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Mission Statement:

| KSadydzi 1 Aff /2ttS3Ss +y AyOftdaAaAdS /I GK2ft A0 O2
Sisters of Saint Joseph, is committed to transformative holistic education,

just relationships, innovative thinking and responsible action toward a more unified global society and
sustainable Earth.

Grounded in our strong liberal arts tradition and attentive to the need for informed

professional education, Chestnut Hill College, founded in 1924, offers academic degree
LINEINI Ya 2F SEOSttSyOS Ay dzy RSNEHNJI RdzZt 6§ 3INI
Faithful to our Catholic heritage and intellectual tradition, Chestnut Hill College espouses the
beliefs and values inherent in the Abrahamic faittNJ R A ( Wwelopriies antNgGR LISOG a (K
contributions made by other faiths in the development of the whole person. We nurture
AYGSaANRGET ALIANARGdzZr fAdGe@Y FYR RSRAOFGAZ2Y (2 ¢
the work of diversity, equity, and inclusion.
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202324 School of Graduate Studies Academic Calend:

Fall 2023

Fall 2023 Graduate Education Programs (August B&cember 16)

Late registration fee goes into effect at the close of the business day
Last day to add courses on myCHC

Last day to drop courses on myCHC with 10@&6n refund

Classes begin

Last day to drop courses on myCHC (80% tuition refund)
Withdrawal period begins (student receives 'W")

Labor Day / No Classes

Last day to withdraw from courses with 60% tuiti@fund

Last day to withdraw from courses with 40% tuition refund
Application due to request December graduation

Deadline for Master¢evel assistantship applications

Last day to withdraw without failure (studenteceives no tuition refund)
Fall Break / No Classes

Spring course registration begins on myCHC at 8:00 a.m.

Spring course registration begiagew and noAmatriculated students
Thanksgiving / No Classes

Course Evaluations Open on myCHC

11-Aug
27-Aug
27-Aug
28-Aug
2-Sep
3-Sep
4-Sep
8-Sep
15-Sep
29-Sep
4-Oct
6-Oct
9-10 Oct
23-Oct
250ct
22-25 Nov
26-Nov
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Classes end
Grades due at 4:00 P.M.
Degree conferral

Fall 2023 Graduate Psychology Programs, including Doctoral (Audp28 9)

Late registration fee goes into effect at thiwse of the business day
Last day to add courses on myCHC

Last day to drop courses on myCHC with 100% tuition refund
Classes begin

Last day to drop courses on myCla@x(tuition refund for Master'evel courses, no refund for Doctoral courke

Withdrawal period begins (student receives 'W")
Labor Day / No Classes

Last day to withdraw from course&fs tuition refund for Master's level courses, no refund for doctoral cojirse
Last day to withdraw from coursegoés tuition refund for Master's level courses, no refund for doctoral colirse

Application due to request December graduation

Deadline for Master¢evel assistantship applications

Last dayto withdraw without failure (student receives no tuition refund)
Fall Break / No Classes

Spring course registration begins on myCHC at 8:00 a.m.

Spring course registration begirgew and noAamatriculated students
Course Evaluations Open on myCHC

Thanksgiving / No Classes

Classes end

Grades due at 4:00 P.M.

Doctoral Grades due at 4:00 P.M.

Degree conferral

Fall 2023 Accelerated Online Programs
Accelerated Fall | (August 28ctober 21)

Late registration fee goes into effect at the close of the business day
Last day to add courses on myCHC
Last day to drop courses on myCHC with 100% tuition refund
Classes begin
Last day to drop courses on myCHC (80% tuition refund)
Withdrawal period begins (student receives a 'W")
Labor Day / No Classes
Last day to withdraw from courses on myCHC with 60% tuition refund
Last day tavithdraw from courses on myCHC with 40% tuition refund
Last day to withdraw without failure (student receives no tuition refund)
Application due to request December graduation
Deadline for Master4evel assistantshippplications

16-Dec
18-Dec
20-Dec

11-Aug
27-Aug
27-Aug
28-Aug
2-Sep
3-Sep
4-Sep
8-Sep
15-Sep
29-Sep
4-Oct
6-Oct
9-14 Oct
23-0Oct
25-Oct
19-Nov
22-25 Nov
9-Dec
11-Dec
18-Dec
20-Dec

11-Aug
27-Aug
27-Aug
28-Aug
2-Sep
3-Sep
4-Sep
8-Sep
15-Sep
22-Sep
22-Sep
27-Sep
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Course Evaluations Open on myCHC
Classes end
Grades due at 4:00 P.M.

Accelerated Fall Il (October 2December 16)
Last day to add courses on myCHC
Last day to drop courses on myCHC with 10@&6n refund
Classes begin
Spring course registration begins on myCHC at 8:00 a.m.
Spring course registration begirsew and noAamatriculated students
Last day to drop courses on myCHC (80% tuition refund)
Withdrawal period begins (student receives a 'W")
Last day to withdraw from courses with 60% tuition refund
Last day to withdraw from courses with 40% tuition refund
Last day to withdraw without failure (student receives no tuition refund)
Thanksgiving / No Classes
Course Evaluations Open on myCHC
Classes end
Grades due at 4:00 P.M.
Degree conferral

Winter Intersession 2022024

All Programs
Classes Begin
Classes End
Grades Due at 4:00 P.M.
Spring 2024

Spring 2024 Graduate Education Programs (Januarivay 1)
Late registration fee goes into effect at the close of the business day
Last day to add courses on myCHC
Last day to drop courses on myCHC with 100% tuition refund
Classes begin
Last day to drop courses on myCHC (80% tuition refund)
Withdrawal period begins (student receives 'W")
Last day to withdraw from courses with 60% tuition refund
Last day to withdraw from courses with 40% tuition refund
Deadline for Master4evel assistantship applications
Application due to request May graduation
Last day to withdraw without failure(student receives no tuition refund)
Spring Break / No Classes

1-Oct
21-Oct
23-Oct

22-Oct
22-Oct
23-Oct
23-Oct
25-Oct
28-Oct
29-Oct
3-Nov
10-Nov
17-Nov
22-25 Nov
26-Nov
16-Dec
18-Dec
20-Dec

18-Dec
6-Jan
8-Jan

22-Dec
7-Jan
7-Jan
8-Jan
13-Jan
14-Jan
19-Jan
26-Jan
26-Jan
16-Feb
16-Feb
4-9 Mar
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Summer course registration begins on myCHC at 8:00 a.m.
Summer course registration begirsew and noAmatriculated students
Easter Break / No Classes

Course Evaluations Open on myCHC

Classes end

Grades due at 4:00 P.M.

Commencement Ceremony

Degree conferral

Spring 2024 Master'tevel Psychology Programs (January/pril 20)

Late registration fee goes into effect at the close of the business day
Last day to add courses on myCHC

Last day to drop courses on myCHC with 100% tuition refund

Classes begin

Last day to drop courses on myCHC (80% tuition refund for Master's Level courses)
Withdrawal period begins (student receives 'W")

Martin Luther King Day / No Classes

Last day to withdraw from Master's Level courses with 60% tuition refund
Last day to withdraw from Master's Level courses with 40% tuition refund
Deadline for Master$evel assistantship applications

Application due to request May graduation

Last day to withdraw without failure (student receives no tuition refund)
Spring Break / No Classes

Summer course registration begins on myCHC at 8:00 a.m.

Summer course registration begifrsew andnon-matriculated students
Easter Break / No Classes

Course Evaluations Open on myCHC

Classes end

Grades due at 4:00 P.M.
Commencement Ceremony
Degree conferral

Spring 2023 DoctordPsychology Programs (January Bpril 10)
Late registration fee goes into effect at the close of the business day
Last day to add courses on myCHC
Last day to drop courses on myCHC with 100% tuition refund
Classes begin
Last day to drop courses on myCHC (student receives no tuition refund)
Withdrawal period begins (student receives 'W")
Martin Luther King Day / No Classes
Deadline for Master$evel assistantship applications
Application due to request May graduation
Last day to withdraw without failure (student receives no tuition refund)

11-Mar
13-Mar

28 Mar-1 Apr
11-Apr
1-May
3-May
9-May
11-May

22-Dec
7-Jan
7-Jan
8-Jan
13-Jan
14-Jan
15Jan
19-Jan
26-Jan
26-Jan
16-Feb
16-Feb
4-9 Mar
11-Mar
13-Mar
28 Marl Apr
1-Apr
20-Apr
24-Apr
9-May
11-May

22-Dec
7-Jan

7-Jan

8-Jan

13-Jan
14-Jan
15Jan
26-Jan
16-Feb
16-Feb
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Spring Break / No Classes

Summer course registration begins on myCHC at 8:00 a.m.
Summercourse registration begirsiew and noAmatriculated students
Easter Break / No Classes

Course Evaluations Open on myCHC

Classes end

Grades due at 4:00 P.M.

Commencement Ceremony

Degreeconferral

Spring 2024 Accelerated Online Programs

Accelerated Online Spring | (January Bebruary 24)
Late registration fee goes into effect at the close of the business day
Last day to add courses on myCHC
Lastday to drop courses on myCHC with 100% tuition refund
Classes begin
Last day to drop courses on myCHC (80% tuition refund)
Withdrawal period begins (student receives 'W")
Last day to withdraw from courses with 60% tuition refund
Martin Luther King Day / No Classes
Last day to withdraw from courses with 40% tuition refund
Last day to withdraw without failure (student receives no tuition refund)
Deadline for Master4evel assistantshippplications
Course Evaluations Open on myCHC
Application due to request May graduation
Classes end
Grades due at 4:00 P.M.

Accelerated Online Spring Il (February 2@8pril 20)
Last day to addourses on myCHC
Last day to drop courses on myCHC with 100% tuition refund
Classes begin
Last day to drop courses on myCHC (80% tuition refund)
Withdrawal period begins (student receives 'W")
Last day tavithdraw from courses with 60% tuition refund
Summer course registration begins on myCHC at 8:00 a.m.
Summer course registration begirsew and noAmatriculated students
Last day to withdraw from courses with 40% tuiti@fund
Last day to withdraw without failure (student receives no tuition refund)
Easter Break / No Classes
Course Evaluations Open on myCHC

4-9 Mar
11-Mar
13-Mar

28 Marl Apr
21-Mar
10-Apr
24-Apr
9-May
11-May

15Dec
1-Jan
1-Jan
2-Jan
6-Jan
7-Jan
12-Jan
15Jan
19-Jan
26-Jan
2-Feb
4-Feb
16-Feb
24-Feb
26-Feb

25Feb
25Feb
26-Feb
2-Mar
3-Mar
8-Mar
11-Mar
13-Mar
15-Mar
22-Mar
28 Marl Apr
2-Apr
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Classes end

Grades due at 12:00 P.M.
Commencemen€eremony
Degree conferral

Summer 2024

Please note that there are multiple calendar formats for the summer: doctoral, summer gradi

and the accelerated programs offering two eigitek sessions.

Summer 202D octoral Psychology Programs (Apr 2%uly 3)
Late registration fee goes into effect at the close of the business day
Last day to add courses on myCHC
Last day to drop courses on myCHC with 100% tuition refund
Classes begin
Last day to drop courses on myCHC (student receives no tuition refund)
Withdrawal period begins (student receives 'W")
Fall course registration begins on myCHC at 8:00 a.m.
Fall course registratiobegins-new and noAmatriculated students
Memorial Day / No Classes
Last day to withdraw without failure (student receives no tuition refund)
Deadline for Master¢evel assistantship applications
CourseEvaluations Open on myCHC
Juneteenth / No Classes
Classes end
Grades due at 4:00 P.M.
Degree conferral for PSYD degrees

Summer k- Master'sLevel Psychology and Graduate Education Programs
Ten (10) week session: Classes meet once a week from Maylg 13
Late registration fee goes into effect at the close of the business day
Last day to drop courses on myCHC with 10@&6n refund
Last day to add courses on myCHC
Classes begin
Last day to drop courses on myCHC (80% tuition refund)
Withdrawal period begins (student receives 'W")
Last day to withdraw from courses with 6@@tion refund
Fall course registration begins on myCHC at 8:00 a.m.
Fall course registration begisew and noamatriculated students
Last day to withdraw from courses with 40% tuition refund
Memorial Day / Nd&Classes

20-Apr
22-Apr
9-May
11-May

26-Apr
28-Apr
28-Apr
29-Apr
4-May
5-May
20-May
22-May
27-May
31-May
31-May
13-Jun
19-Jun
3-Jul
15-Jul
31-Aug

26-Apr
5-May
5-May
6-May
11-May
12-May
17-May
20-May
22-May
24-May
27-May

Pade



Last day to withdraw without failure (student receives no tuition refund) 31-May

Deadline for Master¢evel assistantship applications 31-May
Juneteenth / No Classes 19-Jun
Application due to request August graduation 21-Jun
Course Evaluations Open on myCHC 23-Jun
Independence Day / No Classes 4-Jul
Classes end 13-Jul
Grades due at 4:00 P.M. 15-Jul
Degree conferral 20-Aug

**Students should confirm that these dates apply to their particular course/program of stud

Summer 2024 Accelerated Online Programs
Accelerated Summer | (Apr 29une 22)

Late registration fee for Accelerated program goes #ffect at the close of the business day 12-Apr
Last day to add courses on myCHC 28-Apr
Last day to drop courses on myCHC with 100% tuition refund 28-Apr
Classes begin 29-Apr
Last day to drop courses on myCHC (80% tuition refund) 4-May

Withdrawal period begins (student receives 'W") 5-May

Last day to withdraw from courses with 60% tuition refund 10-May
Last day to withdraw from courses with 40% tuition refund 17-May
Fall course registration begins on myCHC at 8:00 a.m. 20-May
Fall course registration begisew and noamatriculated students 22-May
Last day to withdraw without failure (student receives no tuition refund) 24-May
Memorial Day / No Classes 27-May
Course Evaluations Open on myCHC 2-Jun

Deadline foiMaster'slevel assistantship applications 7-Jun

Juneteenth / No Classes 19-Jun
Application due to request August graduation 21-Jun
Classes end 22-Jun
Grades due at 4:00 P.M. 24-Jun

Accelerated Summer Il (June 2August 17)
Lateregistration fee for Accelerated program goes into effect at the close of the business day 7-Jun

Last day to add courses on myCHC 23-Jun
Last day to drop courses on myCHC with 100% tuition refund 23-Jun
Classes begin 24-Jun
Last day to drogourses on myCHC (80% tuition refund) 29-Jun
Withdrawal period begins (student receives 'W") 30-Jun
Independence Day / No Classes 4-Jul

Last day to withdraw from courses with 60% tuition refund 5-Jul

Last day to withdraw from courses with 4@@ion refund 12-Jul

Pade



Last day to withdraw without failure (student receives no tuition refund) 19-Jul

Course Evaluations Open on myCHC 28-Jul

Classes end 17-Aug
Grades due at 4:00 P.M. 19-Aug
Degree conferral 20-Aug

Pag@®
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Maria-Rioss@chc.edu
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2152481 mpo

Office of Graduate Admissions
GradAdmissions@chc.edu

¢CKS F2fft2¢6Ay3 FRYAaaA2ya LRtAOASa LI &- G2 I ff
YFai SNRa OSNIATFTAOLI (i ForPsy.R. adifisdldng rdqhirérheiits ehg/policNE I NI Y &
AYTF2NXYIEGA2Yy S 4SS GKS OFraGrt23 aSOGAz2y F2NJ 0KS t 3

Contact the Graduate Admissions Office for application materials, graduate program information,
admission requirements, and answers to general questions. An initial consultation about requirements
with the admissions staff or attendance at kriormation Sessiois recommended, but not required.

For questions regarding financial matters, please contact the office of Student Financial Services at
2152487182 or FinAid@chc.edu.

Graduate Status

Matriculated

Applicants who have completed the admission process and been formally accepted into a graduate
degree or nordegree graduate program (nestegree:certificates, certification preparation, and
licensure preparation) are considered matriculatdtatriculated students may be fully admitted to a
program or Provisionally Admitted to a program.

Once accepted, applicants mugimplete intent to enroll form located inAcceptedstudents may

choose to defer beginning their program of study for a maximum of three terms (one academic year).
Students who do not begin their program of study within this timeframe forfeit their acceptance and
must reapply for admission.

After enrolling, students must complete their programs of study within six years, unless a formal
extension is grantedStudents who find it necessary to interrupt their course of study for three or

more consecutive terms must request.aave of Absendsee Academic Policies and Procedures:

Leave of Absenand Time Limitation ® lye addzRSyid ¢K2 A& FoaSyid 7F:
reason, approved or not, must request Reinstatement in order to return saestatement Polidpr

details).
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https://www.chc.edu/forms/visitrequest-information-school-graduate-studies

Provisional Admission

Students who are provisionally admitted are required to complete the provisions as detailed in their
acceptance letter before they can be fully admitteStudents are provisionally admitted into

Combined Programs until they complete their undergraduatgrdes and meet the required GPA and
other requirements for full admissiorStudents who are provisionally admitted into Master of
Education or graduate certification programs may be required to pass Praxis and other exams as well
as meet minimum GPA regaments in courses taken at Chestnut Hill College before they are fully
admitted. Graduate programs may admit students in provisional status and specify certain provisions
to be met before students may be fully admitted at the discretion of the Prograscrs and
Admissions CommitteeOnce the provisions are met, students will be fully admittédprovisionally
admitted students do not achieve the specifipbvisionsthey will be withdrawn from their graduate
program.

Evaluation of Application Materials

Upon receipt of all application materials, the Executive Director of Graduate Admissions, Graduate
Program Director or Centéhair, theVice President of Academic Affaiesd, if applicable, the

Director of Global Education, review completed filégplicants are notified by email of the decision
regarding acceptance or neacceptance, typically within-Z4 business days of their intervievAll
decisions of the Admission Committee are final.

Non-Matriculated

Visiting or professional enrichment students (roratriculating) and those who are in the process of
completing the graduate admissions process {ma&riculating) are included in this

category. Students in this category may take updsia credits

Successful completion of courses taken as a nonfpagriculating student does not guarantee
acceptance to any degree or certificate program.

Non-matriculated students may register after submitting an application form, application fee, and an
undergraduate transcript from their degregranting institution. (An official transcript must be

received before the completion of the first course. Gradd@snot be issued until the official transcript
is received).

bhe¢oY {(dzRSyia ¢6K2 NBOSAGS FmatAchihtdd Sourefwhilé seeking 2 NJ 0
full admission will be ineligible for admission considerati@tudents who receive & Br lower in a

graduate level class while seeking full admissiothéoHuman Services Manageme@ambined

program will be ineligible for admission consideration.

Human Services Management and Clinical and Counseling Combined Program
Please see the program sections for requirements and information for applying.

Recommended Application Deadlines

The{f OK22f 2F DN RdzFr 4SS {(dzZRAS& YI Ay illekelpiogramsNR f £ A Yy
Applicants seeking acceptance prior to registration should allow adequate time for interviews and, if

Page



accepted, registration. For matriculation, the recommended guidelines for submission of all application
materials are as follows:

Fall: July &
Spring: November
Summer: April ¥

Application Process and Required Materials

Submitted materials become the property of Chestnut Hill Coll€gaduates of Chestnut Hill College
programs and applicants with previous graduate degrees should contact the Graduate Admissions
Office to see if they qualify for waivers of certain criteria. *CHC transcript is waived for all CHC
students.

/' FYRARIF GSa F2NJ EHeReYprogramszan utifizél K A A S NID $té nfonitai2 NI | f
reaktime application progress.Please contacK Sf LIRS & | ¥ O K ONIBS RKdz @M Ty 3@ 2hdx a dzS &
I YRK2NJ dzyISot § @& HO@NHFII &

Applicants must submit the following (please see the details for each below):

1 Online Applicatiorwith Application Fee
Official transcripts* of all previous pesecondary study
Two letters offecommendation(professional and/or academic)
Professional Goals Essay
Standardized Test Scores, as required
T In addition to all other application requirements, official transcript evaluations of
degree(s) earned outside the United States are required for all domestic and international
students (translation must be from a creditable organization suclwasor ECE
1 TheTest of English as a Foreign Langud@@2EFL) dnternational English Language
Testing SysterlELTS) scores are required for all international students whose first language is
not English unless they have successfully completed an approved ESL/FSL program
1 Quialified applicants will be invited to schedule an interview with the Department
Chair/Program Coordinator when all requirements have been satisfied

= =4 -8 =4

The Graduate Admissions Committee has full discretion to request additional information and/or
supporting documentation as needed.

Application

TheApplicationfee iscurrenthb pp F2NJ YI a0 SNRa | LILIX A Ol yhisfeeB8NJ b c n
subject to change (see website for changes; application fee is waived for those attending a CHC
graduate school information session and CHC graduaggg)ication fee will not be waived for

doctoral applicantsChecks and money orders should be made out to Chestnut Hill College. Please use
this address for mailing application materiaIC Graduate Admissions, 9601 Germantown Avenue,
Philadelphia, PA 19118Applicants may also email materials 8radAdmissions@chc.edu

Official Transcripts

Pag@s


https://admissions.chc.edu/apply/?pk=GR
https://my.chc.edu/ICS/Admissions/School_of_Graduate_Studies/Home.jnz?portlet=Apply_Today
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mailto:GradAdmissions@chc.edu

I o0l OKSt 2NN&a RS3INBS FNRY Iy | OONBRA ( ORiciah y & G A (0 dzi
transcripts from all undergraduate and graduate study are requik@fficial transcripts issued to
students are permissible only if they arrive in the original sealed envelopes.

Letters of Recommendation

Letters of Recommendation: Two (2) Letters of Recommendation must be submitted, with or without
CHRecommendation Form (based on the preference of the recommerashel/or submitted directly

by the recommender via emdt GradAdmissions@chc.ed@nly recommendations from academic

and professional sources will be accepted (professional sources should be those in a supervisory role);
recommendations from friends and/or family will not be accepted. Typed recommendation

attachments should be on corapy letterhead when feasible. All recommenders must include their

place of employment, title, and contact information. The Graduate Admissions Committee reserves the
NAIKG G2 O2y Gl OG NBO2YYSYRSNA NBIFNRAY3I |y | LILX

Professional Goals Essay
The essay should be a weltitten, typed, and formatted paper of 46600 words (doublespaced and
12-point font) that includes the following:

1 An explanation of your academic and professional goals in relationship to your life experiences
andcareer plans

T The specific reasons the Chestnut Hill College graduate program to which you are applying
corresponds with your goals, including your expectations of the program

T What you hope to contribute to the program here and to the field

Both aWriting Specialist and the Department Chair/Coordinator will grade your essay on overall

writing ability, (style, grammar, punctuation, structure of paper, organization, logic, and

development.), and content (coherence, depth/insight, connection betwearcational goals, life
SELISNASYOSa YR OFNBSNI LX Fyas |yR &2dzNJ IBdutdef 4 Q C
your name, program of interest, and date.f S+ &S LINRP2 FNSI R & Apgphchn&a al & o
may be asked to provide an @te writing sample, if requested by the Graduate Admissions

Committee.

Standardized Test Requirements
NOTE: Applicants holding a graduate or doctoral degree from an accredited institution are exempt
from the standardized tesiequirement.

For all graduate programs, with the exceptions noted below, submit official scores from:
1 Miller Analogies Test (MAT)Score Recipient Codé09 For more information:
www.milleranalogies.com

OR
1 Graduate Record Examination (GRBfore Recipient Co@802. For more
information: www.ets.org

Human Services Management
Applicants may submit an esite writing sample in lieu of a standardized test.
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Education
Applicants for certification programs must refer to the Education Admissions Guidelines for further
details on program entranceequirements.

International Applicants

International candidates for admission should contact the Director of Global Education-a24215

7989 for information and assistancé addition to all other application requirements, official

transcript evaluations of degree(s) earned outside the UhB¢ates are required for all international
students (translation must be from a creditable organization such as WES orTB€H)est of English

as a Foreign Language (TOEFL) or International English Language Testing System (IELTS) scores are
required fa all international students whose first language is not English unless they have successfully
completed an approved ESL/FSL program.

Applicants are responsible for ensuring that all admissimaterials have been submitted and
received.

Interview
Qualified applicants will be invited to schedule an interview with the Department Chair/Program
Coordinator when all requirements have been satisfied.

Evaluation of ApplicatiorMaterials

Upon receipt of all application materials, the Executive Director of Graduate Admissions, Department
Chair,The Vice President of Academic Affaasd, if applicable, the Director of Global Education,

review completed filesApplicants are notified by email and in writing of the decision regarding
acceptance or nofcceptance, typically within-Z4 business daygon completing an admissions
interview.

The following guidelines are used for evaluation of application materials:
T /2YLI GAOAETAGE 2F aidzRSyiQa ONBRSYyi(GAlFfa | yR =
1 Record of previous coursework/experience;
1 Ability to successfully complete gradudessel coursework as evidenced by standardized test
scores;
1 Written and verbal communication proficiency demonstrated throughout the admissions
process;
1 Strength and choice of academic/professional recommendations;
1 Ability to contribute to a learning community as evidenced by responsible participation
throughout the admissions process.

All decisions of the Graduate Admissions Committee are final.

Pag@é



Change of Program

After admission into a graduate program, students may not change programs without permission. A
consultation should be scheduled with the Program Chair/Coordinator of the program from which they
would like to exit and the Program Chair/Coordinator of tlesvrprogram. This consultation will

provide the student and Program Chair/Coordinator an opportunity to determine what application
components will be requiredApplication components are determined on an individual and program
by-program basis. After the consultation, the student will submit a written request to theéce

President of Academic AffairgheVice President of Academic Affaivgl consult with the Program
Chair/Coordinator, and the student will be advised of the Change of Program ded®ease note

StudentshA y G KS YI aidSNDa LINP23 Ni Ntoy/iNEsstdkhlPpiogrdmS dtiudents in S R
the M.S. in Clinical and Counseling Psychology may apply for the Psy.D. program as they are completing
GKSANI YFadSNRa RSINBS o0dzi Ydzald 3INI RdzZk 6 S LINRA 2NJ

Transfer Credit Information

Applicants may begin the transfer creditaluation process during the admissions process. Applicants
should supply the academic program faculty chair, director, or other academic program representative
with transcripts, course descriptions, syllabi, and other related materials for evaluatioveudo, the

I OGdzZ- £ ONBRAG GNIYYyAFSNI 200dzNE F FGSNI SyNRffYSyid
evaluated and accepted for transfer credit. The full policy regarding Transfer Credits can be found in

the Academic Policies and Procedures seatibttis catalog.

Dual Enrollment

Graduate students who are enrolled at other institutions may enroll asmatriculated students at
Chestnut Hill College for the purpose of transferring CHC courses back to their home instiléiase
refer to the section on normatriculated enroliment.

Dual enrollment in graduate degree programs at Chestnut Hill College and other institutions is not
encouraged.Applicants who are current graduate students elsewhere are encouraged to complete
their current graduate program before matriculating at CHC.

Applicants who are currently enrolled in a graduate program at another institution and who plan to

enroll in a Chestnut Hill College graduate program prior to completing their current graduate program
must notify the Office of Graduate Admissions and thmafcial Aid office to discuss academic and

financial aid issuesDual enrollment presents complicated financial aid issues and potential transfer
ONBRAUG Ydzad 06S FRRNBAASR LINA2NI G2 | yS¢ &aiddzRSyd
Current graduate students who wish to pursturses or a graduate program at another institution

while continuing enrollment in a Chestnut Hill College graduate program must notify their Program
Director, theSchool of Graduate Studieffice, and Financial Aid to discuss academic and financial aid
issues. It also should be noted that they will be required to submit a syllabus fappreval to their

Program Director.
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St. Joseph Hall47
Telephone: 215.248.7182. Fax: 215.242.7705. Emmaild@chc.edu

A Chestnut Hill College education is one of the best investments one can make for the future. In fact, a
college degree puts a graduate on both the path to a more satisfying career and, as numerous studies
have shown, a more lucrative pay scale. The Goltdfers federal/state financial aid and other

payment options to help our students reach their educational goals. The College prides itself on
striving to be affordable for all academically qualified students who wish to attend. Student Financial
Serviceoffers individualized guidance so that each student understands all of the financial options.

Although the primary responsibility for meeting college costs rests with the student and their family,
Student Financial Services can help design a financial strategy that will make a degree from Chestnut
Hill College affordable. Student Financial Serwigégievelop a personalized financial aid package that

will offer assistance with educational expens®¥ith a combination of financial aid from federal and
aidlrasS ¢S K2LIS (G2 KStLI Lttt StA3aA6tS aiddzRSyda Gl
experience.

The professional staff in the Student Financial Services is ready to assist with the financial aid process
and is open to students during the following hours:

Regular Hours: Summer Hours:
Monday:9:00am to 5:00pm Monday: 9:00am to 5:00pm
Tuesday: 9:00am to 5:00pm Tuesday: 9:00am to 5:00pm
Wednesday: 9:00am to 5:00pm Wednesday: 9:00am to 5:00pm
Thursday: 9:00am to 5:00pm Thursday: 9:00am. to 5:00pm
Friday: 9:00am to 4:00pm Friday:Closed most Fridays

Payment and Payment Options

The payment schedule for each term is as follows: Fall enrollment payment is due by August 1; Spring
Enrollment, January 2Summer Enrollment is Maydr within a week of registrationf payment is not

made by the respective deadlines, the student may be dropped from all courseswr&bnent in

dropped courses is subject to availability. Students should monitor their course and fee statement for
updated charges. Account balance danviewed anytime on myCHC under the Finances tab.

Students mayontact the Office of Student Financial Services directly to arrange payment
(accounts@chc.edar 215.248.7116) Students have the option to enroll in monthly payment plans.

More information can befoundai g g Y& O2f f SIS LI & Y S)Studéhts ayed O2 Yk OK S &
encouraged to enroll in a semester bagadn. There is a $75 enroliment fee due at time of

enrollment.

If the student has been approved for Financial Aid, funds will be offeéstaidents must then accept or
decline their loan offer through the myCHC. Credit card payments may be made over the phone or on
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myCHC under the Finances tab. Payments may be mailed to Chestnut Hill College/P.O. Box 12536
Newark, NJO718e ppc ® ¢KS addzRSyiQa L5 ydzYoSNJ Ydzad o6S A

Should a student fail to make payment or default on a payment plan, their account may go on a
Business Hold. A Business hold restricts students from viewing their grades, registering for courses,
obtaining transcripts, and participating in Commencem&tudents with a business hold should
contact Student Financial Services directhpatounts@chc.edor 215.248.7116.

{GdzRSY i CAYlFIYyOAlIf wSalLkRyairoAfAde ! ANBSYSyli

Chestnut Hill College is required by federal de
transparent with pooulri cbiiesl/ipargo caenddu rpeasy neenndt c ol | ec
reason, CHC will require all students to accept
Agreement (SFRA) each academic year they are en
obligmg and the terms and conditionscamposi at ed
housing, collection fees, etc.

Tuition, Fees and Miscellaneous Charges
Tuition Charges

T Clinical & Counseling Psychology $765.00 per credit

Cybersecurity $650 per crediEducation
$650.00 per credit
1 Educational Leadership $500 per credit
1 Human ServiceBlanagement $665 per credit
T Psy.D. Program $1,050.00 per credit
1 Psy.D. Internship Courses* Ppnndnn LISNJ ONBRA

F! LXK ASa G2 t,{L ddmMI dpHEZ ddoI ddn> dhp:?

for interns in the Chestnuill College Internship Consortium.
Fee and Miscellaneous Charges

1 Practicum/Internship Fee* $175
*Clinical &Counseling Psychology program

1 bSg {GdzRSyYy G ! LILIX A Ol G A $55.00¢d&Stiméanly)a 6 SNRa f S@St O

T New Student Application Fee (Psy.D. level) $60.00 (one time only)

1 22N] aK2L) Kk b2ymn/ NBRA ( $24®00zNBE S

1 Late Registration Fee (Master's level) Late Registration Fee (Doctoral level)
$235.00

1 Withdrawal Fee (after drop/add period) $50.00

T Fee for checks returned by bank (per occurrenc$35.00

1 a2y (iSaaz2zNR y2ynONBRA { $290.00/$420/06/$600.00

1 Montessori Practicum Interngh $250.00

1 Deferred Billing Fee $85.00

1 Late Deferred Payment Fee $20.00
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1 Parking Permit $150.00 (paid o#line)
1 Enrollment Fee $250
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Chestnut Hill College is committed to the health and wellness of its students, faculty, staff and

visitors. In keeping with this commitment, Chestnut Hill College has adopted a Tobacco Free Campus
Policy beginning August 15, 2018. Tobacco use is pretiibithin the campus boundaries, in all

College buildings, at all College sponsored events, and in all College owned vehicles. This policy also
applies to parking lots, walkways, sidewalks, athletic facilities, and private vehicles parked or operated
on @llege property. This policy applies to all faculty, staff, students, vendors, contractors, visitors, and

guests.
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POLI CY ON SEX DI SCRI MI NATI ON, SEXUA
SEXUAL VI OLENCE

Please Note: This policy was originally modified in April 2011 to ensure that Chestnut Hill College
procedures are in compliance with the guidance issued by the Office for Civil Rights on April 4, 2011
relating to college and universities' obligations undéle 1X to respond appropriately to allegations of
sexual harassment and sexual violence. Sexual harassment and sexual violence are forms of sex
discrimination prohibited by Title IX. In addition to sexual violence, this policy addresses any
discriminaton or harassmenbased on gender, sexual orientation, gender identity, or gender
expressionThis policy was subsequently modified in August 2014 and August 2015 to ensure that
Chestnut Hill College is in compliance with the VAWA amendments, Campus SaVE Act, the April 2014
Questions and Answers on Title IX and Sexual Violence from the Offied RigBts, and guidance

issued under The White House Document, Not Alone. This policy is reviewed and updated annually in
order to ensure compliance with fe@guidance and to best support members of our College
community.

The policy was substantially reviewed and edited to be compliant with new regulations released by DOE
and OCR in 2020. The policy beiswffective on August 14, 2020 and will apply to formal complaints

of sexual harassment brought on or after August 14, 2020. Complaints brought prior to August 14, 2020
will be investigated and adjudicated according to previous College policies. Thye Cotlénues to

monitor the order from the Biden administration Executive Order for OCR and DOE to initiate a
comprehenwe review of Title IX. If changes should occur from this comprehensive review the College
will update the policy accordingly and distribute it to the campus community. It will also be updated in
the Student and Employee Handbooks.

This policy is reviewaahnually (or more frequently if required by changing legislation). Please note

that it is expected that new rules under Title IX will be released in October 2023. This policy will be
updated accordingly, distributed to the campus community, and allaetedandbooks will be updated

to reflect the most recent regulations.

Policy Statement

It is the policy of Chestnut Hill College that while employed or enrolled at Chestnut Hill College no
administrator, faculty member, staff member or student shall be subject to discrimination based upon

sex, which can include acts of sexual violence, ddharassment, domestic violence, dating violence

and stalking, by another member of the College community. Chestnut Hill College expects all members
of the campus community to conduct themselves in a manner that does not infringe upon the rights of
others;the College believes in a zero tolerance policy for getdeed or sexual misconduct.

LyOf dzRSR gA0GKAY GKAa t2fA0@ Aa GKS /2tftS3SQa 02
investigation of a potential violation of this Policy against retaliation from any member of the College
community. Such retaliation will be deemedaS LI NI G S o6 aA a T 2Pdlicybh Sek | G A y 3
Discrimination, Sexual Harassment and Sexual Violérarehe purposes of this policy, sex

discrimination, sexual harassment and sexual violence all fall under the category of sexual misconduct.
Violations involving sexual misconduct that do not meet the criteriarfeestigation, adjudication, and
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resolution under Title IX will be handled under separate policies outlined in the Student Code of
Conduct, Staff Manual, and/or Faculty Manual.

Policy Rationale

Chestnut Hill College values appropriate relationships, respect for all, and shared responsibility.
Therefore, Chestnut Hill College is committed to fostering an educational and working environment
that is free from sexual harassment and sexual violemceedognition of and respect for the dignity of

all at Chestnut Hill College, sexual misconduct in any form, cannot, and will not, be tolerated. This
policy directly supports our mission in the areas of shared responsibility, social justice, and communal
respect. The last decade has witnessed a heightened awareness in our society of the various forms of
sexual misconduct, and a deep and sincere concern for the entire College Community prompts us to
form a Policy on Sex Discrimination, Sexual Harassmersexuhl Violence.

The purpose of this policy is:

1 To educate the community on the definitions of sexual misconduct,

1 To outline the steps necessary to deal most effectively with cases involving allegations of sexual
misconduct, and

1 To define the rights and responsibilities for members of the Chestnut Hill College community.

Scope of Policy

T This policy and the procedures set forth herein apply to and cover all members of the College
community in all three Schools without exception. The College community includes all
administrators, faculty, staff, and students. Title IX protects students fexaal harassment in
I a0K22f Qa SRdzOlI GA2yFf LINPINFYA YR | OGADAGA

T The College also contracts a number of vendors on campus. These individuals are also
protected from all forms of discrimination and are held accountable to policies and procedures
outlined by their respective employers. If a vendor is accused of miscbadainst a member
2F KS /2tfS3S O2YYdzyAides (GKS /2tfS3S gAtt ¢
At the request of the College these individuals may also be subject to interim measures
(outlined below) while an incident is investigatadd resolved.

1 Employees are protected from sexual discrimination in all phases of their employment including
applications, job performance, salary, and promotions.

T Title IX also prohibits harassment based upon sex estrOtyping.

T Members of the College community are protected from being retaliated against for filing a
claim or for cooperating in an investigation

T This policy and the procedures cover all members of the College community in all three Schools
for claims of discrimination, harassment or retaliation under any other protected category as
2dzif Ay SR A WonDigcminatdri Folsyd S Q &

Legal Definition

Discrimination or harassment on the bias of sex is a violation of Section 703 of Title VII of the 1964 Civil
Rights Action and Title IX of the Educational Amendments of 1972. Unwelcome sexual advancements,
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requests for sexual favors, and other verbal, rambal or physical conduct of a sexual nature
constitute sexual harassment when:

1 Submission to such conduct is made either explicitly or implicitly a term or a condition of an
AYRADGARdzZE £ Q4 SYLX 28YSyid 2NJ I OFRSYAO | RGOl yOSY

1 Submission to or rejection of such conduct by an individual is used as a basis for employment or
academic decisions affecting the individual; or

1 { dzOK O2y RdzOG KI & (GKS LJzN1J32&S 2NJ STFSOG 2F dzy
academic or work performance or creating an intimidating, hostile, or offensive educational,
living or working environment.

Title IX Coordinator
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¢CKS ¢AGES L- /22NRAYFG2NI 20SNASSA (KS /2Rt S3SQa
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Reporting Sexual Misconduct in Any Form
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If you have been subjected to an act of sexual misconduct, you are urged to report the incident
immediately. You may also want to discuss the event with a close friend, roommate, Resident
Assistant, staff, faculty, family member, etc. who can support yoough the initial medical treatment

(if necessary) and reporting of the events. If you have been the victim of sexual violence you are urged
to report the incident to the police immediately.

If you have been the victim of an act of sexual misconduct, you may be wondering what to do next.
Here are some of yowptions:

1 Get to a place where you feel physically and emotionally safe.

1 Contact someone you trust to stay with you for moral support.

1 Immediately report the incident to the appropriate College personnel.

T This could include a Resident Assistant (RA), Campus Safety and Security, the Title IX
Coordinator, or another individual whom you trust.

T If you were a victim of sexual violence and wish to contact the police, you may do so by calling
911.

T If you were a victim of sexual violence, it is important to seek medical care so you can be
treated for injuries and tested for pregnancy and sexually transmitted diseases.

19 / KSadydzi 1 Aff /2tfS3S Kra | aSY2NlyRdzy 2F !y
Montgomery County.

1T ¢KS 22YSyQa /SyuSN 27T aduycisd ine thaidan e 2edeyfedl &t K| A
800-7732424.

T You may desire a forensic exaiy.forensic exam, completed by a medical practitioner, is the
process through which physical evidence is collected. This evidence could be used in a judicial
case, if the victim chooses to pursue charges. Physical evidence can include photo
documentation ofinjuries, collection of fluids (blood, semen, urine, saliva) and other
identifiable objects (hair, clothing with potential DNA). Forensic exams are free of charge to
victims of assault and will not be billed to the victimthe insurance company.

T Avoid showering, bathing, douching or cleaning in any other way to help preserve medical
evidence if you choose to prosecute. Any clothes, sheets, or other items that may be
considered evidence should be stored in paper (not plastic) bags. If you aneestilhg the
clothes you had on at the time of the assault be sure to bring a change of clothes with you to
the hospital.

To File A Complaint with the College

To make a report of an act of sexual misconduct, we encourage you to seek out another member of

the College community with whom you feel comfortable (this may include a friend, coach, advisor,

etc.). Campus Security (2P82-7777) can be reached 24 hourslay should you wish to file a

complaint or need immediate assistance. Campus Security can also assist you in contacting the police if
you would like to file a report with the policélhe College does not limit the timeframe for filing a

report of miscondict. Reports can be submitted at any time, including during-lbasiness hours,
F2ft26Ay3 'y AYOARSYy(dZ FfUK2dzZaAK GKS /2fttS3asSqQa |
the length of time between the alleged incident and the report.

,2dz YIe OK223aS (2 Llz2NBRdzS GKS AYyOARSYy(d GKNRdIzZAK 0
prosecute through the police; or you may choose to do both. Once the matter is reported to the
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College, the College may have a responsibility to investigate the situation even if you chose not to
cooperate with the College. You should not feel pressured into any option; you may want to consult

with your family or a trusted confidant before makinglecision.

In compliance with PAAct 16 of 2019 (HB 1615Thestnut Hill College also provides an online Title IX
Reporting and Concern Form as a reporting option that can be access by d¢liglking his online form

allows for anonymous submissions.

Types of On Campus Reports/Confidentiality of Reports

The College encourages complainants of sexual misconduct to file a Formal Complaint so the College
may provide supportive measures and initiate a full investigation and adjudication process (if desired).
Different employees on campus have differental@liii G2 YFAyGalFr Ay | O2YLX I Ay

1 Some individuals are required to maintain complete confidentiality; talking to them is
a2YSUAYSAE OFffSR I GLINAGAET SISR O02YYdzyAOl GA
professional obligation not teeveal information shared with them in the scope of
performing their duties.

1 Other employees may talk to a complainant in confidence, and generally only report to the
College that an incident occurred without revealing any personally identifying information,
d4dzOK a GKS O2YLX IFIAYIlIYyiQad Yy I YSdygd a Gollehez & dzZNB
AYy@SaGAaraAazy Ayidz2 +y AYOARSyYy(d F3IFAyad GKS

1 All other College employees are designated as responsible employees and are required to
report all the details of an incident (including the identities of both the complainant and
alleged respondent) to the Title IX coordinator. A report to these emplogesstitutes a
report to the College and generally obligates the College to investigate the incident and
take appropriate steps to address the situation.

o By virtue of their responsibilities in the residence halls, Resident Assistants (RAs) are
considered responsible employees.

A.Privileged and Confidential Communications

Professional, licensed counselors and pastoral counselors who provide rheattt counseling to

members of the school community (and including those who act in that role under the supervision of a
licensed counselor) and nurses in the Health Centemat required to report any information about

'y AYOARSYydG G2 GKS ¢AGES L- O22NRAYFG2NI ¢A (K2 dzi

Sheila Kennedy, | Director, Counseling Cente| 2152487104 | SJ 345
SSJ, Ph.D. Psychologist

Deirdre Horan, | Director, Health Center, 2152487111 | FZ
MSN, CRNP Nurse Practitioner Lobby
Beth McLaughlin, Registered Nurse 2152487111 | FZ
RN, BSN Lobby
Lisa Johnson, Therapist 2152487104 | SJ 341
Psy.D.

Deb Murtagh, Licensed Social Worker, | 2152487104 | SJ 343
LSW Therapist
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B. Non-Professional Counselors aAdivocates

Individuals who work in Campus Ministry can generally talk to a complainant without revealing any
personally identifying information about an incident to the College. A complainant can seek assistance
and support from these individuals without triggeringallege investigation that could reveal the
O2YLA FAYylyiQa ARSyGAdGe 2NJ GKFG GKS O2YLIX FAYLF Yy
O2YLX I AYylFyiQa O2yFTARSY(AlLtAGETET GKSaAaS AYRAQDARMZ f
generallocation of an incident to the Title IX Coordinator. This limited repavhich includes no

information that would directly or indirectly identify the complainanhelps keep the Title IX

Coordinator informed of the general extent and nature of sexuzlevice on and off campus so the
coordinator can track patterns, evaluate the scope of the problem, and formulate appropriate campus
wide responses. Before reporting any information to the Title IX Coordinator, these individuals will
consult with the complmant to ensure that no personally identifying details are shared with the Title

IX Coordinator. The Title IX Coordinator will report this information to the Director of Security for
inclusion in the Daily Crime Log and Annual Campus Crime Statistics.

Michelle Lesher, | Interim Chief Officer for 2152487095 | SJ 339
SSJ, D.Min. Mission and Ministry

Anna Ryan Director of Campus Ministry 2152487993 | SJ 348
Bender

Robert Mulligan, | Chaplain 2152487058 | SJ 330
OSFS

A complainant who speaks to a professional or4poofessional counselor or advocate must

understand that, if the complainant wants to maintain confidentiality, the College may be unable to
conduct an investigation into the particular incident or pursuscgilinary action against the

respondent. Even so, these counselors and advocates will still assist the complainant in receiving other
necessary protection and support, such as victim advocacy, academic support or accommodations,
disability, health or meratl health services, and changes to living, working or course schedules. A
complainant who at first requests confidentiality may later decide to file a complaint with the school or
report the incident to local law enforcement, and thus have the incidey favestigated.

C.Reporting to Responsible Employees

Unless specifically listed above, all other College employees are considered responsible employees. A
responsible employee is a College employee who has the authority to redress sexual violence, who has
the duty to report incidents of sexual violence dher misconduct, or who is an individual who is
reasonably believed to have this authority. Resident Assistants and Resident Coordinators are also
considered responsible employees.

When a complainant tells a responsible employee about an incident of sexual violence, the
complainant has the right to expect the College to take immediate and appropriate steps to investigate
what happened and to resolve the matter promptly and equitaBlyesponsible employee must

report to the Title IX coordinator all relevant details about the incident shared by the complainant so
that the College can determine what happengethcluding the names of the complainant and
respondent(s), any witnesses, aady other relevant facts, including the date, time and specific

location of the alleged incident.
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To the extent possible, information reported to a responsible employee will be shared only with people
NBalLR2yaAaoftS FT2N KFEyRftAy3d (KS /2tfS3S5Qa NBaLRya
information with law enforcement without the complA y I y 1 Q&4 O2yaSyd 2NJ dzyf S
also reported the incident to law enforcement. Before a complainant reveals any information to a
NBalLl2yaraofS SYLX 2SSy (KS SyL}X2e8S8S aKz2dzZ R Sy adzN
reporting oblgationsg and, if the complainant wants to maintain confidentiality, direct the

complainant to confidential resources.

S
a

If the complainant wants to tell the responsible employee what happened but also maintain
confidentiality, the employee should tell the complainant that the College will consider the request,

but cannot guarantee that the College will be able to hondniteporting the details of the incident to

the Title IX Coordinator, the responsible employee will also inform the Coordinator of the
O2YLX Ay lFyiQad NBljdzSad F2NJ O2yFARSYGAlLfAlGR®D
Responsible employees will not pressure a complainant to request confidentiality, but will honor and
adzLIL2 NI GKS O2YLX FAYlLyliQa ¢gAaKSazr AyOfdzRAYy3a (KI
token, responsible employees will not pressure eptainant to make a full report if the complainant

is not ready to do so.

Requesting Confidentiality From the College: How the College Will Weigh the Request and Respond.

If a complainant discloses an incident to a responsible employee but wishes to maintain confidentiality

or requests that no investigation into a particular incident be conducted or disciplinary action taken,

the College must weigh that request againstth@ t £ S3SQa 206t A3 GA2y (G2 LINEP
discriminatory environment for all individuals, including the complainant.

LT GKS /2ft€tS83S K2y2NBE (GKS NBljdzSaid FT2N O2yFARSY
ability to meaningfully investigate the incident and pursue disciplinary action against the respondent(s)
may be limited.

l'f K2dzZ3AK NI NB>X GKSNB NS GAYSa gKSy (GKS /2ffS3S
order to provide a safe, nediscriminatory environment.

2 KSYy ¢gSAIKAYA | O2YLA LAYl yidiQa NBIdzSad F2N O2y TA
discipline will be pursued, the Title IX Coordinator will consider a range of factors, including the

following:

1 The increased risk that the respondent will commit additional acts of sexual or other violence,
such as:

o whether there have been other sexual violence complaints about the same
respondent;

o whether the respondent has a history of arrests or records from a prior school indicating
a history of violence;

o whether the respondent threatened further sexual violence or other violence against
the complainant or others;
whether the sexual violence was committed by multiple respondents;
whether the sexual violence was perpetrated with a weapon;
whether the complainant is a minor;
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o whether the College possesses other means to obtain relevant evidence of the sexual
violence (e.g., security cameras or personnel, physical evidence);

o SKSGKSNI KS O2YLX FAYIlyiQa NBLEZ2NI NBGSIf a
drugs or alcohol) at a given location or by a particular group.

The presence of one or more of these factors could lead the College to investigate the alleged incident.
L¥ GKS /2ttS3S RSOGSNX¥AYSE (GKFG AdG OFyy2dGd YIAyal
inform the complainant prior to starting an invégation and will, to the extent possible, only share
AYTF2NNIEGA2Y gAGK LIS2LX S NBalLRyaiaofS T2NJ KI yRf Ay
¢CKS /2ttS3S gAtt NBYIAY S akiNg, aidwlRakedahgoidgBteps €S 02 Y
protect the complainant from retaliation or harm and work with the complainant to create a safety

plan. Retaliation against the complainant, whether bydgtots or College employees, will not be

tolerated. The College will also:

o assist the complainant in accessing other available victim advocacy, academic support,
counseling, disability, health or mental health services, and legal assistance both on and
off campus (see portion of policy identifying these);

o provide other security and support, which could include issuing-aamact order,
helping arrange a change of living or working arrangements or course schedules
(including for the respondent pending the outcome of an investigation) or adjustments
for assgnments or tests; and

o inform the complainant of the right to report a crime to campus or local law
enforcementq and provide the complainant with assistance if the complainant wishes
to do so.

Because the College is under a continuing obligation to address the issue of sexual violence campus
wide, reports of sexual violence (including Adentifying reports) will also prompt the College to

consider broader remedial actiansuch as increased mdaoring, supervision or security at locations

where the reported sexual violence occurred; increasing education and prevention efforts, including to
targeted population groups; conducting climate assessments/victimization surveys; and/or revisiting its
pof AOASa yR LINI OGA0Sao LT GKS /2tftS3S RSGSN¥AYy
confidentiality, the College will also take immediate action as necessary to protect and assist the
complainant.

Formal Complaints
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Investigation

In order to assure a prompt and equitable resolution to the complaint, complainants will be asked to
provide details of the reported incident, either verbally or in writing, detailing the specifics of the

incident, names of individuals, date, time, plaspecifics which occurred, witnesses to the events
RSAONAOSRY S0 ¢KAa O2YLX FAYG oAttt adrNI GKS /

1 An investigation will be conducted once a complaint is filed.
1 The person who makes the report is the complainant and the individual named in the report is
the respondent.
1 Upon receipt of a formal complaint, the Title IX Coordinator will draft a Notice of Allegations
that will be sent to the respondent. The Notice of Allegations will include the identity of the
complainant, the alleged conduct violations, and the datedesé allegations. This Notice of
Allegations will be received prior to the beginning of an investigation. The Notice of Allegations
will also state that the respondent is presumed not responsible and explain the use of an
advisor of choice.
o0 There may be extenuating circumstances in which a complainant requests that the
College investigate allegations confidentially. The College cannot promise complete
confidentiality. Information can only be shared within the College if there is a
Gf SAASR¥OKBAZ2Y I yYySSRdéE Ly 2NRSNI F2N Ay T2
College, a complainant would need to give explicit permission or that information would
YSSR (2 0S a4dzoLRSylISR® LG aK2dAZ R 0SS y2i0SF
investigateand resolve incidents of sexual misconduct may by limited should the
complainant not want his or her name or any identifiable information shared.
1 The College bears the responsibility of conducting the investigation and collecting all evidence.
All evidence collected, including copies of statements (as described below) will be shared with
both parties.
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The respondent will be given the opportunity to provide his/her version of the reported

incident. This can occur either verbally or in writing by the respondent to the investigator; the
respondent has the right to decline this option.

The College will provide an equal opportunity for the parties to present witnesses, including

fact and expert withesses, and other inculpatory and exculpatory evidence.

CKS O2YLX FAYlIydQa adraSYySyid oAttt 0S akKlI NBR ¢
The respondent's statement (if provided) will be shared with the complainant.

At the conclusion of the investigation, both parties will have an equal opportunity to review all
evidence collected.
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At the conclusion of the investigation, and following the 10 day review period, the
investigator(s) will prepare an Investigative Report to be used by the Title IX Coordinator and
hearing panel (if applicable).
The College will use its best efforts to complete its investigation within 21 business days of the
date it receives the complaint, to allow 10 days for review of this investigation, to allow 5 days
for the completion of the investigative report (upon corapbn of these 10 days), and to
schedule a disciplinary hearing within 14 business days of the completion of the Investigative
Report.

o Attimes, a thorough investigation may take longer than 21 days. In instances where
extra time is needed, both parties will be notified of the reasons and an expected
completion date.

The parties may mutually agree to extend these time periods.

Hearing and Resolution

T

Upon completion of the investigation, the College will schedule a hearing. As described above,
every effort will be made to schedule a hearing within 14 business days of the completion of
the Investigative Report.

Both parties have the right to an advisor of choice; this advisor may be, but does not need to
be, and attorney. If a party does not select an advisor of choice the College may provide one, at
no charge, to the party.

All hearings will be held using a live format. This may occur in person or virtually via the use of
a video conferencing platform.

The College cannot compel anyone to attend or participate in the hearing. However, if any
party decides to not participate in the hearing, then the College cannot use any statements
made by that individual in determining responsibility.

The complainant and respondent are both subject to live cross examination by the advisor of
choice for the other party (i.e. the advisor of choice for the complainant may cross examine the
respondent and vice versa). Cross examination is not permittedttlirby the complainant or
respondent. Cross examination related to establishing credibility will generally be permitted,
odzi ljdzSaidAz2ya NBIFNRAY3I | LI NIeQa LINBOJA 2dza
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complainant or respondent refuses to participate in cross examination the College cannot use

any statements previously made by that individual in determining responsibility.

All hearings will be recorded and transcribed.

Every effort is made to collect all information during the investigation. In the event that

additional information is presented, both parties need to submit this additional documentation

to the Title IX Coordinator at least 48 hours prior to the heating;Title IX Coordinator will

share this information with the respective parties. Both parties will be shown a copy of the

Statements provided by the other party; this includes Statements from any witnesses of fact.
o Additional information presented at this point may result in the investigation being

reopened.

1 Atleast 72 hours notice will be given to both complainant and respondent to appear at the
hearing.

1 In determining a remedy, the College may take into consideration the prior disciplinary history
of the respondent.

1 The College utilizes a preponderance of evidence as the standard of proof in all disciplinary
proceedings; this standard is met if the proposition is more likely to be true than not true.
Preponderance of evidence is the acceptable standard for civil cases

1 A written decision, complete with sanctions, if any, will be received within 10 business days
after the hearing.

1 The written decision will include the allegations, procedural steps that were followed, findings
of fact, conclusions drawn based upon findings of fact, conclusions applying the facts to this
policy and the Student Code of Conduct, a rationale for tharfgglfor each charge, and appeal
procedures.

1 The complainant and respondent will be notified of the outcome of the hearing; this
notification will be made in writing and will occur as concurrently as possible.

1 The process will terminate if the respondent is no longer a student or employee.

o Please note that the College will still provide appropriate accommodations to the
complainant if the respondent is no longer a student or employee. If the respondent is
a student, the College reserves the right to place a hold on the account and withhold
transcripts.

The College will cooperate to the extent permitted by law with criminal proceedings.

The College doa®ot condone retaliation towards the respondent or the complainant.
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Any claims of retaliation will be investigated and those individuals will be subject to disciplinary action.
Please see the end of this policy for additional information on retaliation.

Sanctions for Students

Individuals found responsible for violating this policy may face one or more of the following sanctions.
The severity of the incident, pagtdicial record, attitude, and willingness to make amends will be

taken into consideration when determining sanctioning.
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With the exception of sanctioning (described below), the Investigation, Hearing, and Resolution
processes described above will be followed for cases involving faculty or staff. Alternative Resolution is
not an option for allegations involving sexual misdoct by a faculty or staff member against a
student.

Sanctioning

If there is a finding of responsibility, the hearing panel will submit a report to the Vice President for
Academic Affairs (if the respondent is ftithe faculty), the Dean of the respective college (if the

respondent is adjunct faculty) or the Directdriduman Resources (if the respondent is staff) to make a

final determination as to the appropriate disciplinary sanction, per policies outlined in the Faculty
albydzt f YR {dGFFF 1 IyRo2212 FT2N 0KS NBalLRyRSyilQa
respondent is a tenured faculty member, procedures outlined in the Termination of Contract and
Dismissal policy (Faculty Manual Policy F301.1) will be followed. If a conflict of interest exists that

could create real or perceived bias against either the glainant or the respondent, another Vice

President may be appointed. All decisions related to suspension or termination of employment are

made by the President.
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Retaliation
Chestnut Hill College strictly prohibits retaliation against any individual for reporting, providing
AYF2NXYIGA2y Y SESNODAAAYTI 2yS0Qa NAIKGEA 2N NBaLRys:
responding to, investigating, or addressing allégad of sex discrimination, sexual harassment, and
sexual violenceTherefore, any retaliation, intimidation, threats, coercion, or discrimination against
any such individual, undertaken or attempted either directly or by someone acting on behalf of
another, will be addressed in the most serious way by the College, and individuals who engage in such
actions are subject to discipline up to and including suspension, exclusion, or dismissal. These
behaviors will result in subsequent disciplinary proceedingsyone who is aware of possible
retaliation or has other concerns regarding the response to a complaint of sexual misconduct should
report such concerns to the Title IX Coordinator or to any Deputy Coordinator, who shall take
appropriate actions to addss such conduct in a prompt and equitable manner.
To File a Complaint with the Office of Civil Rights

Anyone who wishes to file a complaint with the Office of Civil Rights (OCR) may do so through
the mail, email or onlinePrior to filing a complaint with OCR against an institution, a potential
O2YLIX IAYyLFyld YIe& glyd G2 FAYR 2dzi Fo2dzi GKS Ayad
have the complaint resolved. However, a complainant is not required by law to asestitutional
grievance process before filing a complaint with OCR. If a complainant uses an institutional grievance
process and atschooses to file the complaint with OCR, the complaint must be filed with OCR within
60 days after completion of the institutional grievance process. For more information on filing a
complaint, please visit the OCR websité#b://www2.ed.gov/about/offices/list/ocr.

Record Keeping
After a matter is concluded, the individual who conducted the investigation shall prepare a
written summary of the matter. The purpose of the summary is (1) to insure the College is aware of
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repeat incidents by the same individual and (2) for record keeping purposes so the College can
evaluate the effectiveness of its afitarassment policy and procedures. This summary will be kept in a
separate file which may be consulted for the two purpostted.
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Definitions of Sexual Misconduct
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i.  vaginal penetration by a penis, object, tongue or finger, anal penetration by a penis,

object, tongue, or finger, and oral copulation (mouth to genital contact or genital to
mouth contact), no matter how slight the penetration or contact.
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External Resources
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Several offices in the surrounding area

Click here for direct contact informatiohttps://wcmontco.org/contactus/
Medical Care for Sexual Assault:

Philadelphia Sexual Assault Response Center (PSARC)

300 E. Hunting Park Avenue

Philadelphia, PA 19124
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http://www.911rape.org/
http://www.legis.state.pa.us/WU01/LI/LI/CT/HTM/18/00.031..HTM
https://wcmontco.org/contact-us/

2156853251

Hotline: 2154251625

24 Hour Hotlines:

¢tKS 22YSyQa /SYGSNI 2F a2y (32YSNE [/ 2dzydeyY ynnorr
Women Organized Against Rape: 215:3833*

National Sexual Assault Hotline: 86896-HOPE*

Philadelphia Domestic Violence Hotline: 868FD41

Sexual Harassment:

22YSyQa [ tNR2SOGY HMpOPHY PPy nMm

Philadelphia Commission on Human Relations: 215.686.4692

Prosecution:

Special Victims Unit: 215.685.3251

Police Sex Crimes Unit: 215.685.1180/81/82 Rape Prosecution Unit 215.686.8083

Please note that these resources are in Philadelphia. For locations outside of Philadelphia please call
911.
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Graduate students may not use the Grade Appeal policy as detailed in this catalog to appeal an
assignment or course grade that has been awarded as a result of the Academic Integrity Policy. In
cases in which a student is dismissed for academic intedaigtions there is no opportunity for
reinstatement or readmission.
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requirements met at a professional level, following
guidelines for written assignments and class
preparation/participation.
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Requests for reinstatement are considered on a dagease basisStudents who are requesting
reinstatement for any of the above reasons must send a letter of request in writing (email accepted) to
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denial of reinstatement is sent to the student, with copies to the Progtaractoror Center Chair,
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five years, the student must reapply and, ifaecepted, will be subject to current admissions
requirements, program guidelines, and curricula as well as financial policies outlined in the Academic
Catalog from the year of radmission.
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Program Objectives

The master's in education (M.Ed.) programs are designed to meet the professional needs of individuals
seeking initial or advanced degree and/or certification(s) programs in education. The mission of the
Education Department is to build on the intellecta&ld holistic foundation of Chestnut Hill College.

The overall objective of these programs is to contribute to the improvement of instruction in the
classroom]eadershipin schools, and support services to meet the needs of all children. Essential
elementsof education programs include student engagement and participation in creating learning
environments to develop professional skills and attitudes required to educate a diverse community of
learners.
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Master of EducatiorDegree
EDUCATIONAL STUDtE®N-certification

EARLY EDUCATION (Nationally recognized by NAEYC)
1 Prek4 Education
1 Dual: Prekd Education &pecial Education PrelR
1 Early Education with Montessdtarly Childhood CredentiMACTE accredited, AMS
affiliated)
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SPECIAL EDUCATION (Nationally recognized by CEC)
1 Special Education PrelR
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EDUCATIONAL LEADERSHIP
1 K-12 School Principal Certification Preparation
o ACCELERATED FORMAT (Nationally recognized by ELCC)
o Note: the minimum number of credits for any M.Ed. is 33

GraduateCertificate/Certification Preparation Programs
T Prek4 Education
1 Dual: Prekt Education & Special Education RreéK
1 Educational Leadership
1 Secondary Education (Students select content area)
Biology
Chemistry
English
Mathematics
SocialStudies
o Foreign Languages (Spanish or French)
Dual: Secondary Education & Special Education-P2eK
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http://www.education.pa.gov/

PDE Expands Scope of Special Education Certificates td PK
Per Act 82 of 2018, firdime applicants fospecial education certification will be issued Special
Education PHK2 certificates as of January 1, 2022.

Those holding a PA Special Educatiof8 PKSpecial Educatior12 certificate will be able to expand
the scope of their special education certificate as permitted by law. Effective immediately, all PA
Special Education F&or Special EducationI?2 cerificate holders, can obtain the opposite special
education grade scope through testing or course work.

1 PDE passed Chapter 49.1 and 48dulations that reconfigured the certification requirements

for instructional and specialist certification programs.

1 Each content area program, including secondary education certification, is now required to
include 9 credits/270 hours of special education and 3 credits/90 to address the instructional needs
of English language learner§his new requirement began forl @ertification programs starting

January 1, 2011.

Additional Admissions Requirements: PDE Teacher Certification Programs

Chestnut Hill College complies with requirements for applicants seeking Pennsylvania Department of
Education (PDE) teacher certificatidm. addition to the general admissions requirements of the

School of Graduate Studies at this College (see Admissgatisn of this catalog), PDE has additional
requirements for applicants seeking teacher certification. Applicants seeking certification must meet
these additional requirements which are subject to change by PI@&se refer to the PDE website
(www.educaton.pa.gov) for further information.

All Candidates

The Pennsylvania Department of Education expects that all individuals seeking teacher certification at
GKS YIFradsSNna fS@Sts NBIFINRESaa 2F (KS-leRh aOALX Ay
mathematics and six credits of collefgael Engsh composition and literature in their undergraduate
program.

Pennsylvania required clearances must be in place prior to program field experiences and student
teaching in any graduate or undergraduate prografmeld experience candidates must maintain-full
disclosure of any pending litigation which would interferew K I & Of St y¢ Of SI N¥ yO:

Required Clearances for Field Experience

Pennsylvania School Law requires that all applicantsrfiggloyment in public and private schools,
employees of independent contractors seeking business with public and private schools, and student
teacher candidates undergo background checks if they will have direct contact with students. In
addition, employmenhistory reviews must be completed for all applicants seeking employment.
The following three background checks are required:

q Department of Human Services Child Abuse History Clearance

1 Pennsylvania State Police Request for Criminal Records Check

1 Federal Criminal History Record Information (CHRI)

Pade?v



Electronic submissions are the quickest methods for obtaining clearances for field experience. We

strongly encourage you to use electronic submission for these forms. Mailing forms can take up to 6

weeks to be returned.

Link for Electronic Submission
Needed (Copy and paste if link does not connect.) Cost Addl.
Clearance ' Info.
Can be submitted online with a credit card.
This is thegquickest method.
Create an account at this site:
Create a "Keystone ID"
1. On theChild Welfare Portal (Links to an external sjtelick Use
on "Create a New Account. credit
2. Click Next in the lower right corner. card or
3. Complete the form and cli¢kinish." mail
PA Child Abuse |4. You will receive an email with a temporary passwdatopy w/mone
Hist. Clearance [the password from the email and return to ti@hild Welfare y order.
Act 151 Portal (Links to an external siteclick on'Login,"and select [$13.00 |Obtain
Valid for 60 "Access my Clearancestiien"CONTINUE." form at
months* 5. After you login with the temporary password, it will pron; website
you to change your passwordreate new password and cli listed
"Submit." You will be automatically logged out. above.
6. You should now be at the "Keystone Key" login, Enter Cost is
username and password. $13.00
7. Click oriCreate Clearance Application.”
8. You should now be able to complete the application
process.
9. SelecSchool Employeghen asked for reason.
The fingerprintbased background check is a NEW multiple Major
- step process: Credit
EZI:E; r:gﬂﬂzl You must first .register online by following tUEectioqs at Cards as
Check https://uenroll.|dentoqo.com/W0rkrows/1KG6RT (Links to well as
Act 114 external site.) Money
: Then you must go to a fingerprinting site. $23.85 |orders o
Valid for 60 . : : < x
months* These sites are listed on the Webglte. . (as of Ol akK
*Note: This is a Itis sgggested you make an appointment for faster servicq1/1/19) |checks
new process of Wallkins mustpre-r_egls_ter. _ payable
December 2017 An IdentoGo location is about 7 miles frpm CHC: to
2951 Swede Rd (Swede Square Shopping Center) Morpho
Norristown, PA 19401335 Trustwill
Mon. ¢ Fri.: 8:30 AM 12:00 PM & 1:00 PM05:00 PM be
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About a 20 minute drive on Germantown Pike to Swede R acceptec
Turn right on Swede Road. The IndentoGO office is locatg on site.
the Swede Square Shopping Center on the left.

After fingerprinting, email your registration number (UEID)
the Field Experience Office.

You will receive an email with a link.

You have one chance to print your clearance within 24 hr
You will not receive a copy in the mail.

Out-of-state residents can find info on submitting fingerprir
cards on the website.

Can be
Can be submitted online with a credit card. mailed
PA Criminal (Quickest method!) with a
Record Reasorfor request: Employment $22.00 |money
CheckAct 34 |Must click onCertificate Formand print it. online order.
Valid for 60 https://epatch.state.pa.us/Home.jsp (Links to an external |or by mail |Obtain
months* site.) form at
website
Complete and sign this form. It is your testimony of your
Arrest/Convictio arrest and convicti_on history. (Form PDE 6004)
A Form http://_www.educatlon.pa.qov/Paqes/default.aspx#.VpO4R]
Act 24 aY (Links to an external site.) o Free
Click onClearancesg Scroll down to Arrest or Conviction
Report
You
must

You may obtain this through your own doctor or agent
care center.
TB test results |It is a 2step process.

Varies return
May be |between
paid by |48 and

(PPD) .S adzNB NBadzZ G6a AyOof dzRS (K
) . some 72hours
information. )
. . insurancesto have
You may submit the form you received from your doctor o our
you may use the CHC forB Test Form.do&t Y
results
read.

*Though Act 4 signed into law by Governor Wolf in February 2016 permits any of the three required
background checks to be used by potential applicants for upyteess (i.e., 60 months), some school
entities may require clearances to be renewed yeafhestnut Hill College is required to meet the
requirements of the local school or district.
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Essential Information Related to Clearances

Clearances Polidgr School of Graduate Studies

¢tKS /2ttS53S 2F 9RdzOIF A2y Qa [/ fSIFENIyOSa t2fA0eé NEF
courses that require fieldwork submit updated copies of the following clearances to the College via its
online platform, EdPortal(can we have that)Lavittn@chc.ed\t the Office of Field Placement

1. Pennsylvania State Police Criminal History Record (Act 34),

2. Pennsylvania Department of Public Welfare Child Abuse History Clearance (Act 151),

3. Federal Criminal History Background Check (FBI/fingerprint check) (Act 114), and

4. P.P.D. (TB) Test (School Health regulations, 28 PA Code, Section 23.44). For detailed information
about these requirements, refer to the Pennsylvania Department of Education website.

Who needs clearances?

Graduate Students should begin the process for obtaining each of the four clearances as soon as they:
1. Register for a course that requires fieldwork. Check comments on the Schedule of Classes to
determine if clearances are needed for a specific course.

2. The following courses that have a field experience component and require clearances are as follows:
Field ExperienceStage 1

EDUC 620 Child and Adolescent Development and Theory/Birth through Adulthood

Field ExperienceStage 2

EDUC 621 Foundations of Education Pk2kKorganization and Structure of Schools

Field ExperienceStage 3

EDSP 623: Education Practice and Assistive Technology for Students w/LD &/or ED (High Incidence);
w/PD &CD (low Incidence)

Field Experience Stage 3X%age 4 (student teaching)

EDP4 533 Early Childhood Stud&aaching

EDSC 533 Secondary Education Student Teaching

EDSP 657 Special Education Student Teaching

Consequences for Not Having Updated Clearances

Students who have not submittezlearances are prohibited from engaging in fieldwork until their

Oft SINI yOSa IINB &adzooYAGGSR FYyR FLIWNRGSR® { GdzRSy (i 3
courserequired fieldwork until clearances are approved, and in some cases, studeimstbie

allowed to continue in the course because fieldwork cannot be completed due to clearances not being
approved at the start of the semester.

Not having updated clearances submitted and approved by either the Office of Field Placement or
graduate program faculty will prevent a student from beginning fieldwork required for a course and
prevent a student from registering for courses the followsggmester that require fieldwork.

Students who engage in fieldwork without approved clearances will not receive credit for that

fieldwork in the course, possibly fail the course, and will be subject to disciplinary action by the College
of Education for lack of professionalism.

Incidents on Clearances

- An "incident” is any criminal activity someone was involved with that received the attention of law
enforcement and would appear on someone's background check. If you are unsure whether you have
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incurred an incident, renew your clearances (FBI, PA State Police, and PA Child Abuse) to see whether
the criminal activity in question is noted on them.

If one or morencidents arereported on an updated clearance, then the process for approval for
fieldwork is as follows:

1. The student submits all updated clearances to (can we have a portal? Or an email address like
clearances@chc.edwr for nowLevittn@chc.edd o Office of Field Placement for review.

2. When one or mor@cidents areeported on a clearance, that clearance is considered "pending"

YR &aKIFINBR ¢gA0GK GKS /2fttS5S3S 2F 9RdzOF A2y Q& RSaA
od ¢KS /2ffS3SQa RSaAdIySS O2yidl OGa GKPersaridzRSy
YSSGAYy3 a2 GKIG GKS /2ftS3SQa RSaA3alySS yR GKS
any additional information needed and/or any other appr@pe actions.

nd ¢KS /2ftftS535S0Qa RSaAdaySS akKlINBa | O2L®R 2F GKS
Philadelphia. Legal Counsel determines through its own review, typically withote$s, whether the

student can complete fieldwork in the Schooltbet of Philadelphia based on the information

reported on the clearance and possibly any additional information requested from the student
regarding the incident in question.

5. The School District of Philadelphia's determination serves as that of the Office of Field Placement as
to whether or not a student is approved to complete fieldwork in any setting for a Chestnut Hill College
of Education course. The School District Pt I RSt LIKA | Qa4 RSGSN¥YAYFGA2Yy A
cd ¢KS / 2ff S3S QapvRibthersBged, Svhethar bykphoRie2 dmiail? gy with a request

for an inperson meeting, to share the outcome of the review process. Students will then have to

schedule an appointment with an Academic Advisor to nmakerevisions to his/her course schedule

2NJ LINPINIY SYNRffYSYyld Ay NBaLRyaS G2 GKS Ay T2NN

A

Candidates completingfostBaccalaureate Coursework
This section applies to candidates who desire to complete PDE certification requirements in a program
of study begun at the undergraduate level.

Candidates who hold bachelor's degreand are now completing the program at the post
baccalaureate level are NOT required to take the Basic Skills assessment.
This section applies to candidates who desire to complete PDE certification requirements in a graduate
program. Please refer to the PDE website for further information.

PostBaccalaureate Initial Certification Preparation Program Requirements

Candidates seeking initial certification through a graduate education program must show evidence of
an undergraduateumulative GPA of 3.00 or higher in a previously earned advanced degree. No
tests are required for students who have the requisite 3.00 GPA.

PDE permits provisional acceptance of up to 10% per semester of applicants whose GPA is under 3.00
but at least 2.80 or above.
1 Applicants with GPAs in this range must provide evidence that a basic skills test has been
passed (ACT or SAT exempt score,
PAPA, or COR®&)other external evidence of readiness for gradubgeel work such as
acceptable GRE or MAT scores. As of March 2016, PDE allows a student to combine passing
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scores from different vendors (ACT, SAT, CORE, and PAPA) to qualify for meeting the
requirement of passing a Basic Skills Test. See certification test and score requirements on
www.education.pa.gov

1 If all other admissions requirements are met satisfactorily, the most qualified applicants with
GPAs in this range will be considered for provisional acceptance, with full acceptance after
earning grades of B or better in their first four courses/ twelkedis and maintenance of 3.0
GPA throughout the graduate prograrStudents who do not meet this requirement will be
discontinued from the program.

1 Applicants with a GPA of 2.79 or below are generally not eligible for teacher certification
preparation programs.

PostBaccalaureate Advance@ertification Preparation Program Requirements

As of December 18, 2014, advanced certification programs, according to PDE definitions, included the
following programs offered by Chestnut Hill College: Educational LeadeaskiSpecial Educationn
addition to the general SGS admissions and graduate education requirements noted above, these
additional PDE requirements must provide:

1 Evidence oinitial certification forEducational Leadership
1 Record of competence and effectivenespinfessional work.
1 An assessment of academic performan&hestnut Hill College recognizes previously

SFNYSR YIadSNna Rpedidikdsas digfriate Bdasin@s of dcatighic
performance.

Additional Pennsylvania Department of Education Regulations

The Pennsylvania Department of Education (PDE) has approved Chestnut Hill College to offer teacher
education preparation programs. In order to secure the recommendation for certification by the

college, students must have met all requirements of the appdopreparation program, the qualifying

a4 02 NB aNRIydziiNESRF yiFS a21BK SNJ NBIljdzANBYSyda SadlofAaksS]
requires all applicants for certification be completed and submitted via the Teaching Information
Management System (TIM$)ww.education.pa.gov

Students are responsible for staying informed about current requirements for certification in the
Commonwealth of Pennsylvania or any other jurisdiction in which a student would like to be certified
to teach.

Becoming &Certified Teacher

Programs at Chestnut Hill College are approved by the Pennsylvania Department of Education to
prepare students for certification with the state. In order to become a certified teacher, students must
meet the following exit criteria:

1 Complete all coursework, field experiences and/or required student teaching in the certification
programs;
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http://www.education.pa.gov/
http://www.portal.state.pa.us/portal/server.pt/community/testing_requirements/8638
http://www.education.pa.gov/

T Maintain a GPA of 3.0 or higher;

T Successfully complete instructional exit competencies determined by the specific program
requirements;

1 Pass all appropriate PECT/Praxis Series exams required by PDE;

T Follow any and all other guidelines announced by PDE; and

T Apply on TIMS for certification.

It is the responsibility of teachemd principal candidates to apply for certification once they have
satisfactorily met the requirements. After the certifying officer of the Education Department receives
application through the TIMS online system, the certifying officer has the abillgctltmmend the
candidate by electronically signing and sending the application to the Pennsylvania Department of
Education.

Intern Certification

Chestnut Hill College offers the Teacher Intern Programs program is open to qualified applicants
and allows a candidate to gain intern certification before completing the coursework necessary for
Instructional | certification According to the Pengssania Department of Education website, the
Intern certificate is a valid professional certificate that entitles the holder to fill gifo# professional
teaching position.An Intern certificated individual is entitled to all rights and privileges mporary
professional as defined by lavirhe current regulation provides that a Teacher Intern certificate
gualifies the holder to fill a fulime teaching position in the certification endorsement area in
elementary and secondary schools in PennsybzaFor more detailed information about eligibility, see
the PDE website atww.education.pa.gov

Student Teaching

Specific information and details regarding student teaching are found in the Student Teaching Manual
provided to students prior to the beginning of their placemerntdl regulations outlined in the Student
Teaching Manual are required to be followed.
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Certified Teacher Programs at Chestnut Hill College are approved by the Pennsylvania Department of
Education to prepare students for certification within the state. In order to become a certified teacher,
students must meet the following exit criteria:

- Complete all coursework, field experiences and/or required student teaching in the

certification programs;

- Maintain a GPA of 3.0 or higher;

- Successfully complete instructional exit competencies determined by the specific program
requirements;

- Pass all appropriate PECT/Praxis Series exams required by PDE;

- Follow any and all other guidelines announced by PDE;

- Apply on TIMS for certification.

It is the responsibility of special education-PXteacher candidates to apply for certification once

they have satisfactorily met the requirements. After the certifying officer of the Education Department
receives application through the TIMS onlineteys the certifying officer has the ability to

recommend the candidate by electronically signing and sending the application to the Pennsylvania
Department of Education.
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EDSP 522 Balanced Literacy Across the RiZ2Kontinuum:Instruction/Assessment and

Intervention of Students with Reading and Writing Differences 3 Credits

This course is designed to develop expertise in the areas of evaluation and diagnosis of students who
are struggling with reading and writing. Students will gain atieipth understanding of how to select

and administer a variety of diagnostic, formal @ntbrmal assessments, as well as interpret and
O2YYdzyAOI S GK2aS NBadzZ Ga (2 Appiafiod of knoddeddez yy St |
includes hand®n exposure to a variety of assessments and investigation of clinical case studies
diagnosing thestrengths and needs of a struggling learner. Course will provide students with a strong
foundation in the theory, pedagogies, methods, and activities related to reading, writing, and literacy
instruction for all children. Literacy acquisition of both tygdiand atypical learners across the RgK
continuum will be explored, including children who have learning differences or are acquiring English
as a second language. Narrative and expository text will be used to demonstrate how the rich language
and artwork of books can be used across the curriculum to enhance literacy instruction.

EDSP 535 Special Educatidivaluation/Assessment and the Law 3 Credits

This course is designed to examine relevant and current practices in assessment and evaluation of
students with disabilities. Participants will study the impact of informal as well as standardized testing
requirements and their effect on students with dishties. Legal ramifications as aligned with state

and federal regulations and policies related to special education, Americans with Disabilities Act (ADA)

Padds



and civil rights will be reviewed and discussed. In addition, adaptations and accommodations including
alternate assessment for students with disabilities being tested in a variety (i.e. classroom assessment,
mandated state tests, IEP specially designstturction, and others) of school related circumstances

will be examined from different perspectives.

EDSP 631 Aspects of Pf&K Transition: Early Intervention and Transition for Students with

Disabilities 3 Credits

In this course students identify resources and techniques used across all transition points to allow for
the effective programming for students with disabilities. Students will investigate the characteristics of
young children with disabilities in how t@teérmine early diagnosis and how to access appropriate
services while working with families, local community agencies and resources. Course will include
analysis and interpretation of assessment data in order to develop and implement an Individual Family
Service Plan (IFSPn addition, students examine key aspects associated with Indicator 13 Secondary
Transition ServicesCourse study includes examination of factors associated with implementation of
activities and services for students agesZlldand witing coordinated, measurable, annual

Individualized Education Program (IEP) goals that will enable students ages 14 and above to meet their
postsecondary outcomes.

EDUC 620 Child and Adolescent Development and Theory/Birth through Adulthood (Stage 1 Field
Experience) 3 Credits

The focus of this course is on the study of development from birth to young adulthood. Students
explore currentheory and research in the areasfysical, emotional, language, social, cognitive, and
cultural behaviors. fie interaction of biological and environmental factors influencing growth and
development is stressedhis course also applies psychological principles of growth and development,
thinking, learning and motivation to education in the home, school and commuitiig.course is
identified & a Stage | field experience course and will include assignments that meet PDE identified
required competencies (20 hours).

EDUC 621

Foundations of Education Ps&-12/Organization and Structure of Schools (Stage Il Field Experijence
3 Credits

In this course students explore the historical, philosophical, and social foundations of education from

Prek12 and their relationship to the present day. The course provides a framework and tools to

analyze, synthesize, and evaluate current issues. dhise places the structure and organization of

schools in historical perspective and relates both the roles of teacher and school organization to

society. The differences between education and schooling are examined, and current educational

reform movemens are explored within the context of critical educational thedrlyis course is

identified as a Stage Il field experience course and will include assignments that meet PDE identified

required competencies (20 hours).

EDUC 630
Integrated Methods Across the Prek2 Classroom: Science, Technology, Engineering, the Arts and
Mathematics (STEAM) 3 Credits
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This course addresses the analysis and application of methodology and instructional techniques in the
content area of Prel2 Science and Math Methods with an emphasis on the integration of technology
and the arts. Developmental, constructive, and process skills approaches will be emphasized. Students
will experience a handsn, inquirybased format with direct application for &aehing PreKL2 science.

This course provides an overview of the teaching techniques and materials used in contemporary math
and science programs with a focus on inquiry skills and inductive and deductive reasoning through
handson and mindson investigatims. This course includes the major strands of science including life
science, physical science, earth and space science, and crosses curricula to integrate literacy learning,
social sciences, and the arts. Students will developaggeopriate lesson planigiked to PA Academic
Standards/PA Alternate Academic Standards/Anchors for Science, Technology, and Engineering as well
as Environment and Ecology along with Next Generation Science Standards (NGSS). Math methods will
focus on the mastery of PA AcaderBiandards and PA Alternate Academic Standards/Anchors for

Math moving from concrete to abstract understanding.

EDSP 657 Student Teachifigveeks elementary/7 weeks secondary 3 Credits
{LISOAUO AYyTF2NX¥Ia2y YR RSGFAfA NBIFINRAY3I addzRSy
LINE GARSR (2 alGdzRSyda LINA2N) d2 UKS 0SIAYYyAy3d 2F
¢SIHOKAY3 alydzdt | NB NSSywaa?\ NYSdRa (i 2K 10&S T@dzMJ\aBaySLqu H{ G
SELISNASYOS FyR & S | OKAy3 LYOARSyGa& Ydzi
LYOARSy(a Ydzad 0S RA&Of2aSR | yR YNBAA Sigd SR (S NIl
GSahaNLINRE aGdzRSyd

{GdzRSy 0 ¢Sl OKAy3 LINRPQPARSA ljdad f AUSR Ol yRARIFGSa ¢
SELISNASYHSSAYY R NANBFt I aaNR22Y | ONRPaa GKS &aLISOAL ¢
GSIFOKSNJ gAff 62N] dzy RENKEMRS | FRA RIKEOD22 T SHSY & Wil E
aidRSyida Attt AYyUSaINIGS FyR FLWXe GKS 1y26tSRIS
9RdzOl a2y O2dzNESa (G2 GKS RS&aA3aly YR AYLI S¥EY il a2
¢SFOKAY3 LJ I OSYSyia INBE mnwB8S$ acb DB Y BHRBG &I Tl

1
LX  OSYSyid® /FyRARIF(GSa mS\9S ééS_JSS/ A$NUOK9MRU RS 2aF0 KX

GSIFOKAYy3 LI IFOSYSyid oAttt o4 Rz)\Su&SyNJ\Fsmo&:NJS{yuul IBNJI oR
LI | OSYSy i ¢ Atf SNFOSNOEKISTRIzA @3 @Y YSyia I NB fAYy]1SR
SOARSYOSR Ay &di0dRSyGaQ LRNUI2fA2 O2YLX Sez2yd { Udz

A0dzZRSY (G SESISAKRBE BB PdZA aA 1SaY /1 2YLX Sa2y 2F O2dz2NA S
5SLI NIYSyadyYy |y 20SNIrtf Dt! 2F odn 2N KAIKSNI Aa

EDSP 658 Special Education Student Teaching Seminar 3 Credits

The seminar experience affords students the opportunity to share teaching insights, concerns, and
research with peers and supervisors. Students will synthesize theories learned with what is occurring in
actual practice. Students will make critical judgeieé | 6 2 dzi G KS2 NE | LILIX A OF G A
portfolio will be finalized and evaluated®rerequisites: Completion of coursework in Education:

approval of the Department: an overall GPA of 3.0 or higher is required.
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9 NX & 9 Rdzl O RAINFELSNIS Y
EDUC 620 Child and Adolescé@&dvelopment and Theory/Birth through Adulthood (Stage 1 Field
Experience)
The focus of this course is on the study of development from birth to young adulthood. Students
explore currentheory and research in the areasfysical, emotional, language, social, cognitive, and
cultural behaviors. fie interaction of biological and environmental factors influencing growth and
development is stressedhis course also applies psychological principles of growth and development,
thinking, learning and motivation to education in the home, school and commurtiig.course is
identified as a Stage | field experience course and will include assignments that meet PDE identified
required competencies (20 hours).

EDUC 621

Foundations of Education Pri&-12/Organization and Structure of Schools (Stage Il Field Experience
In this course students explore the historical, philosophical, and social foundations of education from
Prek12 and their relationship to the present day. The course provides a framework and tools to
analyze, synthesize, and evaluate current issues. dhise places the structure and organization of
schools in historical perspective and relates both the roles of teacher and school organization to
society. The differences between education and schooling are examined, and current educational
reform movemens are explored within the context of critical educational thedrijis course is

identified as a Stage Il field experience course and will include assignments that meet PDE identified
required competencies (20 hours).
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