  
ARTH-101: Western Art-Prehistoric to Gothic 
ARTH-102: Western Art-Early Ren to Modern 
ARTH-185: 17th Century Art 
ARTH-186: 18th Century Art 
ARTH-190: American Art 
ARTH-191: Romanticism to Post-Impressionism 

ARTH-192: 20th Century and Contemporary Art 
ARTH-193: American Architecture 
ARTH-201: Historical Survey of Women Artists 
ARTH-212: Looking at Landscape Design 
ARTH-230: Paris: An Urban History 
ARTH-261: Early Italian Renaissance Art 
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ARTH-280: The Art of Black Africa 
ARTH-281: Special Topics in Art History 
ARTH-282: Michelangelo and His Times 
ARTH-481: Adv Special Topics in Art History 
ARTS-102: Introduction to Ceramics 
 
ARTS-120: Art By Heart: Mixed Media Design/Cul 
ARTS-121: Introduction to Drawing Techniques 
ARTS-131: Introduction to Painting 
ARTS-134: Introduction to Watercolor Painting 
ARTS-172: Color My World/Mixed Media Clr/Cul 

MUSC-101: Music in Western Culture 
MUSC-120: Introduction to Western Music (P) 
MUSC-124: Music in 20th Century America I 
MUSC-140: Critical Survey of Music in Film 
MUSC-203: Global Music 
 
Some courses with an òAó designation may be restricted to students in 
a specific Major/minor.   
(P) = Program prerequisites var

History  Requirement : 

The History CORE Requirement is an excellent introduction to the studias humanitas.  It provides students with a holistic base from 
which to explore other humanities disciplines.  Courses meeting this requirement evoke an awareness of the development of 
human societies, examining their political, social, economic, and cultural evolution through the ages. Sustained focused attention 
will be given to those aspects of the past that have exerted a significant influence on the course of human history. Students will 
become acquainted with major schools of historical interpretation and writing in relation to course content and will be called 
upon to form and test historical hypotheses.  Courses meeting the History CORE Requirement address Student Learning Out-
comes of Critical and Creative Inquiry and Information Literacy. The Core History Requirement is fulfilled at the College by 
successfully completing one course with a History designation, or by completing the Interdisciplinary Honors Program.   
 
HIST-101: Western Civilization: Antiquity-Renaissance   HIST-231: History of American Foreign Relations  
HIST-102: Western Civilization: Protestant Ref - Present   HIST-233: America and the Two World Wars  
HIST-104: Topics in Global History     HIST-236: Progressive America/1900-1940  
HIST-106: Survey of Womenõs History    HIST-245: The 1960s and its Legacies  
HIST-110: History of East Asia     HIST-246: History of Vietnam  
HIST-141: American Survey: Colonial - Civil War   HIST-247: African Americans During the Age of Slavery  
HIST-142: American Survey: Reconstruction ð Present  HIST-248: African Americans Since Emancipation  
HIST-200: Ancient Near-Eastern and Mediterranean World  HIST-250: The Pennsylvania Experience  
HIST-201: Ancient Greece     HIST-260: Intro to Latin American History  
HIST-202: Ancient Rome      HIST-270: History of Chestnut Hill  
HIST-203: Classical Archaeology    HIST-275: Film and History 
HIST-204: Medieval Europe and the Surrounding World  HIST-276: War and the Cinema  
HIST-205: Renaissance/Reformation: 1450-1648    HIST-278: History of Warfare 
HIST-210: Europe in the 20th Century     HIST-280: History of Native Americans 
HIST-212: Culture and Society in Modern Europe  HIST-280: History of Native Americans 
HIST-214: 20th Century Germany     HIST-281: Special Topics in History  
HIST_216: The Holocaust     HIST-322: Genocide in the Modern World (Writing 
HIST-218: French Revolution (Writing Intensive)   Intensive) 
HIST-219: France and the Modern World (Writing Intensive ) HIST-325: Women in Global Society 
HIST-220: Rise and Fall of the Soviet Union   HIST-330: Womenõs Activism/Modern World (Writing  
HIST-224: History of Great Britain/Tudors ð Present  Intensive) 
HIST-226: Europe in the Age of World War    HIST-332: Cities and Suburbs  
HIST-228: Women in Modern European Society    HIST-334: The American Presidency  
HIST-229: History of American Immigration   HIST-343: The Civil War and American Life  
       HIST-481: Special Topics in History 
 

Literary  Requirement : 
Courses fulfilling the Literary CORE Requirement will introduce students to a range of literary genres and periods, teach them to 
perform literary critical analysis of primary texts, and foster an appreciation of literature as an aesthetic experience.  These 
courses will focus on the analysis and interpretation of literary texts within their cultural, historical and aesthetic context.  Stu-
dents will develop research skill and practice multiple critical approaches to literary analysis.  Courses fulfilling this requirement 
address the Student Learning Outcomes of Critical and Creative Inquiry and Communication.   
The Literary CORE Requirement is fulfilled at the College by successfully completing one course with a literary designation or by 
completing the Interdisciplinary Honors Program.  
 
Officially declared CORE-To-CORE students are not required to fulfill the CORE Literary Requirement. The Chairs of the Eng-
lish, Communication, and Foreign Language and Literature Programs, or a designee, will make determinations regarding Literary 
courses taken at other institutions.  Transferred Literary courses without an equivalent course at the College may be deemed as 
fulfilli ng the Literary requirement at the discretion of the Chairperson. Transferred courses deemed equivalent may also fulfill 
the Literary requirement even if the student has not completed the Collegeõs prerequisite for the course.   
 
CLCV-151: Quests and Adventures    ENGL-280: American Literature of the 1920s * 
CLCV-153: Mythology as Living Tradition   ENGL-300: James Joyce and Ulysses *   
ENGL-150: Introduction to Literature    ENGL-301: American Novel   
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ENGL-160: Literature Into Film *    ENGL-308: The British Novel * 
ENGL-175: The Short Story *     ENGL-338: Medieval British Literature * 
ENGL-190: Modern Japanese Literature *   ENGL-410: Sense of Place * 
ENGL-201: Shakespeare's Heroes and Heroines *   FREN-341: Le Dix-septième Siècle (P)   
ENGL-202: Shakespeare in Love and War *   FREN-342: Le Siècle des Lumières (P) 
ENGL-203: Approaches to Literature *    FREN-353: Romantisme et Réalisme (P) 
ENGL-205: American Poetry *    FREN-354: Le Vingtième Siècle (P) 
ENGL-206: British Poetry *     FREN-355: Le Classicisme Éternel (P) 
ENGL-225: 18th Century British Literature *   FREN-361: Le Monde Francophone (P) 
ENGL-227: Drama/Classical to Modern *   SPAN-230: Spain through the Works of Lorca (P) 
ENGL-228: Modern Drama*     SPAN-261: Masterpieces of Hispanic Lit I * (P) 
ENGL-233: British Romanticism *    SPAN-262: Masterpieces of Hispanic Lit II * (P) 
ENGL-238: Victorian Literature *    SPAN-263: Masterpieces/Hispanic Lit III (P) 
ENGL-239: Modern British Literature *   SPAN-355: Contemporary Latin American Lit (P) 
ENGL-240: Contemporary British Literature *   SPAN-361: Literary Works/Movies They Inspired (P) 
ENGL-241: Gender and Literature *     SPAN-362: Hispanic Women Writers (P) 
ENGL-245: American Theater * 
ENGL-251: African American Writers * 
ENGL-260: Ethnic Voices *     Some courses with an òLó designation may be restricted to students in 
ENGL-264: Literature in America to 1820*   a specific Major/minor.   
ENGL-265: American Romanticism/1820-1865 *   (P) = Program prerequisites vary. 
ENGL-266: Modern Am Literature/1865 to 1945 *  * = Core Writing Requirement must be fulfilled before taking 
ENGL-267: Contemporary Am Lit/1940 to Present*  this course. 
 

Natural Sciences  Requirement : 
The Natural Science CORE Requirement provides students with insight into the key methodological approaches appropriate to sci-
ence and an appreciation of the relevance of science to daily life. Courses will examine how scientific knowledge is gained as 
well as the implications and applications of that knowledge. Emphasis is on how scientists perceive and attempt to understand 
the natural world.  Courses meeting the Natural Science CORE Requirement address the CHC Student Learning Outcomes of 
Critical and Creative Inquiry and Information Literacy. The CORE Natural Sciences Requirement is fulfilled at the College by suc-
cessfully completing a course with a Natural Science designation. 
  
Officially declared CORE-To-CORE students are not required to fulfill the CORE Natural Sciences Requirement. Transferred Natural 
Sciences courses without an equivalent course at the College may be deemed as fulfilling the Natural Sciences requirement at the 
discretion of the Chairperson. Transferred courses deemed equivalent may also fulfill the Natural Sciences requirement even if 
the student has not completed the Collegeõs pre-requisite for the course.   
 
BIOL-101: Inquiry Into Life I      PHYS-105: Physical/Earth/Space Science (P) 
BIOL-106: Ecology and Environmental Issues   PHYS-107: The Science of Music (P) 
BIOL-111: Principles of Biology I    PHYS-121: Principles of Physics I (M) 
BIOL-125: Ponds and Streams    PTCP-117: The Science of Exercise 
BIOL-126: The Biology of Cancer 
BIOL-145: Forests and Fields     Some courses with an òSó designation may be restricted to students in 
BIOL-206: General Zoology (P)    a specific Major/minor.   
BIOL-210: Nutrition (S) ð 3 credits    (P) = Program prerequisites vary. 
CHEM-106: Introduction to Forensic Science   (M) = Core Mathematics Requirement must be fulfilled. 
CHEM-131: Principles of Chemistry I (M) 
PHYS-104: Astronomy 
 

Social Sciences  Requirement : 
The Social Sciences CORE Requirement exposes students to the diversity of human behavior, societies and cultures and prepares stu-
dents to apply theory and analysis to problems of human behavior and social institutions.  Students are challenged to devise so-
lutions to the 21st century problems all while keeping in mind ethical and moral considerations.  Courses meeting the Social Sci-
ence CORE Requirement address the CHC Student Learning Outcomes of Critical and Creative Inquiry and Information Liter-
acy. The CORE Social Sciences Requirement is fulfilled at the College by successfully completing a course with a Social Science desig-
nation, or by completing the Inter-Disciplinary Honors Program. 
 
Officially declared CORE-To-CORE students are not required to fulfill the CORE Social Sciences Requirement.  The Chair of 
the Social Sciences Division, or a designee, will make determinations regarding Social Science courses taken at other institutions. 
Transferred Social Sciences courses without an equivalent course at the College may be deemed as fulfilling the Social Sciences 
requirement at the discretion of the Chairperson. Transferred courses deemed equivalent may also fulfill the Social Sciences re-
quirement even if the student has not completed the Collegeõs pre-requisite for the course.   
 
CRJU-210: Gender and the Law    PSCI-481: Adv Special Topics in Political Sci 
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CRJU-226: Deviance and Social Control   PSYC-101: General Psychology 
ECON -101: Macroeconomic Principles (M)   SOCI-101: Introduction to Sociology 
EDP4 -205: Child Development: Birth to Age 9 (P)  SOCI-103: Social Problems 
EDSC -201: Adolescent Development and Learning (P)  SOCI-104: Major Global Problems 
PSCI-113: American Political Process    SOCI-125: The Family 
PSCI-114: American Political Parties    SOCI-126: Gender and Society 
PSCI-117: Principles of Business Law    SOCI-127: Ethnicity 
PSCI-118: Mass Media and Politics    SOCI-200: World Justice and Care for Children 
PSCI-130: The Rule of Law     SOCI-210: Gender and the Law 
PSCI-140: Introduction to World Politics   SOCI-216: Sociology of Health and Medicine 
PSCI-212: American State and Local Government  SOCI-226: Deviance and Social Control 
PSCI-217: Women in Politics     SOCI-255: Culture and Society 
PSCI-218: Race & the American Political System   SOCI-281: Special Topics in Sociology 
PSCI-230: Intro/Comp Politics/Govt'l Systems   SOCI-481: Adv Special Topics in Sociology  
PSCI-231: Intro/Comp Politics/Nat'l Themes 
PSCI-232: Comparative Democracy 
PSCI-235: Politics of Europe and the EU 
PSCI-240: Theories of International Relations   Some courses with a òBó designation may be restricted to 
PSCI-241: American Foreign Policy    students in a specific Major/minor.   
PSCI-242: International Organization: Law & Public Policy   (P) = Program prerequisites vary. 
PSCI-281: Special Topics in Political Science   (M) = Core Mathematics Requirement must be fulfilled. 
PSCI-314: Constitutional Law: Civil Liberties 
PSCI-315: Politics of the American Presidency 
PSCI-316: Constitutional Law & Public Policy 
PSCI-321: Political Theories: Ancient/Medieval 
PSCI-322: Political Theories: 17th to 20th C 
PSCI-330: Gov't/Politics of the Middle East  
PSCI-341: International Political Economy 

Requirements  
Students must complete their Career Connections, Public Speaking and Technology requirements as indicated by their major.  
Please refer to your majorõs program pages for further information. 
 
WCHC-101: Welcome to CHC - taken by students in their first semester, this three credit academic course immerses stu-
dents in the CHC community. Through weekly study and experiential activities, students become active and engaged members 
of the campus community, learning the mission by doing and easing their transition to college by making it an object of study, 
exploring the college, its mission, history, and resources with purpose.    

Non-Academic  Credits and Requirements : 
Non-Academic credits are earned for courses that may be required for graduation, but the credit earned for them is not included 
in the Academic Credit minimum required for graduation (varies by major). These courses are graded Pass/Fail only. Failures in a 
P/F course lower the semester GPA and the Career GPA; a grade of P-Pass is not calculated as part of the semester GPA or the 
Career GPA. The following Non-Academic course is required for students in the IDHP program:                                              

 

FYIN-120: First -Year Initiative  - taken in the studentõs first semester at the College. (Formerly FYIN-100.)  
Transitioning from high school to college can be a challenging experience, which is why CHC, like the majority of colleges and 
universities around the country, requires you to participate in a special first-year course/seminar as an extension of the orienta-
tion process you began during your first days here on campus.  Your first-year course is called FYI, and it is designed to help you 
become an engaged and comfortable member of the Chestnut Hill College community, both academically and personally.  This 
course will help you develop essential academic and communication skills. Your FYI team will help you understand the expecta-
tions of your professors, options within your major, possible career avenues, and the values of the College. We will also help in-
crease your awareness of the many academic opportunities, resources and support services CHC has to offer. Our commitment 
to you is to make the time we spend together in this course stimulating, rewarding, and productive in helping you make the 
transition to college life. Required for all First Year students. Graded pass/fail only. Credits earned not applicable towards grad-
uation. 

 

Degrees  
Chestnut Hill College awards the following undergraduate degrees: the Associate of Arts in Liberal Arts (AA) , the Associate 
of Science with a concentration in Life Science (AS), the Bachelor of Arts (BA), the Bachelor of Science (BS), and the Bach-
elor of Music (BM). Only one undergraduate degree may be earned at a time. Students who pursue a double major that crosses 
degree programs will need to choose a primary program for which the diploma is issued. Transcripts reflect a second major or 
minor, however, only one diploma is issued. 

Second Baccalaureate Degree  
Chestnut Hill College will grant a second baccalaureate degree to students with a baccalaureate degree from Chestnut Hill Col-
lege or another (regionally) accredited institution who wish to earn a degree in a different major.  The student must satisfy the 
(current) requirements for the SUS core curriculum and the major.  For students who have already earned a baccalaureate degree 
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at Chestnut Hill College, at least 30 new credits beyond the original degree and toward the second degree must be completed at 
Chestnut Hill College; at least 15 of these credits must be in the major field of study.  For students who have already earned a 
baccalaureate degree elsewhere, a minimum of 45 credits toward the second degree must be completed at Chestnut Hill College; 
at least 15 of these credits must be in the major field of study.  Moreover, all Chestnut Hill College graduation requirements (e.g., 
GPA requirements) must be met.  

Graduation  Requirements  
In addition to meeting all of the stated Core Curriculum Requirements (Academic and Non-Academic), a student must apply for 
graduation with the Office of the Registrar and pay the graduation fee. Although not required, a Degree Audit with the Office of 
the Registrar is recommended in the Junior year. 
 
A candidate for graduation must hold a minimum Career Grade Point Average of 2.00 and a minimum Major GPA of 2.00. The 
minimum grade requirement in courses required for a major or a minor (including those courses outside of the major program) is 
C- (1.70). All courses for a major or a minor are indicated in the Degrees and Programs section. This policy applies to all courses 
taken by all students in the School of Undergraduate Studies from Fall 2007 forward.  

 

 

 

Major Studies  
The minimum number of academic credits required for graduation is 120; however, majors may differ in that requirement. The 
major may comprise no more than 60% of the total number of academic credits required for graduation, unless otherwise man-
dated by an official governing body (eg. PDE).  The remaining 40% includes core requirements and non-major electives. Read the 
major descriptions carefully to determine the number of credits and specific courses needed for graduation. Students may major 
in one, or two, of the following areas:  
 
Accounting 
Biochemistry 
Biology 
Business Administration/Management 
Chemistry 
Computer and Information Sciences 
Computer and Information Technology 
Computer Systems Management 
Criminal Justice 
Cybersecurity  
Digital Forensics 
Early Education (Pre-K to 4) 

Early Education Dual (Pre-K to 4) and Spe-
cial Education (Pre-K to 8)* 
English Literature 
English Literature and Writing  
Environmental Science 
Exercise Science 
Forensic Biology 
Forensic Chemistry 
French 
Health Sciences 
History 
Human Services Leadership and Policy   
Studies 

InternationalAffairs 
Internõl Business, Language and Culture 
Law and Legal Studies 
Marketing  
Mathematical and Computer Sciences 
Mathematics 
Media & Communication 
Molecular Biology  
Political Science  
Psychology  
Secondary Education ** 
Special Education 
Spanish 

 
*Students electing to study Early Education Dual (Pre-K to 4) and Special Education (Pre-K to 8) must apply to the Education Program for for-
mal acceptance in the Junior year. Students will be in òPreliminaryó status until formally accepted. Consult the Education section for more infor-
mation. 
** Available only as a Co-Major to a Primary Content Area Major. See the Education program section for more information. 

Double Major  
Students may be permitted to pursue a double major if they have earned a Career GPA of 3.20 or better with a minimum of 24 
academic credits earned , and make their application before the completion of 75 academic credits.*  Students who double major 
need to fulfill the requirements of each program; Core Requirements need only be completed once. Since additional time may be 
required to meet the requirements of both programs, it is highly recommended that students discuss any financial concerns with 
the Offices of Student Accounts and Financial Aid before deciding to pursue a double major. 
 
To declare a double major, the student needs the permission of the Chair(s) of the two programs, and the Dean of the School of 
Undergraduate Studies. The student must provide evidence of the intellectual aptitude and commitment necessary to complete 
both programs, and must provide rationale for the request.  The Application for a Double Major form may be obtained from the Of-
fice of the Registrar, St. Joseph Hall, 3rd Floor. Completed applications are submitted to the Dean of the School of Undergradu-
ate Studies.  
 
Transcripts reflect a second major or minor, however, only one diploma is issued. Students who pursue a double major that 
crosses degree programs will need to choose a primary program for which the diploma is issued. For example, students who dou-
ble major in Mathematics and Psychology will need to choose either the BS in Mathematics or the BA in Psychology as the pri-
mary program for the degree will be conferred. 

* Exceptions may be granted by the Dean of the School of Undergraduate Studies. 

Individualized Major  Program  
A student who desires an individualized major designs a program combining at least two disciplines, at least one of which is an 
existing major. An individualized major is not a double major. In consultation with a Faculty Advisor and with the support of 
the appropriate Center Chairs, the student prepares a program and submits it to the Dean of the School of Undergraduate Stud-
ies for approval.  
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To be eligible, the student must have a Career GPA of 3.20 or above; to remain in the program, the student must maintain a 
CGPA of 3.20 or above. The Faculty Advisor will monitor progress in the program.  Criteria for acceptance include the coherence 
of the program, its rationale, and the rigor of its curriculum. Application should be made by the second semester of the Sopho-
more year or upon completion of 45 credit hours. Requirements for the individualized major will include a minimum of 12 
courses relevant to the area of study, with no more than 25% at the 100 level. This will include a Senior Seminar supervised by a 
program with an existing major determined by the studentõs advisor and approved by the Dean of the School of Undergraduate 
Studies. The title of the major will be determined in consultation with the Dean and the studentõs Faculty Advisor. Application 
forms and assistance with the process may be obtained in the Office of the Dean, St. Joseph Hall, 3rd Floor. 
 
 

 

 

 

 

 

 

 

 

Minor Studies and Certificate  Programs  

Discipline specific  and Inter disciplinary  Minors  
Students who wish to pursue a minor in any discipline must obtain a form from the Office of the Registrar. This form should be 
taken to the chair of the program in which the student wishes to minor. A student may not have more than three minors.  A stu-
dent may choose to minor in one, two or three of the following areas: 
 

Accounting 
Biochemistry  
Biology 
Business for Music Majors  
Business Admin/Management 
Chemistry 
Classical Civilization 
Computer Science 
Computer Systems Mgmt. 
Creative Writing 
Criminal Justice 
Cybersecurity 
Cybersecurity Studies 
Data Studies for Social Good 

Digital Forensics 
Education 
English Literature 
Environmental Science 
European Union/European 
Studies 
Film Production and Studies 
French 
Health Humanities 
History 
Human Services Leadership 
and Policy Studies 
Information Management 
International Business,  

       Language and Culture 
International Affairs 
International Studies 
Latin 
Legal Studies 
Marketing  
Mathematics 
Media & Communication 
Molecular Biology  
Music 
Peace and Justice 
Philosophy 
Political Science 
Programming 

Psychology 
Religious Studies 
Religious Studies/Philosophy 
Restorative Justice 
Sociology 
Sonic Arts 
Spanish 
Special Education 
Sports Management 
Web Design 
Womenõs Studies

 

 

Minor Studies  
Students must earn a minimum grade of C- in all classes in a minor in order to be awarded the minor.  A minor chosen by a stu-
dent must include at least two courses not already applied to his/her major, other minors, or core requirements.  The only 
courses that may be graded pass/fail are practicum, internship, or courses deemed eligible at the discretion of the Center.  Stu-
dents may declare up to three minors.  Students may use a maximum of two transfer courses toward the requirements for a mi-
nor. 

Certificates  
Certificates may be earned in several areas: 

Certificate in Montessori Education  
Certificate in Religious Education  
Certificate in Intercultural Foundations  

Interdisciplinary Honors Program  
The Collegeõs Interdisciplinary Honors Program (IDHP) is designed to challenge students to pursue a creatively different 
approach to the liberal arts. Please refer to the Interdisciplinary Honors Program section of the catalog for more infor-
mation and to the Handbook available from the Director. Interested students may apply for the complete Interdiscipli-
nary Honors Program or for a single Honors seminar. (Please note that registration for seminars is limited and prefer-
ence is given to students pursuing the complete program.) For more information, please see the Interdisciplinary Hon-
ors Program section or contact the program director, Dr. Marie Grogan, Room 207, St. Joseph Hall. Telephone: 
215.753.3654. Email: groganm@chc.edu. 
 
 

Special Degree  Programs  

Combined Programs  
The BA in Psychology/MS in Counseling Psychology provides the opportunity for exceptionally qualified students 
to work on a bachelorõs degree and a masterõs degree simultaneously. This program allows study at undergraduate and 
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graduate levels in a parallel format, creating a rewarding and challenging program to focused, qualified students. This 
offers a financial benefit in that tuition is paid at the undergraduate rate in the Fall and Spring semesters, even while 
the student is enrolled in graduate courses. This results in a substantial savings in tuition costs. (Graduate courses 
taken in the Summer are billed at the graduate rate.) The BA/MS program is a professionally-oriented program that 
will admit only those applicants who are committed to a career in counseling psychology. Admission interviews con-
ducted by members of the BA/MS program are required to assess the applicantõs readiness to pursue a successful pro-
fessional career in counseling psychology. To obtain more information about admission to the program, please see the 
Psychology section or email psychcombined@chc.edu.  
 
The combined BS in Human Services Leadership and Policy Studies/MS in Administration of Human Services 
provides an excellent opportunity for qualified Human Services Leadership and Policy Studies majors in the School of 
Undergraduate Studies to complete the MS degree in Administration of Human Services in the School of Graduate 
Studies. Students majoring in Human Services Leadership and Policy Studies are eligible to apply to the program once 
they have achieved Senior status. Transfer students must take a minimum of 15 credits at Chestnut Hill College and 
earn a Career 3.20 GPA in these courses before making application to the program. Each student will be expected to 
meet the admissions requirements of the School of Graduate Studies and be provisionally accepted into the program 
before registering for any graduate courses. Formal acceptance will be granted upon receipt of a transcript verifying 
successful completion of the undergraduate degree program. For more information, please contact Lauren Barrow, 
Room 211, St. Joseph Hall, 215.248-7719, barrowl@chc.edu. 

Repeated Courses  

To Earn a Better Grade  
A student may repeat a course in an effort to earn a better grade but the student must repeat the exact course and must 
do so at Chestnut Hill College. Academic credits for a course may be earned only once unless the course is designated 
Repeatable for Credit. There is no limit to the number of times a student may repeat a course to earn a better grade. 
 
 If a student repeats a course, only the highest grade earned by the student will be used to calculate the studentõs GPA. 
The lower grade(s) will be forgiven in the calculation of the studentõs GPA. However, all instances of a course and all 
grades earned will appear on the studentõs transcript. If a grade is replaced in the calculation of a studentõs GPA, the 
forgiven grade will be marked with an asterisk (*)  on the studentõs transcript and the higher grade will be marked 
with an òRó for Repeated.  
 
Courses that are repeated to improve a grade are counted in Attempted Credits but only one passing grade is counted 
towards the Career Earned Credits. Enrollment status for any semester (e.g. full-time, half-time) as it relates to Finan-
cial Aid eligibility may be impacted as a result of repeating courses. Please check with Student Financial Services be-
fore repeating a course for which you have already received a passing grade and only need to improve the grade. 

Accumulated  Credit  
Certain courses may be repeated but the academic credits accumulate towards the minimum required for graduation. 
The course description indicates courses that are Repeatable for Credit. Program Special Topics courses (number -281 or -
481) are, in most cases, repeatable for credit when topics are different. Courses that are repeated and the academic 
credits accumulated towards the minimum required for graduation are counted in both Attempted Credits and, if an 
appropriate grade is earned, in the Career Earned Credits total. No symbols appear next to courses repeated to earn 
accumulated credits. 

 
Withdraw ing From a Course  
Students are permitted to withdraw from a course with the approval of a Faculty Advisor. A student who wishes to withdraw 
from a course or courses must complete the Change of Registration Form. If a student completes a Change of Registration Form before 
the deadline indicated on the Academic Calendar a non-punitive grade of òW-Withdrawaló is recorded on the transcript; the 
GPA is not affected. After the deadline, a grade of òWF- Withdrawal/Failingó is assigned and the GPA is affected. Students are 
responsible for all outstanding debts to the College regardless of the grade assigned. 
Students should understand that withdrawing from a course may jeopardize financial aid, student related benefits, and/or ath-
letic eligibility for that term or a subsequent term, and should speak with appropriate offices for information on the impact of a 
withdrawal before making that decision with the Faculty Advisor.  Once a course has been withdrawn, it cannot be reinstated 
without the permission of the Dean of the School of Undergraduate Studies via the Petition to Add/Drop/Withdraw Retroactively (see 
below.) 
 
Completed Change of Registration Forms should be returned to the Office of the Registrar, St. Joseph Hall, 3rd Floor East Wing. 
Telephone: 215.248.7005. Fax: 215.242.7714. Email: registrar@chc.edu. Forms may be obtained on the My CHC Portal or in the Office of the 
Registrar.  
 

mailto:psychcombined@chc.edu
mailto:registrar@chc.edu
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From the College  Completely   
A student who wishes to withdraw from all courses in the School of Undergraduate Studies, and effectively from Chestnut Hill 
College, must complete the Withdraw from the College form. Students should understand that withdrawing from all courses, and the 
College, may jeopardize financial aid or athletic eligibility for that term or a subsequent term, and should speak with appropriate 
offices for information on the impact of a withdrawal before making their decision.  
 
A non-punitive grade of òW-Withdrawaló is recorded on the transcript if the student withdraws before the deadline indicated 
on the Academic Calendar. The GPA is not affected. After the deadline, a grade of òWF- Withdrawal/Failingó is assigned and the 
GPA is affected. Students are responsible for all outstanding debts to the College regardless of the grade assigned. 
 
Completed Withdraw from the College forms should be returned to the Office of Academic Advising, St. Joseph Hall, 3rd Floor. Tele-
phone: 215.242.7735. Fax: 215.753.3661. Email: success@chc.edu. Forms may be obtained on the My CHC Portal or in the Office of 
Academic Advising, St. Joseph Hall, 3rd Floor.  

Administrative Withdrawal Based on Attendance for the School of Undergraduate Studies  
The Office of Academic Advising in conjunction with the Registrarõs Office has the authority to withdraw a student who is not 
attending any of his or her courses. 
 
Administrative withdrawals based on Attendance occur under two circumstances: 
 

¶ A student never attended any of his or her courses:  The Office of Academic Advising and the Registrarõs Office 
may initiate the Administrative Withdrawal when notified that a student never attended any of his or her 
courses during the first two weeks of the semester.  Any student reported by an instructor to the Office of Aca-
demic Advising as not attending courses will be investigated.  The Academic Advising Office will contact the 
student about his or her registration status.  If contact cannot be made in a weekõs time of the non-attendance 
report, the student will be withdrawn from all courses.  The Office of Academic Advising will e -mail the student 
notifying him or her of this action.  The studentsõ courses will be retroactively dropped. 
 

¶ A student stopped attending all of his or her courses:  The Office of Academic Advising and the Registrarõs    
Office may initiate the Administrative Withdrawal when they are notified by individual instructors that a stu-
dent has not attended his or her course for two consecutive weeks.  The Academic Advising Office will contact 
the student about his or her registration status.  If contact cannot be made in a weekõs time of the report, the 
student will be withdrawn from all courses.  The Office of Academic Advising will e -mail the student notifying 
him or her of this action. 

   
Any student receiving financial aid who is thus withdrawn from the College will have his/her financial aid award for the respec-
tive semester cancelled or adjusted, based on the date the Office of Academic Advising and the Registrarõs Office initiated the 
Administrative Withdrawal.   The student will be responsible for any applicable charges.  Any student living in the residence 
halls will be required to move out within 24 hours of the withdrawal date.  The College refund policy applies to administrative 
withdrawals.   Please note if a studentõs official withdraw date is after the Withdrawal without Failure deadline, the student 
will receive WFs on his or her transcript. 
Students who wish to appeal their administrative withdrawal may do so within the semester in which the withdrawal occurs. 
Appeals are made in writing to the Dean of the School of Undergraduate Studies before the end of the semester.  Students must 
present appropriate documentation sufficient to establish grounds for the appeal. The Deanõs decision is final. 
 
NOTE: If a student decides to discontinue one or more courses, but not all, he or she is responsible for following the normal 
withdrawal procedures through the Registrarõs Office.  The Administrative Withdrawal process is only applicable to students 
who do not attend any of their courses. 

Leave of Absence  Policy   
At times, students may encounter circumstances that require time away from the College. In these situations, a student may re-
quest a leave of absence (LOA). A leave of absence may be requested for a variety of reasons. This policy specifically speaks to the 
following categories: 

¶ Short-Term Leave of Absence  

¶ Personal Leave of Absence  

¶ Medical Leave of Absence  

¶ Involuntary Medical Leave of Absence  

¶ Compassionate Leave of Absence 
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A LOA provides students with the opportunity to remain in standing with the College and eliminate the need to apply for read-
mission. In each case described below, the student is responsible for completing the necessary paperwork and providing appro-
priate documentation. 

In general, a LOA is designed to allow a student to completely step away from the institution. Students needing to change their 
status from full-time to part-time, who need to request an incomplete, or who need accommodations in order to stay success-
fully enrolled should contact the Dean of the appropriate school (Undergraduate, Continuing and Professional Studies, or Grad-
uate), the Disability Resource Center, or consult the appropriate policy in their respective Academic Catalog. 

Please note that any leave from the institution may have financial aid implications. Students are encouraged to review the Return 
of Title IV Funds Policy found in the Academic Catalog and to meet with Student Financial Services prior to finalizing a LOA. 

Short -Term Leave of Absence  
In the event of an immediate and significant personal or medical emergency, a student may request a Short-Term Leave of Ab-
sence (SLOA). A SLOA is intended to allow the student to fully focus on the issue. A SLOA provides for excused absences from 
classes but students are responsible for learning and making arrangements with their faculty for making up academic work. A 
SLOA may be granted for up to 10 business days. If, after 10 business days, the student is unable to return to classes, a Personal, 
Medical, or Compassionate Leave of Absence will be considered. Requests for a SLOA will be made to the Dean of the appropri-
ate school (Undergraduate, Continuing and Professional Studies, or Graduate). While each request will be handled using an 
individualized assessment, common reasons to request a SLOA include accident, injury, illness requiring hospitalization, sur-
gery, or bereavement (death of a parent, sibling, child, significant other, partner, or other close family member). Upon approval, 
the Deanõs office will communicate the SLOA to the studentõs faculty. In general, a student will not be permitted to remain in the 
residence halls or participate in any activities during a SLOA; exceptions to this will be made collaboratively by the Dean, the 
Director of Residence Life, and other appropriate staff. 

A SLOA cannot be granted retroactively but can be processed while the student is off campus, and may be initiated by proxy if 
the student is unable to request it themselves. Students are encouraged, at all times, to remain in close communication with their 
faculty, advisor, and other support personnel on campus. 

Upon returning from a SLOA, a student will be asked to meet with a member of the Deanõs Office, Academic Advising, or Stu-
dent Life staff (as appropriate) to discuss proper support to ensure a successful return to campus. The student is responsible for 
working individually with faculty to complete missed course assignments. 

Personal Leave of Absence  
While enrolled at the College, students may encounter situations that require them to take a longer time away than that covered 
by a SLOA. While there are widely varying reasons that a student may request a Personal Leave of Absence (PLOA), common 
grounds include financial, military service, and other personal reasons. In order to request a PLOA, a student must: 

· Submit a written request for a PLOA to the Dean of the appropriate school (Undergraduate, Continuing and Professional Stud-
ies, or Graduate), including documentation to verify the circumstances precipitating the need for a PLOA. 

· Upon receipt of the written request, the Dean will request a meeting with the student; every effort will be made to hold a meet-
ing within 5 business days, including having a telephone meeting, with the goal of approving or denying the request within an 
additional 5 business days. 

A student may request a SLOA while applying for a PLOA. A student may not request a PLOA in order to avoid student conduct, 
academic misconduct, or other disciplinary proceedings. In cases of alleged policy violation, a student may choose to withdraw 
from the College but would be placed on a Deanõs Hold and would need to resolve the pending issue prior to be considered for 
readmission. 

Medical Leave of Absence   
While enrolled at the College, students may encounter physical and/or mental health issues that interfere with their ability to 
fully and safely engage in the academic and campus life of the institution. A medical Leave of Absence (MLOA) allows a student 
to step away from their studies to receive the appropriate treatment. A MLOA is designed to support students when treatment 
for a physical and/or mental health issues requires more time than that afforded under a SLOA. Common reasons for a MLOA 
may include major accident, injury, significant illness requiring extended treatment, addiction and substance use disorders, 
and/or mental health reasons. In order to request a MLOA, a student must: 

· Have a documented major physical or mental health issues that cannot be mitigated in a short period of time. 
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· Provide documentation from a licensed health professional that supports the specific physical or mental health issues. This doc-
umentation must be typed and submitted on official letterhead. This documentation should specify the reasons for the leave and 
the anticipated length of time needed for the leave. 

· Depending upon the condition of the student, the Dean may request a meeting with the student. However, when in the best 
interest of the student, a decision may also be made based on the provided written documentation. 

A student may request a SLOA while applying for a MLOA. The Deanõs office will make the final determination on a MLOA. 

Involuntary Leave of Absence  
In most cases the College will work with the student to create a mutually agreeable and voluntary leave. In rare cases, Chestnut 
Hill College may determine that an involuntary Medical Leave of Absence (IMLOA) is necessary. An IMLOA will be considered 
when a student is unable to participate in campus and academic life due to medical issues and/or when a studentõs behaviors are 
disruptive to the educational or co-curricular experience on campus. While any IMLOA will be handled using an individualized 
assessment, acute danger to self or others, an inability to manage daily tasks, and/or an inability to follow a proscribed behavior 
plan (including use of appropriate support services) may result in the College initiating the IMLOA process. The decision to 
mandate an involuntary Medical Leave of Absence will be made following an individualized assessment; this individualized as-
sessment may include members of the Collegeõs Wellness Team and/or Threat Assessment Team. An IMLOA may be short-term 
(10 business days or less) or long-term (e.g. the remainder of the semester or academic year). 

A student who disagrees with the Collegeõs decision to impose an involuntary MLOA may submit an appeal. Appeals will be 
reviewed jointly by the Vice President for Academic Affairs and Vice President for Student Life; the involuntary MLOA will re-
main in effect while the appeal is pending. Appeals must be received within 5 business days of being placed on an Involuntary 
Leave, must be made in writing and include appropriate documentation to support the appeal. The Vice President for Academic 
Affairs and Vice President for Student Life may request to meet with the student (as appropriate) and consult with other staff 
members who have knowledge about the original decision. An appeal decision will be issued within 5 business days. This deci-
sion will be communicated in writing and will be final. 

During an IMLOA, a student may be subject to restrictions including, but not limited to, temporarily being banned from campus, 
removal from College housing, and/or restriction from participating in any curricular or co-curricular educational experiences or 
activities. 

 

Compassionate Leave of Absence  
While enrolled at the College, students may encounter situations that require them to take leave to care for a sick parent, part-
ner, or dependent, or following the birth or adoption of a child. In these cases, a student may request a Compassionate Leave of 
Absence (CLOA). In order to request a CLOA, a student must: 

· Submit a written request for a CLOA to the Dean of the appropriate school (Undergraduate, Continuing and Professional Stud-
ies, or Graduate), including documentation to verify the circumstances precipitating the need for a CLOA. 

· Upon receipt of the written request, the Dean will request a meeting with the student; every effort will be made to hold a meet-
ing within 5 business days, including having a telephone meeting, with the goal of approving or denying the request within an 
additional 5 business days. 

A student may request a SLOA while applying for a CLOA. 

Returning From a Leave of Absence  
The request to return from a LOA, including the required documentation if returning from a MLOA, must be submitted to the 
Dean of the appropriate school (Undergraduate, Continuing and Professional Studies, or Graduate) utilizing the instructions 
provided at the time of the leave. The College and the student may mutually agree to extend this deadline when appropriate. 
Return from a LOA will not be permitted following the drop/add period for the specific semester during which the student is 
attempting to return. This policy is designed to support the success of students as they reenter into their education at the Col-
lege. 

Returning from any type of LOA can be simultaneously rewarding, exciting, stressful, and demanding. To help ensure a success-
ful reentry, students returning from any type of voluntary LOA are required to meet with a member of the Deanõs Office, Aca-
demic Advising, Student Life, and/or other appropriate staff. In order to return from a MLOA, the student must submit docu-
mentation (typed and submitted on official letterhead) from a licensed health professional addressing the studentõs current 
health status and ability to return to his or her studies. 
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Depending upon the reasons for the original leave, the student may decide to request support from a number of offices on cam-
pus. As appropriate, the College strongly encourages students to utilize the Counseling Center, Student Health, the Disability 
Resource Center, Academic Advising, Residence Life, and the respective Deanõs offices upon return from a LOA. 

Returning from an IMLOA requires a student to fulfill all conditions set forth in the written notification of the IMLOA. In order 
to return from an IMLOA, the student must submit documentation (typed and submitted on official letterhead) from a licensed 
health professional addressing the studentõs current health status and ability to return to his or her studies. The request to re-
turn from an IMLOA must be submitted utilizing the instructions provided at the time of the leave. Working in collaboration 
with the Wellness Team and Threat Assessment Team, the Dean of the appropriate school (Undergraduate, Continuing and 
Professional Studies, or Graduate) and/or the Dean of Student Life may place conditions upon the studentõs continued enroll-
ment at the College. Failure to comply with these conditions may result in another IMLOA or Administrative Withdrawal from 
the College. 

In all types of LOA, a student who fails to contact the College within the determined time period, and who subsequently fails to 
establish communication with the College, may be withdrawn from the institution per the Collegeõs Administrative Withdrawal 
Policy 

 

Military Students  
Chestnut Hill College requires all students to adhere to the same academic policies and procedures. However, the College does 
recognize the unique circumstances involved in military service. Please contact the Office of the Registrar at 215-248-7005 or 
email at registrar@chc.edu for specific questions regarding disruption of your academic program (e.g., deployment), change of 
registration, course withdrawal or incompletes. 
 
Chestnut Hill College limits academic residency requirements for active-duty service members (including full-time active-duty 
Reservists and National Guardsmen) to no more than twenty-five percent of the degree requirements for all undergraduate de-
grees.  Academic residency can be completed at any time while active-duty service members are enrolled. 

Request s to Change Registration Retroactively  
Students must complete all course registration changes and/or requests within the timeframe indicated on the Academic Calen-
dar. Requests to change course registration after a deadline has passed may be made to the Dean of the School of Undergraduate 
Studies via the Petition to Add/Drop/Withdraw Retroactively.  Examples of such changes include dropping a course after the deadline; 
adding a course after the deadline; changing WF to W or an F to W. 
 
Completing the petition and submitting the required documentation does not guarantee that a change will be made to the regis-
tration. All documentation and information regarding the situation will be considered; however, the decision to change a course 
registration retroactively is solely at the Deanõs discretion.  All decisions are final; there is no appeal process.  The Petition to 
Add/Drop/Withdraw Retroactively is available in the Office of the Registrar, 3rd Floor, St. Joseph Hall. 

 

Grades and Grading  
 

Grading System  
 
Chestnut Hill College uses an unweighted 4.00-scale grading system.  
 
Grades that affect the Term and Career GPA: 
 

Grade Quality Points Description 

        A 4.00 Superior: Superior mastery of subject matter, with evidence of independence 
and originality of thought. A- 3.70 

B+ 3.30 

Good: Above average mastery of subject matter.         B 3.00 

B- 2.70 

C+ 2.30 

Satisfactory: Acceptable mastery of subject matter.         C 2.00 

C- 1.70 
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D+ 1.30 
Low Pass: Limited mastery of subject matter.  

        D 1.00 

        F 0.00 Failure: Deficiency in subject matter. 

WF 0.00 
Withdrawal /Failure: Given when students withdraw after the approved time 
period. 

Grade+N varies Non-Academic course. (Examples: PN; B+N.) 

 
Courses with a grade of F, WF  or  Grade + N  are calculated in the Term and Career GPAs as well as Attempted Credits, but any 
credits passed are not calculated in Earned Credits 
 
Grades that DO NOT affect the Term or Career GPA: 
 

Grade Description 

P Pass: issued in a Pass/Fail course or when P/F option elected by the Student. 

I/PI Incomplete/Permanent Incomplete 

       W  Withdrawn  

       TR Transfer or other credits such as Advanced Placement or CLEP 

      AU Audit: course taken with the understanding it will not be graded. 

     NR Not Recorded: the instructor has not submitted a grade due to an emergency. 

 Grade+# Course Under Academic Amnesty (Examples: P#; F#.) 

 
Courses with a grade of P, I, PI, W, AU, or NR, and are not calculated in either the Term or Career GPAs, nor are any credits passed 
calculated in Earned Credits. The credits are, however, calculated in the Attempted Credits total. Courses with a grade of Grade + 
# are not calculated in either the Term or Career GPAs, however, credits are calculated in the Attempted Credits total and, if the 
course was completed successfully, the Earned Credits total. Courses with a grade of TR are not calculated in either the Term or 
Career GPAs but are counted in both Attempted and Earned Credits. 

Pass/Fail Grading Option  
Students having earned at least 24 academic credits may take up to 4 credits per semester of electives on a Pass/Fail (P/F) basis. 
The total number of P/F courses taken may not exceed 18 credits. Electives are defined as any course not required for a major or 
minor or the core curriculum. A course may be taken P/F (even a course in the major program), but it will count as an elective 
and will therefore not be counted toward the requirements for the major or the minor. The only P/F credits that may be counted 
towards a major or minor requirement are those earned for fieldwork, internships or practica at the discretion of the program.  
 
Requests to change the grading option must be received in the Office of the Registrar by the deadline published in the Academic 
Calendar. The Instructorõs permission is required to change the grading option of a course after the drop/add deadline as pub-
lished in the Academic Calendar.  
 
Academic credits earned P/F count towards the minimum 120 credits required for graduation. Failures in a P/F course lower the 
GPA; a grade of P is not calculated as part of the Career GPA. Students may change their status from a standard letter grade to 
P/F only with permission of the Instructor.  

Auditing  
Students with Senior status may audit (AU) a course if enrollment permits. The credit hours are counted for billing purposes; 
however, they are not counted towards graduation. A grade of AU appears on the official transcript; credits do not count to-
wards the Career Earned nor does the AU affect the GPA. 
 
Requests to change the grading option must be received in the Office of the Registrar by the deadline published in the Academic 
Calendar. Instructorõs permission is required to change the grading option of a course after the drop/add deadline as published in 
the Academic Calendar.  

Incomplete  Grades 
A student may request a grade of Incomplete (òIó) from the faculty member of a given course, however Incomplete grades are 
granted for serious reasons only (e.g., sickness requiring medical intervention and care, a death in the family, or other unexpected 
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and unavoidable circumstances which preclude the completion of work on time).  The granting of an Incomplete is at the discre-
tion of the faculty member and Center Chair. Requests for an Incomplete made after the last class or final exam meeting will not 
be accepted or approved.  
 
If the faculty member agrees that the reason for the Incomplete is justified, the faculty member and student discuss the require-
ments for the completion of the course including a time-line for the submission of required materials/assignments. The time-line 
must not exceed beyond 6 weeks after the final exam meeting. 
 
The student then obtains a òCourse Incompleteó form from the My CHC Portal. The student completes the form and then pre-
sents it to the faculty member for review and for his/her signature. After the faculty member signs the form, the student takes the 
form to the Center Chair for his/her signature and then returns the form to the Office of the Registrar. 
 
The student assumes full responsibility to make sure that all the requirements are fulfilled and submitted to the faculty member 
in a timely manner. The faculty member will grade all the material and submit the grade to the Registrar via CHC email by the 
deadline. If the work is not completed and submitted at the end of the day designated by the faculty member, then the 
student will automatically receive a grade of òFó. 
 
The maximum time frame for completion of incomplete work is 6 weeks after the final exam meeting. For exceptional circum-
stances that are fully documented, the deadline may be extended with written approval of the Dean of the School of Undergrad-
uate Studies. To obtain this special approval, the student must submit the request, including reasons for the extension, in writ-
ing to the faculty member. If the faculty member is willing to grant an extension, he/she will forward the request to the Dean for 
final approval. 

Mid-Term Grades 
Mid-term Grades are issued to all First-year students, transfer students who have not earned/transferred more than 24 academic 
credits, student athletes, and students on Academic Warning or Probation. Mid-term Grades may be issued to other students at 
the Instructorõs discretion. 
 
Mid-term Grades are for informational purposes only; they are not part of the studentõs academic history and do not òautomati-
callyó calculate into the Final Grade. All grades may be viewed on the My CHC Portal; no unsolicited mailers are ever sent re-
garding grades.  

Final Grades   
After a Final Grade has been submitted to the Office of the Registrar, it may not be changed unless the Instructor has made an 
error in the calculation or submission. An Instructor may neither assign nor accept any additional work after submitting the 
Final Grade. The possibility of having a Final Grade changed is not a substitute for requesting an Incomplete.  
 
It  is imperative that students verify all Final Grades on the My CHC Portal as soon as possible following the completion of the 
course. Any grade insistencies must be brought to the Instructorõs attention wi thin the following timeframe: 
 

Within 30 calendar days from the grade submission deadline for courses in the School of Undergraduate Studies  
Within 10 calendar days from the grade submission deadline for courses in the School of Continuing Studies 
Within 30 calendar days from the grade submission deadline for courses in the School of Graduate Studies  

 
Consult the Schoolõs Academic Calendar for deadline information. After that time, all Final Grades will be regarded as accurate 
and will not be changed. 

Grading Issues   

Appeal Process   
After a Mid-term or Final Grade has been submitted to the Office of the Registrar it may not be changed unless the Instructor 
has made an error in the calculation or an error in submission. Grade discrepancies in School of Undergraduate Studies courses 
must be identified withi n 30 calendar days of the grade submission deadline indicated on the Academic Calendar. After that 
time, a grade may not be changed for any reason.  
 
Students who feel there has been an error in grading may request a review by following the steps outlined on the Request for Final 
Grade Review/Appeal form available in the Office of the Registrar. If the Instructor of the course is no longer employed at the Col-
lege, or is otherwise incapacitated, the student should contact the Chairperson of the Center.  
  
First, the student should ask the Instructor to review the grade issued in case an error has been made. Very often a grade issue can be 
resolved without any further action. If there was indeed a miscalculation or submission error, the Instructor should refer to the Grade 
Change Following Submission policy to have the correct grade posted. 
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If the issue cannot be resolved by conversation, the student should complete a Request For Final Grade Review form and submit it  to 
the Instructor with  any relevant materials (papers, tests, assignments, etc.) supporting a request for a grade review. The Instruc-
tor must respond in writing  within 5 business days of receipt of the request indicating either that there was indeed a miscalcula-
tion or submission error, or presenting a detailed explanation supporting the grade issued. 
 
The student then has 10 business days from receipt of the Instructorõs written response to contact the Chairperson of the Center 
for additional review. The student forwards the completed form, all of the documentation submitted to the Instructor, the In-
structorõs reply, and a detailed rationale for a review beyond the Instructor. 
 
The Chairperson will respond to the student in writing within 10 business days of receipt of the written appeal indicating either 
that there was indeed a miscalculation or submission error, or presenting a detailed explanation supporting the grade issued. 
 
If the issue still remains unresolved, the student has 10 business days to appeal to the Dean of the School of Undergraduate Stud-
ies by forwarding the completed form, all of the documentation submitted to the Instructor and Chairperson, the replies re-
ceived, and an additional detailed rationale for review beyond the Chairperson.  
 
A committee consisting of the Dean and three faculty members chosen by the Dean will be formed. The committee will convene 
as soon as possible and the Dean will forward all relevant materials to the members in sufficient time to review. A meeting will 
be scheduled where the student and the Instructor will present their arguments in one anotherõs presence. Both will answer 
questions from the committee who will then review the evidence and testimony in private and reach a decision. The Dean will 
notify the student of the final decision in writing. The committeeõs decision is absolute and concludes the Final Grade Re-
view/Appeal Process. 

 

Good Academic Standing  
A student with a Career GPA of 2.00 or above is considered to be in òGood Academic Standing.ó Letters affirming Good Aca-
demic Standing are available from the Office of the Registrar and must be requested in writing. Email registrar@chc.edu for as-
sistance. 
 

 

Satisfactory Academic Progress for Graduation  
A full-time student in the School of Undergraduate Studies whose Career Grade Point Average (CGPA) or semester GPA falls 
below 2.00 will be subject to Academic and Financial Aid Review and possible Warning, Probation, or Dismissal. Students at-
tending less than full-time should speak with the Office of Academic Advising and Student Financial Services to determine their 
benchmarks for Satisfactory Academic Progress. 
 

 

 

Semester Grade Point Average Benchmarks  
Any continuing student, regardless of Career Academic Credits Earned, whose semester GPA is below 2.00 will be contacted by 
the Office of Academic Advising via their CHC email accounts.  

 

Career Grade Point Average Benchmarks  

Warning  
Students not meeting the required minimum CGPA indicated on the chart below during the Fall or Spring semester will be 
placed on both Academic and Financial Aid Warning. Warning status is noted on the official transcript. Students then have the next 
full semester to reach the minimum CGPA indicated: 
 

Career Academic Credits Earned Minimum CGPA  

Fewer than 24            1.65 
24 or more to less than 60            1.85 
60 or more           2.00 

 
Students on Academic and Financial Aid Warning who reach the minimum CGPA after the following semester will be consid-
ered to be making Satisfactory Academic Progress for Graduation and for Financial Aid. Students must continue to make pro-
gress or they risk additional Warning, Probation, or Dismissal. Although there is no limit to the number of times a student may 
be placed on Academic and Financial Aid Warning, regularly not meeting the minimum CGPA puts the student in jeopardy of 
passing the 6-year/180 attempted credit period of Financial Aid eligibility. 
 
Students placed on Academic and Financial Aid Warning are contacted in writing by Student Financial Services and via CHC 
email by the Office of Academic Advising. 
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Probation  
Students on Academic and Financial Aid Warning who DO NOT reach the minimum CGPA after the following semester are 
NOT making Satisfactory Academic Progress for Graduation or for Financial Aid and will be placed on both Academic and Finan-
cial Aid Probation for the following semester. Students on Financial Aid Probation are NOT eligible for Federal Financial Aid. 
Probation status is noted on the official transcript and students placed on Academic and Financial Aid Probation are contacted 
in writin g by Student Financial Services and via CHC email by the Office of Academic Advising. 
 
Students on Academic and Financial Aid Probation are permitted to register online for the following semester, albeit without 
access to Federal Financial Aid, and must meet with the Office of Academic Advising on a routine basis to discuss progress. 
 
Students on Academic and Financial Aid Probation who reach the minimum CGPA after the following semester will be consid-
ered to be making Satisfactory Academic Progress for Graduation and for Financial Aid. Registration in the following semester is 
not restricted and Financial Aid eligibility is restored. 
 
Students on Academic and Financial Aid Probation who DO NOT reach the minimum CGPA after the following semester are 
NOT making Satisfactory Academic Progress for Financial Aid and will not be eligible for any future Federal Financial Aid until 
they reach the minimum CGPA. Students are permitted to register online for the following semester, albeit without access to 
Federal Financial Aid, and must meet with the Office of Academic Advising on a routine basis to discuss progress. 

Dismissal  
Students on Academic Probation for the second consecutive semester who DO NOT reach the minimum CGPA are NOT making 
Satisfactory Academic Progress for Graduation and shall be dismissed from the College. A Registrarõs Office hold is placed on all 
dismissed students and the dismissal is noted on the official transcript. Dismissal letters are emailed, as well as sent via expe-
dited mail to the studentõs Permanent Address on file. 
 
Students dismissed from the College may file an Appeal by following the details in the dismissal letter. The decision to reinstate 
and the criteria for reinstatement are at the discretion of the Academic Review Committee. The decisions of the Committee are 
final; there is no further appeals process. 

Reinstatement Following Appeal  
Dismissed students who file an Appeal may be allowed to return to the College under certain circumstances. Students who are 
reinstated return to the College on Academic and Financial Aid Probation and must meet all specified criteria or risk dismissal.  
 
Students who are dismissed and have not been away from the College for more than one year do not need to reapply. Students 
who are dismissed and have been away from the College for more than one year must reapply. 
 
Students who are dismissed and have been away from the College for a minimum of four consecutive years may petition for Aca-
demic Amnesty. If Amnesty is granted, the Office of the Registrar will update all courses taken prior to readmission to remove 
their grades from the Career Grade Point Average calculation (CGPA). This resets the CPGA to 0.00; only grades earned following 
readmission will comprise the CGPA. Students are then restored to Good Academic Standing and are eligible for Federal Finan-
cial Aid. 
 

 

Credit Load/Overload  
An undergraduate student enrolled for 12 or more academic and/or Non-Academic credits is considered a Full-time student. A 
normal credit load is 15 academic credits; however, students in special programs and those on Academic Probation may have 
additional limitations.  
 
To enroll for more than 17 academic hours in a semester, the student must have a term GPA of 3.20 or above for the most recent 
full-time semester completed. In cases where the demands of a programõs schedule require a student to enroll for more than 17 
hours, an exception to the minimum GPA of 3.20 may be made. Please note that such an exception requires the permission of the 
Faculty Advisor. Additional tuition, at the current per credit rate, will be charged for all academic credits beyond 18. 

 

Class Level (First Year /Sophomore/Junior/ Senior)  
Undergraduate class level is determined by the number of academic credit hours earned by the student. Level is calculated using 
credits earned at the College or transferred in to date. Please note that currently enrolled courses are not included in that calcu-
lation.  For Sophomore status, a student must have completed 24 academic credits; for Junior status, 54 academic credits; for Senior 
status, 84 academic credits.  
 
Online registration is opened for students by class: Seniors have first choice, followed the next day by Juniors, Sophomores, then 
First Year/unverified transfer students. Transfer students are considered Freshman for registration purposes until an official 
and/or final transcript has been received and evaluated. 
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Advanced Placement  Credits  
Chestnut Hill College accepts Advanced Placement credits* with a score of 3, 4, or 5. A student may receive up to 4 credits per 
exam, depending on the equivalent college course and contingent on Center approval. A student may receive credit for a General 
Education or Elective course with a score of 3. A score of 4 or 5 may be applied to courses required for the major. The respective 
program will determine course equivalents. Programs may waive certain courses based on the AP score, but the student is re-
sponsible for the total required number of hours in the major and the Core Curriculum.  Exceptions/Information may be found in 
the Center pages in this catalog. 
 

 

 
Graduate -Level  Courses 
A student may begin work in the Chestnut Hill College School of Graduate Studies while fulfilling the requirements for an under-
graduate degree if the studentõs academic performance justifies such action. Graduate-level credits earned in excess of those re-
quired for the undergraduate degree may be applied towards an advanced degree when the credits earned are not applied to-
wards the undergraduate degree. The student must have Senior status, a Career GPA of 3.00, and permission of the Center Chair 
and Dean of the School of Graduate Studies.  
 
The combined number of graduate and undergraduate credits may not exceed 15 per semester. Registration is on a space-availa-
ble basis; the student must comply with any required course sequencing and must fulfill all prerequisites. Full-time undergradu-
ates who register for both undergraduate and graduate courses pay no additional tuition or fees. Part-time undergraduates, and 
those taking graduate-level Summer courses, must pay the graduate tuition rate. 
  
 

Course Agreements w ith Other Institutions  
Office of the Registrar, St. Joseph Hall, 3rd floor 

Telephone: 215.248.7005. Fax: 215.242.7714. Email: registrar@chc.edu 
 
The cooperative agreement with La Salle University enables full-time undergraduate students to take courses at La Salle Uni-
versity during the Fall and Spring semesters at no extra charge. Students receive full credit for these courses, which are included 
in the Chestnut Hill College GPA. Students need the permission of their academic adviser to take courses at LaSalle University 
and should register for these courses through the Office of the Registrar.  
 
The Association of Colleges of Sisters of Saint Joseph Student Exchange Program  offers Chestnut Hill College students the 
opportunity to enrich their educational experience by studying for a semester or a year at one of seven other colleges founded 
and/or operated by the Sisters of St. Joseph: Avila College (Kansas City, MO); Elms College (Chicopee, MA); Fontbonne College 
(St. Louis, MO); Mount St. Maryõs College (Los Angeles, CA); Regis College (Weston, MA); The College of St. Catherine (St. 
Paul, MN); and The College of St. Rose (Albany, NY).  
 
Full-time students in the School of Undergraduate Studies may register for up to two undergraduate courses per Standard Aca-
demic Year at any other Southeastern Pennsylvania Consortium for Higher Education (SEPCHE) member institution. SEP-
CHE institutions include Cabrini College, Gwynedd-Mercy College, Holy Family University, Immaculata University, Neumann 
College, and Rosemont College. The SEPCHE Cross Registration program is designed to provide increased educational oppor-
tunities for students of any member institution. Through this program, students have the option to take courses that are not 
being offered at their home campus and to experience the varied and diverse resources on member campuses across the Delaware 
Valley.  
 
Students must have completed at least one year as a full-time student at Chestnut Hill College before taking courses through the 
Cross Registration program. Courses may not be taken at a member institution if that course or its equivalent is offered at the 
home institution in the same semester. No tuition or fees will be charged by the host institution, except for special or extra fees 
that are part of the courses taken, such as lab fees. The Cross Registration is available only for Fall and Spring semesters. The 
Program does not apply to Summer, accelerated or weekend courses, independent study, study abroad, tutorials, internships, 
practicum field experience, student teaching, private music lessons, or per credit hour or graduate students.  
 
Permissio n to Take Courses at Another Institution  
Students who wish to take courses at other colleges or universities during the summer must have the courses approved by the 
Faculty Advisor. Permission to Take a Course at Another Institution forms are available from the Office of the Registrar. Transfer cred-
its will be awarded for only those courses in which a grade of C (2.00) or better has been earned. All transferred courses are rec-
orded with a grade of TR-Transfer. It is the studentõs responsibility to ensure that a final, official copy of the transcript is re-
ceived in the Office of the Registrar. No credit will be given for any course unless the final, official transcript is received. Stu-
dents also have the opportunity to take courses at Acadeum College Consortium. If interested, students should contact their 
advisor.  
 
Before registering at another institution, please consult the Office of the Registrar for guidance. 

mailto:advising@chc.edu
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Restrictions  
Students are ordinarily required to complete the last 24 credits of any course work at Chestnut Hill College.  
 
Once matriculated, students are ordinarily required to complete major courses at Chestnut Hill College. Courses taken through 
our agreements with ACSSJ Consortium, SEPCHE, Jefferson, and LaSalle are considered Chestnut Hill College courses.  Credits 
earned through study abroad may be applied to the major with the approval of the program.   
 
Transfer credits may not be earned during the Fall and Spring semesters by matriculated students. Although transfer credits are 
added to the total number of credits earned, they are not included in the studentõs Career GPA unless they are earned at LaSalle 
University or at a SEPCHE institution during the Fall or Spring semesters. Summer courses taken at La Salle University or at 
SEPCHE institutions are recorded with a grade of TR.  
 
Courses completed at non-regionally accredited institutions, and which have not been evaluated by ACE are subject to the fol-
lowing conditions: 

¶ A sub-committee of the Articulation Committee, composed of the faculty members and a representative of the Regis-
trarõs Office, will determine whether or not the course is on the required level for college credit.  

¶ The appropriate program will then determine the equivalency and applicability of the course for its program, or its 
qualification as a free elective.   

¶ If the course does not belong in any Chestnut Hill College program, the committee will make the final decision. 
 
Credits earned while studying abroad are not included in the Career GPA except when part of an official program sponsored by 
the College. See the Study Abroad section for details. 

 

Alternative Assessments  
There are several alternate ways by which matriculated, full-time students may earn credit for courses at Chestnut Hill College, 
namely, through Challenge Examinations, College Level Examination Placement (CLEP), and Portfolio Assessment. Application for each of 
these experiences must be made through the Office of the Registrar and approved by the Dean of the School of Undergraduate 
Studies, after consultation with the program involved. The deadline for such application is the same as the deadline for dropping 
or adding courses in a given semester. An evaluation equivalent to a grade of òBó is required for credit to be given for Challenge 
Examinations and Portfolio Assessments; acceptable CLEP score information is available in the Office of the Registrar. 

Challenge Examinations  
A matriculated, full-time student, who, by virtue of academic or professional background, can demonstrate mastery of certain 
courses without formal enrollment in such courses, may choose to challenge the course and obtain academic credit. A student 
may challenge up to 15 credits, but may not challenge a course previously failed. All Challenge Examinations must be completed 
prior to registration for the final 15 credits required for the degree. A maximum of 15 credits in any combination of Challenge, 
and CLEP will  be accepted towards a Chestnut Hill College degree. Challenge Examination credits earned appear on the Aca-
demic Transcript as a letter grade in the appropriate course, and credits earned are calculated in both Attempted and Earned. A 
fee is charged for this service. Assistance is available in the Office of the Registrar.  

College Level Examination Placement (CLEP)  
Each academic program determines which CLEP examinations will be accepted and the course equivalents. Credit for CLEP 
may be requested after the student has earned 15 credits at the College and must be made prior to registration for the final 15 
credits for graduation from the College. A student may receive up to 15 CLEP credits, but may not apply CLEP credit for a course 
previously failed. CLEP credits are indicated with a grade of TR-Transfer on the Academic Transcript and credits earned are 
calculated in both Attempted and Earned. A maximum of 15 credits in any combination of Challenge, and CLEP may be accepted 
towards a Chestnut Hill College degree. The College does not charge a fee for the application of CLEP credits. Assistance is 
available in the Office of the Registrar. 

Portfolio  Assessment  
A matriculated, full-time student may present, in a portfolio, a compilation of data organized in an approved format to demon-
strate college-level knowledge sufficient to be awarded academic credit for a course in the current college catalog. There is no 
limit to the number of credits that may be applied, but credits will not be applied for any course previously failed. A fee is 
charged for this service. Portfolio credits earned appear on the Academic Transcript as a letter grade in the appropriate course 
and the course is counted in both Attempted and Earned Credits. Assistance is available in in the Office of the Registrar. 
 

 

Conferral , Graduation , and Diplomas  
Degrees are conferred three times per year: August, December, and May. A student is not considered to be graduated until the 
Office of the Registrar has recorded a transcript notation. August and December conferrals are scheduled four business-days 
following the Final Grade due date in the School of Undergraduate Studies; May conferral is scheduled for the Saturday follow-
ing Exam Week. 
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There is one graduation ceremony (Commencement) per academic year held in May. Students who graduated the prior August 
or December are welcome to participate in Commencement. No student who has graduation requirements yet to complete is 
permitted to participate in Commencement., including the Commencement Ceremony.  No student with any type of Hold on 
their account, including a financial hold, is permitted to participate in Commencement. 
 
The Chestnut Hill College undergraduate diploma is written in Latin; features the signatures of the President, the Vice President 
for Academic Affairs, the Dean of the School, and the Registrar; and bears the official school seal. Diplomas are issued at Com-
mencement in May or sent via the US Mail following conferral. Latin Honors earned are printed on the diploma. 

 
Honors , Distinctions and Societies    

Deanõs List 
The Deanõs List for full-time students is published three times each academic year following the Fall, Spring, and Summer semes-
ters. Eligibility for inclusion on the Deanõs List is based upon two criteria: the student must earn at least 12 academic credits in 
the semester with a GPA of 3.60 or higher; and the student must not have been held responsible for violations of academic integ-
rity during that semester.  
 
The Deanõs List for part-time students is published once every September. To be eligible, part-time students must have earned a 
minimum of 12 academic credits during the preceding Standard Academic Year. Eligibility for inclusion is based upon two crite-
ria: a Career GPA for the preceding Standard Academic Year of 3.60 or higher, and the student was not held responsible for viola-
tions of academic integrity during that period. 

Departmental Honors  
Eligibility is determined by mastery of the major field and by general ability.  To be eligible a student must have declared a major, 
completed 54 semester hours toward his/her degree (12 of which must be credits in the major), achieved a grade point average of 
3.6 or higher in the major and an overall grade point average of 3.5 or higher.  In addition, the student must have the recommen-
dation of the faculty in the major program.  Transfer students may be considered after the successful completion of fifteen credits 
at Chestnut Hill College (at least 3 of these in the major) if all other requirements have been met.  Students not meeting these 
criteria might be recommended for the program by the major program.  

Latin Honors  
Students graduate with distinction if their final Career GPA is: 3.60, cum laude; 3.75, magna cum laude; 3.90, summa cum laude. Latin 
Honors are indicated on diplomas in addition to the official transcript. 

Honor Societies  
Alpha Lambda Delta is the national society that honors high scholastic achievement during the first year in college. The Chest-
nut Hill  College chapter of this society received national affiliation in 1993. Students with a Career GPA of 3.50 at the end of 
their first or second semester and who are in the top 20% of their class are eligible for election to the Collegeõs chapter of Alpha 
Lambda Delta. Students inducted into the chapter who maintain a Career GPA of 3.50 are honored by membership into the Alpha 
Lambda Delta Circle of Excellence during their graduation year.   
 
Delta Epsilon Sigma, the national scholastic honor society for students of Catholic colleges and universities, established its Al-
pha Upsilon Chapter at Chestnut Hill College in 1941. Eligibility for election to membership is limited to Juniors and Seniors 
with a Career GPA of 3.50 or above who have earned 50% of the credits necessary for graduation. Nomination is limited to the 
top 20% of the class. Once designated as eligible, the student must submit an application to the Honors Committee. 
 
Kappa Gamma Pi is the national Catholic college graduate honor society. Membership is based on scholarship, leadership, and 
service. To be eligible for membership, an individual must graduate from a regionally accredited four year college which has es-
tablished an affiliation with Kappa Gamma Pi. Members are selected in recognition of past accomplishments and also in antici-
pation of future service. Nominees must meet the following requirements: 
 

By the end of seven semesters or equivalent, they have attained a Career Grade Point Average of 3.60 or above. 
They have demonstrated a good record of service activities. 
They have shown outstanding leadership in extracurricular activities. 
They are currently matriculated students of the college. 
They desire to be members of the Society. 
They willingly accept the responsibility for individual leadership in church, civic and/or Kappa activities. 

 
Once nominated, the student must submit an application to the Honors Committee. Members are selected in recognition of past 
accomplishments and also in anticipation of future service. In addition, no more than 10% of the graduating class may be elected 
to membership.  
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Alpha Phi Sigma recognizes the academic excellence of undergraduate criminal justice students. Its mission is to promote ana-
lytical thinking, rigorous scholarship and lifelong learning; to keep abreast of the advances in scientific research; to elevate the 
ethical standards of the criminal justice professions and to sustain in the public mind the benefit and necessity of education and 
professional training. Members must be enrolled in undergraduate programs of a regionally accredited institution  at the time of 
initiation and must have declared a major or minor in Criminal Justice or a related field. Students must have completed at least 
four courses in the major/minor; have a minimum Career GPA of 3.20; have a GPA of 3.20 in Criminal Justice or related field 
courses; and also be in the top 35% of their class.  Eligible students must be approved by the Program.  
 
Alpha Sigma Lambda - National Honor Society recognizes adult students (24 years of age or older) in higher education who 
have achieved academic excellence and leadership while fulfilling the many responsibilities of family, work, and community ser-
vices. In 1987, the College received approval to establish a chapter (Epsilon Sigma). Potential inductees must be matriculated at 
Chestnut Hill College and have earned a minimum of thirty graded credits. Members shall be selected only from the highest 10% 
of the senior class and must have a minimum Career GPA of 3.60. 
 
Chi Alpha Sigma exists to encourage and reward high academic achievement of collegiate student athletes. Chi Alpha Sigma 
promotes good citizenship, moral character, and friendship among high academic achievers in college athletics. Eligible students 
must have achieved junior standing, a minimum career GPA of 3.50, and also earned a letter in a varsity intercollegiate sport 
sponsored by the NCAA.  
 
Epsilon Pi Tau is the International Honor Society for Technology. The Society recognizes academic excellence of students in 
fields devoted to the study of technology and the preparation of practitioners for the technology professions. Students need to 
complete at least 18 credits in any of the following areas: Computer Science, Computer Technology, Digital Forensics and/or 
Cyber Security and maintain a Career GPA of 3.00, and a GPA of 3.25 in the major. Eligible students must be ranked in the top 
35% of their class and must be approved by program faculty.  
 
Kappa Delta Epsilon is an honorary educational fraternity which supports the cause of education by fostering a spirit of fellow-
ship, high standards of scholastic attainment and professional ideals among its members. This is an active group engaged in pre-
paring members for the teaching profession. Requirements are an overall GPA of 3.00 or higher and formal acceptance into the 
Education Program.  Eligible students must be approved by the Program. 
 
Lambda Pi Eta is the official national honor society for outstanding students in Communication. The Phi Delta Chapter of 
Lambda Pi Eta at Chestnut Hill College has been chartered since 2006. To be eligible for membership, students must have com-
pleted 60 credits in undergraduate courses; have a cumulative Grade Point Average of at least 3.0; have a minimum Grade Point 
Average of 3.25 for all Communication courses; have completed the equivalent of 12 credits in Communication courses; and must 
be currently enrolled as a full-time student in good standing. Eligible students must be approved by the Program. All inducted 
members shall exhibit high standards of personal and professional character, and serve as examples for the achievement of excel-
lence in the field of Communication.  
 
Phi Alpha Theta, the History Honor Society, requires a Career GPA of 3.00 and a 3.10 GPA in History courses. Eligible candi-
dates must have completed a minimum of 12 credits in History and must be in the top 35% of their class.  Eligible students must 
be approved by the Program. 
 
Phi Beta Delta promotes and recognizes scholarly achievement of international students and scholars, U.S. students who have 
studied abroad, and faculty and staff who are involved in international activities at Chestnut Hill College.  The goals are to ad-
vance development of academic-based international programming and to provide a network on campus of faculty, staff, and stu-
dents involved in international endeavors.  Criteria for eligibility of election to membership requires a minimum Career GPA of 
3.2 for undergraduates.   
 
Phi Sigma Iota is the International Foreign Language Honor Society; it recognizes outstanding accomplishment in the study or 
teaching of any of the academic fields related to foreign language, literature, or culture. Undergraduate students enrolled in the 
instituti on represented by the chapter shall have completed at least one course in a foreign language at the third-year level or its 
equivalent (fifth semester or seventh quarter), have completed 45 credits, have a minimum Career GPA 3.00, and rank in the top 
35% of their class.  Eligible students must be approved by the Program. 
 
Pi Sigma Alpha, the National Political Science Honor Society, is an affiliate of the American Political Science Association and is 
the only honor society for college and university students of government in the United States. The mission of Pi Sigma Alpha is 
to stimulate scholarship and intelligent interest in political science as well as to promote the ideals of integrity and citizenship 
in local, national and global contexts.  Student membership in the Alpha Theta Tau chapter of Pi Sigma Alpha at Chestnut Hill 
College requires a major or minor in political science, a ranking in the top third of the class, a minimum of junior status, a politi-
cal science GPA of 3.2, and the completion of four or more political science courses. Faculty members who are trained political 
scientists in good standing with the profession may also be initiated.  Eligible students must be approved by the Program. 
 
Psi Chi, the national honor society in Psychology, is an affiliate of both the American Psychological Association and the Ameri-
can Psychological Society. Membership in the local chapter requires a major or minor in Psychology, a ranking in the top 35% of 
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the class, a Career GPA of 3.20 or higher, a Psychology GPA of 3.50 or higher, Junior standing, and the completion of at least four 
Psychology courses.  Eligible students must be approved by the Program. 
 
Rho Alpha Sigma, recognizes the outstanding efforts of Resident Assistants around the country. Rho Alpha Sigma offers that 
opportunity to promote excellence, leadership, community and service within the Resident Assistant cadre, campus, and com-
munity. It was founded in 2002 and currently has 39 chapters across the United States. Each year, a designated percentage of the 
total Resident Assistant population on each campus may be selected for induction into Rho Alpha Sigma. While being a true 
honorary, each chapter is also encouraged to engage in service activities that benefit the student staff community, the residence 
life community, the institutional community, and the community at large. 
 
Sigma Beta Delta, the International Honor Society for Business, Management, and Administration, encourages and recognizes 
scholarship and accomplishment among students of business, management and administration, established its Chapter at the 
College in 2006. Eligibility for election to membership is limited to students that rank in the upper 20% of their class who have 
achieved a minimum Career GPA of 3.50 at the time of invitation to membership following completion of at least one-half of the 
degree program in which they are enrolled. Transfer students who meet the qualifications for membership may be inducted after 
they have completed a minimum of one term of academic work.  Eligible students must be approved by the Program. 
 
Sigma Iota Rho is the honor society for international studies.  It promotes and rewards scholarship and service among students 
and practitioners of international studies, international affairs, and global studies to foster integrity and creative performance in 
the conduct of world affairs. Eligible students must have achieved junior standing, completed at least twenty-one (21) hours of 
international affairs-related course work, attained a cumulative grade point average of 3.3 or higher in all courses, and a grade 
point average of at least 3.4 in international affairs-related courses. 
 
Sigma Tau Delta is the international honor society for students of English language and literature. Membership in the local 
chapter requires a major or minor in English Literature or English Literature and Writing , a ranking in the top 35% of the class, a 
minimum GPA of 3.00 in the major or minor, completion of three semesters of coursework at the College, and completion of two 
courses in English (not including ENGL-101: College Writing).  Eligible students must be approved by the Program. 
 
Sigma Zeta is the National Science and Mathematics Honor Society whose goal is to encourage and foster the attainment of 
knowledge in the Natural and Computer Sciences and Mathematics and to recognize the attainment of high scholarship among 
society members. Any college student whose major is in any of the Natural Sciences, Computer Science, or Mathematics, who 
has completed the equivalent of 25 credits towards the degree, including 15 credits in the Natural Sciences or Mathematics, and 
has a minimum GPA of 3.00 in the Sciences and Mathematics plus a minimum Career GPA of 3.00 shall be eligible for election to 
membership.  Eligible students must be approved by the Program. 
 
Tau Upsilon Alpha, the National Honor Society for Human Services, is an affiliate of the National Organization of Human Ser-
vices.  Membership in The Tau Alpha Chapter at Chestnut Hill College requires a major or minor in Human Services, a ranking 
in the top 35% of the class, a cumulative GPA of 3.25, Junior standing and the completion of three fulltime semesters.  Recipients 
must exemplify the leadership and ethical characteristics of the Ethical Standards of Human Services Professionals.  Eligible 
students must be approved by the Program. 
 
Theta Alpha Kappa, the National Honor Society for Religious Studies and Theology, was established in 1976 for the purpose of 
recognizing the academic achievements of religion and theology students, and the academic excellence of scholars in these fields. 
Induction into Theta Alpha Kappa requires nomination by the local chapter, a minimum 3.50 GPA in Religious Studies courses, 
and a minimum 3.00 Career GPA.  Eligible students must be approved by the Program. 

Additional Awards and Honors  
The Saint Catherine Medal, sponsored by Kappa Gamma Pi, is presented annually to one Sophomore or Junior School of Un-
dergraduate Studies student who represents the high ideals of a Catholic college education. Faculty, staff, and students submit 
names of nominees. The Honors Committee determines the recipient based on evidence of leadership and service to the College. 
 
The Dorothea E. Fenton, Class of 1928, Memorial Medal is presented annually to a Senior nominated by faculty, staff, and 
students òin recognition of eager pursuit of all that pertains to the higher life of the spirit and gracious courtesy in the contacts of 
life.ó The medal bears the inscription, òThe fruit of the Spirit is charity.ó The Honors Committee determines the recipient. 
  
The Lynnette S. Bishop Medal of Valor, presented to the late Lynnette S. Bishop in 2010 and named in her honor, is presented 
to a member of Chestnut Hill College who has demonstrated extraordinary valor in the pursuit of the goals of a Higher Educa-
tion. 
 
Special Programs  and Services  

Office of Academic Advising     
Nicole Hallowell, Director of Academic Advising 
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Anne J. Federici, Academic Advisor 
Sarah Machcinski, Assistant Athletic Director for Academic Success & Community Engagement 
St. Joseph Hall, 3rd floor 
Telephone: 215.242.7735.  Email: success@chc.edu 
The Office of Academic Advising offers guidance and assistance to help students successfully navigate their college experience 
through individual attention and support.  The staff of the office assists students in the academic advising process, works with 
students to develop a college success plan, supports students in the process of exploring, evaluating, and choosing an academic 
program of study, and connects students to valuable campus resources.  

The Tichenor-Greer Scholars Program    
Jody Markley, M.Ed., Director 
St Joseph Hall, Room 340 
Telephone:  215.248.7199.  Email: markleyj@chc.edu 
The Tichenor-Greer Scholars Program provides a scholarship, book stipend, and support to students of color, students with fi-
nancial need, and first-generation students who are majoring in one of Chestnut Hill Collegeõs STEM (Science, Technology, En-
gineering or Math) programs.  Support services include mentoring, tutoring, service learning, workshops and extracurricular 
activities to support students in transitioning to college and developing the skills necessary to complete challenging STEM de-
grees and to be employed in STEM fields and/or continue their education beyond the Bachelorõs Degree level. 

 
Global Education Office   
Ann Liberona, Director of Global Education 
Fournier Hall, Room 136 
Telephone: 215.242.7989. Fax: 215.248.7082. Email: LiberonaA@@chc.edu 
 
The Global Education Office (GEO) at Chestnut Hill College is a comprehensive administrative center to support the develop-
ment of strategic programs and global partnerships at the College and encourages dialogue in regard to Chestnut Hill Collegeõs 
global activities. The Global Education Office serves as the Collegeõs official liaison and simplifies individual and institutional 
connections between Chestnut Hill College faculty, researchers, staff, students, alumni, and the world in regard to study abroad, 
international programming and activities, and service- learning and faculty endeavors abroad. The office provides a multifaceted 
support system for these activities, as well as serves as the Collegeõs official issuing site for the International Student Insurance 
Card. 
 
Chestnut Hill College is authorized under federal law to enroll F-1 nonimmigrant students. The Global Education Office advises 
international students and provides information on American academic procedures, U.S. immigration, and visa requirements, as 
well as providing American students information on international visa procedures, documentation, and travel assistance. Inter-
national students maintaining F-1 visa status, and American students abroad, are required to be enrolled full-time throughout 
the duration of their programs of study. 
 
Study Abroad /Consortium Agreements/Affiliation Agreements  
Chestnut Hill College has a Study Abroad Affiliation Agreement with Regentõs College that provides students an opportunity to 
study in London for a semester. To be eligible for an Affiliation Agreement program, students must be currently enrolled as a 
full-time student with at least sophomore status (24 academic credits or more) and hold a Career GPA of 3.00 or above. Courses 
taken at an Affiliation Agreement school are applied to the Chestnut Hill College transcript with the grades and applicable cred-
its earned calculated into the Career GPA. Students must speak with the Global Education Office before registering for courses. 
For a list of participating Study Abroad Affiliation Agreement schools, please contact Ann Liberona in the Global Education Of-
fice. Telephone: 215.242.7989. Email: LiberonaA@@chc.edu 
 
In addition to the Affiliation Agreement with Regentõs College in London, Chestnut Hill College maintains partnerships with 
over 20 academic institutions for programs abroad. To be eligible for study abroad, students must be a currently enrolled 
fulltime student with at least sophomore status (24 academic credits or more), and hold a Career GPA of 3.00 or above, or ap-
proval from the academic dean. Students should be aware that a semester abroad may affect their conferral date. For programs 
not under an Affiliation Agreement, students register for courses at the Institution sponsoring the program and credits are 
brought in as transferred credits upon receipt of the final, official transcript. Students must speak with the Global Education 
Office before registering for courses abroad. 
 
The Foreign Language and Literature, English, History, Education and Art Programs routinely sponsor Inter-sessions abroad 
during semester breaks. Students earn academic credit through these Inter-sessions; an additional fee is charged. 

Internships     
Nancy Dachille, Director of Career Development. Telephone: 215.248.7048. Email: ndachill@chc.edu 
 

mailto:markleyj@chc.edu
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An internship is a supervised work-learning experience that takes place outside the classroom and preferably at an off-campus 
site. The internship may be a part of a full- or part-time course load. It may be paid or volunteer. Internships are offered in both 
major and minor fields of study (course -401) and are graded on a Pass/Fail basis only.  
 
The credit value of internships is determined by the number of hours completed: 42 hours minimum for 1 credit; 84 hours mini-
mum for 2 credits; 126 hours minimum for 3 credits; 168 hours minimum for 4 credits. Major requirements are determined by the 
Program. Internships default to 3 academic credits, unless the student requests a change prior to beginning the internship. No 
changes may be made to the number of internship credits per semester after the add/drop period ends. Students may not register 
for more than 4 credits of internship per semester. 
 
All Experiential Education experiences are recorded as pass/fail except in cases where programs require more than a work expe-
rience and wish to award a letter grade.  In order to qualify for the program, the student must have completed 60 credits (at least 
one semester or 12 credits at Chestnut Hill College for transfer students), must be in satisfactory standing (a GPA of 2.0 overall), 
have program approval, and meet the requirements of the employing organization. 
 
Students may complete up to 12 credits of experiential education (internship and/or co-op) as part of the 120-credit graduation 
requirement.  

Summer Internships  
In compliance with Federal regulations, students must register for internships completed during the summer months in either 
Summer I or Summer II. Students may not receive academic credit in the fall for summer internships, and credit for summer in-
ternships will not be awarded retroactively. Please contact the Office of the Registrar, Student Financial Services or the Office of 
the Undergraduate Dean if you have any questions. 

Cooperative  Education  
Nancy Dachille, Director of Career Development. Telephone: 215.248.7048. Email: ndachill@chc.edu 
 
The Cooperative Education Program enables students to explore the practical applications of their major areas of study by working 
in salaried jobs in business, industry, or government. It is a full-time paid work experience, usually for 35-40 hours per week over 
a four to six month period. Students enrolled in a co-op may register for up to two 4-credit experiential education courses in the 
major area of study during the semester they complete the experience (i.e. 401 and 402). Ordinarily no more than one additional 
3 credit course is taken while participating in Cooperative Education.  

 
Class Attendance  Policy  
There is a relationship between the academic success of the student and class attendance. The School of Undergraduate Studies 
expects its students to accept their responsibility to attend class regularly and promptly. An Instructor may lower a studentõs 
grade because of absences from class. It is the responsibility of the Instructor to set forth in writing at the beginning of a course 
any special conditions regarding absence in the course.  
 
A student who finds it necessary to be absent from class should, if possible, inform the Instructor in advance of the absence. If 
absences occur, it is the studentõs responsibility to make up whatever work has been missed. Permission to make up laboratory 
assignments, studios, quizzes, and examinations may be granted at the discretion of the Instructor. When an Instructor deter-
mines that a studentõs progress is being seriously impeded by excessive absences from class or by other difficulties, the Instruc-
tor will r efer the student to the Office of Academic Advising. 

First -Year Students  
To reinforce the importance of regular class attendance, and in the interest of maximizing success for students as they begin 
their college experience, First-year students are limited to as many absences as the class meets per week (one 3 hour class, two 
75 minute classes, or three 50 minute classes). A first-year student who does not adhere to this policy will be referred to the Of-
fice of Academic Advising. Faculty members have the right to reduce the number of excused absences at their discretion and this 
will be written into syllabi. Excessive absences may result in a reduced grade or failure in the course. 

Athletes     
Recognizing the importance of regular class attendance and the contribution made by student-athletes, a special attendance 
policy has been established for student-athletes. The Athletic Department will do everything possible to minimize a conflict 
with scheduled games and class times and students should seek to schedule their courses so there is minimal overlap with aca-
demic classes. When conflicts occur despite these efforts, students who officially represent Chestnut Hill College in intercolle-
giate athletics may be excused from classes for participation in athletic contests. A student-athlete, in making the decision to 
miss class for a scheduled game, does so knowing that what is lost from the classroom experience cannot be retrieved, nor is it 
the responsibility of the professor to inform the student concerning that which transpired. The student, however, will not be 
penalized for the absence beyond the lost classroom experience. These excused absences apply only to officially scheduled games 

mailto:ndachill@chc.edu
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and not practice sessions. Student-athletes may be excused from classes that conflict with scheduled contests under the follow-
ing conditions: 
 

1) The student is currently maintaining a cumulative Grade Point Average of 1.75 (first-year students ð up to 24 credits) 
or 2.0. 

2) The student has demonstrated regular attendance outside of athletic events. 
3) The student is accountable for all work missed and is responsible for obtaining all lecture notes, handouts, and assign-

ments from another student in the class. The student is also responsible to make arrangements with faculty regarding 
missed tests, exams, presentations, etcé 

4) If the student needs additional help with the work, she or he must obtain a tutor and be willing to commit a certain 
number of hours to tutoring. Tutors can be paid for their services through the Director of Student Learning Resource 
Center and by abiding by the stipulations set forth by the director.  

5) The student must discuss and review missed class time with each faculty member during the first two weeks of the 
semester as found on MyCHC. 

6) MyCHC will be updated with any rescheduled or adjusted game schedules.  
 
This agreement can be revoked under the following conditions: 
 

1) In the judgment of the professor the student's class performance and academic progress is being seriously jeopardized. 
 
Exceptions to the above policy may have to be made during post-season tournament games. 
 

 

Athletic  Participation Policy     
Any athlete whose Career GPA falls below 2.00 after a semester may request Provisional Status if there are extenuating circum-
stances that do not include needs of the team. The request for Provisional Status must be accompanied by statements of support 
from the Director of Athletics and/or the appropriate coach, the studentõs Faculty Advisor, and all Instructors in whose courses 
she/he earned a grade of C- or lower in the previous semester.  
 
Requests will be reviewed by a committee consisting of the Director of Athletics, the Dean of the School of Undergraduate Stud-
ies, the Dean for Student Affairs, and the Faculty Athletic Representative. In general, provisional status is not granted for consec-
utive semesters; this decision will rest with the committee who will consider the studentõs situation and calculate the term GPA 
required to achieve a Career GPA of 2.00. Further details may be found in the Student Athlete Handbook. 

 

Final Exam  Policy  
Final exams are scheduled by the Office of the Registrar according to a matrix based on the day/time of the first class meeting. 
Final Exams must take place during Exam Week. The Final Exam Matrix appears at the back of the catalog and Exam Week 
dates appear on the Academic Calendar. For courses beginning after 5:15pm, exams begin at the regular time on the first sched-
uled class day during Exam Week. Final exam information is published on the Course Listing and on the syllabus for every 
course; exams take place in the regularly scheduled classroom unless other arrangements are made in advance.  
 
With few exceptions,* all courses must meet at the designated exam time even if an actual exam is not being given. Unless excused in advance 
by the Dean of the School of Undergraduate Studies, a student not reporting for a scheduled exam will receive an automatic fail-
ure for the exam missed. 
 
* Certain types of courses do not have a final exam scheduled - these include FYIN-120, CARE-101, PHED or VARS courses, private music lessons and performance ensem-

bles, lab experiences connected to a lecture, internships, fieldwork, practicum, and student teaching courses. Check with the Instructor if there are any questions. 

 

Policy on Sex ual  Discrimination , Sexual Harassment and Sexual Violence  
Chestnut Hill College values appropriate relationships, respect for all and shared responsibility. Therefore, Chestnut Hill Col-
lege is committed to fostering an educational and working environment that is free from sexual harassment and sexual violence. 
In recognition of and respect for the dignity of all at Chestnut Hill College, sexual misconduct in any form, cannot, and will not, 
be tolerated.  Additionally, Discrimination or harassment on the bias of sex is a violation of Section 703 of Title VII of the l964 
Civil Rights Action and Title IX of the Educational Amendments of 1972.  The Collegeõs full policy on Sex Discrimination, Sexual 
Harassment, and Sexual Violence is regularly updated and reviewed, and can be found online at https://www.chc.edu/safety-
and-security/title-ix.  
 
 

Minors on Campus Policy  

Part I.     Purpose and Scope of Policy  
Purpose:  This statement sets forth Chestnut Hill Collegeõs policy regarding children under the age of 18 (Minors) who partici-
pate in the Collegeõs programs and activities, taking place on campus and in facilities or under the direction of the College at 
other locations.  The College makes every effort to conduct its operations and maintain facilities consistent with its Mission.  

https://www.chc.edu/safety-and-security/title-ix
https://www.chc.edu/safety-and-security/title-ix
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While there may be occasion when the presence of Minors on campus may be appropriate, Minors are not permitted to be unsu-
pervised or unescorted on the Collegeõs campus at any time.   
To promote the protection of Minors, this policy describes the requirements of administrators, faculty, staff, students, volunteers 
and others who interact with Minors.  Any College employee who suspects that a Minor, who is on the Collegeõs campus for any 
reason or is participating in a College-sponsored activity at another location, has been the victim of child abuse shall immedi-
ately report the suspected abuse consistent with the Collegeõs Child Protective Services Policy which can be found in our Staff 
Handbook and Faculty Handbook.    
 
Scope:  This policy applies to all administration, staff, faculty, and students of the College; campus visitors; volunteers; and indi-
viduals or organizations engaging in or conducting activities associated with the College or doing business at or with the College 
in which Minors will be physically present and participating. Regardless of their physical location, College programs, including 
but not limited to athletic camps, academic programs, and student organizations that involve Minors, fall within the scope of 
this policy.  All College Programs that involve Minors, whether they are limited to daily activities or involve the housing of Mi-
nors in residence halls, fall within the scope of this policy.  This policy does not apply to enrolled College students who are Mi-
nors.   
 
 
DEFINITIONS 
 
The following words and phrases when used herein shall have the meanings given to them in this section unless clearly indicated 
otherwise: 
 
òAdult.ó  Any individual who is not a Minor as defined herein. 
 
òApplicant.ó  An individual who applies for a position as an Employee (as defined herein).   
 
òCampus.ó  The property owned by Chestnut Hill College located generally at 9601 Germantown Avenue and 9220-9250 Ger-
mantown Avenue, Philadelphia, PA 19118. 
 
òCollege.ó  Chestnut Hill College. 
 
òEmployee.ó  Any individual who is employed by Chestnut Hill College.  The term includes an independent contractor that has 
been hired or retained by Chestnut Hill College. 
 
òMinor.ó  Any individual who is not registered as a student at Chestnut Hill College and who is under the age of eighteen (18).   

 
Sponsored Programs.ó Programs, activities, and events conducted by or on behalf of the College, whether for academic, athletic, 
recreational, or other purposes and whether on or off College premises, that serve Minors.   
 
Sponsored Programs do not include any College undergraduate or graduate academic programs in which Minors are enrolled for 
academic credit, including but not limited to high school students enrolled in undergraduate academic programs, as well as 
events on campus that are open to the general public and which Minors may attend at the discretion of their parent(s) or guard-
ian(s).  Outside entities that conduct or provide Sponsored Programs are required to comply with this Policy, and to demon-
strate that appropriate screening and training in accordance with Parts II, III, IV and V of this Policy have been conducted prior 
to commencing services.  Contracts with outside entities for such Sponsored Programs should make reference to this Policy.   
 
òProgram Leader.ó  The Collegeõs point person for the Program who manages or coordinates the Program.  This person is re-
sponsible for ensuring all the items on the check-list are carried out appropriately.  
òSupervising Adult.ó  An Adult who interacts with, supervises, chaperones, accompanies (other than a parent or legal guardian) 
or otherwise oversees Minors in programs or activities and/or residential facilities and who is responsible for that Minorõs con-
duct and safety while on Campus, paid or unpaid. 

Part II.   General Requirements for Sponsored Programs  
A. Notice and Registration 

 
All Sponsored Programs must be registered with The Human Resources Office by submitting a Minors on Campus 
Registration Form (See example attached as Appendix A to this Policy) at least 60 days prior to the first scheduled 
date of participation by Minors.  

 
In the event the Sponsored Program involves the housing of Minors in College residence halls overnight, the Program 
Leader of the Sponsored Program must provide participating Minors with personal safety information including how 
to contact Campus Safety Services while on campus.  Additionally, Residence Life must be notified to ensure that all 
required forms are completed before Minors are permitted to remain in the residence halls.  
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If any program involves the transportation of a Minor, the Program Leader must contact in writing the Senior Vice 
President for Financial Affairs and Chief of Staff for prior approval.  Such authorization will include, but may not be 
limited to, the written permission of a parent or legal guardian.   

 
B. Screening Requirements 

 
All persons who will have contact with Minors in a Sponsored Program are subject to the following screening require-
ments: Pennsylvania Criminal Record Search and Pennsylvania Child Abuse Clearance.  The Director of the Program or 
Activity in consultation with the Director of Human Resources will determine which persons will be subject to addi-
tional fingerprinting, FBI and other clearances.   
Any person who is subject to screening requirements by this Policy is under a continuing obligation, as long as he/she 
continues to participate in a Sponsored Program, to disclose immediately any new felony or misdemeanor conviction 
to the College.  The College may accept successful documented background clearances from the governmental agencies 
(e.g., School Districts) that may have been completed within one (1) years of the start date of employment or participa-
tion with the program or activity. 
 
Persons who have a break in service or enrollment will be subject to re-screening to reengage in a Sponsored Program 
and would otherwise be subject to screening pursuant to this Policy.  
 
It is the responsibility of the Program Leader to ensure that each Supervising and Participating Adult (including the 
Collegeõs students involved in the Sponsored Program) has submitted the required background check request form 
and has received clearance to participate.  The Office of Human Resources will maintain a list of adults who have been 
cleared to participate. The failure of the Supervising Adult to fulfill his or her obligations under this section of the Pol-
icy shall be subject to discipline, up to and including removal from the Sponsored Program.  
 
Should any screening indicate a criminal record, the Director of Human Resources in consultation with legal counsel if 
necessary, will determine whether the person may participate in a Sponsored Program.  All screening will be con-
ducted, and all information and results will be used, in accordance with applicable laws, regulations, and College poli-
cies and procedures.  The College reserves the right to take appropriate action with respect to employees or students 
whose falsification or failure to disclose information on employment or admission applications or other College docu-
ments is revealed as a result of screening pursuant to this Policy, up to and including immediate termination of em-
ployment or expulsion.   

 
C. Training Requirements 

 
All program staff (paid and volunteers, including the Collegeõs student staff members) must receive training on the 
conduct requirements of this Policy and on protecting Minors from any form of abuse and on mandatory reporting of 
suspected child abuse.  Human Resources will coordinate and facilitate training at the request of a Sponsored Pro-
gram. 

Part III .  Unaffiliated Minors  
A. General Rules for Unaffiliated Minors 

 
Minors are not allowed to visit the classrooms, labs, offices, resource centers, or the library unless they are accompanied by a 
Supervising Adult and are on an official tour or official program or activity of the College.  At no time other than the above cases 
are Minors allowed in classrooms, labs, offices, resource centers, or the library during, before, or after regularly scheduled class 
time, even when attended by a parent or guardian. 

 
Even when accompanied by a Supervising Adult, pre-high school age Minors are prohibited from laboratories and other areas 
where significant potential safety hazards may exist.  
  
Persons over the age of eighteen (18) who are not registered as students of Chestnut Hill College and who, because of certain 
developmental disabilities, require Adult supervision for purposes of their own safety, are considered Minors for purposes of this 
Policy.  
 
Childcare is not provided on Campus for the Minor children of administration, staff, faculty, students, volunteers, or visitors.  
Minor children may not be left unattended in any College building or anywhere on Campus.  No facility or office on campus is to 
be used in lieu of paid child care or for unsupervised recreation for children.   
 
Minors may not use the swimming pool facilities, fitness center, playing fields or any sport equipment unless their parents or 
legal guardians have signed the required Waiver and Release and the Minor is using the facilities as part of a Sponsored Program 
or Organized Approved Program by a third party at the College.  Any Minor using these facilities must be accompanied at all 
times by a Supervising Adult. 
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The College will require any Minor and Supervising Adult who is causing a disturbance on Campus or who is in violation of this 
Policy to leave the Campus immediately.   

 
B. Residence Halls  

 
The rules regarding overnight stays by Minors in connection with third party programs or camps/clinics are more fully described 
below in Part IV. and V.  
  
The College permits Overnight visits by prospective students, and therefore the prospective student must comply with all Col- 
lege rules and regulations including the policies contained in the sections entitled òOvernight Guestsó and òVisitationó in our 
Student Handbook. In addition to the policies referenced in the Student Handbook, a prospective student on an Official Athletic 
Visit must also comply with the Athletics Departmentõs policy on Official Visits by prospective students. 
 
Minors who are not participating in a Sponsored Program, including siblings, relatives, and friends, who visit with a matricu-
lated College student in a residence hall must also abide by all College rules and regulations including the all the policies con-
tained in the sections entitled òOvernight Guestsó and òVisitationó in our Student Handbook. 
 
Children are not allowed in high-risk areas under any circumstances such as: laboratories, studios, mechanical rooms, garages, 
food preparation areas, or any areas containing power tools or machinery with exposed moving parts. 
 

C. Minor Children of Employees 
 

Chestnut Hill College values family life and has worked to develop employment policies and benefits that are supportive of fami-
lies. Children are welcome on campus when the purpose of their visit is to attend classes or to participate in activities specifi-
cally scheduled and designed for their benefit or for any public event held at the College.  While we seek to provide an environ-
ment open to work and family issues, the College cannot allow the presence of children (defined as persons below the age of 
eighteen years old) in the workplace for the following reasons: (1) the potential for interruption of work; (2) health and safety 
concerns; and (3) liability to the College (4) confidentiality.  Please note that this section of the policy does not apply to minor 
children of employees attending any Sponsored Program or Organized Approved Program by a third party at the College, or at-
tending any public events, held at the College.       
The College does not accept liability for injuries to children or visitors on College premises in violation of this policy.  

Part  IV.     Minors Attending Camps/Clinics by Other Entities Approved by the College  
Parts IV and V of this Policy applies to organized programs such as, camps, clinics, and any other variety of organized programs 
offered by third parties who rent the Collegeõs Campus facilities (hereinafter, òCamps/Clinicsó). 
 
The Camp/Clinic personnel are responsible for the safety and conduct of the Minors while on Campus. 
 
The Camp/Clinic personnel must follow the following guidelines for the ratio of Supervising Adults to Minors. 
 

 
   Standard for resident camps/activities are: 

 
    Standard for day camps/activities are: 

 One authorized adult for every five campers 
ages 4 and 5 

 One authorized adult for every six campers 
ages 6 to 8 

 One authorized adult for every eight campers 
ages 9 to 14 

 One authorized adult for every ten campers 
ages 15 to 17 

 One authorized adult for every six campers 
ages 4 and 5 

 One authorized adult for every eight camp-
ers ages 6 to 8 

 One authorized adult for every ten campers 
ages 9 to 14 

 One authorized adult for every twelve 
campers ages 15 to 17 

 
Minors may not enter or use areas of the Campus which are not made available to the Camp/Clinic. Minors may not use College 
equipment unless the use has been pre-arranged by the Camp/Clinic and approved by the College prior to the Camp/Clinic. 
 
If a Minor stays overnight as part of a Camp/Clinic, the Adult supervision must follow the guidelines for ratio of Supervising 
Adults versus Minors for resident camps described above.  
 
When the College leases space to a Camp/Clinic for an overnight event, the Camp/Clinic must obtain signed permission from 
the parent or legal guardian of each Minor attending the Camp/Clinic which acknowledges that the College has no responsibil-
ity for the safety of their children during this event. The permission must be in a form acceptable to the College and it must re-
lease and hold harmless the College from any liability for injuries to the Minor while he or she is participating in the 
Camp/Clinic. 
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Part  V.     Requirements for Camp/Clinic Personnel  
All Camp/Clinic personnel who have direct contact with Minors as part of their duties in connection with the Camp/Clinic, 
Adults who stay overnight with Minors as part of a Camp/Clinic, and/or volunteers at the Camp/Clinic (hereinafter collectively 
referred to as òCamp Personneló), are required to have successful criminal background checks including Pennsylvania Criminal 
Record Search, FBI Fingerprinting Check, and Pennsylvania Child Abuse Clearance..   
 
The foregoing requirements apply to all Camp Personnel, whether they are employed by a Camp/Clinic which leases space from 
the College or whether they are employed by the College to work at a Camp/Clinic sponsored by the College. 
A successful criminal and child abuse background check will be required of all Camp Personnel, prior to their direct participa-
tion with Minors in a Camp/Clinic and at least once every five (5) years thereafter.  Background checks may be conducted by an 
outside contractor, though certain background requests may be accessed directly by the individual (e.g., Pennsylvania Child 
Abuse History Clearance, http://www. dpw.state.pa.us/resources/documents/pdf/fillinforms/dpwchildabuse.pdf). 
 
It is the responsibility of the person in charge of the Camp/Clinic to assure that all Camp Personnel have submitted the required 
background check request forms, have applied for an official clearance statement, and have subsequently obtained the necessary 
clearances, prior to any participation in the Camp/Clinic. 
 

Any Camp/Clinic renting space from the College must warrant and represent that it has conducted criminal background checks 
as stated above and obtained official child abuse clearance statements for each of its Camp Personnel and that it has no reason to 
believe that any of its Camp Personnel is a potential danger to Minors. 
The criminal background check will be limited to criminal offenses, including, but not limited to, child abuse, for which an indi-
vidual has been convicted, has pled guilty to a felony or misdemeanor, or where such charges are currently pending.  The College 
may accept successful documented background clearances from the governmental agencies (e.g., School Districts) that may have 
been completed within one (1) year of the start date of employment or participation with the Camp/Clinic. 
 
A decision not to permit an individual to participate in a Camp/Clinic will be made by the College. Copies of all background 
check reports and clearance statements will be retained in the Collegeõs Department of Human Resources. 
 
Any Camp/Clinic renting space from the College must carry sufficient insurance to indemnify and hold the College harmless 
from any claims which may result from an injury to those attending the camp/clinic, including Minors.  The amount of the insur-
ance will be established at the time the contracts are signed.  The insurance coverage must be sufficient to cover negligence and 
intentional torts including sexual misconduct toward a Minor.

Part  VI.     Adult Code Of Conduct  
While participating in Sponsored Programs, participating in or representing the College in connection with third party Pro-
grams, Camps/Clinics, 
 
 
NO ADULT SHALL: 

¶ Have one-on-one private contact with a Minor.  If an Adult is interacting one-on-one with a Minor, it shall be within view of 
other Adults. 

¶ Participate in a sleep-over under the auspices of a Camp/Clinic except under the following limited circumstances: 
Á where a parent or legal guardian of the Minor is present; or 
Á where a parent or legal guardian of the Minor has given written consent, and there is at least one other Adult present at 
all times, and the two Adults remain in each otherõs presence at all times.  

¶ Engage in abusive conduct, of any kind toward, or in the presence of, a Minor. 

¶ Strike, hit, administer corporal punishment to, or touch in an inappropriate or illegal manner any Minor. 

¶ Engage in the use of alcohol or illegal drugs, or be under the influence of alcohol or drugs. 

¶ Make pornography, in any form, available to Minors or assist Minors in any way in gaining access to pornography.  

¶ Take photographs of Minors unless prior written permission to do so has been obtained from the Minorõs parent or legal 
guardian. 

¶ Engage in any illegal conduct. 

¶ Engage in any sexual activity, make sexual comments, tell sexual jokes or share sexually explicit material with Minors.   

¶ Meet with Minors outside established times and locations for Program activities.   

¶ Engage or communicate with Minors through email, text messages, social networking websites, internet chat rooms, or other 
forms of social media at any time except and unless there is an educational or programmatic purpose and the content of com-
munication is consistent with the mission and goals of the program and the College.   

 

http://www.dpw.state.pa.us/resources/documents/pdf/fillinforms/dpwchildabuse.pdf
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While participating in Sponsored Programs, participating in or representing the College in connection with third party Pro-
grams, Camps/Clinics,  
 
EACH ADULT SHALL: 

¶ Act in a manner that reflects positively on the College. 

¶ Entertain in age-appropriate forums and in places where Minors will not be exposed to or pressured to engage in any 
illegal activity, including without limitation use of drugs and alcohol or sexual activity. 

¶ Abide by and enforce any applicable curfew. 

¶ Immediately notify Campus Security if a Minor is injured, missing or engaged in illegal or prohibited activity. (215) 242-
7777.  

 

¶ REPORT CONCERNS AND SUSPICIONS: During your contact with Minors, you may notice signs of possible abuse or neglect. A 
Minor may tell you something suggesting that he or she has been abused. You may witness someone engaging in behavior listed 
above under the subsection of òNo Adult Shalló under Part VI. You should take action and make a report if you reasonably suspect a 
minor may have been abused or neglected. You do not need definite proof. Resolve any doubts about reporting in favor of making a 

¶ report. 
  

o To make a report, take the following steps:  
 

o First, immediately report the information to the Department of Human Services (òDHSó) toll-free ChildLine at (800) 
932-0313. Within 48 hours of your oral report, you must follow up with a written report to DHS or the county agency 
assigned to the case. The written report should contain the information set forth on the attached reporting form, to the 
extent known. For your report, you are not expected to investigate or gather any information you do not already know. 
The role of investigation lies with DHS and/or law enforcement. Please follow the instructions provided to you by Child-
Line for submitting a written report. If you need further information, contact information for DHS is available via 
http://.www.dhs.state/pa.us and for county agencies in Pennsylvania via http://www.pcya.org/Pages/ContactYourA-
gency.aspx.  

 
o Second, immediately after your first notification to DHS, you must report the suspected child abuse to Collegeõs Director 

of Security. Contact Information: Phone: (215) 242-7777; email: tetip@chc.edu. 
 

¶ Immediately discontinue additional and further activities on Campus if and when any allegation of inappropriate conduct or other 
misbehavior has been made against said Adult at such time that the allegation has been satisfactorily resolved.  

 
 
** If you see something, say something.  Every member of the College community has an obligation to report immediately in-
stances or suspected instances of the abuse of or inappropriate interactions with Minors. 
 
The College reserves the right to take any action it believes is reasonably necessary to protect Minors who are on the Campus for any 
reason. 
 
The Director of Human Resources is authorized to ensure that the policy is applied in a consistent manner throughout the College.  
 
Chestnut Hill College Photography a nd Videography Policy  
At Chestnut Hill College, photography and videography (including capturing audio) are a regular part of how we communicate to the 
world and to our own College community. College personnel photograph and take videos in the classroom, at public events and in a 
wide range of other venues. Photos and videos are used for various purposes such as education, news and feature stories as well as for 
promotional or commercial purposes. As questions of rights, permissions and privacy have been raised in connection with photography 
and videography practices at CHC, we are providing this guidance to the College community.  
 
In general, authorized College personnel (and the contractors they hire) may videotape and photograph events and people in public 
areas on CHCõs campus. How such materials may be used or distributed however is highly context sensitive, usually requiring an under-
standing and evaluation of how public or private the environment is (for example, a locker room or dormitory versus a street corner), 
the individuals  involved (for example, students versus administrators), how identifiable those individuals are, and the intended use. 
There are no òone size fits alló rules regarding use of photographs or video. Instead, it is important for College personnel to understand 
and consider the following principles, applying (1) a respect for individualõs privacy, (2) an understanding of CHCõs legal rights in the 
photos and videos, and (3) best professional judgment:  
 
 
 
 
 
 

I. PUBLIC SPACES, PUBLIC FIGURES AND NEWSWORTHY USES 
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In general, permissions or photo releases are not required to take a photograph or videotape of individuals in public spaces because 
there is a minimal expectation of privacy in such spaces. Without a full release, however, the use of the materials may be limited. Exam-
ples of public spaces at CHC are sporting events, the College campus, Commencement and even at times non-sensitive invited events. 
The interior of a dorm room would generally not be considered a public space.  
 
Newsworthy or informational uses of photos or videos in general do not require permissions or photo releases from subjects depicted.  
 
Public figures, such as elected officials, celebrities, and prominent speakers have a more limited expectation of privacy than members of 
the general public, providing even greater latitude in using photographs or video recording of such individuals for news reporti ng or 
informational purposes.  
 
Even in newsworthy photographs, care should be used in describing those depicted to avoid creating a misleading impression. For ex-
ample, the caption of a photograph of a crowd at a demonstration should probably not describe those depicted as òparticipantsó in the 
demonstration.  
 

II. PERMISSION AND RELEASES 
 
There are a number of scenarios where it is appropriate and often required to obtain permission and/or photo authorization releases to 
take and use photographs and videography. There are many forms and methods for obtaining agreement from an individual to take and 
use a photograph or video. One may announce to a group verbally that photos or videos will be taken and how they will be used. One 
may post a sign indicating the same. One may obtain a written signature on an approved consent form. One may simply ask a subject 
and get his or her verbal òOK.ó The best approach will usually depend on circumstances, context, practicability and risk. 
  
× Students and FERPA. Certain photos of students are considered òeducation recordsó under the Federal Student Privacy 

Law (FERPA), and cannot be shared publicly without the written consent of the student. Consent is particularly important 
where:  

o Photos prominently show one or a few students, and/or  
o Photo images are part of CHCõs official functions (such as CHC photo IDs) and/or depict students in their educa-

tional or academic environment.  
 

× Commercial Use. Because liability risks tend to be higher with commercial and/or advertising use, it is advisable to obtain 

written consent when photos or videos may be used to promote a product or service ð and sometimes the College itself.  If 
there is potential commercial use of photos or videos of public figures, there is even greater exposure to liability. The issue of 
what constitutes òcommercial useó is often not clear. The following distinctions may be helpful. Using the image of an indi-
vidual to market or sell a product, such as a college academic degree program, would likely qualify as a òcommercial use.ó 
However, a program website showing photos of activities undertaken by people in that program, would likely qualify as an 
informative, non-commercial use.  
 

× Minor Children and Other Special Circumstances. It is always important to use professional judgment in taking and using 
photographs and videos. If the image captured is of a minor child, it is very important to obtain a written photo release of a 
parent, particularly if the photo is of only a few children (as compared to a very large crowd), and particularly if the photo 
will be displayed or published broadly. Use judgment and obtain photo releases with other vulnerable populations. Further, 
obtain photo releases in highly sensitive contexts, such as events where political, identity, or health concerns are central.  
 

× Sensitive Topic Large Gatherings. In most cases, attendance at large gatherings is not controversial and privacy interests are 
low. In such cases, permission may not be needed at all. However, if the event is about a topic that may raise privacy issues 
(for example relating to substance abuse, mental health, identity issues) it is recommended to post a sign or otherwise an-
nounce that photos or video will be taken and provide participants an area where they may be without being photographed 
or video recorded.  

 
III. TEACHING, CLASSROOMS, AND STUDENTS 

 
Class recordings may raise concerns about freedom of expression, academic freedom, copyright and privacy and FERPA. All recordings 
of classes must comply with College policies and should follow the guidelines below:  
 
Class Recordings with Limited (Class) Availability. In cases where the videos are made accessible only to the students and instructors 
in the class and academic administrators, students should be informed of the video recording in advance.  
 
Public Posting of Class Recordings. If photos or videos will be posted publicly, or otherwise made available beyond the individuals in 
the class and academic administrators, the College must inform students of that fact and should make available areas of the classroom 
where students who do not wish to appear will not be photographed or video recorded. Pursuant to FERPA, in this situation the Col-
lege may not condition enrollment in the class on the studentõs agreement that photos or video recordings of them may be publicly dis-
tributed.  
 
Students in Other Environments. As described above, even outside of the classroom, if a student or students are identifiable in a photo-
graph or video, FERPA may apply and require that permission be obtained before the photo or video is shared publicly.  
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IV. EMPLOYMENT USES, FACULTY AND STAFF 

 
Communications officials often take photographs of faculty and staff in their work settings. While there is greater latitude to photo-
graph CHC personnel than students in many contexts, it is still important to be respectful of privacy concerns. Inform faculty and staff 
that photos or videos are being taken and ensure there are no significant, unaddressed privacy concerns. Further, get permission before 
using images of identifiable employees for explicit marketing or expressly commercial purposes. In the case of photos or videography of 
faculty in the classroom, as described in Section III, ensure this is being conducted in accordance with College policies. 
 

V. SOCIAL MEDIA 
 
In keeping with the Guidelines on the Use of Social Media at CHC, it is important to recognize that when conducting CHC business ð 
online and off ð one must comply with CHC policies. Because of the powerful ability of social media to broadcast information world-
wide, make sure to protect all confidential personal information ð only posting what you have permission to post by law, policy, or ex-
plicitly by the person(s) in the photo. 
   

VI. COPYRIGHT AND DIGITAL PHOTO MANAGEMENT SYSTEMS 
 
In addition to privacy issues relating to the individuals depicted in photos and videos, communications professionals need to be mindful 
of potential copyright issues related to the images. Typically, CHC owns the copyright in photos and videos taken by CHC employees 
as part of their employment duties. Absent a written agreement, however, CHC may not own the copyright to images taken by inde-
pendent photographers who have been hired to shoot events or campus scenes. Payment to the photographer is not sufficient in itself to 
convey all rights to CHC. Without a written contract, CHCõs use rights may be limited to those purposes CHC can prove were specifi-
cally communicated at the time the photographer was hired. For this reason, it is important to have a written agreement with the con-
tractor that states what ownership or use rights CHC will have with respect to the photos or videos produced by the contractor and 
what rights, if any, the contractor will retain. 
  
Because digital photos and videos may readily be used repeatedly and for different purposes, it is important at the time the material is 
acquired to understand and document CHCõs right in the photos and videos themselves and the nature and scope of releases or permis-
sions from those depicted. It is a best practice to have a digital photo management system that records at a minimum: (1) basic infor-
mation about the photo (2) any restrictions on publication and (3) any consents or permissions obtained.  

 
Cancellation o f Scheduled Classes /Notification Process  
The School of Undergraduate Studies reserves the right to cancel any course with insufficient enrollment and to restrict certain courses 
to special populations. The Office of the Registrar will do its best to notify students of a cancellation so that an alternative choice can be 
made. All cancellation notices are sent to the studentõs official @CHC email address. 

 

Participation in Assessment Research  Policy  
Ongoing assessment of student learning is expected of all colleges and universities. Assessment projects search for evidence of the effec-
tiveness of various instructional techniques and educational experiences by using such tools as surveys, interviews, focus groups, and/or 
samples of student work. Student participation in assessment surveys, interviews, and/or focus groups is voluntary. All work submitted 
by a student in fulfillment of course and/or program requirements is considered available for assessment research purposes, unless the 
student specifically requests otherwise. Written notice of this request must be submitted to the Instructor along with the work. Stu-
dents will never be individually identifiable in any assessment report. 

 

Syllabi  Policy  
Every Instructor will provide a syllabus for each course he/she is teaching. These may be printed or provided electronically. It is in the 
studentõs best interest to retain the syllabus for each course as it contains information that may be needed in the future ð ordinarily, 
Chestnut Hill College does not release syllabi for courses. Syllabi are not retained for public request. Keep all course syllabi in a safe 
place for future reference. 

 

Policies Outlined in the Chestnut Hill College Student Handbook  
Please see the current academic yearõs Chestnut Hill College Student Handbook for details on the following policies, which are applicable to all 
Chestnut Hill College students: Student Code of Conduct, various Student Life Policies, Missing Student Notification, and Substance Abuse Policies. 

 

Notification of Rights under FERPA  
A copy of this information is emailed to every studentõs @CHC email account at the beginning of the semester and is always available 
online and in the Office of the Registrar. The Family Educational Rights and Privacy Act (FERPA) affords students certain rights with 
respect to their education records. These rights include: 
 
(1) The right to inspect and review the student's education records within 45 days of the day the College receives a request for access. A 
student should submit to the Registrar, a written request that identifies the record(s) the student wishes to inspect. The Registrar will 
make arrangements for access and notify the student of the time and place where the records may be inspected. If the records are not 
maintained by the Registrar, she/he shall advise the student of the correct official to whom the request should be addressed. 
 
(2) The right to request the amendment of the studentõs education records that the student believes are inaccurate, misleading, or other-
wise in violation of the studentõs privacy rights under FERPA. A student who wishes to ask the College to amend a record should write 
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the College official responsible for the record, clearly identify the part of the record the student wants changed, and specify why it 
should be changed. If the College decides not to amend the record as requested, the College will notify the student in writing of the 
decision and the studentõs right to a hearing regarding the request for amendment. Additional information regarding the hearing proce-
dures will be provided to the student when notified of the right to a hearing. 
 
(3) The right to provide written consent before the College discloses personally identifiable information from the student's education 
records, except to the extent that FERPA authorizes disclosure without consent. The College discloses education records without a 
studentõs prior written consent under the FERPA exception for disclosure to school officials with legitimate educational interests. A 
school official is a person employed by the College in an administrative, supervisory, academic or research, or support staff position (in-
cluding law enforcement unit personnel and health staff); a person or company with whom the College has contracted as its agent to 
provide a service instead of using College employees or officials (such as an attorney, auditor, or collection agent); a person serving on 
the Board of Trustees; or a student serving on an official committee, such as a disciplinary or grievance committee, or assisting another 
school official in performing his or her tasks. 
 
A school official has a legitimate educational interest if the official needs to review an education record to fulfill his or her professional 
responsibilities for the College. 
 
(4) The right to file a complaint with the U.S. Department of Education concerning alleged failures by the College to comply with the 
requirements of FERPA. The name and address of the Office that administers FERPA is Family Policy Compliance Office/U.S. Depart-
ment of Education/400 Maryland Avenue, SW/Washington, DC 20202. 

FERPA Waiver Request 
Students who wish to authorize release of their academic information to parents, guardians, spouses or any other individual may do so 
by signing a FERPA Waiver Request and submitting it to the Office of the Registrar. A sample Waiver may be found at the end of the 
catalog.  
 
By signing a FERPA Waiver Request, the student is waiving his/her rights under the Family Education Rights and Privacy Act and is 
asking that grades, grade point averages, course schedules, or academic standing be released to the named person(s) indicated on the 
waiver. The requested information will be released to the named person(s), either by mail or in person with photo identification, when 
the named person makes a written request for the information.  
 
Please note that absolutely no non-directory information relating to academic status (e.g., grades and/or grade point average) will be 
released by telephone or email whether or not a waiver is submitted. Also, please note that the submission of a Waiver does not include 
the release of student CHC email or Portal passwords.  

Financial Aid  
FERPA provides an exception regarding the release of education records information without the consent of the student when the re-
lease is related to financial aid. The disclosure is permitted if the information is necessary to determine eligibility for the aid; determine 
the amount of aid; determine the conditions for the aid; and/or enforce the terms and conditions of the aid.  

Release of Information v ia Telephone  
Although FERPA does not preclude an institution from disclosing Non-Directory Information via telephone to the student or a FERPA 
Waiver contact, it is the Collegeõs policy that no Non-Directory Information relating to academic status (e.g., grades and/or grade point 
average) will be released by telephone, whether or not a waiver is submitted. 
 
Billing information, including tuition and fee charges, outstanding balances, and financial aid information, will be communicated via 
telephone providing the student or FERPA Waiver can correctly answer personally identifiable questions that only the student or 
FERPA Waiver contact would be able to answer. These questions may include, but are not limited to, CHC Id Number, Permanent ad-
dress on file, High School or previous College attended, and currently enrolled courses. 
 

Statement Regarding Dependent Students  
Institutions are not required to disclose information from the studentõs education records to a parent of a dependent student. Chestnut 
Hill College does not accept proof of dependency status in lieu of a FERPA Waiver Request.  

School Officials  
School officials with a legitimate educational interest may access student education records within the scope of performing their job 
duties. A school official is deemed to have legitimate educational interest if the information requested is necessary for that official to (a) 
perform appropriate tasks that are specified in his/her position description of by contact agreement; (b) perform a task related to a stu-
dentõs education; (c) perform a task related to the discipline of a student; (d) provides a service of benefit relating to the student or stu-
dentõs family. Disclosure to a school official having a legitimate educational interest does not constitute authorization to share that in-
formation with a third party without written consent.  
 

Statement Regarding Transfer of Education Records  
Chestnut Hill College does not release education records to any external third-party, including disciplinary records, without a signed 
request.  
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Campus Security/Police Records  
To remain exempt from FERPA, law enforcement records are created by the Collegeõs law enforcement unit, for a law enforcement pur-
pose, and are maintained separately from education records. 

Statement Regarding Reissuing Academic Documents  
Chestnut Hill College does not re-release official copies of documents submitted for admission, scholarship application, or any other 
academic reason. Requested copies of materials in a studentõs academic file will bear a òFILE COPYó watermark.  

Release of Informati on under Special Circumstances  
Records may be released to parents without a signed FERPA Waiver Request from the student under certain exceptions. These include: 
health or safety emergency; or where the student has been found in violation of the Collegeõs code of conduct relating to the use of alco-
hol and/or another controlled substance if the student is under the age of 21. 

Notification of Studentõs Right to Non-Disclosure of Directory Information  
FERPA requires institutions to give public notice to students in attendance of the categories of personally identifiable information 
which the institution has designated as Directory Information.  
 
Institutions may disclose Directory Information about former students without meeting the notification requirement; however, if a stu-
dent has requested, at his or her last opportunity as a student, that Directory Information not be disclosed, the institution must con-
tinue to honor that request until informed to the contrary by the former student. If requested to withhold directory information by a 
student after he or she has left the institution, institutions may, but are not required to, comply with the request. 

Types of Information Which May be Designated as Directory Informati on 
Chestnut Hill College hereby designates the following information as public or "Directory Information." Such information may be dis-
closed without a student's previous consent by the College for any purpose, at its discretion: 

Á Student Name(s) 
Á Address (local, permanent, and email)* 
Á Telephone number (local and permanent) 
Á Date and place of birth 
Á Program major(s)/concentration(s), and minor(s) 
Á Student activities including athletics 
Á Dates of attendance 
Á Date of graduation, degrees sought/conferred, and other academic awards 
Á Most recent previous school attended and/or High School 
Á Academic awards and scholarships, including Deanõs List 
Á Full or Part-time status 

 
* Address information is not provided without a request indicating a reason for the information.  

Procedure to Withhold Directory Information  
Chestnut Hill College will not partially withhold Directory Information, so students are advised to think carefully before withholding 
disclosure as this may prevent third-parties from obtaining critical information in a timely manner, including degree conferral and en-
rollment verification.  
 
To withhold disclosure of Directory Information, written notification must be provided. Chestnut Hill College assumes that failure on 
the part of any student to specifically request the withholding of Directory Information indicates individual approval for disclosures. If 
you wish to restrict the release of Directory Information, please contact Michael Reig, Interim Registrar, who will explain the ramifica-
tions and provide a statement for you to sign as indication you do not want Directory Information released. Chestnut Hill College/Mi-
chael Reig, Office of the Registrar/9601 Germantown Avenue, Philadelphia, PA 19118; 215.248.7005; 215.242.7714 (fax); regis-
trar@chc.edu; www.chc.edu/registrar 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.chc.edu/registrar
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Degrees 

and Pro-

grams 
 
 
 
 
  

  

Major/Minor/Certificate Name  

 
 Page 

Accounting  Major 84 
Accounting  minor 85 
Art History minor 170 
Biochemistry Major 216 
Biochemistry minor 212 
Biology Major 218 
Biology and Secondary Education Major/Co-Major 222 
Biology/Sports Medicine Major/Concentration 220 
Biology/Life Sciences Associate Degree 224 
Biology minor 224 
Business for Music Majors minor 97 
Business Administration and Management/General Business Major/Concentration 86 
Business Administration and Management/Sports Management Major/Concentration 86 
Business Administration and Management minor 88 
Chemistry Major 226 
Chemistry and Secondary Education Major/Co-Major 227 
Chemistry minor 228 
Classical Civilization minor 189 
Computer and Information Sciences Major 101 
Computer and Information Technology/Software Development  Major/Concentration 103 
Computer and Information Technology/Web Development Major/Concentration 104 
Computer and Information Technology/Web Design Major/Concentration 105 
Computer Science minor 102 
Computer Systems Management Major 108 
Computer Systems Management minor 108 
Creative Writing  minor 179 
Criminal Justice Major 136 
Criminal Justice minor 137 
Cybersecurity Major 110 
Cybersecurity minor 111 
Cybersecurity Studies minor 111 
Data Studies for Social Good (DSSG) minor 133 
Digital Forensics  Major 112 
Digital Forensics minor 113 
Early Education Pre-K to Grade 4 Major 141 
Early Education Dual (Pre-K to Grade 4) and Special Education (Pre-K to Grade 12) Major 139 
Education Major 138 
Education minor 144 
English Literature Major 172 
English Literature minor 179 
English Literature and Secondary Education Major/Co-Major 174 
English Literature and Writing Major 173 
English Literature and Writing and Secondary Education Major/Co-Major 176 
Environmental Science Major 230 
Environmental Science minor 231 
European Union/European Studies minor 189 
Exercise Science Major 232 
Film Production and Studies minor 202 
Foreign Language minor 181 
Forensic Biology Major 234 
Forensic Chemistry Major 236 
French Major 182 
French minor 190 
French and Secondary Education Major/Co-Major 183 
Health Sciences Major 238 
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Major/Minor/Certificate Name  

 
 Page 

History Major 194 
History  minor 198 
History and Secondary Education (Social Studies) Major/Co-Major 195 
Human Services Leadership and Policy Studies Major 163 
Human Services Leadership and Policy Studies minor 164 
Information Management minor 109 
Intercultural Foundations Certificate 79 
Interdisciplinary Honors Program minor 81 
International Affairs Major 114 
International Affairs minor 118 
International Business, Language and Culture minor 94 
International Business, Language and Culture/French Major/Concentration 90 
International Business, Language and Culture/German Major/Concentration 93 
International Business, Language and Culture/ Spanish Major/Concentration 92 
International Studies minor 191 
Latin minor 191 
Law and Legal Studies Major 166 
Legal Studies Minor 121 
Marketing Major 96 
Marketing minor 97 
Mathematical and Computer Sciences Major 127 
Mathematics Major 123 
Mathematics and Secondary Education Major/Co-Major 124 
Mathematics and Computer Science and Secondary Education Major/Co-Major 128 
Mathematics (Business Majors) minor 125 
Mathematics (All Other Majors) minor 126 
Media and Communication Major 200 
Media and Communication minor 203 
Molecular Biology Major 240 
Molecular Biology Minor 241 
Montessori Certificate 138 
Music  minor 204 
Peace and Justice Studies minor 209 
Philosophy minor 207 
Political Science Major 131 
Political Science minor 132 
Programming  minor 104 
Psychology Major 243 
Psychology minor 244 
Religious Studies minor 206 
Religious Studies and Philosophy minor 208 
Religious Studies/Religious Education minor /Certificate 207 
Restorative Justice minor 137 
Sociology minor 135 
Sonic Arts Minor 205 
Spanish Major 185 
Spanish minor 192 
Spanish and Secondary Education Major/Co-Major 187 
Special Education Pre-k to Grade 12 Major 143 
Special Education  minor 144 
Sports Management minor 89 
Web Design minor 107 
Womenõs Studies minor 198 
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INTERDISCIPINARY STUDIES 

 
Chestnut Hill College offers several majors and minors that incorporate two or more disciplines. The following are majors, minors and 
certificates offered from the interdisciplinary perspective.  

Minor in Womenõs Studies ~ 18 credits  
Chestnut Hill College offers a number of courses that focus on women in a variety of disciplines including Art History, Communication, 
English, Foreign Language, History, Political Science, Psychology, Religious Studies, and Sociology. Contact Dr. Lorraine Coons, Room 
377, Fournier Hall, Telephone: 215.248.7184, Email: lcoons@chc.edu or Dr. Nora Madison, Room 476 SHJ, Telephone: 215.753.3601, 
Email: MadisonN@chc.edu for assistance with this minor. Students must earn a grade of C- (1.70) or better to successfully complete the 
requirements for the minor.  Courses are 3 credits unless indicated and may not be offered every semester. 
 
Requirements for the Minor in Womenõs Studies  

Six Electives Focusing on Women (18 credits) 

 

 

Electives Focusing on Women 
ARTH-201: Hist Survey/Women Artists (Fulfills Core Arts Req) 
CRJU-210/SOCI-210: Gender and the Law (Fulfills Core Social Sci-
ence Req) 
MCOM -330: Gender and Race in Media 
ENGL-241: Gender and Literature (Writing Intensive) 
LADS-120: Foundation to the Liberal Arts* 
GLST-201: Global Awareness Seminar * 
HIST-106: Survey/Womenõs History (Fulfills Core History Req) 
HIST-228: Women/Euro Society (Fulfills Core History Req) 
HIST-325: Women in Global Society (Fulfills Core History Req) 
HIST-330: Women/Activism (Writing Intensive; Fulfills Core Hist Req) 

PSCI-217: Women/Politics (Fulfills Core Soc Sci Req) 
PSYC-109: Psychology of Women (Fulfills Core Soc Sci Req) 
RLST-211: Women in the Bible (Fulfills Core 200-Level Rl St Req) 
RLST-222: Marriage and Family (Fulfills Core 200-Level Rl St Req) 
RLST-241: Mentors/Spiritual Life (Fulfills Core 200-Level Rl St Req) 
RLST-242: Women/Society Rel (Fulfills Core 200-Level Rl St Req) 
RLST-310: Faces of Heroines in Western Religion  
SOCI-126: Gender and Society (Fulfills Core Social Science Req) 
SOCI-210/CRJU-210: Gender and the Law (Fulfills Core Social Sci-
ence Req) 
SPAN-362: Hispanic Women Writers (Fulfills Core Lit Requirement) 

 
* May be acceptable for the Minor depending on the topic. Permission of the Minor Faculty Advisor is required for GLST-201 or LADS-120 to count for 
the Minor 

Certificate  in Intercultural Foundations  

 
The Certificate in Intercultural Foundations is available to students in any major. This interdisciplinary program fosters an understanding and 
appreciation of cultural difference in both domestic and international contexts. The Certificate in Intercultural Foundations responds to 
the growing need to prepare our students to live and work in an increasingly diverse and globally interconnected world. This program is 
designed to challenge students at Chestnut Hill College to engage in a wide variety of educational, service, and experiential learning 
opportunities. These diverse courses and activities invite students to step outside of their òcomfort zoneó and immerse themselves in 
varied cultural realities in order to deepen their intellectual and empathic understanding of others. In addition, this Certificate program 
offers students the opportunity to gain knowledge and skills to identify and address many forms of social injustice. Greater mobility and 
diversity are now the hallmarks of nearly every workplace and community on the globe. Thus, earning a Certificate in Intercultural Foun-
dations enhances every studentõs character and professional career. 
 
Interested students may contact Sr. Mary Kay Flannery, SSJ, D.Min., Coordinator and Faculty Advisor for the Intercultural Foundations 
Certificate, at flannerym@chc.edu or at 215-248-7087. 
 
Certificate in Intercultural Foundations  (18 credits, plus non-academic requirements) 
 
Required Courses (9 credits): 
GLST 201:  Global Studies (any topic) 
100-Level Religious Studies Course 
Capstone Essay 
 
Three additional courses (9 credits) 
The choice of courses should be interdisciplinary in nature and may also be used to fulfill major and core requirements. These courses 
are to be selected and approved with the assistance of the Coordinator/Faculty Advisor for this Certificate program. 
 
Non-Academic Requirements: 
Three workshops or lectures on relevant topics, such as intercultural communication, empathy, conflict mediation, or topics related to 
diversity issues. A student may choose to replace one or more of these requirements with fieldwork ð service or experiential learning ð 
to be approved in advance by the Coordinator of the Certificate program. 
 
Students must earn a grade of C- (1.70) or better to successfully complete the requirements for the Certificate. Courses are 3 credits 
unless indicated and may not be offered every semester.   
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Requirements for the Certificate in Intercultural Foundations  
100-Level Religious Studies Course (Fulfills the First Core Religious Studies Re-
quirement) 
GLST-201: Global Studies/any topic (Fulfills the Core Global Studies Require-
ment) 
Seminar in Intercultural Foundations 
Three Intercultural Electives  (9 credits)  

Multidisciplinary  Minor in Peace and Justice  Studies ~ 18 credits  
 
The Religious Studies and Philosophy, Sociology, Criminal Justice and Human Services Programs work together to offer students an 
Interdisciplinary Minor in Peace and Justice.  The goal of the minor is to ground students in issues of peace and justice through in-
creased knowledge in areas such as non-violent social change, conflict resolution, and economic justice.  Formal application must be 
made for the minor.   
 
Students must earn a grade of C- (1.70) or better to successfully complete the requirements for the minor.  Courses are 3 credits unless 
indicated and may not be offered every semester.  The requirements include six (6) courses total which equal 18 academic credit hours.  
Four (4) of the courses are required courses and equal 12 academic credit hours.  Two (2) of the courses are electives and equal 6 aca-
demic credit hours. 
 
Requirements for the Multidisciplinary Minor in Peace and Justice Studies 

RLST-244: Global Theology and the Cry for Justice 

RLST-245: Christian Social Ethics 

CRJU/HSVC/SOCI 120: Restorative Practices 

SOCI-200: World Justice and Care for Children  

Two Electives (6 credits)  

 

Electives for the Multidisciplinary Minor in Peace and Justice Studies 

 
RLST-217: Contemporary Moral Issues 
RLST-220: Forgiveness and Reconciliation  
RLST-240: Introduction to Social Justice 
RLST-250/SOCI-250: Heart of the City (Service Learning Course) 
RLST-257: Leadership for Justice 
RLST-262: God and the Struggle for Civil Rights 
SOCI-103: Social Problems 
SOCI-127: Diversity 

SOCI-255: Culture and Society 
Global Studies Course (may be considered depending on topic) 
CRJU-245: Inside-Out*  

 
*Experimental Education Class which takes place in an actual prison set-
ting.  Requires approval from Dr. Lauren Barrow; Prerequisite: CRJU-
122: Introduction to Criminal Justice

 
All other courses would require approval from Chairs of both Programs. 

 

Multidisciplinary  Minor in Legal Studies  ð see page 121 for full description  

Multidisciplinary  Minor in Data Studies for Social Good ð see page 133 for full description  

Multidisciplinary  Majo r in International Affairs ð see page 114 for full description  

Multidisciplinary  Minor in International Affairs ð see page 119 for full description  

Multidisciplinary  Major in Law and Legal Studies  ð see page 166 for full description  

Multidisciplinary  Minor in Sonic Arts  ð see page 205 for full description  

Multidisciplinary  Minor in Health Humanities ð see page 209 for full description  
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INTERDISCIPLINARY HONORS PROGRAM 
Marie Grogan, Ph.D., Program Director 

 
The Interdisciplinary Honors Program (IDHP) challenges highly qualified students to pursue a creatively different approach to the lib-
eral arts. The Program offers seminars that promote liberal education by stressing interconnections among different fields of study and 
by challenging students and faculty alike to learn and to teach. These seminars are reading- and writing-intensive and emphasize dis-
cussion, intellectual independence, and integration of knowledge.  

Applying to t he Program  
Participants in the Interdisciplinary Honors Program are selected from among qualified and interested applicants to the College. Selec-
tion is based on the applicantõs interest in the Program, test scores, high school record, writing sample, and personal interview. Only a 
limited number of students can be accepted each year, and because special enthusiasm and a variety of viewpoints are needed to facili-
tate learning through discussion, it is not necessarily applicants who rank highest academically who are admitted.  
 
Interested students may apply for the Interdisciplinary Honors Program online at www.chc.edu/honors. Applications received by early 
April will be given first consideration. For assistance and information please contact Dr. Marie Grogan, Room 207, St. Joseph Hall. Tele-
phone: 215.753.3654. Email: groganm@chc.edu.  

IDHP Seminars  
IDHP seminars are co-taught by two faculty members from different disciplines and are conducted primarily by group discussion. To 
ensure fresh and appealing choices, seminars are rotated on a regular basis, and each seminar is offered for a maximum of three years. 
Since faculty from different academic programs cooperate in teaching, the Program offers a learning experience that crosses program 
lines and exemplifies the unifying and integrating experience that is a liberal arts education. 
 
Most IDHP seminars meet for a two-hour session once a week and there are no formal tests or examinations; evaluation of the studentsõ 
work in each seminar is communicated through interviews scheduled twice a semester where the student and both Seminar Instructors 
discuss the studentõs participation, level of performance, and progress. Class meetings are conducted primarily by group discussion, but 
all types of experience and activity are included as appropriate - lectures, demonstrations, field trips, audiovisual experiences, and more-
-and are oriented toward growth in interdisciplinary understanding, discussion, and writing. Seminars are limited to approximately 12 
students and registration is by invitation only. 
 
Any student in the School of Undergraduate Studies may request permission to enroll in an Honors seminar; enrollment in a single semi-
nar is limited and preference is given to students pursuing the complete program. Contact the Director for assistance. 

Requirements  
The Interdisciplinary Honors Program consists of 24 credits: two 3-credit introductory courses fulfill the Reading/Writing and Writing 
Core Requirements (IDHP-210: Writing in the Disciplines I and IDHP-220: Writing in the Disciplines II); and three team-taught interdisciplinary 
year-long seminars fulfill the Core Requirements  and Core Global Studies requirements. Students must complete all other Core Requirements 
(including Religious Studies - unless the seminar has a religion component; and Ethics; as well as the Foreign Language and Mathematics 
requirements.) 

Expectations  
The IDHP and Faculty Advisors work closely with students to ensure that program, major, and Core requirements are met and that they 
maintain good academic standing (Career Grade Point Average of 2.0 or above.) Students earning a grade lower than B in one or more 
IDHP seminars may be reviewed for continued participation in the program and, if agreed-upon expectations are not met, the student 
may be dismissed from IDHP. * 
 
*Students dismissed from IDHP, and those who elect to discontinue must follow the Core Curriculum. To that end, IDHP-210 will be considered equiva-
lent to LADS-120 and IDHP-220 will be considered equivalent to ENGL-101. IDHP seminars may meet additional Core Requirements; the Office of the Regis-
trar will be able to assist with the appropriate equivalencies. 
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CENTER FOR BUSINESS  
Rita K. Borzillo, Esquire, Center Chair  
 

FACULTY 
Garry Flower, MBA, CPA, Associate Professor of Business 
Catherine Gilstein, PhD., Assistant Professor of Business & Graduate Program Director for Organizational Leadership in the Center for Business 
Francis M. Pufko, MBA, Assistant Professor of Business Emeritus 
William Rogers, MBA, Assistant Professor of Business 
 

MISSION STATEMENT 
Our students are provided with the skillset necessary to become productive, value-added professionals in a global business environ-
ment. Our programs offer selected specializations in accounting, management, marketing, and international business, language/culture 
as well as a broader curriculum in business administration. The Business program is integrated in a liberal-arts environment that 
stresses both the importance of effective business applications including the social responsibility of business. 
 
CENTER FOR BUSINESS PROGRAMS: 

 

ACCOUNTING 
Nadine Maher, Advisor in the Center for Business 
    
Major in Accounting 
Minor in Accounting 
 

BUSINESS ADMINISTRATION AND MANAGEMENT 
Nadine Maher, Advisor in the Center for Business 
    
Major in Business Administration and Management/Sports Management 
Minor in Business Administration and Management 
Minor in Sports Management  

INTERNATIONAL BUSINESS, LANGUAGE & CULTURE 
Nadine Maher, Advisor in the Center for Business 
    
Major in International Business, Language & Culture 
Minor in International Business, Language & Culture 
 

MARKETING 
Nadine Maher, Advisor in the Center for Business 
    
Major in Marketing 
Minor in Marketing 
Minor in Business (Music Majors Only) 
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CENTER FOR BUSINESS 

The Center for Business at Chestnut Hill College offers a Bachelor of Science (BS) in Accounting; a Bachelor of Science (BS) in Busi-
ness Administration and Management with a concentration in either General Business or Sports Management; a Bachelor of Science (BS) 
in Marketing ; and an interdisciplinary Bachelor of Science (BS) in International Business, Language, and Culture wit h a concentra-
tion in a foreign language.  
 
Minors are available in Accounting; Business Administration and Management; International Business, Language and Culture; 
Marketing ; and Sports Management. Interested students should contact Nadine Maher, Academic Advisor, St. Joseph Hall, Morton 
Wing #6. Telephone: 215.242.7728. Email: mahern@chc.edu. 

General Course Options  
There are business courses available to undergraduates looking to fulfill a Core Requirement or expand on interests without pursuing a 
minor. The following courses are open to students in any Major; however, they may not be offered every semester and may have Prereq-
uisites. Courses are 3 credits unless indicated. Check the Course Descriptions section for information on the following courses for infor-
mation on the following courses: 
 

ACCT-103: Financial Accounting  
BUSN-101: International Business  
BUSN-102: Business Ethics (Fulfills the Core Ethics Requirement) 
BUSN-104: Introduction to Business  
BUSN-120: Law and the Business Enterprise 
ECON-101: Principles of Macroeconomics (Fulfills the Core Social Science Requirement) 
MKTG -203: Principles of Marketing 

Advanced Placement Test Information  
Generally, a score of 3 or above on an Advanced Placement Test earns academic credit at the College. Scores on the following tests are equiv-
alent to the courses/credits indicated: 
 

AP TEST SCORE EQUIVALENT COURSE 

Macroeconomics 3, 4, or 5 ECON-101: Principles of Macroeconomics (3 credits; Fulfills the Core Social Science Requirement) 

Microeconomics 3, 4, or 5 ECON-102: Principles of Microeconomics (3 credits; Fulfills the Core Social Science Requirement) 

 

Career Connections,  Public Speaking  and Technology  Requirements  
Majors in the Business Program fulfill the Career Connections requirement by completing BUSN-498: Senior Seminar, which include 
presentations conducted by the Office of Career Development. Business majors are also encouraged to attend presentations during the 
academic year that are sponsored by the Business program. The Public Speaking requirement is fulfilled by completing BUSN-498: Sen-
ior Seminar, which provide training in public speaking and require students to make oral presentations based on written research pro-
jects. The Technology requirement is fulfilled by Business majors by completing CMSM-285: Management Information Systems and 
CMTC-203: Data Analysis using Excel. 

Honors  
Eligibility is determined by mastery of the major field and by general ability.  To be eligible a student must have declared a major, have 
achieved a grade point average of 3.6 or higher in the major and an overall grade point average of 3.5 or higher, and completed 60 semes-
ter hours toward his/her degree (12 of which must be credits in the major).  In addition, the student must have the recommendation of 
the faculty in the major program.  Students not meeting this criteria might be recommended for the program by the major.  In most in-
stances, students will receive a formal, written invitation early in the Fall semester of their Junior year.  The Honors program provides 
an opportunity for independent study and research culminating in an Honors thesis submitted in the spring of Senior year. All students 
who have successfully completed the Honors Program will be recognized with Honors in their Major at the annual Honors Convocation 
and on their academic transcripts. In addition, the title of the completed Honors Thesis will appear on the academic transcript. 

Honor Societies  
Established at the College in 2006, Sigma Beta Delta, the International Honor Society for Business, Management, and Administration, 
encourages and recognizes scholarship and accomplishment among students of business, management, and administration. Eligibility 
for election to membership is limited to those students that rank in the upper 20% of their class and have achieved a Career GPA of 3.50 
at the time of invitation to membership following completion of at least one-half of the degree program in which they are enrolled. 
Transfer students who meet the qualifications for membership may be inducted after they have completed a minimum of one semester 
of academic work in the Business Program. Eligible students must be approved by the Program. 
 
Phi Beta Lambda is part of the oldest and largest national student business organization in the United States where a quarter of a million 
students develop their skills for successfully competing in the business world and in the global economy. It is a student-run organiza-
tion in which career development, ethical leadership, and collaborative teamwork skills are the main focus. 
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ACCOUNTING 
 
Chestnut Hill College offers a Bachelor of Science (BS) in Accounting and a minor in Accounting. The study of accounting prepares 
the student for graduate or professional school, or for careers in public, private, or non-profit accounting. Students planning to sit for 
the Uniform Certified Public Accounting (CPA) examination are advised to contact the State Board of Accountancy in the state in which they 
plan to qualify for specific educational and experience requirements mandated by that state. The Major in Accounting provides students 
with both the theoretical background and application of the concepts, technology, and procedures of accounting. Students also study 
the basic areas of economics, finance, marketing, and management.  

Major in Accounting  
A minimum Career GPA of 2.00 and a minimum Major GPA of 2.00 are required for graduation. Students must earn a grade of C- (1.70) 
or better to successfully complete the requirements for the Major.  An Independent Study may be available with appropriate permissions. 
Courses are 3 credits unless indicated and may not be offered every semester.  
 

Requirements for the Major in Accounting 

ACCT-103: Financial Accounting  
ACCT-104: Managerial Accounting 
ACCT-213: Intermediate Accounting Theory I 
ACCT-214: Intermediate Accounting Theory II 
ACCT-216: Taxes 
ACCT-223: Cost Accounting 
ACCT-333: Auditing 
ACCT-363: Advanced Accounting Theory I 
ACCT-364: Advanced Accounting Theory II 
ACCT-498: Senior Seminar in Accounting 
BUSN-104: Introduction to Business * 
BUSN-120: Law and the Business Enterprise or PSCI-117: Business Law 
CMSM-285: Management Information Systems 
CMTC-203: Data Analysis Using Microsoft Excel 
ECON-101: Macroeconomic Principles (Fulfills the Core Social Science Requirement) 
ECON-102: Microeconomic Principles 
ECON-201: Principles of Finance: Money and Banking 
FINA -304: Corporate Finance 
MATH -201: Mathematics for Management I/Finite Mathematics 
MATH -202: Mathematics for Management II/Applied Calculus 
MATH -227: Introduction to Probability and Statistics 
MGMT -204: Organization and Management of Human Resources (Writing Intensive)  
MGMT -300: Operations Management 
MKTG -203: Marketing Principles 

Sample Academic Plan  

Major in Accounting 
This is a suggested academic plan only; it is not meant to address each studentõs individual requirements or interests. Students will develop a 
personalized plan with a Faculty Advisor; however, it is the studentõs responsibility to be aware of, register for, and successfully com-
plete all of the requirements for graduation in the Major. The minimum number of Academic Credits required for graduation is 120. 
 

Year One/Fall              15 academic creditsl Year One/Spring           15 academic credits 
ACCT-103: Financial Accounting 
LADS-120: Liberal Arts Discovery Seminar 
WCHC -101: Welcome to CHC 
MATH -201: Math for Management I 
CMTC-203: Data Analysis Using Microsoft Excel 

ACCT-104: Managerial Accounting 
BUSN-104: Introduction to Business 
ENGL-101: College Writing 
Foreign Language Requirement #1  
MATH -202: Math for Management II 

Year Two/Fall                                           15 academic credits Year Two/Spring                                        15 academic credits 
ACCT-213: Intermediate Accounting Theory I 
ECON-101: Macroeconomic Principles 
MATH -227: Introduction to Probability and Statistics 
MKTG -203: Marketing Principles  
Foreign Language Requirement #1 
 

ACCT-214: Intermediate Accounting Theory II 
BUSN-120: Law and the Business Enterprise 
ECON-102: Microeconomic Principles  
GLST-201: Global Awareness Seminar 
MGMT -204: Organization and Management of HR 

Year Three/Fall                                       15 academic credits Year Three/Spring       15 academic credits 
ACCT-216: Taxes 
ACCT-223: Cost Accounting 
ACCT-363: Advanced Accounting Theory I 
Core Natural Science Requirement 
ECON-201: Principles of Finance 
 

ACCT-364: Advanced Accounting Theory II 
ACCT-333: Auditing  
Core Literature Requirement 
100-Level Religious Studies Course 
Core Arts Requirement 
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Year Four/Fall                                         15 academic credits Year Four/Spring                                      15 academic credits 
CMSM-285: Management Information Systems 
MGMT -300: Operations Management 
Core Ethics Requirement (BUSN-102) 
Core History Requirement 
Core Religious Studies 200-Level Requirement 
 

ACCT-498: Senior Seminar in Accounting  
General Elective  
General Elective 
General Elective 
FINA -304: Corporate Finance 
 

Minor in Accounting  

Students must earn a grade of C- (1.70) or better to successfully complete the requirements for the minor.  Courses are 3 
credits and may not be offered every semester.  
 
Requirements for the Minor in Accounting 

ACCT-103: Financial Accounting 
ACCT-104: Managerial Accounting 
ACCT-213: Intermediate Accounting Theory I 
ACCT-214: Intermediate Accounting Theory II 
ACCT-216: Taxes 
BUSN-120: Law and the Business Enterprise or PSCI-117: Business Law 
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BUSINESS ADMINISTRATION AND MANAGEMENT 
 
Chestnut Hill College offers a Bachelor of Science (BS) in Business Administration and Management with a choice of concentration 
in General Business or Sports Management (BS in Management changed Fall 2013) and a minor in Business Administration and Manage-
ment (re-introduced in Fall 2013). The Business Administration and Management curricula are designed to provide the student with 
knowledge in the basic areas of accounting, economics, finance, marketing, operations management, and entrepreneurship.  

Major in Business Administration and Management with Concentration in General Business  
A minimum Career GPA of 2.00 and a minimum Major GPA of 2.00 are required for graduation. Students must earn a grade of C- (1.70) 
or better to successfully complete the requirements for the Major.  An Independent Study may be available with appropriate permissions; 
Special Topics courses are repeatable for credit, as are all o85f the Internship courses (course number 401). Courses are 3 credits unless indi-
cated and may not be offered every semester.  
 
Requirements for the Major in Business Administration and Management with General Business Concentration 

ACCT-103: Financial Accounting 
ACCT-104: Managerial Accounting 
BUSN-104: Introduction to Business  
BUSN-120: Law and the Business Enterprise or PSCI-117: Business Law 
BUSN-498: Senior Seminar in Business 
CMSM-285: Management Information Systems 
CMTC-203: Data Analysis Using Microsoft Excel 
ECON-101: Macroeconomic Principles (Fulfills the Core Social Science Requirement) 
ECON-102: Microeconomic Principles 
ECON-201: Principles of Finance 
ECON-211: Introduction to Global Economics 
FINA -304: Corporate Finance 
MATH -201: Mathematics for Management I/Finite Mathematics 
MATH -202: Mathematics for Management II/Applied Calculus 
MATH -227: Introduction to Probability and Statistics 
MGMT -204: Organization and Management of Human Resources (Writing Intensive)  
MGMT -300: Operations Management 
MGMT -302: Entrepreneurship  or  MGMT-303: Strategic Management 
MKTG -203: Marketing Principles 
Three Business Program Electives  (9 credits minimum)  

 

 

Business Program Electives: 
ACCT-213: Intermediate Accounting Theory I 
ACCT-214: Intermediate Accounting Theory II 
ACCT-216: Taxes 
ACCT-223: Cost Accounting 
ACCT-281: Special Topics in Accounting 
ACCT-333: Auditing 
ACCT-363: Advanced Accounting Theory I 
ACCT-364: Advanced Accounting Theory II 
ACCT-481: Advanced Special Topics in Accounting 
BUSN-101: International Business 
BUSN-102: Business Ethics (Fulfills Core Ethics Requirement) 
BUSN-252: Business of Music 
BUSN-270: Business Communications 
BUSN-281: Special Topics in Business 
BUSN-401: Internship in Business 
BUSN-481: Advanced Special Topics in Business 
BUSN-490: Independent Study in Business 
ECON-109: Environmental Economics 
ECON-312: History of Economic Thought 
FINA -181: Introduction to Investments and Securities 
FINA -336: Financial Markets and Institutions 
FINA -352: International Financial Management 
MGMT -105: Principles of Management 
MGMT -205: Project Management 

MGMT -206: Purchasing and Supply Chain Management 
MGMT -281: Special Topics in Management 
MGMT -302: Entrepreneurship 
MGMT -303: Strategic Management 
MGMT -304: Culture in International Decision-Making 
MGMT -401: Internship in Management 
MGMT -481: Advanced Special Topics in Management 
MGMT -490: Independent Study in Management 
MKTG -205: Consumer Behavior 
MKTG -206: International Marketing 
MKTG -253: Retailing 
MKTG -254: Advertising 
MKTG -255: Public Relations 
MKTG -256: Personal Selling and Sales Force Management 
MKTG -310: Marketing Research 
MKTG -365: Marketing Management 
SPMA-210: Introduction to Sports Management 
SPMA-220: Event Planning 
SPMA-230: Facilities Management 
SPMA-320: Sports Law 
SPMA-330: Sports Marketing 
SPMA-340: Sports Finance 

Sample Academic Plan  

Major in Business Administration with Concentration in General Business 
This is a suggested academic plan only; it is not meant to address each studentõs individual requirements or interests. Students will develop a 
personalized plan with a Faculty Advisor; however, it is the studentõs responsibility to be aware of, register for, and successfully com-
plete all of the requirements for graduation in the Major. Declaration of minor not required for graduation. The minimum number of 
Academic Credits required for graduation is 120. 
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Year One/Fall        15 academic credits Year One/Spring                15 academic credits 
ACCT-103: Financial Accounting 
BUSN-104: Introduction to Business 
LADS-120: Liberal Arts Discovery Seminar 
MATH -201: Math for Management I  
WCHC -101: Welcome to CHC 

ACCT-104: Managerial Accounting 
ENGL-101: College Writing 
MATH -202: Math for Management II 
100-Level Religious Studies Course 
CMTC-203: Data Analysis Using Microsoft Excel 

Year Two/Fall                                     15 academic credits Year Two/Spring                                              15 academic credits 
ECON-101: Macroeconomic Principles 
GLST-201: Global Awareness Seminar 
MATH -227: Introduction to Probability and Statistics 
Core Religious Studies 200-Level Requirement 
MKTG -203: Marketing Principles 

BUSN-120: Law and the Business Enterprise 
Core Ethics Requirement (BUSN-102) 
Core Literature Requirement 
ECON-102: Microeconomic Principles 
MGMT -204: Organization and Management of HR 

Year Three/Fall                                  15 academic credits Year Three/Spring              15 academic credits 
ECON-201: Principles of Finance 
ECON-211: Introduction to Global Economics 
Core Natural Science Requirement 
Core History Requirement 
Business Elective #1 
 

FINA -304: Corporate Finance 
MGMT -302: Entrepreneurship 
         OR MGMT -303: Strategic Management  
CMSM-285: Management Information Systems 
Business Elective #2 
Core Arts Requirement 

Year Four/Fall                                    15 academic credits Year Four/Spring                                             15 academic credits 
MGMT -300: Operations Management 
Foreign Language Requirement #1 or General Elective 
Minor #1 or General or Business Elective #3 
Minor #2 or General or Business Elective 
Minor #3 or General or Business Elective 
 

BUSN-498: Senior Seminar in Business 
Foreign Language Requirement #2 or General Elective 
Minor #4 or General Elective 
Minor #5 or General Elective 
Minor #6 or General Elective 
 

Major in Business Administration and Management with Concentration in Sports Management  
A minimum Career GPA of 2.00 and a minimum Major GPA of 2.00 are required for graduation. Students must earn a grade of C- (1.70) 
or better to successfully complete the requirements for the Major.  An Independent Study may be available with appropriate permissions; 
Special Topics courses are repeatable for credit, as are all of the Internship courses (course number 401). Courses are 3 credits unless indi-
cated and may not be offered every semester.  
 

Requirements for the Major in Business Administration and Management with Sports Mgmt Concentration 

ACCT-103: Financial Accounting 
ACCT-104: Managerial Accounting 
BUSN-104: Introduction to Business  
BUSN-120: Law and the Business Enterprise or PSCI-117: Business Law 
BUSN-498: Senior Seminar in Business 
CMSM-285: Management and Information Systems 
CMTC-203: Data Analysis Using Microsoft Excel 
ECON-101: Macroeconomic Principles (Fulfills the Core Social Science Requirement) 
ECON-102: Microeconomic Principles 
ECON-201: Principles of Finance 
ECON-211: Introduction to Global Economics 
FINA -304: Corporate Finance 
MATH -201: Mathematics for Management I/Finite Mathematics 
MATH -202: Mathematics for Management II/Applied Calculus 
MATH -227: Introduction to Probability and Statistics  
MGMT -204: Organization and Management of Human Resources (Writing Intensive)  
MGMT -300: Operations Management 
MGMT -302: Entrepreneurship  or   MGMT -303: Strategic Management 
MKTG -203: Marketing Principles 
SPMA-210: Introduction to Sports Management 
SPMA-220: Event Planning 
SPMA-230: Facilities Management 
SPMA-320: Sports Law 
SPMA-330: Sports Marketing 
SPMA-340: Sports Finance 
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Sample Acada mic Plan  

Major in Business Administration and Management with Concentration in Sports Management 
This is a suggested academic plan only; it is not meant to address each studentõs individual requirements or interests. Students will develop a 
personalized plan with a Faculty Advisor; however, it is the studentõs responsibility to be aware of, register for, and successfully com-
plete all of the requirements for graduation in the Major. Declaration of minor not required for graduation. The minimum number of 
Academic Credits required for graduation is 120. 
 

Year One/Fall            15 academic credits Year One/Spring             15 academic credits 
ACCT-103: Financial Accounting 
BUSN-104: Introduction to Business 
LADS-120: Liberal Arts Discovery Seminar 
MATH -201: Math for Management I 
WCHC -101: Welcome to CHC 

ACCT-104: Managerial Accounting 
CMTC-203: Data Analysis Using Microsoft Excel 
ENGL-101: College Writing 
MATH -202: Math for Management II 
100-Level Religious Studies Course 

Year Two/Fall                                        15 academic credits Year Two/Spring                                         15 academic credits 
ECON-101: Macroeconomic Principles 
MATH -227: Introduction to Probability and Statistics 
Core Religious Studies 200-Level Requirement 
SPMA-210: Introduction to Sports Management  
MKTG -203: Marketing Principles  
 

BUSN-120: Law and the Business Enterprise 
Core Ethics Requirement (BUSN-102) 
ECON-102: Microeconomic Principles 
MGMT -204: Organization and Management of HR  
SPMA-220: Event Planning 

Year Three/Fall                                      15 academic credits Year Three/Spring          15 academic credits 
ECON-201: Principles of Finance 
MGMT -302: Entrepreneurship  
        OR MGMT -303: Strategic Management  
SPMA-230: Facilities Management 
GLST-201: Global Awareness Seminar 
Core History Requirement  
 

CMSM-285: Management Information Systems 
ECON-211: Introduction to Global Economics  
SPMA-320: Sports Law 
Core Literature Requirement 
General or Business Elective 
 

Year Four/Fall                                        15 academic credits Year Four/Spring                                         15 academic credits 
Core Arts Requirement  
Core Natural Science Requirement 
SPMA-330: Sports Marketing  
Foreign Language Requirement #1 
MGMT -300: Operations Management 
 

BUSN-498: Senior Seminar in Business 
Foreign Language Requirement #2 
General or Business Elective 
SPMA-340: Sports Finance 
FINA -304: Corporate Finance 
 

 

Minor in Business Administration and Management  
Students must earn a grade of C- (1.70) or better to successfully complete the requirements for the minor.  An Independent Study may be 
available with appropriate permissions; Special Topics courses are repeatable for credit, as is BUSN-401: Internship in Business.  Courses are 3 
credits and may not be offered every semester.  
  
Requirements for the Minor in Business Administration and Management 

ACCT-103: Financial Accounting  
BUSN-104: Introduction to Business  
ECON-101: Principles of Macroeconomics  (Fulfills the Core Social Science Requirement) 
Three Business Administration Minor Electives  (9 credits) 
 

Business Administration Minor Electives: 

ACCT-213: Intermediate Accounting Theory I 
ACCT-214: Intermediate Accounting Theory II 
ACCT-216: Taxes 
ACCT-223: Cost Accounting 
ACCT-281: Special Topics in Accounting 
ACCT-333: Auditing 
ACCT-363: Advanced Accounting Theory I 
ACCT-364: Advanced Accounting Theory II 
ACCT-481: Advanced Special Topics in Accounting 
BUSN-101: International Business 
BUSN-102: Business Ethics (Fulfills Core Ethics Requirement) 
BUSN-252: Business of Music 
BUSN-270: Business Communications 
BUSN-281: Special Topics in Business 
BUSN-401: Internship in Business 
BUSN-481: Advanced Special Topics in Business 
BUSN-490: Independent Study in Business 
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ECON-109: Environmental Economics 
ECON-312: History of Economic Thought 
FINA -181: Introduction to Investments and Securities 
FINA -336: Financial Markets and Institutions 
FINA -352: International Financial Management 
MGMT -105: Principles of Management 
MGMT -205: Project Management 
MGMT -206: Purchasing and Supply Chain Management 
MGMT -281: Special Topics in Management 
MGMT -302: Entrepreneurship 
MGMT -303: Strategic Management 
MGMT -304: Culture in International Decision-Making 
MGMT -401: Internship in Management 
MGMT -481: Advanced Special Topics in Management 
MGMT -490: Independent Study in Management 
MKTG -205: Consumer Behavior 
MKTG -206: International Marketing 
MKTG -253: Retailing 
MKTG -254: Advertising 
MKTG -255: Public Relations 
MKTG -256: Personal Selling and Sales Force Management 
MKTG -310: Marketing Research 
MKTG -365: Marketing Management 
SPMA-210: Introduction to Sports Management 
SPMA-220: Event Planning 
SPMA-230: Facilities Management 
SPMA-320: Sports Law 
SPMA-330: Sports Marketing 
SPMA-340: Sports Finance 

Minor in Sports Management  
New minor introduced Fall 2013. Students must earn a grade of C- (1.70) or better to successfully complete the requirements for the 
minor. Courses are 3 credits and may not be offered every semester. Requirements are developed on case-by-case basis at the discretion 
of the Business Program. 
 
Requirements for the Minor in Sports Management 

Six Sports Management Minor Electives  (18 credits) 
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INTERNATIONAL BUSINESS, LANGUAGE & CULTURE 
 
Chestnut Hill College offers a Bachelor of Science (BS) in International Business, Language, and Culture (IBLC) with a Concentra-
tion in French, Spanish, German, or another approved language (may require additional study at other institutions at home or 
abroad), and a minor in International Business.   
 
IBLC is an interdisciplinary, globally oriented program that includes a strong language component. It will provide solid preparation for 
a career in international business, in profit and not-for-profit organizations, competence in French, Spanish, or another language and 
culture, and a foundation for graduate study. Supporting courses in other programs complement the Major requirements. Students 
should discuss any plans for a second Major or minor with an advisor as soon as possible. Also offered is the minor in International 
Business, Language and Culture.  
 
Seven courses (21 credits) are required in the same foreign language. At least five of these must be on the 200 level or above. At 
the Faculty Adviserõs discretion, a native speaker of a foreign language may be permitted to substitute a maximum of four 
courses (12 credits) in a non-native language to fulfill four of the language courses required in the major. For example, a native 
Spanish speaker maybe permitted, at the Faculty Adviserõs discretion, to take four courses in French to fulfill the Spanish lan-
guage courses required in the major. 
 
For assistance with the Major or Minor, please contact Sr. Mary Helen Kashuba, Room 25B, Fournier Hall. Telephone: 215.248.7124. 
Email: kashubam@chc.edu. 

Honors  
Eligibility is determined by mastery of the major field and by general ability.  To be eligible a student must have declared a major, have 
achieved a grade point average of 3.6 or higher in the major and an overall grade point average of 3.5 or higher, and completed 60 semes-
ter hours toward his/her degree (12 of which must be credits in the major).  In addition, the student must have the recommendation of 
the faculty in the major.  Students not meeting this criteria might be recommended for the program by the major.  In most instances, 
students will receive a formal, written invitation early in the Fall semester of their Junior year.  The Honors program provides an oppor-
tunity for independent study and research culminating in an Honors thesis submitted in the spring of Senior year. All students who 
have successfully completed the Honors Program will be recognized with Honors in their Major at the annual Honors Convocation and 
on their academic transcripts. In addition, the title of the completed Honors Thesis will appear on the academic transcript. 

International Experience Abroad  
The International Experience Abroad is required of all IBLC majors.  It is optional for international students (not American citizens or 
residents). Students may fulfill this requirement by one or a combination of the following: 
 

¶ Study abroad at an approved institution in a country where the target language is spoken.  Students must take at least one 
course in the target language.  The Study Program must extend for a minimum of one month.  A semester is recommended.  

¶ An approved internship abroad in a country where the target language is spoken.  The student must demonstrate some use of 
the language. 

¶ An approved work-study tour of three to five companies in a country where the target language is spoken.  The student must 
demonstrate some use of the language. 

 
In order to participate in any of these options, students must have the approval of the Chairs of Business and Foreign Language as well 
as the Internship Coordinator and Study Abroad Director where appropriate.  The student is expected to earn academic credits for 
study abroad, internships, or a work-study tour. Credits earned in any of these activities with a C or better will be accepted by Chest-
nut Hill College provided that all the College regulations for Study Abroad and Internships have been observed. Some options for study 
abroad are the University of Salamanca, Spain, the American Business School in Paris, France and CEFAM in Lyon, France. Consult the 
Office of Study Abroad for further information and other possibilities. 
 
An internship in United States is highly recommended for all IBLC students, in addition to the required International Experience.  Stu-
dents are expected to fulfill all the Internship requirements and earn academic credit. 
 

Major in International Business, Language and Culture with a Concentration in French  
 A minimum Career GPA of 2.00 and a minimum Major GPA of 2.00 are required for graduation. Students must earn a grade of C- (1.70) 
or better to successfully complete the requirements for the Major.  An Independent Study may be available with appropriate permissions; 
Special Topics courses are repeatable for credit, as is FREN-401: Internship in French.  
 
At the Faculty Advisorõs discretion, a native speaker of a foreign language may be permitted to substitute a maximum of four courses  
(12 credits) in a non-native language to fulfill four of language courses required in the major. For example, a native French speaker may 
be permitted, at the Faculty Advisorõs discretion, to take four courses in Spanish to fulfill the French language courses required in the 
major. 
 
One semester abroad is highly recommended and students work with a Faculty Advisor to determine which semester is the most appro-
priate for that experience. Enrollment in Summer Session courses may be necessary to complete the program in four years. Courses are 3 
credits unless indicated and may not be offered every semester.  
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Requirements for the Major in IBLC with Concentration in French 

ACCT-103: Financial Accounting 
ACCT-104: Managerial Accounting 
BUSN-101: International Business 
CMSM-285: Management Information Systems 
CMTC-203: Data Analysis Using Microsoft Excel 
ECON-101: Microeconomic Principles (Fulfills the Core Social Science Requirement) 
ECON-102: Macroeconomic Principles 
ECON-201: Principles of Money and Banking 
ECON-211: Introduction to Global Economics 
FINA -304: Corporate Finance 
FINA -352: International Financial Management 
FREN-221: Grammaire et Composition (Writing Intensive; Fulfills the Core Foreign Language Requirement) 
FREN-222: Advanced French Conversation 
FREN-228: Le Français Commercial 
FREN-231: Introduction à la Culture Française I 
FREN-232: Introduction à la Culture Française II 
IBLC-498: Senior Seminar in IBLC 
MATH -201: Mathematics for Management I 
MATH -202: Mathematics for Management II 
MATH -227: Introduction to Probability Statistics                        
MGMT -304: International Business Decision-Making 
MKTG -203: Marketing Principles 
MKTG -206: International Marketing  
PSCI-341: International Political Economy                             
Two French Electives (6 credits minimum)                                                                                              

 
 

French Electives: 
FREN-103: Intermediate French Culture & Language I ** 
FREN-214: Intermediate French Culture & Language II **  
FREN-231: Intro à la Culture Française/Historical 
FREN-232: Intro à la Culture Française/Contemporary 
FREN-281: Special Topics in French Culture  
FREN-281: Special Topics in French Language  
FREN-281: Special Topics in French Literature  
FREN-341: Le Dix-septième Siècle (Fulfills the Core Lit Req) 
FREN-342: Le Siècle des Lumières (Fulfills the Core Lit Req) 

FREN-353: Romantisme et Réalisme (Fulfills the Core Lit Req) 
FREN-354: Le Vingtième Siècle (Fulfills the Core Lit Req) 
FREN-355: Le Classicisme Éternel (Fulfills the Core Lit Req) 
FREN- 361: Littérature Francophone (Fulfills the Core Lit Req) 
FREN-401: Internship in French  
FREN-481: Advanced Special Topics in French Culture 
FREN-481: Advanced Special Topics in French Language 
FREN-481: Advanced Special Topics in French Literature 

 
**At the Faculty Advisorõs discretion and if warranted by language placement.   

Sample Academic Plan  

Major in IBLC with Concentration in French 
This is a suggested academic plan only; it is not meant to address each studentõs individual requirements or interests. Students will develop a 
personalized plan with a Faculty Advisor; however, it is the studentõs responsibility to be aware of, register for, and successfully com-
plete all of the requirements for graduation in the Major. The minimum number of Academic Credits required for graduation is 120. 
 

Year One/Fall                                            15 academic credits Year One/Spring                                      15 academic credits 
ACCT-103: Financial Accounting 
LADS-120: Liberal Arts Discovery Seminar 
FREN-221: Grammaire et Composition 
MATH -201: Math for Management I  
WCHC -101: Welcome to CHC  

ACCT-104: Managerial Accounting 
BUSN-101: International Business 
ENGL-101: College Writing 
FREN-222: Advanced French Conversation  
MATH -202: Math for Management II 

Year Two/Fall                                             15 academic credits Year Two/Spring                                      15 academic credits 
ECON-101: Macroeconomic Principles 
FREN-231: Introduction à la Culture Française I 
GLST-201: Global Awareness Seminar 
MATH -227: Introduction to Probability and Statistics  
100-Level Religious Studies Course 

Core Ethics Requirement 
Core Religious Studies 200-Level Requirement 
ECON-102: Microeconomic Principles 
FREN-232: Introduction à la Culture Française II 
French Elective #1 

Year Three/Fall                                         15 academic credits Year Three/Spring                                    15 academic credts 
ECON-201: Principles of Finance 
FREN-228: Le Français Commercial  
MGMT -304: International Business Decision-Making 
MKTG -203: Marketing Principles 
MKTG -206: International Marketing 

CMSM-285: Management Information Systems 
Core History Requirement 
ECON-211: Introduction to Global Economics  
FINA -304: Corporate Finance 
PSCI-341: International Political Economy                     

Year Four/Fall                                            15 academic credits Year Four/Spring                                     15 academic credits 
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Core Natural Science Requirement 
FINA -352: International Financial Management 
French Elective #2 
CMTC-203: Data Analysis Using Microsoft Excel 
IBLC-498: Senior Seminar in IBLC 
 

Core Arts Requirement  
General Elective 
General Elective 
General Elective 
General Elective 
 
 
 

Major in International Business, Language and Culture with Concentration in Spanish  
A minimum Career GPA of 2.00 and a minimum Major GPA of 2.00 are required for graduation. Students must earn a grade of C- (1.70) 
or better to successfully complete the requirements for the Major.  An Independent Study may be available with appropriate permissions; 
Special Topics courses are repeatable for credit, as is SPAN-401: Internship in Spanish.  
 
At the Faculty Advisorõs discretion, a native speaker of a foreign language may be permitted to substitute a maximum of four courses (12 
credits) in a non-native language to fulfill four of language courses required in the major. For example, a native Spanish speaker may be 
permitted, at the Faculty Advisorõs discretion, to take four courses in French to fulfill the Spanish language courses required in the ma-
jor. 
 
One semester abroad is highly recommended and students work with a Faculty Advisor to determine which semester is the most appro-
priate for that experience. Enrollment in Summer Session courses may be necessary to complete the program in four years. Courses are 3 
credits unless indicated and may not be offered every semester.  
 

Requirements for the Major in IBLC with a Concentration in Spanish 

ACCT-103: Financial Accounting 
ACCT-104: Managerial Accounting 
BUSN-101: International Business 
CMSM-285: Management Information Systems 
CMTC-203: Data Analysis Using Microsoft Excel 
ECON-101: Microeconomic Principles (Fulfills the Core Social Science Requirement) 
ECON-102: Macroeconomic Principles 
ECON-201: Principles of Money and Banking 
ECON-211: Introduction to Global Economics 
FINA -304: Corporate Finance 
FINA -352: International Financial Management 
IBLC-498: Senior Seminar in IBLC 
MATH -201: Mathematics for Management I 
MATH -202: Mathematics for Management II 
MATH -227: Introduction to Probability Statistics                        
MGMT -304: International Business Decision-Making 
MKTG -203: Marketing Principles 
MKTG -206: International Marketing  
PSCI-341: International Political Economy                             
SPAN-221: Advanced Grammar and Composition (Writing Intensive; Fulfills the Core Foreign Language Requirement) 
SPAN-222: Advanced Conversation 
SPAN-228: Commercial Spanish 
SPAN-231: Introduction to Hispanic Culture/Spain 
SPAN-232: Introduction to Hispanic Culture/Latin America 
Two Spanish Electives (6 credits)                                        
 

Spanish Electives: 
SPAN-103: Intermediate Spanish Culture & Language I ** 
SPAN-214: Intermediate Spanish Culture & Language II **  
SPAN-230: Spain/Works of Lorca (Fulfills the Core Lit Req) 
SPAN-261: Hispanic Literature I (Fulfills the Core Lit Req) 
SPAN-262: Hispanic Literature II (Fulfills the Core Lit Req) 
SPAN-263: Hispanic Literature III(Fulfills the Core Lit Req) 
SPAN-281: Special Topics in Spanish Culture 
SPAN-281: Special Topics in Spanish Language 

SPAN-281: Special Topics in Spanish Literature 
SPAN-354: Contemporary Spanish Lit (Fulfills the Core Lit Req) 
SPAN-355: Contemp Latin Am Lite (Fulfills the Core Lit Req) 
SPAN-361: Literary Works/Movies (Fulfills the Core Lit Req) 
SPAN-362: Hispanic Women Writers 
SPAN-481: Advanced Special Topics in Spanish Culture 
SPAN-481: Advanced Special Topics in Spanish Language 
SPAN-481: Advanced Special Topics in Spanish Literature 
SPAN-490: Independent Study in Spanish  

 
    **At the Faculty Advisorõs discretion and if warranted by language placement. 
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Sample Academic Plan  

Major in IBLC with Concentration in Spanish 
This is a suggested academic plan only; it is not meant to address each studentõs individual requirements or interests. Students will develop a 
personalized plan with a Faculty Advisor; however, it is the studentõs responsibility to be aware of, register for, and successfully com-
plete all of the requirements for graduation in the Major. The minimum number of Academic Credits required for graduation is 120. 
 

Year One/Fall               15 academic credits Year One/Spring         15 academic credits 
ACCT-103: Financial Accounting 
LADS-120: Liberal Arts Discovery Seminar 
MATH -201: Math for Management I 
SPAN-221: Advanced Grammar and Composition 
WCHC -101: Welcome to CHC  

ACCT-104: Managerial Accounting 
BUSN-101: International Business 
ENGL-101: College Writing 
MATH-202: Math for Management II 
SPAN-222: Advanced Conversation  

Year Two/Fall                                            15 academic credits Year Two/Spring                                      15 academic credits 
ECON-101: Macroeconomic Principles 
GLST-201: Global Awareness Seminar 
MATH -227: Introduction to Probability and Statistics 
100-Level Religious Studies Course 
SPAN-231: Introduction to Hispanic Culture/Spain 

Core Ethics Requirement 
Core Religious Studies 200-Level Requirement 
ECON-102: Microeconomic Principles 
SPAN-232: Introduction to Hispanic Culture/Latin America  
Spanish Elective #1 

Year Three/Fall                                          15 academic credits Year Three/Spring      15 academic credits 
ECON-201: Principles of Finance 
MGMT -304: International Business Decision-Making 
MKTG -203: Marketing Principles 
MKTG -206: International Marketing 
SPAN-228: Commercial Spanish  

CMTC-285: Management Information Systems 
Core History Requirement 
ECON-211: Introduction to Global Economics  
FINA -304: Corporate Finance 
PSCI-341: International Political Economy                             

Year Four/Fall                                            15 academic credits Year Four/Spring                              15 academic credits 
FINA -352: International Financial Management 
Spanish Elective #2 
Core Natural Science Requirement 
IBLC-498: Senior Seminar in IBLC 
CMTC-203: Data Analysis Using Microsoft Excel 

Core Arts Requirement 
General Elective 
General Elective 
General Elective 
General Elective 
 
 

Major in International Business, Language and Culture with Concentration in German  
A minimum Career GPA of 2.00 and a minimum Major GPA of 2.00 are required for graduation. Students must earn a grade of C- (1.70) 
or better to successfully complete the requirements for the Major.  An Independent Study may be available with appropriate permissions; 
Special Topics courses are repeatable for credit, as is GERM-401: Internship in German.  
 
At the Faculty Adviserõs discretion, a native speaker of a foreign language may be permitted to substitute a maximum of four courses (12 
credits) in a non-native language to fulfill four of language courses required in the major. For example, a native German speaker may be 
permitted, at the Faculty Adviserõs discretion, to take four courses in French to fulfill the German language courses required in the ma-
jor. 
 
One semester abroad is highly recommended and students work with a Faculty Advisor to determine which semester is the most appro-
priate for that experience. Enrollment in Summer Session courses may be necessary to complete the program in four years. Courses are 3 
credits unless indicated and may not be offered every semester.  
 

Requirements for the Major in IBLC with  Concentration in German 

ACCT-103: Financial Accounting 
ACCT-104: Managerial Accounting 
BUSN-101: International Business 
CMSM-285: Management Information Systems 
CMTC-203: Data Analysis Using Microsoft Excel 
ECON-101: Microeconomic Principles (Fulfills the Core Social Science Requirement) 
ECON-102: Macroeconomic Principles 
ECON-201: Principles of Money and Banking 
ECON-211: Introduction to Global Economics 
FINA -304: Corporate Finance 
FINA -352: International Financial Management 
IBLC-498: Senior Seminar in IBLC 
MATH -201: Mathematics for Management I 
MATH -202: Mathematics for Management II 
MATH -227: Introduction to Probability Statistics                        
MGMT -304: International Business Decision-Making 
MKTG -203: Marketing Principles 
MKTG -206: International Marketing 
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PSCI-341: International Political Economy                             
GERM-228: Commercial German 
Six German Electives (18 credits minimum)                                        

 

German Electives: 
GERM-103: Intermediate German Culture & Language I ** 
GERM-214: Intermediate German Culture & Language II **  
GERM-281: Special Topics in German Culture 
GERM-281: Special Topics in German Language 
GERM-281: Special Topics in German Literature 

GERM-401: Internship in German 
GERM 481: Advanced Special Topics in German Culture 
GERM 481: Advanced Special Topics in German Language 
GERM 481: Advanced Special Topics in German Literature 

 
* * At the Faculty Adviserõs discretion and if warranted by language placement. 

Sample Academic Plan  

Major in IBLC with Concentration in German 
This is a suggested academic plan only; it is not meant to address each studentõs individual requirements or interests. Students will develop a 
personalized plan with a Faculty Advisor; however, it is the studentõs responsibility to be aware of, register for, and successfully com-
plete all of the requirements for graduation in the Major. The minimum number of Academic Credits required for graduation is 120. 

 

Year One/Fall         15 academic credits Year One/Spring               15 academic credits 
ACCT-103: Financial Accounting 
German Elective #1  
LADS-120: Liberal Arts Discovery Seminar 
MATH -201: Mathematics for Management I  
WCHC -101: Welcome to CHC 

ACCT-104: Managerial Accounting  
BUSN-101: International Business 
ENGL-101: College Writing 
GERM-228: Commercial German  
MATH -202: Mathematics for Management II 

Year Two/Fall                                       15 academic credits Year Two/Spring                                            15 academic credits 
ECON-101: Macroeconomic Principles 
German Elective #2 
GLST-201: Global Awareness Seminar 
MATH -227: Introduction to Probability and Statistics  
100-Level Religious Studies Course 

Core Ethics Requirement 
Core Religious Studies 200-Level Requirement 
ECON-102: Microeconomic Principles 
German Elective #3 
German Elective #4 

Year Three/Fall                                    15 academic credits Year Three/Spring            15 academic credits 
ECON-201: Principles of Finance 
German Elective #5 
MGMT -304: International Business Decision-Making 
MKTG -203: Marketing Principles 
MKTG -206: International Marketing 

CMSM-285: Management Information Systems 
Core History Requirement 
ECON-211: Introduction to Global Economics  
FINA -304: Corporate Finance 
PSCI-341: International Political Economy                             
 

Year Four/Fall                                     15 academic credits Year Four/Spring                                    15 academic credits 
Core Natural Science Requirement 
FINA -352: International Financial Management 
German Elective #6 
IBLC-498: Senior Seminar in IBLC 
CMTC-203: Data Analysis Using Microsoft Excel 

Core Arts Requirement 
General Elective 
General Elective 
General Elective 
General Elective 
 
 

Minor in International Business , Language and Culture  
The International Business, Language and Culture Minor is designed to provide students with an understanding of the theory, structure 
and process of international economics, business practices, and cultures. Students will gain a working knowledge of the analytical as-
pects of the international economic system, global economic theory, an understanding of international politics and economic effects of 
international economic policies on culture. Cultural differences that underlie todayõs global structure of production and overall business 
environment will also be explored.  
 

Students must earn a grade of C- (1.70) or better to successfully complete the requirements for the minor.  An Independent Study may be 
available with appropriate permissions; Special Topics courses are repeatable for credit. Courses are 3 credits and may not be offered every 
semester.  
 

Requirements for the Minor in International Business , Language and Culture  

ACCT-103: Financial Accounting  
ECON-101: Principles of Macroeconomics  (Fulfills the Core Social Science Requirement) 
ECON-211: Introduction to Global Economics  
MGMT -304: Culture in International Decision-Making 
PSCI-341: International Political Economy  
One Foreign Language Elective on 200 level or higher  
(3 credits; Fulfills the Core Foreign Language Requirement) 
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Foreign Language Electives: 
FREN-221: Grammaire et Composition Avancée  
FREN-222: Advanced French Conversation  
FREN-228: Le Français Commercial 
FREN-231: Introduction à la Culture Française I 
FREN-232: Introduction à la Culture Française II 
FREN-281: Special Topics in French 
FREN-341: Le Dix-septième Siècle (Fulfills the Core Lit Req) 
FREN-342: Le Siècle des Lumières (Fulfills the Core Lit Req) 
FREN-353: Romantisme et Réalisme (Fulfills the Core Lit Req) 
FREN-354: Le Vingtième Siècle (Fulfills the Core Lit Req) 
FREN-355: Le Classicisme Éternel (Fulfills the Core Lit Req) 
FREN-361: Le Monde Francophone (Fulfills the Core Lit Req) 
FREN-481: Advanced Special Topics in French 
GERM-228: Commercial German 
GERM-281: Special Topics in German  
GERM 481: Advanced Special Topics in German  
SPAN-222: Advanced Conversation 
SPAN-228: Commercial Spanish  
SPAN-230: Spain through the Works of Lorca 
SPAN-231: Introduction to Hispanic Culture/Spain 
SPAN-232: Introduction to Hispanic Culture/Latin Am 
SPAN-261: Hispanic Literature I (Fulfills the Core Lit Req) 
SPAN-262: Hispanic Literature II (Fulfills the Core Lit Req) 
SPAN-263: Hispanic Literature III (Fulfills the Core Lit Req) 
SPAN-281: Special Topics in Spanish  
SPAN-354: Contemporary Spanish Lit (Fulfills the Core Lit Req) 
SPAN-355: Contemp Latin Am Lit (Fulfills the Core Lit Req) 
SPAN-361: Literary Works/Movies (Fulfills the Core Lit Req) 
SPAN-362: Hispanic Women Writers (Fulfills the Core Lit Req) 
SPAN-365: Literature/Caribbean (Fulfills the Core Lit Req)   
SPAN-370: Literature in Translation (Fulfills the Core Lit Req) 
SPAN-481: Advanced Special Topics in Spanish 
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MARKETING 
 
Chestnut Hill College offers a Bachelor of Science (BS) in Marketing as well as a minor in Marketing . The Marketing program is de-
signed to provide the student with an in-depth exposure to the various facets of marketing including the role of the marketing function 
in the organization, consumer buying decision processes within the context of marketing strategies, market research analysis and plan-
ning.  

Major in Marketing  
A minimum Career GPA of 2.00 and a minimum Major GPA of 2.00 are required for graduation. Students must earn a grade of C- (1.70) 
or better to successfully complete the requirements for the Major. An Independent Study may be available with appropriate permissions; 
Special Topics courses are repeatable for credit, as is MKTG-401: Internship in Marketing. Courses are 3 credits unless indicated and may not 
be offered every semester.  

Requirements for the Major in Marketing  

ACCT-103: Financial Accounting 
ACCT-104: Managerial Accounting 
BUSN-104: Introduction to Business  
BUSN-120: Law and the Business Enterprise or PSCI-117: Business Law 
CMSM-285: Management Information Systems 
CMTC-203: Data Analysis Using Microsoft Excel 
ECON-101: Principles of Macroeconomics (Fulfills the Core Social Science Requirement) 
ECON-102: Principles of Microeconomics 
ECON-201: Principles of Finance: Money and Banking 
FINA -304: Corporate Finance 
MATH -201: Mathematics for Management I/Finite Mathematics  
MATH -202: Mathematics for Management II/Applied Calculus 
MATH -227: Introduction to Probability and Statistics 
MGMT -302: Entrepreneurship  
   or MGMT -303: Strategic Management 
MKTG -203: Marketing Principles 
MKTG -205: Consumer Behavior 
MKTG -310: Marketing Research (Writing Intensive ) 
MKTG -365: Marketing Management 
MKTG -498: Senior Seminar in Marketing 
Three Marketing Electives (9 credits minimum) 

Marketing Electives: 
BUSN-270: Business Communications 
MKTG -206: International Marketing 
MKTG -253: Retailing 
MKTG -254: Advertising 
MKTG -255: Public Relations 
MKTG -256: Personal Selling and Sales Force Management 

MKTG -281: Special Topics in Marketing 
MKTG -401: Internship in Marketing 
MKTG -481: Advanced Special Topics in Marketing 
MKTG -490: Independent Study in Marketing                           
SPMA-220: Event Planning 
SPMA-330: Sports Marketing 

Sample Academic Plan  

Major in Marketing 
This is a suggested academic plan only; it is not meant to address each studentõs individual requirements or interests. Students will develop a 
personalized plan with a Faculty Advisor; however, it is the studentõs responsibility to be aware of, register for, and successfully com-
plete all of the requirements for graduation in the Major. The minimum number of Academic Credits required for graduation is 120. 
 

Year One/Fall            15 academic credits Year One/Spring             15 academic credits 
ACCT-103: Financial Accounting 
BUSN-104: Introduction to Business 
LADS-120: Liberal Arts Discovery Seminar 
MATH -201: Math for Management I  
WCHC -101: Welcome to CHC  

ACCT-104: Managerial Accounting 
CMTC-203: Data Analysis Using Microsoft Excel  
ENGL-101: College Writing 
MATH -202: Math for Management II 
MKTG -203: Marketing Principles  

Year Two/Fall                                         15 academic credits Year Two/Spring                                          15 academic credits 
ECON-101: Macroeconomic Principles 
GLST-201: Global Awareness Seminar 
MATH -227: Introduction to Probability and Statistics 
MKTG -205: Consumer Behavior  
100-Level Religious Studies Course 

BUSN-120: Law and the Business Enterprise 
Core Literature Requirement 
Core Religious Studies 200-Level Requirement 
ECON-102: Microeconomic Principles 
MGMT -204: Organization and Management of HR 

Year Three/Fall                                      15 academic credits Year Three/Spring          15 academic credits 
Core History Requirement 
Core Natural Science Requirement 
ECON-201: Principles of Finance 
MGMT -302: Entrepreneurship  
    OR MGMT -303: Strategic Management  

CMSM-285: Management Information Systems 
FINA -304: Corporate Finance 
Marketing Elective #1 
Marketing Elective #2 
MKTG -365: Marketing Management  
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MKTG -310: Marketing Research   
Year Four/Fall                                        15 academic credits Year Four/Spring                                         15 academic credits 
Core Arts Requirement 
Core Ethics Requirement (BUSN-102) 
Foreign Language Requirement #1 
General or Business Elective 
General or Business Elective 

MKTG -498: Senior Seminar in Marketing  
Foreign Language Requirement #2 
General or Business Elective 
General or Business Elective 
Marketing Elective #3 
 

Minor in Marketing  
Students must earn a grade of C- (1.70) or better to successfully complete the requirements for the minor.  An Independent Study may be 
available with appropriate permissions; Special Topics courses are repeatable for credit, as is MKTG-401: Internship in Marketing. Courses are 
3 credits unless indicated and may not be offered every semester.  
 

Requirements for the Minor in Marketing  

MKTG -203: Marketing Principles 
MKTG -205: Consumer Behavior 
  or MKTG -310: Marketing Research 
MKTG -254: Advertising 
MKTG -365: Marketing Management 
Two Marketing Minor Elective s (6 credits)  
 

Marketing Minor Electives: 
BUSN-270: Business Communication 
MKTG -206: International Marketing 
MKTG -253: Retailing 
MKTG -255: Public Relations 
MKTG -256: Personal Selling and Sales Force Management 
MKTG -281: Special Topics in Marketing 

MKTG -401: Internship in Marketing 
MKTG -481: Advanced Special Topics in Marketing 
MKTG -490: Independent Study in Marketing                          
SPMA-220: Event Planning 
SPMA-330: Sports Marketing 

 

Minor in Business (Music Majors)  
The minor in Business will give the student pursuing a music major the opportunity to gain the skills needed to work in a business set-
ting, obtain sales knowledge and experience, and/or work in the retail music business.  Students must earn a grade of C- (1.70) or better 
in courses required to successfully complete the requirements for the minor.  Students must be pursuing a Bachelor of Arts in Music in 
order to add a minor in Business for Music Majors.  For information, contact Kathleen McCloskey, SSJ, Room 135, St. Joseph Hall, Music 
Corridor; Telephone: 215.248.7194; Email: kmcclosk@ chc.edu. Courses are 3 credits each and 18 academic credits total are required for 
the successful completion of the minor. 
 
Requirements for the Minor in Business for Music Majors 

MUSC-252: The Business of Music 
*BUSN-102: Business Ethics                               *fulfills Core Ethics requirement 
BUSN-104: Introduction to Business 
ACCT -103: Financial Accounting 
MKTG -203: Marketing Principles 
Choose one elective: MKTG -254: Advertising or MGMT -302: Entrepreneurship 
     or PSCI-117: Principles of Business Law or BUSN-120: Law and the Business Enterprise 
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CENTER FOR DATA AND SOCIETY 
Jeffrey Carroll, Ph..D. Center Chair & Assistant Professor  

 

FACULTY 
Susan Ceklosky, MS, Instructor in Computer Science 
Pamela King, M.S., Instructor of Digital Forensics (Discipline Chair, M.S. in Cybersecurity) 
Kenneth Pyle, M.S., Instructor of Cybersecurity  
Jacqueline Reich, Ph.D., Associate Professor of Political Science (Discipline Chair, Political Science and International Affairs) 
Sarah Rody, Ph.D., Assistant Professor of Mathematics 
Merilyn Ryan, SSJ, Ph.D., Professor of Mathematics (Discipline Chair, Mathematical Sciences) 
Judith Sullivan, M.Ed., Associate Professor of Mathematics 
Andrea Wentzell, M.A., Instructor of Computer Science 
 

MISSION STATEMENT 
The Center for Data and Society (D & S) is a collaboration among the computer, information, mathematical, and social sciences that 
investigates how data and information shapes the communities in which we live.  

 

DATA & SOCIETY PROGRAMS: 

 

COMPUTER and INFORMATION SCIENCES 
Susan Ceklosky, M.S. and Pamela King, M.S., Discipline Co-Chairs 
    
Major in Computer and Information Sciences 
Minor in Computer Science 
Major in Computer and Information Technology 
Minor in Programming 
Minor in Web Design 
Major in Computer Systems Management  
Minor in Computer Systems Management 
Minor in Information Management 
Major in Cybersecurity 
Minor in Cybersecurity 
Minor in Cybersecurity Studies 
Major in Digital Forensics 
Minor in Digital Forensics 

CERTIFICATIONS 
The courses required for Major in Digital Forensics prepare students for ACE certification in Digital Forensics. Several courses offered 
in Computer and Information Sciences prepare students for the CompTIA A+, Network+ and Security+ certifications. 
 

MATHEMATICAL SCIENCES 
Merilyn Ryan, SSJ, Ph.D., Discipline Chair & Professor of Mathematics 
 
Major in Mathematics 
Major in Mathematics with Co-Major in Secondary Education 
Minor in Mathematics for Business Program Majors 
Minor in Mathematics for Education Program Majors 
Minor in Mathematics ð All Other Majors 
Major in Mathematical and Computer Sciences 
Major in Mathematical and Computer Sciences with Co-Major in Secondary Education 
 
 

POLITICAL SCIENCE AND INTERNATIONAL AFFAIRS 
Jacqueline Reich, Ph.D, Discipline Chair & Associate Professor of Political Science 
 
Minor in European Union/European Studies (Description found on page 188) 
Major in International Affairs 
Minor in International Affairs 
Minor in Legal Studies 
Major in Political Science 
Minor in Political Science  
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COMPUTER SCIENCES 

Advanced Placement Test Information  
Generally, a score of 3 or above on an Advanced Placement Test earns academic credit at the College. Scores on the following test is equiva-
lent to the course/credit indicated: 
 

AP TEST SCORE EQUIVALENT COURSE 

Computer Science A 3, 4, or 5 CMSC-200: Programming in Java I (3 credits) 

Honors  
Eligibility is determined by mastery of the major field and by general ability.  To be eligible a student must have declared a major, have 
achieved a grade point average of 3.6 or higher in the major and an overall grade point average of 3.5 or higher, and completed 60 semes-
ter hours toward his/her degree (12 of which must be credits in the major).  In addition, the student must have the recommendation of 
the faculty in the major.  Students not meeting this criteria might be recommended for the program by the major.  In most instances, 
students will receive a formal, written invitation early in the Fall semester of their Junior year.  The Honors program provides an oppor-
tunity for independent study and research culminating in an Honors thesis submitted in the spring of Senior year. All students who 
have successfully completed the Honors Program will be recognized with Honors in their Major at the annual Honors Convocation and 
on their academic transcripts. In addition, the title of the completed Honors Thesis will appear on the academic transcript. 

Honor Societies  
Qualified students may be invited to join Epsilon Pi Tau, the International Honor Society for Technology. Students need to complete at 
least 18 credits of computer science, computer technology, digital forensics, and/or cyber security courses and maintain a Career GPA  
of 3.25 and a GPA of 3.25 in the Major. Eligible students are also required to be in the top 35% of their class and have approval of the 
Program. 
 

Students majoring in Computer and Information Science may be invited by the program to join Sigma Zeta, the natural science and math-
ematics honor society founded in 1925. The society is dedicated to encouraging and fostering the attainment of knowledge in mathemat-
ics, computer science, and the natural sciences. Criteria for eligibility for membership include a minimum of 15 credits in the Major, a 
grade point average of 3.00 in the Major, and a 3.00 Career GPA, plus Program approval. 

 

Career Connections,  Public Speaking  and Technology  Requirements  
Completion of the courses required for majors in Computer Science and Information Technology fulfills the technological proficiency 
requirement. CMSC-279: History, Trends, and Ethical Issues provide students with instruction and experience in public speaking.  The Intern-
ship or Simulated Workplace Lab course required for each major fulfills the career connections requirement.   

Clubs and Teams 
Programming Team 
Students who enjoy programming and have taken Programming in Java (CMSC-201) are welcome to become members of the Program-
ming Team. The team competes in Programming Contests sponsored by the Consortium for Computing Sciences in Colleges. The team 
holds weekly practices in preparation for the Programming Contests. Students interested in becoming a member of the Programming 
Team should contact Susan Ceklosky at cekloskys@chc.edu.  
 
High Technology Crime Investigators Association (HTCIA) Student Chapter & Club 
The Chestnut Hill College Chapter of High Technology Crime Investigators Association (HTCIA) provides students with professional 
training and collaboration with professionals working in their fields of study. This collaboration provides both internship and career 
opportunities. The Chestnut Hill College Chapter is sponsored by the Delaware Valley Chapter of HTCIA. Interested students should 
contact Pamela King at KingP@chc.edu or a member.  

Internship  Opportunities  
All qualified students in the Program may participate in an internship that enables them to apply their academic knowledge and gain 
experience in the workplace. Students work closely with the Director of Experiential Learning in Career Services and a Program intern-
ship advisor to complete the internship process. Students with a GPA of at least 2.5 normally complete a 3 credit internship after their 
junior year. A 3 credit internship requires a minimum of 126 hours. With permission of the program, students may complete a 2 credit 
internship (84 hours) or a 4 credit internship (168 hours) in its place. Students with a GPA lower than 2.5 will complete an alternative 
course: Simulated Workplace Lab. Students with a GPA of 2.5 or above may elect to take this alternative course in place of completing 
an internship, although they are encouraged to complete an internship when possible. 

General Course Options  
In addition to courses for majors and minors, the program offers several courses for students of any Major interested in pursuing an in-
terest without completing a minor. Courses are three credits unless indicated. Courses are open to students of any Major meeting the 
indicated Prerequisites and may not be offered every semester.  Check the Course Descriptions for information on the following courses: 

Computer and Information Sciences: 
CMSC-190: Introduction to Python Programming  
CMSC-205: Systems Analysis and Design  
CMSC-200: Programming in Java I 
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CMSC-279: Computer Science: History, Trends, and Ethical Issues  
CMTC-284: Introduction to Database Design and Development  

Computer and Information Technology: 
CMTC-190: Introduction to Computer Hardware and Peripherals 
CMTC-195: Introduction to Computer Art 
CMTC-200: Introduction to Web Development and Design 

Digital Forensics: 
CMDF-105: Digital Forensics I 
CMDF-140: Legal Issues in Digital Forensics I  

Cybersecurity: 
CSEC-140: Legal Issues in Cybersecurity 
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COMPUTER AND INFORMATION SCIENCES 

 
The Bachelor of Science (BS) in Computer and Information Sciences is designed to prepare students for graduate study and/or ca-
reers in computer science and related fields. Students take a variety of courses that introduce them to programming concepts, data 
structures, computer algorithms, computer architecture, networking, and cyber security. Students participate in an internship that 
enables them to apply their academic knowledge and gain experience in the workplace.  
 

Students declaring a Major in Computer and Information Sciences should schedule an initial placement interview with a member of the 
faculty either at orientation or at another convenient time. Based on the studentõs prior experience, CMSC-200: Introduction to Java Program-
ming I and CMTC-190: Introduction to Computer Hardware and Peripherals may not be required; students will be advised to register for the next 
level of appropriate coursework.  

Major in Computer and Information Sciences    
A minimum Career GPA of 2.00 and a minimum Major GPA of 2.00 are required for graduation. Students must earn a grade of C- (1.70) 
or better to successfully complete the requirements for the Major unless an exception is noted.  An Independent Study may be available 
with appropriate permissions; Special Topics courses are repeatable for credit, as is CMSC-401: Internship in Computer and Information Sciences. 
Courses are 3 credits unless indicated and may not be offered every semester.  
 

Requirements for the Major in Computer and Information Sciences 
CMSC-200: Introduction to Java Programming I 
CMSC-201: Introduction to Java Programming II 
CMSC-205: Systems Analysis and Design 
CMSC-251: Data Structures in Java (4 credits)  
CMSC-279: Computer Science: History, Trends, and Ethical Issues  
CMSC-285: Algorithms in AI and Robotics 
CMSC-300: Application Development and Design 
CMSC-305: Mobile Application Development  
CMSC-311: Research Methods* (Writing Intensive)  
CMSC-350: Computer Architecture and Logic Design (4 credits)  
CMSC-401: Internship in Computer and Information Sciences 
      or CMSC-375: Simulated Workplace Lab 
CMSC-405: Programming Languages 
CMSC-498: Senior Seminar in Computer and Information Sciences 
CSEC-235: Intro duction to Cybersecurity 
CSEC-384: Database Security 
CMTC-190: Introduction to Computer Hardware and Peripherals  
CMTC-230: Introduction to Data Communications 
CMTC-284: Introduction to Database Design and Development (4 credits)  
Choose one: 
       CMTC-260 Applied OS;  
       CMTC-295 Web Programming; or  
       CSEC-275: IPv6 ðNetworking and Security 
MATH -202: Math for Mgmt II/Applied Calculus  
     or MATH -203: Analytic Geometry and Calculus I 
MATH -227: Introduction to Probability and Statistics 
MATH -261: Discrete Methods in Mathematics 

*Student must earn a grade of C or better. 

 
Recommended, but not required: 

MATH -204: Analytic Geometry and Calculus II  
PHYS-121: Principles of Physics I (4 credits; Fulfills Core Natl Sci Req) 

PHYS-122: Principles of Physics II (4 credits) 

Sample Academic Pla n  

Major in Computer and Information Sciences 
This is a suggested academic plan only; it is not meant to address each studentõs individual requirements or interests. Students will develop a 
personalized plan with a Faculty Advisor; however, it is the studentõs responsibility to be aware of, register for, and successfully com-
plete all of the requirements for graduation in the Major. The minimum number of Academic Credits required for graduation is 120. 
 
 

Year One/Fall          15 academic credits Year One/Spring         18 academic credits 
CMSC-200: Introduction to Java Programming I 
CMTC-190: Intro to Computer Hardware and Peripherals 
LADS-120: Liberal Arts Discovery Seminar 
Foreign Language Requirement 
WCHC -101: Welcome to CHC 
 

CMSC-201: Introduction to Java Programming II  
Core Arts Requirement 
CMTC-230: Introduction to Data Communications  
ENGL-101: College Writing 
Foreign Language Requirement or General Elective 
100-level Religious Studies Requirement  
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Year Two/Fall                                      16 academic credits Year Two/Spring                                    16 academic credits 
CMSC-205: Systems Analysis and Design  
CMSC-251: Data Structures in Java (4 credits) 
Core Religious Studies 200-Level Requirement 
GLST-201: Global Awareness Seminar 
MATH-202 or MATH-203 

CMSC-285: Algorithms in AI and Robotics  
CMSC-279: Comp Sci: History, Trends, and Ethical Issues  
CMSC-350: Computer Architecture/Logic Design (4 credits) 
Core Literature Requirement 
MATH -261: Discrete Methods in Mathematics 

Year Three/Fall                                    16 academic credits Year Three/Spring      15 academic credits 
Core Ethics Requirement 
CMTC-284: Intro to Database Design & Development (4 
credits) 
MATH -227: Introduction to Probability and Statistics 
Core History Requirement 
Core Social  Science Requirement 

CMSC-311: Research Methods  
CSEC-235: Introduction to Cybersecurity  
CMSC-405: Programming Languages  
Choice of above Elective in CMSC, CMTC or CSEC 
CSEC-384: Database Security 
 

Year Four/Fall                                      15 academic credits Year Four/Spring                                    15 academic credits 
CMSC-300: Application Development and Design 
CMSC-498: Senior Seminar/Comp and Information Sci 
Core Natural Science Requirement  
CMSC-305: Mobile Application Development  
Computer or General Elective 

CMSC-401: Internship in Comp and Information Sciences OR   
CMSC-375: Simulated Workplace Lab 
Computer or General Elective  
General Elective  
General Elective  
 

Minor in Computer Science  
Students must earn a grade of C- (1.70) or better to successfully complete the requirements for the minor.  An Independent Study may be 
available with appropriate permissions; Special Topics courses are repeatable for credit. Courses are 3 credits unless indicated and may 
not be offered every semester.  
 

Requirements for the Minor in Computer Science 

CMSC-200: Introduction to Java Programming I 
     or one Computer Science Elective 
CMSC-201: Introduction to Java Programming II 
CMSC-251: Data Structures in Java (4 credits)  
CMSC-350: Computer Architecture and Logic Design (4 credits)  
Two additional Computer Science Electives (6 credits) 
 

Computer Science Electives: 
CMSC-205: Systems Analysis and Design  
CSEC -235: Introduction to Cybersecurity 
CMSC-281: Special Topics in Computer Science 
CMSC-285: Algorithms in AI and Robotics  
CMSC-300: Application Development and Design 
CMSC-305: Mobile Application Development 
CMSC-405: Programming Languages 
CMSC-481: Advanced Special Topics in Computer Science 
CMTC-230: Introduction to Data Communications 
CMTC-284: Introduction to Database Design and Development 
CMTC -295: Web Programming  
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COMPUTER AND INFORMATION TECHNOLOGY 
 
The Bachelor of Science (BS) in Computer and Information Technology prepares students for the field of computer and information 
technology by introducing them to a variety of current hardware and software technologies. The Major presents sufficient background 
and experience in problem solving to enable students to learn and adapt to new technologies they will meet in the workplace. These 
programs provide a solid preparation for students interested in pursuing graduate study in the area of web and software development. 
 
Students majoring in Computer and Information Technology select a Concentration in one of three areas: Software Development, Web Design 
or Web Development. Students declaring this Major schedule an initial placement interview with a member of the faculty either at the for-
mal orientation or at another convenient time. Based on the studentõs prior experience, CMTC-190: Introduction to Computer Hardware and 
Peripherals may not be required; students will be advised to register for the next level of appropriate coursework.  

Major in Computer and Information Technol ogy with Concentration in Software Development   
A minimum Career GPA of 2.00 and a minimum Major GPA of 2.00 are required for graduation. Students must earn a grade of C- (1.70) 
or better to successfully complete the requirements for the Major unless an exception is noted.  An Independent Study may be available 
with appropriate permissions; Special Topics courses are repeatable for credit, as is CMTC-401: Internship in Computer and Information Technol-
ogy. Courses are 3 credits unless indicated and may not be offered every semester.  

 
Requirements for the Major in Computer and Information Technology with Concentration in Software Development  
CMSC-200: Introduction to Java Programming I 
CMSC-201: Introduction to Java Programming II 
CMSC-205: Systems Analysis and Design 
CMSC-251: Data Structures (4 credits)  
CMSC-279: Computer Science: History, Trends, and Ethical Issues 
CMSC-285: Algorithms in AI and Robotics 
CMSC-300: Application Development and Design 
CMSC-305: Mobile Application Development 
CMSC-405: Programming Languages 
CMTC-190: Introduction to Computer Hardware and Peripherals  
CMTC-260: Applied Operating Systems 
CMTC-275: Web Design: HTML and CSS 
CMTC-284: Introduction to Database Design and Development (4 credits)  
CMTC-295: Web Programming  
One additional CMTC, CMSC, CMSM, CMDF or CSEC course  
CMTC-311: Research Methods* (Writing Intensive)  
CMTC-401: Internship in Computer and Information Technology  
         or CMTC-375: Simulated Workplace Lab 
CMTC-498: Senior Seminar in Computer and Information Technology 
One Mathematics Elective  (3 credits) 
 
*Student must earn a grade of C or better. 
 

Mathematics Electives: 
MATH -115: Understanding Our Quantitative World  
MATH -121: Precalculus I  
MATH -122: Precalculus II  
MATH -201: Math for Management I/Finite Mathematics  
MATH -202: Math for Management II/Applied Calculus  
MATH -203: Analytic Geometry and Calculus I  
MATH -204: Analytic Geometry and Calculus II  

MATH -211: Calculus and Modern Analysis I  
MATH -212: Calculus and Modern Analysis II  
MATH -227: Introduction to Statistics  
MATH -251: Calculus and Linear Algebra  
MATH -252: Calculus and Modern Analysis III  
MATH -261: Discrete Methods in Mathematics  
MATH -262: Probability and Statistics 

Sample Academic Plan  
 

Major in Computer and Information Technology with Concentration in Software Development 
This is a suggested academic plan only; it is not meant to address each studentõs individual requirements or interests. Students will develop a 
personalized plan with a Faculty Advisor; however, it is the studentõs responsibility to be aware of, register for, and successfully com-
plete all of the requirements for graduation in the Major. The minimum number of Academic Credits required for graduation is 120. 
 

Year One/Fall              15 academic credits Year One/Spring                                        18 academic credits 
CMSC-200: Introduction to Java Programming I 
CMTC-190: Introduction to Hardware and Peripherals  
LADS-120: Liberal Arts Discovery Seminar 
Foreign Language Requirement 
WCHC -101: Welcome to CHC 
 
 
 

CMSC-201: Introduction to Java Programming II 
CMSC-205: Systems Analysis and Design  
CMTC-260: Applied Operating Systems 
ENGL-101: College Writing 
Foreign Language Requirement or General Elective 
100-Level Religious Studies Course 
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Year Two/Fall              17 academic credits Year Two/Spring                                        15 academic credits 
Core Religious Studies 200-Level Requirement 
CMSC-251: Data Structures (4 credits) 
CMTC-284: Intro to Database Design & Development Core (4 
credits) 
Social Science Requirement 
Mathematics Elective  
 

CMSC-279: Comp Sci: History, Trends, and Ethical Issues  
CMTC-295: Web Programming 
Core Ethics Requirement 
Core Literature Requirement 
GLST-201: Global Awareness Seminar 

Year Three/Fall           15 academic credits Year Three/Spring                                     15 academic credits 
CMSC-285: Algorithms in AI and Robotics  
Major Elective 
CMTC-275: Web Design: HTML and CSS 
Core History Requirement 
Minor #1 or Computer or General Elective 
 

CMTC-311: Research Methods  
CMSC-305: Mobile Application Development 
Core Natural Science Requirement  
Minor #2 or Computer or General Elective 
Minor #3 or Computer or General Elective 
 

Year Four/Fall                                          12 academic credits Year Four/Spring                                       15 academic credits 

CMTC-401: Internship in Computer/Information Tech OR 
CMTC-375: Simulated Workplace Lab  
CMTC-498: Senior Seminar in Computer/Information Tech 
Core Arts Requirement 
Core Religious Studies 200-Level Requirement 
 

CMSC-405: Programming Languages 
General Elective 
Minor #4 or Computer or General Elective  
Minor #5 or Computer or General Elective 
Minor #6 or Computer or General Elective 

Minor in Programming  
Students must earn a grade of C- (1.70) or better to successfully complete the requirements for the minor.  An Independent Study may be 
available with appropriate permissions; Special Topics courses are repeatable for credit. Courses are 3 credits unless indicated and may 
not be offered every semester.  
 

Requirements for the Minor in Programming 

CMSC-200: Introduction to Java Programming I 
CMSC-201: Introduction to Java Programming II 
CMSC-251: Data Structures in Java (4 credits)  
Three Computer Electives (9 credits)  

 

Computer Electives: 
CMSC-190: Introduction to Python Programming 
CMSC-285: Algorithms in AI and Robotics  
CMSC-300: Application Development and Design 
CMSC-305: Mobile Application Development  
CMSC-405: Programming Languages 

CMTC-295: Web Programming  
 

 

Major in Computer and Information Technology with Concentration in Web Development  
A minimum Career GPA of 2.00 and a minimum Major GPA of 2.00 are required for graduation. Students must earn a grade of C- (1.70) 
or better to successfully complete the requirements for the Major unless an exception is noted.  An Independent Study may be available 
with appropriate permissions; Special Topics courses are repeatable for credit, as is CMTC-401: Internship in Computer and Information Technol-
ogy. Courses are 3 credits unless indicated and may not be offered every semester.  

 
Requirements for the Major in Computer and Information Technology  with Concentration in Web Development 
CMSC-200: Introduction to Java Programming I 
CMSC-201: Introduction to Java Programming II 
CMSC-251: Data Structures 
CMSC-279: Computer Sciences: History, Trends, and Ethical Issues 
CMTC-335: Responsive Design 
CMTC-190: Introduction to Computer Hardware and Peripherals 
CMTC-200: Introduction to Web Development and Design 
CMTC-210: Computer Graphics Design Using Photoshop  
CMTC-255: Web Content Management Systems 
CMTC-260: Applied Operating Systems 
CMTC-275: Web Design: HTML and CSS 
CMTC-284: Introduction to Database Design and Development (4 credits) 
CMTC-295: Web Programming  
CMSC-305: Mobile Application Development 
CMTC-311: Research Methods* (Writing Intensive)  
CMTC-401: Internship in Computer and Information Technology  
              or CMTC-375: Simulated Workplace Lab  
CMTC-498: Senior Seminar in Computer and Information Technology 
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Choose One: 
       MCOM -221: Videography; 
       MCOM -230: Audio Production;  
      CMSC-300: Application Development and Design 
       CMTC-201: Designing Websites 
       CMSC- 205: Systems Analysis and Design 
 
One Mathematics Elective  (3 credits) 
 

                                                                                                                                                   *Student must earn a grade of C or better.

Mathematics Electives: 
MATH -115: Understanding Our Quantitative World  
MATH -121: Precalculus I  
MATH -122: Precalculus II  
MATH -201: Math for Management I/Finite Mathematics  
MATH -202: Math for Management II/Applied Calculus  
MATH -203: Analytic Geometry and Calculus I  
MATH -204: Analytic Geometry and Calculus II  

MATH -211: Calculus and Modern Analysis I  
MATH -212: Calculus and Modern Analysis II  
MATH -227: Introduction to Statistics  
MATH -251: Calculus and Linear Algebra  
MATH -252: Calculus and Modern Analysis III  
MATH -261: Discrete Methods in Mathematics  
MATH -262: Probability and Statistics  

 

Sample Academic Plan  

Major in Computer and Information Technology with Concentration in Web Development 
This is a suggested academic plan only; it is not meant to address each studentõs individual requirements or interests. Students will develop a 
personalized plan with a Faculty Advisor; however, it is the studentõs responsibility to be aware of, register for, and successfully com-
plete all of the requirements for graduation in the Major. The minimum number of Academic Credits required for graduation is 120. 
 

Year One/Fall            15 academic credits/16 credits total  Year One/Spring             15 academic credits 
CMSC-200: Introduction to Java Programming I  
CMTC-190: Intro to Computer Hardware &  Peripherals 
LADS-120: Liberal Arts Discovery Seminar 
Foreign Language Requirement 
WCHC -101: Welcome to CHC 
 

CMSC-201: Introduction to Java Programming II 
CMTC-200: Introduction to Web Development and Design 
CMTC-260: Applied Operating Systems 
ENGL-101: College Writing 
Foreign Language Requirement or General Elective 
 

Year Two/Fall            18 academic credits Year Two/Spring                                          16 academic credits 
CMTC-335: Responsive Design 
CMSC-251: Data Structures  
Core Arts Requirement 
GLST-201: Global Awareness Seminar 
Mathematics Elective 
100-Level Religious Studies Course 
 

CMSC-279: History, Trends, and Ethical Issues 
CMTC-284: Intro to Database Design and Development (4 cred-
its) 
Core Ethics Requirement 
Core Literature Requirement 
Core Social  Science Requirement 

Year Three/Fall                                      15 academic credits Year Three/Spring                                       15 academic credits 
CMTC-295: Web Programming  
CMTC-275: Web Design: HTML and CSS 
Core Natural Science Requirement  
Minor #1 or Computer or General Elective  
Minor #2 or Computer or General Elective  
 

CMTC-311: Research Methods 
Core Religious Studies 200-Level Requirement 
Minor #3 or Computer or General Elective  
Minor #4 or Computer or General Elective 
Minor #5 or Computer or General Elective 

Year Four/Fall                                        15 academic credits Year Four/Spring                                         15 academic credits 
CMTC-255: Web Content Management Systems 

CMTC-401: Internship in Computer/Information Tech OR  
CMTC-375: Simulated Workplace Lab  
CMTC-498: Senior Seminar: Comp Info Technology 
Minor #6 or General Elective 
General Elective 

CMSC-305: Mobile Application Development 
Core History Requirement 
General Elective #1 
General Elective #2 
Major Elective  
  
 

Major in Computer and Information Technology with Concentration in Web Design  
A minimum Career GPA of 2.00 and a minimum Major GPA of 2.00 are required for graduation. Students must earn a grade of C- (1.70) 
or better to successfully complete the requirements for the Major unless an exception is noted.  An Independent Study may be available 
with appropriate permissions; Special Topics courses are repeatable for credit, as is CMTC-401: Internship in Computer and Information Technol-
ogy. Courses are 3 credits unless indicated and may not be offered every semester.  
 
Requirements for the Major in Computer and Information Technology  with Concentration in Web Design 
CMSC-190: Introduction to Python Programming  
CMSC-279: Computer Sciences: History, Trends, and Ethical Issues 
CMTC-335: Responsive Design 
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CMTC-190: Introduction to Computer Hardware and Peripherals 
CMTC-195: Introduction to Computer Art  
CMTC-200: Introduction to Web Development and Design 
CMTC-201: Designing Websites 
CMTC-210: Computer Graphics Design Using Photoshop  
CMTC-255: Web Content Management Systems 
CMTC-260: Applied Operating Systems 
CMTC-275: Web Design: HTML and CSS 
CMTC-284: Introduction to Database Design and Development (4 credits) 
CMTC-311: Research Methods* (Writing Intensive)  
CMTC-401: Internship in Computer and Information Technology  
              OR CMTC-375: Simulated Workplace Lab  
CMTC-498: Senior Seminar in Computer and Information Technology 
MCOM -221: Videography 
               or MCOM -230: Audio Production 

Choose Two: 
       CMSC-200: Introduction to Java Programming I 
       CMSC- 205: Systems Analysis and Design 
       CMSM-285: Management Information Systems 
       MCOM -200: Writing for Digital Media  
       MCOM -231: Advanced Videography**  
One Mathematics Elective  (3 credits) 
 

                                          *Student must earn a grade of C or better. 
             **Prerequisite of MCOM-230 

Mathematics Electives: 
MATH -115: Understanding Our Quantitative World  
MATH -121: Precalculus I  
MATH -122: Precalculus II  
MATH -201: Math for Management I/Finite Mathematics  
MATH -202: Math for Management II/Applied Calculus  
MATH -203: Analytic Geometry and Calculus I  
MATH -204: Analytic Geometry and Calculus II  

MATH -211: Calculus and Modern Analysis I  
MATH -212: Calculus and Modern Analysis II  
MATH -227: Introduction to Statistics  
MATH -251: Calculus and Linear Algebra  
MATH -252: Calculus and Modern Analysis III  
MATH -261: Discrete Methods in Mathematics  
MATH -262: Probability and Statistic

Sample Academic Plan  

Major in Computer and Information Technology with Concentration in Web Design 
This is a suggested academic plan only; it is not meant to address each studentõs individual requirements or interests. Students will develop a 
personalized plan with a Faculty Advisor; however, it is the studentõs responsibility to be aware of, register for, and successfully com-
plete all of the requirements for graduation in the Major. The minimum number of Academic Credits required for graduation is 120. 
 

Year One/Fall            15 academic credits Year One/Spring             15 academic credits 
CMSC-190: Introduction to Python Programming 
CMTC-190: Intro to Computer Hardware &  Peripherals 
LADS-120: Liberal Arts Discovery Seminar 
Foreign Language Requirement 
WCHC -101: Welcome to CHC  
 

CMTC-200: Introduction to Web Development and Design 
CMTC-210: Computer Graphics Design Using Photoshop 
CMTC-260: Applied Operating Systems 
ENGL-101: College Writing 
Foreign Language Requirement or General Elective 
 

Year Two/Fall            18 academic credits Year Two/Spring                                          16 academic credits 
CMTC-195: Introduction to Computer Art  
MCOM -221: Videography 
OR MCOM -230: Audio Production 
Core Arts Requirement 
GLST-201: Global Awareness Seminar 
Mathematics Elective 
100-Level Religious Studies Course 
 

CMSC-279: History, Trends, and Ethical Issues 
CMTC-284: Intro to Database Design and Development (4 cred-
its) 
Core Ethics Requirement 
Core Literature Requirement 
Core Social  Science Requirement 

Year Three/Fall                                      15 academic credits Year Three/Spring                                       15 academic credits 
CMTC-201: Designing Websites 
CMTC-255: Web Content Management Systems 
Core History Requirement 
Core Natural Science Requirement  
Minor #1 or Computer or General Elective  

CMTC-311: Research Methods 
Core Religious Studies 200-Level Requirement  
Major Elective #1 
Minor #2 or Computer or General Elective 
Minor #3 or Computer or General Elective  

Year Four/Fall                                        15 academic credits Year Four/Spring                                         15 academic credits 
CMTC-275: Web Design: HTML and CSS 
CMTC-498: Senior Seminar: Comp Info Technology 
Minor #4 or Computer or General Elective 
Minor #5 or Computer or General Elective  
Major Elective #2 
 

CMTC-401: Internship in Computer/Information Tech OR 
CMTC-375: Simulated Workplace Lab  
General Elective #1 
General Elective #2 
CMTC-335: Responsive Design  
Minor #6 or General Elective 




















































































































































































































































































